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L& noi déu

Hoc tot Tin hoc danh cho Trung hoc ¢o so. Quyén 2 bién soan theo
chuong trinh Tin hoc danh cho Trung hoc co si Quyén 2 cia Bo Gido duc va
Pao tao, nham gitp cic em hoc sinh on luyén, dio sau, nang cao Kién thirc va
ren luyén ky nang thuc hanh Tin hoc.

Hoc t6t Tin hoc danh cho Trung hoc co so Quyén 2 ¢6 cdu tric nhie sau:

- Hé thong lai cdc bai trong sach gido khoa;

- Tuong img véi moi bai trong sich gido khoa ¢6 phan bai tdp co bdan va
bai tap ndng cao nham giip cicem-hoc sinh ghi nhd Kién thic da hoc va
van dung lam cdc cdu hoi, bai thut hanh khac,...

- Sau méi bai hoc ¢6 bai thi handinham giip cic em khac sau kién thirc
di hoc, rén luyén ky nang thuc hanh Tin hoc.

Céc cdu hoi va bai tdp ¢6'héin‘cé hadng 'dai tra 161 ¢hi tiét, con cac bai thue
hanh déu c6 huéng din dé hoc sinh tu hoc, tu thue hanh Tin hoc va tu kiém tra
kién thirc ctia minh. Cdc cau hoi va bai tap nang cao chiing t6i khong dua ra 16i
giai, chi d4n nhdm muc dich phit huy tinh tich cuc hoat dong hoc tap cua céc em.

Chiing t6i hy vong rang cu6n sach sé la tai liéu tham khao b6 ich cho cac em
hoc sinh, cdc bac phu huynh vi ciic ban dong nghiép. Cudn sach hian con mot
s§ sai s6t, rat mong nhén duoc y kién dong gop tir ban doc.

CAC TAC Gu& |
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PHAN 1. BANG TiNH DIEN TU

Bai 1. CHUONG TRINH BANG TINH LA GI?
A. TOM TAT LI THUYET

1. Bang va nhu cau xir li thong tin dang bing

Chuong trinh bang tinh la phan mém duoc thiét ké dé gitp ghi lai va trinh bay
thong tin dudi dai g bang, thuce hi¢n cac tinh toan cling nhu xay dung cac biéu do
bieu dién mot cach truc quan cac so liéu ¢o trong bang.

2. Chuong trinh bang tinh
M5t chuong trinh bang tinh bao gom:
Man hinh lam viéc
- Dirli¢u
- Kha nang tinh toan va sir dung ham-co ban
- Sip xép va loc dir liéu
- Tao biéu do.
3. Man hinh lam viéc cia chwong trinh bang tinh
Man hinh lam viéc cua chwong trinh bang tinh Excel bao gom:
- Thanh cong thirc
- Bang chon Data (D li¢u)
- Trang tinh, bao gdm: Cot, hang, céc 0.
4. Nhin dir li¢u vao bang tinh
a. Nhap va sue die ligu
- thp dir li¢u: Kich chudt vao o can nhap dit liéu, gd dir liéu va g& Enter
- Swea dir liéu: Kich dap chudt vao 6 va gd lai dir licu.
b. Di chuyén trén trang tinh
- Di chuyén 0 b'éng chudt: Di chudt dén 6 can chon va kich chudt;
- Di chuyén 6 bing ban phim: Sir dung céc phim mii tén T, 1, =, « di chuyén &;
- Sir dung cdc thanh cudn ngang, thanh cudn doc dé di chuyén.
c. GO chi Viét trén trang tinh
Sir dung hai kiéu gd thong dung: TELEX va VNI
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B. CAU HOI VA BAI TAP

I. CAU HOI VA BAI TAP CO BAN
I. Em hdy tim thém mot vai vi du vé thong tin dudi dang bang.
2. Hay néu tinh ndng chung cua cac chuong tinh bang tinh.
3. Man hinh cua Excel c6 nhimg cong cu gi dic trung cho chuong trinh bang tinh?
4. Gia sir 6 Al dang dugc kich hoat. Hay cho biét each nhanh nhit dé chon 6 H50.
5. O tinh dang dugc kich hoat c¢6 gi khac biét so véi cdc 6 tinh khac?
Huwdng dén tri loi cau héi
1. Mt sb vi du vé bang tinh, d6 la:
- Bang diém hoc sinh;
- Bang luong can bd va cong nhan vién;
- Bang doanh thu ban hang;
- Bang danh muc cac mét hang;
- Hoa don mua — ban hang;
- Danh sach khach hang.
- Danh sach dgc gia muon thé trong thuwvign!

2. Tinh ndng chung cua cac chuong-trinh-bang-tinh

Hién nay cé rat nhiéu chwong trinh bang tinh khic nhau nhu: Lotus, Quattro,
Excel,...Nhung chiing déu c¢6 chung mét sd tinh ning chung nhu sau:

- Man hinh lam viéc déu c6 dang bang (bao gdm cét, hang va 8);

- C6 kha nang luu trir va xir li nhiéu logi dir liéu nhu & dang s6, vin ban, ngay
thang, tién t&,...

- Kha niing tinh toan va sir dyng ham c6 sin;
- Sép xép va loc dir liéu;
- Tao biéu d6 dua vao dir liéu c6 sin trong bang.
3. Man hinh Excel c6 nhimg dic trung ciia mt chuong trinh bang tinh:
- Trang tinh: La mién lam viéc chinh cta bang tinh (g6m céc cdt, hang, 6);
- Bang chon Data: Chira cac I¢nh xr li dir ligu;
- Thanh cong thirc: Nhip, hién thi dit liéu hodc cdng thirc cho mét d tinh;
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Ngoaira, Excel cung cap diy du cong cu va cic ham ¢6 <an dé tinh toan, sip xép
. v i i A . : , ’
va loc dir [igu, tao bieu do nhu cic chuong trinh bang tinh khac.

4. Gia str 6 Al dang duge kich hoat. Cach nhanh nhai dé chon & HSO0 la:
Cadch I: Sir dung thanh cong thirc
- Kich chugt vao hgp tén (Al) trong thanh cong thirc:

il -~ F

- G thay thé dija chi 6 A1 boi dia chi 6 H50 — Nhan Enter

H50 v [
Vi vy, 0 H50 dugc chon.

Cdch 2: Sir dung thanh cudn doc va thanh cudn ngang

- Dung thanh cudn ngang dé tim cot H
- Sir dung thanh cudn doc dé tim hang 50, sau d6 kich chudt vao & H50.
Cdch 3: Sur dung Iénh Go To:

- Viao bang chon Edit = Go To( [{oa¢ 4n td hgp phim Ctrl + G), Trong
ctra s6 Go To... gd dja chi 6 H50 tai Reference - OK.

