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Cac Ung dung chd chot

-&Em hay cho biét Internet la gi?
a. Lo ndi dung Erong mot thu dién Eu
b Lad mang mdy Einh Eodn cau

Lo mot chuong Erinh cho phép ban Eruy cac Erang web

P!

d

L0 cdc chuong trinh chay may Einh cua ban




Cac Ung dung chd chot

-& Em vUa mdi tiét 16 mat khdu tai khodn email cOa em cho mdt nqudi khdc. Ngay sau 86 em
nhdn ra rang Ié ra minh khong nén lam diéu 36. Em nén lam gi dé bdo vé tai khodn email cua
em?

o Bd tén tdi khodn
b Xoo Edi khoon

¢ Khoi dong lai may Einh

d  Thoy 86/ mot khéu déng nhdp Edi khodn
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Cac Ung dung chd chot

-& Khi muon dua (posting) mot thdng tin cd lién quan dén thdng tin ca nhan 18n mang, cdu hdi nao
em can phadi ty dat ra cho minh trude khi em quyét dinh thuc hién viéc nay?

o Thong tin noy gidp minh duoc nhiéu nguor chu ¢ hon?
b Cdc ban cta minh sé rat thich thu vé viée nay?
¢ Cdc ban cua minh cong sé Iom giong nhu minh?

d  1gudi la cé thé 16y nhiing Ehdng Ein ndy dé 16m nhing diéu énh hudng khdng ESE dén minh?




Cac Ung dung chd chot

-& Em hay sdp x&p cac budc thuc hién dung theo Ehd by Ehue hién cac thao tac dé dua mat
trang web vao trong danh sach yéu thich (Favorite)?

I Nhdo chudt viéo nuk Add

/hdp chudt vao nuk Add to Favorites

hdp chudt vio bigu Euvong trs"z16c phdi man hinh
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Cac Ung dung chd chot

-& Em hay cho biét siéu lién ket (Hyperlink) la gi?
L& su két ndi gito cdc mady tinh vdi nhau Erong cung mot hé Ehong mang
L. su lién két gida cdc hé thdng mang vdi nhau

L6 méE cdng cu cho phép chon va o chuyén cdc ddi Euong (nhu hinh dnk, bdng, Text box)

QU O © O

L@ cdc vidn bdn text, hinh dnh hodc mot doi Evong ma khi nhdp chudt viéo do sé cho didu huong
song nof khac




Cac Ung dung chd chot

- Em hay cho biet nhiing thanh phan nao dugc bao gdm trong URL?
a. Binh danh giao Ehue va Eén Edi nguyén
b Siéu vidn bdn va thdng tin vé trinh ouyét
¢ Tén tdi nguyén va loai mién
a

Siéu vidn bén va loai mién
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Cac Ung dung chd chot

- Em hay sap xép tén mién vdéi md ta tuong Ung?

Mo t

Trang web thuong mai hodc cong ty

Trang web chinh phu

Trang web gido duc

Trang web thuong mai dugc £ chic béi nha
cung cap dich vu

Trang web cla td chuc phi loi nhudn




Cac Ung dung chd chot

-& Em hay cho biét ba tly chon nao dudi day 1a ba phuong phdp cla siéu lién ket (Hyperlink)
trén mot trang web?

a.  Cdc sféu lién ket chi xudt hién trén thanh diéu huong
Ban tay tré xuat hién khi ban ré chudt vao hinh dnh hode vidn bdn

Vén bdn xudt hién vdi dinh dang gach chdn

QU o &

Cuo s6 pup-up xUot hién khi ban di chuyén con Eré quanh man hinh

e  Vin bdn xudt hién vdi mau khdc so vdi cdc vidn bén xung guanh




Cac Ung dung chd chot

-& Em hay cho biét kiéu truyén thong nao 1a tat nhat khi viéc hdi dap/trd 16i khdng doi hdi phdi
thuc hién ngay?

o GuUi thu dién tu [Email]

b Tin nhan van bdn [Text message)
¢ hdt ky true tuyén (Blog)
d

Tin nhan tue thor (Instant message)




Cac Ung dung chd chot

-& Em hay cho biét ba tuy chon ndo sau day ma em cé thé s dung dé tim ban cT, gdp 9o
nhdng ban mdi va choi cac tro chai truc tuyén?

a.  Tin nhon Euc thor (instant message)]

b GUi thu dién EJ cho bot ky ai [Anyone-email)
¢ Truyén giong ndi trén giao thuc IP (VoIP)

d  Tin nhdn vin bin [Text Message)

e Cac Erang mang xa hdi [Social media sites)




Cac Ung dung chd chot

B Em hay cho biét cdng cu Mini Toolbar dudi ddy sé xuat hién khi nao?

a.  Khi nhdp chudt phdi

b Khinhén &6i hap phim CErl + F
¢ Khi chon cdc vin ban
a

Khi Gang & Erong nhom Font, thé Home va nhdn Cerl + F




Cac Ung dung chd chot

% Em hay khoanh tron tUy chon cho phép tim kiém mot tu thdm chi em khdng biét tr 36 duac
danh van nhu thé nao.