ﬂ] mﬁbm:lal... | L oK ] 1 Cancel ﬁ
Vi vay, 6 H50 s& dugc chon.
5. Sy khéc biét gitra 6 tinh dang dugc kich hoat véi céc 0 tinh khac:

- O tinh dugc kich hoat c6 dudmg vién den bao quanh;

- C4c nut tiéu dé cot va tiéu d& hang dugce hién thj véi mau khéc biét;

- Dia chi cua 6 tinh dwoc hién thi trong hop tén clia thanh céng thirc.
Vi du: Kich hoat 6 B5 biéu thi nhu hinh duéi day:
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II. CAU HOI VA BAI TAP NANG CAO

1. Chuong trinh bang tinh la gi?

2. Hay néu céc dic trumg chung cuia chuong trinh bang tinh.

3. Hay néu cic thanh phan co ban man hinh lam viéc ctia chuong trinh bang tinh.

4. Tiéng Viét gd trong chuong trinh trinh bang tinh theo nhimg kiéu nao?

¥ Bai thuc hanh'l
LAM QUEN VOI CHUONG TRINH BANG TiNH EXCEL

1. Muc dich, yéu cau

- Khéi dong va két thic Excel.

- Nhén biét céc 6, hang, c§t trén bang tinh Excel.

- Biét cach di chuyén trén bang tinh va nhap dir liéu vao bang tinh.
2. N§i dung
a) Khadi dgng Excel
C6 thé khdi dong Excel theo nhiéu cach khac nhau. Céch sau day thuong dugc sir dung:

Nhady chugt trén nut Start, tré vao All Programs (hodc Programs) va chon
Microsoft Excel (Start—All Programs (hodc Programs)— Microsoft Excel).

Ciing c6 thé khai dong Excel véi mot tép bang tinh d3 co bing cach nhay dup
chudt vao tén tép bang tinh. Néu c¢é sin biéu tuong 24 trén man hinh, c6 thé kich
hoat biéu tugng d6 dé khai dong Excel.
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b) Luru két qua va thodt khoi Excel

A A s 1 i . , P ; A ’ -
e Deé luu két qua lam viéc, chon File—Save hodc nhay nit I¢nh Save . cac tép

bang tinh do Excel tao ra va ghi lai co phan duéi mic dinh la xIs.
e Dé thoat khoi Excel, chon File—Exit hoic nhay nut trén thanh tiéu dé.
Bai tap 1. Khdi dong Excel
- Liét ké cac diém giong va khac nhau gitra man hinh Word va Excel.

- Mo céac bang chon va quan sat cac [énh trong bang chon do.

- Kich hoat mét 6 tinh va thuc hién di chuyén trén bang tinh bang chudt va

bang ban phim. Quan sat su thay ddi cac nut tén hang. tén cdt.

Bai tap 2. Nhap dir liéu tuy ¥ viao mot 6 tréii trang tinh. Hay dung phim Enter dé

két thuc viéc nhdp dir li¢u trong 0 do va quan sat 6 dugce kich hoat tiép theo.

Lap lai thao tac nhap dir liéu vao cac 6 trén bang tinh, nhung sir dung mét trong
cac phim mii tén dé két thic viée nhap dir li€u. Quan st & dugc kich hoat tiép

theo va cho nhan xét.

Chon mdt 6 tinh ¢o dir liéu va nhan phim Detele. Chon mét  tinh khac ¢6 dir liéu

va gd ndi dung mai. Cho nhan xét vé cackétqua.
Thoat khoi Excel ma khong luu lai két qua nhap dir liéu em vira thye hién.

Bai tap 3. Khai dong Excel va nhap dir li¢u & bang dudi ddy vao trang tinh:

A LB c o | & T _F

1 'Bang diém lop 7A

2 ISTT Ho va tén
9] 1 Dinh Van Hoang An
4 | 2 Lé Thi Hoai An

5 3 Lé Thai Anh

6 | 4 Pham Nhw Anh

7 | 5 Vi Viét Anh

8 6 Pham Thanh Binh
9 | 7 Trén Quéc Binh

10 8 Nguyén Linh Chi

i 1 9 V(i Xuan Cuong
12| 10 Tran Quoc Dat

13 11 Nguyén Anh Duy
14 | 12 Nguyén Trung Ding

Luu bang tinh v&i tén Danh sach lop em va thoat khoi Excel.
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Huwdng din lam bai tgp thuc hanh

Bai t@p 1. Khdi dpng Excel

& Liét ké cac diém gidng va khéc nhau giira man hinh Word va Excel:
Man hinh Word:

.'Il‘ Documentl  Microsoft Word

11| . , ! ; i

— - ST | A—— = e e e e e e e} T .Y_

4 <« » »\Sheetl ( Sheet2 [/ Sheet3 / j € Xy | >

Ready ; ol
10
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Man hinh Word Man hinh Excel

Giong nhau:
- Thao tac khai dong, két thae. hru két qua trong Excel gidng véi Word

- Péu ¢6 thanh tiéu dé. thanh bang chon. cac thanh cdng cu, thanh trang thai,
vung nhap dir li¢u

Khac nhau:

- Ving nhap dir liéu cua Word ¢6 | - Ving nhip dir li¢u cua Excel ¢6 dang

dang trang giay. | trang tinh.

- Tén tép mic dinh cua Word la | - Tén tép mic dinh cua Excel la Book
Document. (Mot Book ¢6 nhiéu trang tinh (Sheet)).

- Word khong c6 thanh cong cu. | - Excel ¢6 thanh cong cu

- Word quan 1i dir liéu bing ki ty, | - Excel quan li dit liéu bing bang (cot,
dong, doan, trang,... hang, 0).

< M0 céac bang chon va quan st cic iénh frong bang chon do:
Trong thanh bang chon:
I :ll] File Edt View |Insert  Format . Tools Data Window Help

- Bang chon File c6 cac Iénh co ban quan li tép bang tinh:

(M tew.. Jp0-1¢p-bang-tinh-mdi.
~3 open... ——Mo t¢p bang tinh co sn .
& Close Dong t¢p.

ER sove —Lwu ép.

Save fis. .. {.uu1ép viri tén khéc.

Save as Web Page... ~Luru 1ép durdri dang trang Web.

File Search... lim kiém.1ép.

Webh Page Preview_________X¢m tép durdi dang trang Web.
Page Setyp.. ("ai @at tramg bang tinh.

Print Area _(Chon hodc loai bo ving in.

Print Preyiew —Xem tép bang tinh trudce khi in.
Print... In tép.

Send To Guri tgp

Properties Xem va thay doi thude tinh cua tép.

- Bang chon Edit co céic Iénh sira chira dir ligu:

11
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—+—Quay lai thao tac trudc.

——Cit dir liéu dua vao bd nho dém.

Sao chép dir li¢u dua vao by nhé dém.
—=1Dan dir li¢u tir b) nhé d¢m ra bang tinh.

—1— D4n timg thanh phén cua di liéu ra bang tinh.

.1 »4—Dién dir li¢u ty dong theo thir ty.

* »4—Xo# céc thanh phin.

1 Xoa dur li¢u.

Xo4 bang tinh.

|_Tim kiém dur ligu.
—Diéu khién con tro dén

- Bang chon View gdm cac Iénh quan st bang tinh:

Xem bang tinh dang binh thudng.

___Xem bang tinh du6i dang ngit trang.

1Mo cira sd thao téc chinh.

____Hi¢n cac thanh cong cy.

-Hién thanh cdng thirc.

Hién-thanh trang thai.
————}——Tao0 tiéu dé diu va tiéu dé cubi.

—t1 " CHién'chi'thich cua'céc 6.

1 Chon cic ché 46 khung nhin di tao.

—Hié¢n trang tinh trén toan by man hinh.

Chon khung nhin cho trang tinh

- Bang chon Insert bao gdm céc lénh chén ddi tuong vao bang tinh:

T Chén 8 vao bang tinh.
Y TrreieTys Chén dong .
TR Chén cit.
’ _‘%;-’:‘_'; o™
:u?t e Chén trang tinh.
b RN B i
ol o Chen biéu dd.

Chén ki hiéu dic biét.
Chén ngit trang.
Chén ham tinh toan.
Dit tén cho dbi tuong.

=
Com Cheén cha thich.
Betwre o s Chen hinh anh.
.d.g'll'l'l os R R Chén so dﬁ
obtect... T | Chen dbi uong.

Hyperlink... Etr!-H( =—t1—Chén lién két.

12
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- Bang chon Format gom cac I¢nh dinh dang bang tinh:

————Dinh dang 0.
1 _Dinh dang hang.
=——Dinh dang c¢t.

——inh dang trang tinh.

-1)inh dang tr dong.

—+——H)nh dang theo dicu kign.

rr———Kiéu dinh dang

Stra 16i chinh ta.

Tim kiém.

Chia sé khong gian lam viéc.

Chia se tep bang tinh.
Tao khod (mat khau) cho trang tinh.

10Cac tuy dhinh)

Céc lua chon.

Sap xép dir li¢u theo cit.

e = “ Loc dir liéu.

ol hong ké CSDL.

4t diéu kién cho CSDL.

it li¢u dang van ban chuyém thanh cdt.

20 bang va biéu db dang Pivot
hép di ligu tir ddi tugmg khidc

.am viéc vai danh sich
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- Bang chon Windows lam viéc v&i cira s6, bang chon Help gom céc Iénh trg giup.

% Kich hoat m6t 6 tinh va thyc hién di chuyén trén bang tinh bang chudt va bing
ban phim. Quan sét sy thay d6i cac nit tén hang, tén cot:

- Mubn kich hoat 6 tinh nao thi nhdy chudt vao 6 tinh dé.
- Di chuyén trén bang tinh:
Bing chudt: sir dyng thanh cubn ngang va thanh cuén doc

Bing ban phim: sir dung 4 phim Ién, xudng, trdi, phai, Enter ...dé di
chuyén qua lai gilra cc 6.
- Khi di chuyén tir 6 nay sang 6 khac: Cac nit tiéu dé cot va tiéu dé hang tuong
(mg v&i 6 chuyén dén c6 mau khéc biét.

Bai t§p 2.

- Khi nhip dir li¢u va dung phim Enter dé két thic viéc nhp dir liéu cho mot 6
trén trang tinh, ta thdy trong 6 ké dudi (ciing cdt va ké hang) dugc kich hoat.

- Khi nhfp dir li¢u vdo cic § trén bang tinh, nhung sir dyng mét trong céc phim
mili tén dé két thic vigc nhdp dir liéu, ta thdy 6 duge kich hoat tiép theo tuy vao
hudng mii tén,

Vi dy: Khi ta ding milli t&n phai ( —) d& két thic viéc nhp dir li¢u thi 6 lién ké
phai tiép theo dugc kich hoat.

- Khi chon 8 tinh c6 dit liéu va nhan phim Detele: Dit li¢u trong 6 s& bj xo4.
Khi chon mdt & tinh khdc c6 dir liéu va g8 ndi dung mdi: Dit liéu mdi s& thay thé
gid trj cil.

Nhdn xét vé hai két qua: Khi chon 8 va &n phim Delete thi dit li¢u bj xod va khéng
26 di li¢u mdi thay thé. Khi chon 8 va nh§p dit liéu mdi thi dit li¢u cil bj xod va dir
liéu mdi duge thay thé.

Thodt'khdi Excel ma khong luu lai két qud nhép dir liéu: Vao bang chon File —
Exit (Néumdy hoi cd luu lgi tép hay khdng thi ta chon No)

tacrosolt B xcel

Bai tdp 3. Khoi dong Excel va nhip dir liu & bang dudi ddy vao trang tinh:
Buoc 1: Khai dong Excel (Start — All Programs — Microsoft Excel);

14
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Buoc 2 Chon phdng chir cho ca trang tinh:
Nhan t hgp phim Ctrl + A (hoic nhiy nut trdi trén cung cua trang tinh) dé
chon ca trang tinh — chon phong chir nhu trong Word (C6 thé chon phdng
Vntime hodc Time New Roman):
Buwoc 3 Di chuyen con tro dén timg o va nhap dir ligu (co thé dung mii tén phai

— dé di chuyén con tro sang 0 ké phai, hoac dung phim Enter dé di
chuyén con tré xudng 6 ké dudi):

A :.. at ' : - '
s 3 ity &gb“
1 00% , L - 41
- ’ e
8 ae - -3 E
ﬁif-‘l m n— .-nh.'. - —— 1 a e m———— e * 2
_________ Mo va 18n R S S

1] @ink Van Hoang Aan | T g *
b _,__,.3.-! . rHG" Aﬂ — o SN — r B Sy s W 5
. 3L4 Théi Anh it (I . B N UL
- Phgm Nhu Anh 1 il S, MRS i R .
________ _.ﬁlw_ tANh, L — 5 !-R!.
e B IPGA Thanh B0V o 1]t
) i“‘aﬂ._@uﬁg Bwh - . SOURE BERESRCTINE: X ! |
@[Nguy@n Linnchi L 1 OB ¥y i TR )
1 9iVvd Xuén Cuong | o I B s e
10| Trdn Quéc Bat L . U mer N O
< _11;Nguy&n Anh Duy ""‘ﬁ W~ H N\ T T e

_12{Nguydn Trung Woa I RN, 5, W e N

b

- Luu bang tinh véi tén Danh'sach lop em:
Chon File — Save — Dit tén cho t¢p bang tinh la “Danh sach lop em.xls”
— Save — Yes.
- Thodt khoi Excel: Chon File — Exit.

Bai 2. CAC THAQ H PHAN CHiNH VA DU LIEU
TREN TRANG TiNH
A. TOM TAT Li THUYET

1. Bang tinh

M4t bang tinh (Book) c6 nhiéu trang tinh (Sheet). Mot bang tinh ¢6 ba trang tinh
mic dinh, trang tinh dugc kich hoat 1a trang tinh dang hién thi trén man hinh.

2. Céc thanh phén chinh trén trang tinh
Ba thanh phan chinh nhét trong trang tinh la: hang, cot, 0;

15
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Ngoai ra con c6: HYp tén, khoi, thanh cong thirc.

3. Chon cac d6i twgng trén trang tinh
- Chon o: nhay chudt tai 6 do.
- Chon cgt: nhay chudt tai nut tén cot.
- Chon hang: nhay chudt tai nat tén hang.
- Chon khoi: nhay giir chudt tai 6 dau khoi va kéo dén 6 cudi khoi.
- Chon nhiéu khdi:An giir phim Ctrl va lan lugt chon céc khéi.
4. Dir li¢u trén trang tinh
- Dir liéu dang s6: bao gdom céc s6 tir 0..9, ddu (+), (-), (%)
Chii y: Diu (,) 4 ngin cach hang don vi;
Dau (.) dé ngin cach phan nguyén va thap phan.
- Dir liéu dang ki ty: bao gdm chir cai, chir s6 va cac ki hiéu.
B. CAU HOI VA BAI TAP
I. CAU HOI VA BAI TAP CO BAN
1. Hay liét ké cac thanh phan chinh cua trang tinh.
2. Thanh cong thirc ciia Excel, o6 vai, trd-ddc biét, Vai tro d6 la gi?