F ¥ - 5
Find and Replace &g

Find what || [+]

Replace with: | |z|

Replace | | Replace All | | Find Mext | ’ Cancel ]

Search Options

Match case Match prefix

Find whole words only Match suffix

[7] use wildcards

<Ii Ignore punctuation characters
Find all word forms (English) Ignore white-space characters

Replace

Format - ] [ Special ~ ] |I‘-J-3 Formatting




Cac Ung dung chd chot

Wl Em hay sdp xép theo thd ty cac budc 8€ tao ra mdt bdng trong tap tin Word.

¢ Chon Inser€ Table Eu hdo thoai Insert Table

b hdp s6 cot v dong cua bing cén Eao

. Chon mdi tén xuéng trong nhdm Tables dé hién Ehi hdp thoai Insert Table
J Chon OK

e

Chon thé Insert




Cac Ung dung chd chot

W Em hay cho biét hai tuy chon ndo duti day la kieu can 1é ngang cla mot doan van ban?

a  Jstified

b6 IndenCed

¢ FirsC Line
d Centered
e  Continvous
£ (Marked
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Cac Ung dung chd chot

@ Em hay cho biét tUy chon ndo sau day md td cach 3é luu mot tai liéu Word voi mat tén
khac?

o Bong di liéu via chdp nhdn luu cdc thay doi
b Chon thé File via nhdp chudt vao lénh Save As
¢ Bong di liéu via khong chdp nhén luu céc thay doi

d  Chon thé File va nhdp chudt viao lénh Save




Cac Ung dung chd chot

@ Em hay cho biét trong MicrosofFt Word, tUy chon nao sau day cho phép thém mot dong
mai vao cudi bdng da dugc tao trudc d6?

a
b
C
ad

Khi con &ré & 6 Ehude dong cudi cung via cdt cudi cung, nhén phim Tab Erén bon phim.
6o chudt phdi & dong cudi cung va nhdp vao Tab lénh Insert
Khdng thé hém maot dong mdi vido bdng da dupe Eao trude do

Chon mdt dong bat ky trong bdng, chon lénh Caoy va dan [Paste) nd oudi bing




Cac Ung dung chd chot

@ Em hay cho biet phan mé rong tén tap tin ndo la phan mé rdng cda tap tin tai liéu trong

Microsoft Word 2010
a .0ocx

b .doc

c pox

a poF




Cac Ung dung chd chot

Wl Em hay cho biét tai sao Microsoft Uord lai cho hién "Document #* (vai # 1a cac so 1, 2, 3..)
moi khi Mot tai liéu mdi duoc tao?

Pé cho ban bist co bao nhiéu Edi liéu dang duoe maé trén mon hinh

Q

b Bé nhdc ban rong i liéu chua duoe luu vof mdt Eén cu Ehé do ban Gt
¢ Bé cung cdp cho ban mdt Edi lidu trdng 0 ban bot déu nhdp vin bén mdi
d

Bé nhdc ban dong cdc Edp tin Edi lidu maé ban khong mudn Iwu lai su thay o1




Cac Ung dung chd chot

@ Em hay cho biét phim hodc td hop phim tat ndo dusdi day duoc st dung 38 ngdt trang cung
(hard page break] trong tai liéu?

a EnCer

b Clrl + ShIFt + Enter
¢ Ctrl+Enter

d  ShiFt + Enter




Cac Ung dung chd chot

Em hay sap xép mdi dinh nghia véi moi cong cu bén canh ma nd méd ta.

Binh nghia

Chén hang phia trén.

Chén c6t phia trai.

Chen cdt phia phai.

Tach o.

Chén hang phia dudi.

Hop nhat cdc o.




Cac Ung dung chd chot

Em hay cho biét tUy chon nao dudi day la dung vé thd ty Ehue hién cac budc thao tac 98
khdi ddng Microsoft Excel?