3. Biét riing trén trang tinh chi c6 mdt & dugc kich hoat. Gia sir ta chon mét kihéi.
O tinh nao dugc kich hoat trong cac 6 cua khéi d6?

4. Hay néu mét vai vi du vé nhimg dang dir liéu ma Excel ¢6 thé xur Ii.

5. Nhin vio trang tinh, ta c6 thé biét cac 6 chira dir liéu kiéu gi khong, néu nhu 'sau
khi nhép dir li¢u khong thyc hién bat ki thao téc nao khac?

Hudng din trd loi cau héi va bai tip

1. Cac thanh ph;’in chinh cta trang tinh, bao gdbm:

- Cét: duge dénh s6 theo chir céi A, B, C,....,AA, BB,....

- Hang: dugc danh s6 theo chir sd: 1, 2, 3,...

- O: 14 giao giira hang va cot.

- Hgp tén: Nam trén thanh cong thirc, c6 tac dung hién dia chi 6 dugc chon.
- Khoi: La mdt nhém céc 6 lién ké nhau tao thanh hinh chit nhat.

- Thanh cdng thirc: Cho biét ndi dung cua 6 dang dugc chon.
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2. Thanh cOng thirc cua Excel ¢ vai tro chinh la:

B6 v £ Pham Nhu Anh

- Nhap va hién thi ndi dung hoac cong thire cia 6 duoc chon;
- Stra n§i dung cua 9§;
- Xem va stra cong thire mot cach tong quat va ro rang nhat.

3. Khi ta chon mét khéi. O tinh dau tién (phia trén trdi) cua khéi dugce kich hoat
(c6 mau trang), vi vay trong hop tén hién dia chi cua 6 dau tién trong khoi do.

Vi du: Khi ta chon khoi B3:D6, thi 6 B3 duoc kich hoat (6 B3 ¢6 mau tring va
hién trong hdp tén) va no ¢6 dang nhu hinh dudi day:

wmmu N

4. Vi du vé nhitg dang dir liéu ma Excel ¢ the xu i
- Dir liéu dang sb: 123.87, -438, 16%, ...
- Dir liéu dang tién té: 1208
- Dir ligu dang ki ty: Hoc sinh (dugc dém 1a 8 ki tu - ké ca ddu céch),
AK3,... o
- Dir li¢u dang ngay: 24/7/2008,...

5. Néu sau khi nhap dir ligu khong thuc hién bat ki thao tic nao khic, ta van c6 thé
phén biét dugc cc 6 chira dir liéu kiéu gi. Bai vi:

- Néu dir ligu dugc cin thing I phai trong 6 tinh thi dif liéu d6 kiéu sd;
- Néu dir liéu trong 6 tinh dugc can thing 1€ tréi thi dir liéu d6 kiéu ki ty.
Vi du: Trong bon & dudi:
_1BinhVanHoangAn ™06 | 9

C /2440 17
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O dir liéu dang s6 co ndi dung la : 7, 9;
O dir liéu dang ki ty c6 ndi dung 13: Dinh Van Hodng An, 206.
IL. CAU HOI VA BAI TAP NANG CAO
1. Trang tinh la gi?

2. Ngoai céc thanh phin da néu trong sich gido khoa, trang tinh con cé nhimg
thanh phéin ndo nita?

3. Hay néu céc budc dé chon toan b trang tinh.

e Bai thyc hanh 2
LAM QUEN VOI CAC KIEU DU LIEU TREN TRANG TiNH
1. Myc dich, yéu clu
e Phén biét dugc bang tinh, trang tinh va|cdc thanh phan chinh cua trang tinh.
* Md va luu bang tinh trén may tinh.
¢ Chon céc dbi tugng trén trang tinh.
o  Phén bi¢t va nhdp c4c kiéu di¥ liéu khdc nhau vdo  tinh.
2. N§i dung
Bai t§p 1. Tim hidu céc thanh phin chinh cua trang tinh

o Khdi ddng Excel. Nhén biét cac thanh phén chinh trén trang tinh: 8, hang, cft,
hdp tén va thanh cong thirc.

e Nhéy chudt d& kich hoat cac 8 khdc nhau va quan sét sy thay ddi ndi dung
trong hdp tén. ‘

o Nhip dir liéu tuy y vao cdc 8 va quan sit sy thay ddi ndi dung trén thanh cdng
cy. So sdnh ndi dung dir li¢u trong 6 va trén thanh cdng thirc.

e G& = 5+7 vao mét 6 tuy y va nhdn phim Enter. Chon lgi 8 46 va so sanh ndi
dung dir li¢u trong 6 va trén thanh cdng thirc.

Bai tip 2. Chon céc d8i tugng trén trang tinh

e Thyc hién céc thao tdc chon mdt 8, mdt hang, mdt cOt va mot khéi trén trang
tinh. Quan sat sy thay ddi ndi dung ctia hp tén trong qué trinh chon.

o Gia sir cAn chon cé ba ct A, B, C. Khi 46 em cén thyc hién thao téc gi? Hay
thyc hién thao tdc d6 va nhdn xét.
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e Chon mot doi tuong (mot 0, mot hang, mot ¢t hoac mot khoi) tuy y. Nhan gilr
phim Ctrl va chon mot doi tugng khac. Hay ¢ho nhan xét ve két qua nhan duge.
(Thao tac nay dugce goi la chon dong thai hai d6i tuong khing lién ké nhau).

e Nhiy chudt & hop tén va nhap day B100 vao hop tén, cudi cung nhan phim
Enter. Cho nhan xét vé két qua nhan dugc. Turong tr. nhap cac ddy sau day vao

hgp tén (nhan phim Enter sau moi lan nhap): AxAL A:C, 2
cac ket qua nhan dugc va cho nhan xét.

Bai tdp 3. M bang tinh

e Mo mot bang tinh moi.

2, 2:4, B2:D6. Quan sat

e Mo bang tinh Danh sach lop em da duge lru trong Bai thuc hanh 1.

Bai tap 4. Nhap dir li¢u vao trang tinh

Nhip dir liéu sau day vao cdc 6 trén trang tinh cua bang tinh Danh sach lop em

vira m¢ trong Bai tap 3.

12 Ng_f-’n Trung Ding 1

R DR """Ef'f

Bang diem 1gg_gm _ L
St~ st - Hgvatén ’Ngi[ sinh,
"7 "1!Pinh Van Hoang An | 12/5/19
§ oo 28 ThLHoil Aﬂ _+
| . 3]L8 Thai Anh
[ 4Pham Nhu Anh

5/V/a Viét Anh, T,

|, 6!Pham Thanh Binh =~
PR A Trin Ouﬁc Binh A
. 8 Nguy&n Lunh Chix | Shcl) [ 3/

<=~ 9V Xuén Cuong

"+ 7 40] Tran Quéc Dat j 12201904
7 11]Nguyén Anh Duy

Luu bang tinh vai tén So theo doi the luc.

Hudng dén tra 16§ cdu hoi va bai tdp thuc hanh

Bai tapl. Tim hiéu cac thanh phin chinh cta trang tinh

¢ Khai dong Excel: Vao Start - All Programs — Microsoft Excel.

Nhan biét cac thanh phan chinh trén trang tinh: 6, hang, ¢ot, hop tén va thanh cong thirc:

Vi du:

A

1..
2 |

3
4
5

N

_ 8 |
1

C D
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Cot dugc dénh theo thir ty chi¥ cdi: A, B, C, D,...
Hang dugc dénh theo thir ty chir sé: 1, 2, 3, 4, 5,...
O 1a giao giira hang va cdt: vi du 6 B2 1a giao gitra c6t B va hang 2.

e Khi nhéy chudt dé kich hoat céc 6 khac nhau thi ndi dung trong hdp tén ciing
thay ddi theo 6 dang dugce kich hoat.

Vi du: Khi nhdy chudt vao 6 B2, ni dung hgp tén s& la B2. Khi di chuyén chudt
sang C4 thi ndi dung hdp tén ciing thay ddi thanh B4.

e Khi nhgp dir liéu vao cac 6 nao thi cung lic trén thanh cong cu ciing hi¢n ndi
dung dir li¢u cua 6 dang dugc kich hoat do.

So sanh ngi dung dit li¢u trong 6 va trén thanh cong thirc:
- Tai thoi diém gd dir liéu cho 6: Noi dung trong 6 giéng véi ndi dung trong thanh

cong thirc:
SUM v X = l
A B | 4C:ts\Giéng nhau
: L
2 =3 ‘
3
- Tai thdi diém kich hoat lai 6 4 c6 di liéu;
Néu 6 chira dir li¢u khong phai la cong thirc thi c6 ndi dung gidng nhau.

Néu 6 chira dir ligu 1a cong thirc: N§i dung trong_ thanh cong thirc 1 biéu thirc,
ndi dung trong 6 1a két qua biéu thirc tuong img.

B2 ik Y. (4
A B C

——Khac nhau
L

e Khi gd = 5+7 vao mét 6 va nhan phim Enter. Chon lai 6 d6 va so sanh ndi
dung dir liéu trong 6 va trén thanh cong thirc, ta thay:

B2 v A =5+7

Trén thanh cdng thirc hién biéu thirc =5+7. Khi do, trong 6 hién gia tri cia biéu
thire 1a 12.
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Bai tap 2. Chon cac dbi twong trén trang tinh
e Thuc hién cac thao tac chon maot 6, mot hang, mot ¢ot va mot khdi trén trang tinh:
Chon 6: Nhay chudt vao 6 can chon.
- Chon cét: Nhay chudt tai nat tén ¢ot can chon.

Chon hang: Nhay chudt vao nit tén hang can chon.
Chon khéi: Nhan giir tai 6 dau tién cta khéi va kéo dén 6 cudi khéi.

Trong qua trinh chon, ta thay:

Néu chon 6: Tén 6 dugc hién trong hop tén;

L]

Néu chon cot: Tén 6 dau tién cua cot duge hién trong hop tén;

Néu chon hang: Tén 6 dau tién cua hang dugc hién trong hop tén;

Néu chon khéi: Tén 6 dau tién cua khoi dugc hién trong hgp tén.

e Gia str cin chon ca ba cot A, B, C. Ta ¢6 hai cach dé thue hién, do la:
Cdch 1: Nhay chudt tai nat tén cot A — Nhan gitr phim Shift — Nhay chu6t tai
nuat tén cdt C.

Cdch 2: Nhin giir chudt tai nit tén ¢ot A - Nhan giit phim Ctrl — Di chuyén
chudt qua tén cot B va cét C.

Nhdn xét:
- Khi chon cac ddi tuong lién ké nhau: nhan giir phim Shift va lan lugt thuc
hién viéc chon.
- Khi chon céc ddi tuong khong lién ké nhau: nhan giir phim Ctrl va lin
lugt thyuc hién viéc chon.

e Chon mét dbi tugng (mot 0, mot hang, mot cot hodc mot kho:) tuy y. Nhan gli’r
phim Ctrl va chon mdt ddi twong khac. Két qua la tét ca céc ddi tugng trén déu
dong thoi dugce chon.

Nhdn xét:
- Khi khéng dung phim Ctrl dé chon nhiéu déi twong khong lién ké. Tir d6,
chi d6i tugng sau cung dugc chon;

- Khi két hop phlm Ctrl dé chon nhiéu ddi tuong khong lién ké: T4t ca cac
d6i tugng trén dong thoi duge chon.

e Nhay chudt & hdp tén va nhap ddy B100 vao hop tén, cudi clng nhén phim
Enter. Két qua 6 B100 dugc kich hoat (Con tro nhay dén B100);

Nhdn xét: Hop tén chira tén cua 6 duoc kich hoat, vi vay khi gd B100 vao hjp tén
nghia la kich hoat 6 B100 (6 B100 dugc chon).
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Tuwong ty, khi nhdp cac ddy sau day vao hdp tén:

A:A: két qua edt A dugce chon;

A:C: két qua cft A, B,C dugc chon;

2:2: két qua hang 2 dugc chon

2:4: két qua hang 2, 3, 4 dugc chon

B2:D6: két qua khdi cé 6 dau la B2 va 6 cudi la D6 dugc chon.

Nhdn xét: Khi chon d6i tugng nao dé: thay vi dung chudt hodic ban phim dé chon
ta ¢ thé nhép dia chi cta dbi tuong vao hop tén.

Bai tap 3. M¢d bang tinh

e M& mgt bang tinh mai:
Trong cira s6 Excel vao bang chon File — New (hodc chon cdng cu ﬁ hoic
nhin Ctrl + N) — Chon Blank Workbook..

* M¢é bang tinh Danh sach lop em da dugc luu trong Bai thyc hanh 1:

Trong cira s6 Excel vao bang chon File'= Open (hoic chon cong cui hodc
Ctrl + O) dugc minh hoa nhu hinh duéi-day:

( :Fln_-n

Trong cira s6 Open chon thu muc chira bang “Danh sach lop em” d& dugc luu
trong bai 1. Tiép dén, chon bang “Danh sach lop em xls” rdi chon Open.

Bai tép 4. Nhap dir li¢u vao trang tinh

22

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com
Nh@p dir li€u vao céc 0 trén trang tinh cua bang tinh “Danh sach lop em™ vira md
trong Bai tip 3:

Trong bang *“Danh sach Jop em”, lan luot nhay chudt vao 6 can nhép dir liéu va go
ndi dung ting 0, ta ¢6 bang mai nhu hinh dudi day:

|, 100% x.: P10 &
H19 =
05 Loak Acs e : C | D 1 E 2
: Bingd’ rnldrp lm i | ' |74
2 ISt "Ho va tén ’Ngay sinh Chidu cao (Qn) L
R v 1 Blnh Yen Hoang An | 12.?5!1994
| 2|LB Thj Hoai An | 1/2/1995 1 -lE!- 35!
L8 Théi Anh 1 amongesl” 158, 39
. A4lPhgm Nhu Anh | 2/3/1995' T1.497 37
o2l BIVG Viet Anh . 9/15/1995 o1& T T3
s hem Thanh Binh - 3/8/19%4; 1.5] i /B
i ZiTrhnQuc Binh | 5/6/1994. ) G )
A0 3 ) n Linh Chi T _..3n2ne83 L. |- | S B 1 A
A%l -9IV0 Xuén Cuong | 7/51994 15180, e 38
- "10{Trén Quéc Pat { 1272001994 1.528 "% 40
© 11}Nguy8n Anh Duy T 5m/1994] 151 ot R ) R 8
agx‘n Trl.lng Dang : 11/1!1995. e ] S 3 P -] e
5 8 I B s cowr
2/ 3 AR 2
T zy < |