Start = Programs = (Ticrosoft Excel 2010

Start => All Programs => (Microsoft Excel 2010

Start => All Program = Microsoft OFFice => (Thicrosoft Excel 2010
Start => (Microsoft OFFice => Microsoft Excel 2010

a
o
C.
ad




Cac Ung dung chd chot

Em hay cho biét sd tinh (Workbook]) va trang tinh (Worksheet) khac nhau thé nao?
o S0 tinh cd thé duoe chia s mot cdch tu dong cho nhing ngudi khdc
b MGt so tinh Io mdE Edp Ein bao gom nhiéu Erang tinh

IMOE trang Einh cd thé duoe su dung Erong cdc chuong trinh Erang tinh khdce

P!

d /MGt s6 Einh lo Mok EhUGE g duoe su dung chi ki ban su dung nhiéu hon mdt Erang tinh
trong mot Edo Ein




Cac Ung dung chd chot

Em hay cho biét kiéu tap tin ndo dudi 8ay 1a kiéu tap tin mac dinh cba sb tinh (Uorkbook]
trong Microsoft Excel 20107

a xls
b  xlsm
Cc .XIsx
a xist




Cac Ung dung chd chot

Em hay cho biét phim hodc t6 hap phim tt ndo duti 3ay gilp di chuyén nhanh dén 6 AT?
Pgljp
Clri + Home

Home

a
)
C.
ad

Clri + Up arrow




Cac Ung dung chd chot

Em hay cho biét ky hiéu W S ,,|.1ép ta lom gi Erong Microsoft Excel?

a
b
C
ad

Cho phép kéo Ehd chudt dé hiéu chinh 86 rdng cla cot H v cot |
Cho phép kéo thd chudt dé hiéu chinh 86 rng cua cdt |
Cho phep chen cot moar vao giva cét | va cot H

Cho phép kéo Ehd chudt dé hiéu chinh 86 rdng clo cot H

4/



Cac Ung dung chd chot

Em hdy cho bist kY hiéu ndo dusi day duogc st dung dé dat trudc mot cdng thue trong
Microsoft Excel?




Cac Ung dung chd chot

Em hay cho biét 1&nh loc ndo dugc s& dung dé hién thi cot B (Sales For the Year) chi véi cac
gia tri la $40,000 hodc hon

I W R T

o Bang [Equals) 1 Employee  ~ Sales forthe Ye
, < -2 |Smith, J. 582,495

b Lon hon hodc bang (Greater Ehan or Equal To) "3 caplin, k. 465,296
¢ Lon hon [Greater Than)] 4 Tommbs, L $112,172
d  ho hon [Less Than) 2 {Upton, H. »37,851
6 Ward, F. 24,668

7 Reed, G. $19,803

8 Queen,E. $175,599

9 Yates, N. 567,544

10 Bell, J. $112,517
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Cac Ung dung chd chot

Em hay cho biét phan t& ndo cé thé tim thdy trong mét File Microsoft PowerPoint?
Sheet

Slice

Image

Jable

a
)
C.
ad




Cac Ung dung chd chot

Em hay cho biét nhdm nao tai Ribbon cda thé Insert trong MicrosofFt PowerPoint cho phép
chén video hodc audio vao trinh chiéu?

Jables

Images

a
b

¢ Mustrabions
d Links
e

Iy

g

Text
Sumbols




Cac Ung dung chd chot

Em hay cho bigt tUy chon nao dudi day 1o hiéu Ung chuyén ddng xudt hién khi ta chuyén tur
slide hién tai d&n slide ké tiép hodc vé slide phia trudc trong qua trinh trinh chiéu.

0. Traonsitions
Animations

b
¢ Presentalions
d

Views




Cac Ung dung chd chot

Em hdy cho biét phim tat ndo dudi day duoc si dung dé tao madt trinh chiéu tréng mot cdch
nhanh chdng?

o Ctrl+F
b Ctrl+nN
c FI2




Cac Ung dung chd chot

Em hay cho biét phdn mém nao duti ddy duac s& dung dé tao bai thuyét trinh?

a
o
C.
ad

Excel
Word
PowerPoint

Access




Cac Ung dung chd chot

Em hay cho biet phan mé rong tap tin ndo dudi day duac quy dinh mac dinh cho cac tap
trinh trinh chiéu trong PowerPoint 20107

pobx
00S
oot

a
b
C
ad




Cac Ung dung chd chot

Em hay cho khi nhdp chudt vao nut New Silde, Mot silde madi sé dugc chén vao vi tri ndo
trong cac thé Slide?

a.  Duoi Slide da chon

b 7rén Siloe da chon
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Cac Ung dung chd chot

Em hay cho biét ky hiéu ndo dudi day chi ra rdng ta cé thé di chuyén mot 86 tugng (Mot
hinh dnh, mét bang hodc Mot text box) trong mét Slide?