- Luu bang tinh vai tén “So' théo doi the lue”

Vio bang chon File — Saye As (hinh dudi);

Ta| File name: Thay thé tén “Danh sach lop em” thanh “B.7 the
roi chon Save.
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Bai 3. THU'C HIEN TiNH TOAN
TREN TRANG TiNH
A. TOM TAT Li THUYET
1. Sir dyng cdng thirc dé tinh toan
C6 thé sir dung biéu thir tinh toan trong bang tinh.
Cac ki hi¢u thuong dung trong cong thic: +, -, *, /, ~, %,..
2. Nhédp cong thirc
Cti phdp: = bidu thirc

3. Sir dyng dja chi trong cong thirc

Dia chi 6 dai dién cho dir liéu cta 6. Vi vdy, khi cdn tinh toan gid trj trong 6, ta chi
cén g3 dja chi 6 twong img.

B. CAU HOI VA BAI TAP
I. CAU HOI VA BAI TAP CO BAN

1. Ban Hing gd vao m{t 6 tinh ndi dung 8+2*3 véi mong mudn tinh duge gié tri
cdng thirc vira nhip. Nhung tén cua 6 tinh vin chi hién thj ndi dung 8+2*3 thay
vi gié trj 14 ma Héng mong doi. Em ¢6 biét tai'sao khong?

2. Tir ddu c6 thé biét mot 6 chira cong thirc hay chira dit diéu cd dinh?
3. Hay néu lgi ich cua viéc sir dung dja chi 6 tinh trong cong thirc.

4. Gia sir cin tinh tdng gia trj trong céc & C2 va D4, sau d6 nhan vdi gia trj trong 6
B2. Céng thirc ndo trong s cac cdng thirc sau ddy la ding?

a) (D4+C2)*B2; b) D4+C2*B2; ¢) =(D4+C2)*B2,;
d) =(B2*(D4+C2); e) =(D4+C2)B2; g) (D4+C2)B2.
Huwdmg dén trd 16i cdu héi va bai tdp

1. Ban Hiing g3 vao mot 6 tinh ndi dung 8+2*3 véi mong mudn tinh dugc gi tri
cong thirc vira nhip. Nhung tén cua 6 tinh vén chi hién thj ni dung 8+2*3 thay
vi gié trj 14 ma Hing mong dgi. Vi ban Hing g5 thiéu ddu = & diu cdng thirc.

Cach gd dung phai la: | _gi7#3

2. Dé biét mot 6 chira cong thirc hay chira dif liéu c6 dinh, ta nhdy chon 6 tinh:

- Néu ndi dung trong & tinh giong véi ndi dung trén thanh cdn thirc, thi 6 tinh d6
chira dir ligu;
24
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Vi du: 6 B2 chira dir liéu, vi noi dung trong 6 B2 va trén thanh ¢Cng thire déu bflng 13.

¥

13

- Néu 6 tinh hién gia tri nhung thanh cong thirc lai hién thi cong thirc thi 6 tinh
do chira cong thirc.

Vi du: 6 C2 chira dir liéu, vi khi chon 6 ¢2: trén thanh cong thire hién cong thirc la
=A2+B2, nhung trong 6 tinh hién thi gia tri cia cong thuc la 25.

= -Q2 =A2

o

1

S 2
3, 1

3. Viéc sir dung dia chi 6 tinh trong cdng thire, vi khi ndi dung cdc 6 trong cong
thirc thay ddi thi két qua ciing dugc tr dong tinh todn va cap mhat lai.

Vi du: Dé tinh diém trung binh hai mén Toan va Vin trong ki kiém tra chét lugng,
ta thanh 1ap bang tinh:

Cdch I: Tai 6 D3 ta tinh diém truEng binh bdi cde gid tri truc tiép trong cong thirc
la =(8+7)/2, két qua nhin dugc.la. 7.5 (diing)

™ D3 =@ +7) /2 AT TR
T B . [% Citar
A:q. o A % el
2% va t@[‘_T_I_Qé_'_'__‘_ _\!g_._lﬁ___._!BIEmTB‘ i gt
n Nam 8 o7 3 7.5] Lk
+ ) G ARITES RO 7 '“I' > g i P R

Cdch 2: Tai 6 D3 ta tinh diém trung binh hai mon thong qua diia chi 0 trong cong
thirc 12 = (B3+C3)/2, két qua nhan dugc la 7.5 (ding):

D3 (B3+CIn
R 1 Sy Y B C e
£lagd | ] {
Ho va tén Toan Vin - PiemTB | -
TranNamj .- . 8] .« 7@ - #7687 ]
o o _ , ;

Hai cach trén déu cho két qua gidng nhau.
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Nhung khi ta mudn thay déi diém Toan tir 8 1én 9 diém thi:

- O cdch 1, diém trung binh khong cép nhét sy thay dbi, két qua van l1a 7.5 (sai):
| D3 N =0 +7)/2

S
3 va tan Toan

- (‘J.cdch 2, diém trung binh s& dugc thay ddi theo sy thay ddi cua gia trj 6 B3
(diém Toan) va cho két qua cép nhat mai 1a 8 (dung):

S
M

4. Gia sir c4n tinh tong gid trj trong cac 6-C2|va D4, sau d6 nhén vdi gid trj trong 6
B2. Cdng thirc trong cdu ¢) 12 ding: =(D4+C2)*B2

IL. CAU HOI VA BAI TAP NANG CAO
1. Cac phép toan trong congthirc ctia Excel dugd thire hién nhu thé nao?

2. Thanh céng thirc ¢4 tdc dyung nhu thé nio trong trang tinh? Hay néu céch
an/hién no trén man hinh lam viéc.

3. Dé sira ndi dung ctia mét 8, chung ta cdn phai lam nhu thé nao?

S8 Bai thyc hanh 3

BANG PIEM CUA EM
1. Muyc dich, yéu cdu
Biét nhdp va sir dung cong thirc trén trang tinh
2. Nji dung

Bai tap 1. Nh@p cing thirc

Khai dong Excel. Sir dung cdng thirc dé tinh cac gid trj sau ddy trén trang tinh:
a) 20+15;20-15;20x 5;20/5;20%
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b) 20+ 15 x4;(20+15) x 4; (20 - 15)x 4:20 - (13 x &)

c) 144/6 -3x5; 144/(6 -3); (144/6 -3)<5: 144/(H -3)~5

d) 15%4; (2+7)%/7; (32-7)%-(6+5)"; (188-12%)/7.

Bai tap 2. Tao trang tinh va nhap cong thirc

Mo trang tinh m&i va nhép cic dir liéu nhu trén hinh dudi day (hinh 25 SGK):

A le=B. | € § D

— et F C ld s HE

e a5 e i ] BT
BRAI_|(ALE2ICH =(ALSENCH =EMANCH
[=(cea1yB2 [=(af3E02] =@21CH2. |=(AL+B2+CHY

Bai tap 3. Thuc hanh Idp va su dung cong thirc

Gia stir em co6 500.000 donb gui tiet kiém khong Ki han v&i 13i suét 0 ,3%/thang.
Hay sur dung cong thirc dé tinh xem trong vong maot nam, héng thang em c¢6 bao
nhiéu tién trong sO tiét klem“’ Hay lap trang tinh nhu hmh dudi day (hmh 26 SGK)
dé sao cho khi thay doi so tién gui ban dau va lai suat thi khong can phai nhap
cong thirc. Luu bang tinh vdi tén So riet kiem.

Bai tap 4. Thy‘c hanh ldp bang tinh va sir dung cong thirc

Mg bang tinh m&i va ldp bang diém cia em nhu hinh du¢i ddy (hinh 27 SKG).
Lap cong thirc dé tinh diém tong két cua em theo timg mén hQc vao cac 6 tuong

27

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

img trong cot G. (Chu y: Diém tong két 1a trung binh cong cua cac diém kiém tra
sau khi da nhén hé s6).

A e e iR e Dy | RSFE T A NG
11 |Bang diem cuaem : e ™
2. |5t [MOnhoc - | KT 15 phut| KT 1 tiéti3n 1 K‘l‘1ﬂ§i|§n2 KThocld Blémt&ng—k&]
8.1 11Todn "7 A - 8 15 - ' : - 88
L T 8 g8 $TY 88
Bu 3llichstr " 0 8 850 o 1.9
inhhoc " 2-* . 1 8 F 10" 9.6
an h '.' " i o0 8 B sl 15
B ) T T 8 g : , 8.9
_9__ 7 &Vﬁl‘l o7 il 7 B85 ‘. ; - T_L_
10 . 8|Gido duccﬁngdﬁn 8 g - B8

Luu bang tinh véi tén Bang diem cua em va thoat khoi chuong trinh.
Hueomg din lam bai thuc hanh 3

Bai tap 1. Nhdp cong thirc

Khéi dong Excel: Chon Start — All Programs.— Microsoft Excel,
Trong trang tinh ta nhap dﬁy cong thue:

Chi y:

- C6 nhimg lic két qua dang ) hié{l dudi dang so thuc (vi du: 3E+6 chinh la
3000000), hodic c6 qua nhiéu s6 chir s6 thap phan (vi du: 6.28571):
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Dé khic phuc, ta dinh lai 6 nhu sau:

Chon 6 can dinh dang — V.o bang chon Format — Cells — Number — Number:

Format Cells

Font ‘ Border H Patternsl Prcn:ectlon]

Smplo S — e ¢ . i s gl
[ 3200000 i

3| A o e s ) .
i3 rolrnal places: L__E : $

[T] yse 1000 Separator (,)

. Negative -numbers:
. e
1234 |
{(1234)
((1234) 4

Number is @d For genetal display of numbiers,  [Currency and Accounting
offer speclalized Formatting for monetary value,

e R S — . =

Tai Decimal places chon 50 chir s6 thap phan (V: du: muon s6 hién dang s6
nguyén, ta g6 s 0; Mudn s0 ¢G hai chi so sau diu phay, ta g0 s6 2).

- C6 nhirng ltc trong 6 tinh ¢6 dang (####) ma khong hién durge két qua. Nguyén
nhdn: do d§ rong cua cot nho hon do dai cua dir liéu.

Cach khic phuc: dua con tro dén bién cua cot, khi tro thanh mii tén 4 chiéu thi
kéo dé duge do rong cot vira véi do dai dir liéu

Do rong cot E qua nho:

Sau khi di diéu chinh d¢ rong cot E:
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Bai tdp 2. Tao trang tinh va nhép céng thirc
Ta mé trang tinh mdi va nhép cac dir li¢u:

AP ehsl £
TR ot 4 o T :h 2ol
PR 8l .
7 RS s
6 R :
e e - ¢

a08) e

- B 1% MER TR Rt

¥ P
p— - s s = - e

Bai tdp 3. Thuc hanh Idp va sir dyng cong thirc
Gia sir em c6 500.000 ddng giri tiét kiém khong ki han véi 1di suét 0,3%/théng.
Ta biét cach tinh 1ai sudt sau m3i thang la:

- S6 tién thang 1= S4 tién giri + S& tién guri * Lai sudt;

- S6 tién thang 2= S4 tién théng 1+ S6 tién thang 1*Lai suat;
- S& tién thang 12 = S6 tién thang 11 + S6 tién thang 11* Lai suat
Vi vy, ta thanh lap cong thirc tinh 13i suét cho timg théang nhur sau:
Théang 1: E3 = B2 + B2*B3;
Thang 2: E4 = E3 + E3*B3;

30
Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Thang 3: E5 - E4 + E4*B3;

Thang 12: E14=EI3 +EI3*B3;

+ A | B | ¢ | D | E
1 | |
2 |Tién gri 500000 Th4ng S6tén trong sé
3 |L4&i suat 0.003 1 =B2+82*B3
4.1 ' < =E3+E3"B3
5 3 =E4+E4*B3
B 4 =E5+E5"B3
7 5 =E6+E6*B3
8 6 =E7+E77B3
9 ] 7 =E8+EB8"B3 '
10 B =E9 +E9*B3
IR | 9__  =E10+E10"B3
12 10 =E11+E11*B3
13 o 11 =E12+E12*B3
14) i 12 ~\=E13+E13"8B3
15 -
Két qua nhan dugc:
A B c_1—o-1 3\ W
1 T _______AL..M___.___.._.,_L.___......__. -} . SEn——— s A i !
| 2 |Tidn giri | 500000(, 1[0l Thing) 21 S tiéntrong e8]~ 7
3 [L&isudt | 0.30%, | 1 501500 )
4 | 2 503005 |
5 I\ i i A 504514 :
61 L\ 1 * 4 506027 | !
7] } 5 _s7sas|
8 N 6 509068 |
] 4 7 510595,
10 j A g 512127,
L R ' 9 513663
¥ { . O ; 10 515204,
RED | | L 516750
141, .} 12 518300
15 | -

Luu bang tinh: Vao bang chon File — Save — Luu bang tinh vd&i tén “So tiet
kiem.xIs™.

Bai t@p 4. Thuc hanh lgp bang tinh va sic dung cong thirc

Mé bang tinh mdi va lap bang diém cia em nhu hinh 27 SKG. Lap cong thirc dé
tinh diém tong két ciia em theo timg mon hoc vao cac O tuong irng trong cft G.

Vi diém kiém tra 15 phut tinh hé s6 1, kiém tra | tiét tinh hé so 2, kiém tra hoc ki
tinh hé s6 3, nén:

Diém tong két duoc tinh theo cong thirc:
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Diém trung binh = (KT 15 phut + KT 1 tiét lan 1* 2 + KT I tiét lan 2 * 2 + KT
hoc ki * 3)/8.

Cdch 1: Ta g6 tryc tiép cdc cong thirc twong (mg tinh tdng diém trung binh trong
cot G:

ARl Bl o Wi ; FLET N
’ Béng diém CUle : - e o DR e ey | :
2:|Stt_TMdn hoc ~ [KT 15 phutiKT 1 Bt ian 1{KT 1 2| KThoe L. . Dibm
|1 [Todn ¢ 7 9 10 - [™C3+D3*2+E3°2+F3'3)8
412 vt K30 TRBRIR A) D4'2+E4'2+F4'3)8
513 - R R e
L6.J4 L%%) A PR ﬁ e B
2 T ok el
1018 ,G‘I%%?uc congdan '8
3351 - |-
Thu dugc két qua:
B - R B O b B e o Ko
.~ Béng diem cUa em TP R AT RN
2|St [Mén hoc | KT 15 phit] KT 1 tietlan1 | KT 1 tiét lan 2.} KT hoc ki l&m n Idt
37| 1{Toén E g P % WY e URNE Wil ¢ BN
4] 2vétii 8 v TSR P, RN o RN T
5] 3Lichstr 8 X R TR LIS 79
6] 4iSinhhoc |  8.u dbchiienu®i ool SA0 ': 5
Y 506nu'1h§ 8 Labe OF
-84 B[Tinhoc: ° [ R .8 ‘
93] 7iNglvan = | 7 (R
0] 8[0idodyc cof . 8 . le . B R R -
1 ; : SOV SRR L BT :

Luu bang tinh vdi tén Bang diem cua em va thoat khoi chuong trinh.
Cach 2: Sao chép cong thirc
Budc 1: G cong thirc tinh tong diém trung binh cho mén Toén (tai 6 G3) nhu sau:

A B C. k"D R AT R I
1] Béng diem cla em " '-
Lg_sa‘*_!_@_ngq_“ ~ TKT15phit mn&tﬂnt KT 68t 2, Kihock Bidm thng ikt

[ o 81 4 10 =(C3+D3'21EI'243'3)8
4 vl 8 8 9 RN

513 luchst 8 '8 9 7

B4 i8inhhoc 9 10 9 10,

715 Congnght 8 16 8 8

BI6 Tnhge 8 9 g ]

97 NgCr\_@n_______ 7 6 8 8 N
10/8  Gidodye tngdan 8 19 9 9 ~

11 L il

(US|
o
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Budc 2: Nhay chon 6 G3, dua tro xudng dinh dudi phai cua o (3, khi tro bién
thanh chir thap thi kéo xudng cic 6 tir G+ dén G110 dé sao chép ¢ong thire, ta ciing
thu dugc két qua nhu cach 1.

Bai 4. SU DUNG CAC HAM PE TINH TOAN

A. TOM TAT Li THUYET
1. Ham trong chwong trinh bang tinh
Ham la cdng thirc duge Excel dinh nghia trude.

2. Cach sir dung ham

Cu ph(ipl = Tén ham (cac tham s0)

Cé hai cach nhdp ham vao 6 tinh:
- Cach 1: Nhap tryc tiép vao d theo cong thic trén;
- Cach 2: Vao bang chon Insert — Funetion — chon ham.
3. Mt s0 ham trong chuong trinh bang tinh
a) Ham tinh tong
= SUM(a,b,c,...): tinh téng cac bién a, b, c,..
b) Ham tinh trung binh cjng
= AVERAGE (a, b, c,...): tinh trung binh tong cac bién;
c) Ham xdc djnh gid trj lon nh at
=MAX(a, b, c,..): Tim gia trj lon nhat trong cac bién a, b, ...
c) Ham xdc djnh gid trj nho nhit .
= MIN(a, b, c,..): Tim gia tri nho nhat trong cic bién a, b, ...
B. CAU HOI VA BAITAP
I. CAU HOI VA BAI TAP CO BAN
1. Néu trong mét & tinh c6 cic ki hiéu #####, diéu do c6 nghia 12 gi?
a) Cong thirc nhép sai va Excel thong bao 15i; |
b) Hang chira 6 d6 c6 dd cao qua thip nén khong hién thi hét chir so;

¢) Cot chira 6 d6 ¢6 d¢ rong qua hep nén khong hién thj hét chir s6;
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d) Hodc b hodc c.

2. Céc céch nhip ham ndo sau ddy khdng ding?

a) = SUM(5,A3,B1); b) =SUM(S, A3, Bl),
¢) =sum(5,A3,Bl); d) =SUM (5,A3,B1).

3. Gid sir trong céc 6 Al, B1 lin lugt chira cdc 88 -4, 3. Em hlly cho bidt két qua
clia cdc cOng thirc sau:

a) =SUM(A1,B1); b) =(Al,B1,B1);

¢) =SUM(A1,B1,-5); d) =SUM(A1,B1,2);

¢) =AVERAGE(A1,B1,4); g) = AVERAGE(A1,B1,5,0).
Huwdng dlin trd 101 clu héi va bai t@p

1. Néu trong mdt 8 tinh c6 cdc ki hidu #####, didu d6 co nghia la:
c) Ct chira 6 d c6 dd rdng qué hep nén khdng hién thj hét chir sb;

2. Trong céc ddp 4n trén, céch nhip cia dép 4n d khdng ding:
d) =SUM (5,A3,B1)

Giai thich: vl khi viét ham phai viét 1i&n t&n ham va ddu ngolic “SUM( )", céch
nhdp trong cdu d) co ddu cdch gitta him SUM va déu “(*,

3. Gld sir trong céc 8 A1, B1 ln lugt chira cdc sb -4, 3, Két qua cia cic cdng thirc
a) =SUM(A1,B1) la 1 (VI SUM(-4,3) = -4 + 3 = .1);
b)=(A1,B1,B1) a2 (VISUM(-4,3,3)=-4+3 +3=2);
¢) =SUM(A1,B1,-5) 1d -6 (VI SUM(=4,3,-5) = -4 + 3 = 5 = .6);
d) =SUM(A1,B1,2) Ia | (VISUM(-4,3,2)=-4 +3+2=1);
¢) =AVERAGE(A1,B1,4) 1a | (VI AVERAGE(-4,3,4 )= (-4 + 3 +4)3 = |);
g) =AVERAGE(A1,B1,5,0) 1& | (VI AVERAGE(4,3,5,0 )= (-4+3+5+0)/4= |);
!'f {

:9!

b
GAIVIDA TLES | SSERY

=S UMIATE T8¢ TS

A ! x:yﬁiﬂn{‘la" ‘i%-i YES)
- ._‘f- 3 vy p"x‘ \-’\ .,-. e
L A WS M
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Ta dugc két qua:

Al BT ¢ _“[_ﬂ
1 4 3 -1y ﬁ___,,‘
[ 3 B b
4 1 e
5 1
6 1

II. CAU HOI VA BAI TAP NANG CAO
1. Hay néu dang tong quat ctia cach vict ham trong Excel.
2. Néi dung cua ham bao gom nhimg thanh phin nao?

3. Ngoai cac ham da néu trong SGK, em con biét thém ham nao nira ciia Excel khong?

Bai thuc hanh 4
BANG DIEM CUA LOP EM
1. Myc dich, yéu cau
- Biét nhap céc cong thirc va ham vag 6 tinh.
- Biét sir dyng cic ham SUM, AVERAGE, MAX, MIN.
2. N¢i dung
Bai tip 1. L{ip trang tinh va sw dung cong thuec
Khoi dong chuong trinh bang tinh Excel va mo bang tinh ¢6 tén Danh sach lop em
(43 dugc luu trong Bai thuc hanh 1),

a) Nhép diém thi cdc mon cua Iép em tucmg tr nhu dugc minh hoa trong hinh dudi
day (hinh 30 SGK) .

. 5 T —
'ﬁl’ l‘m Idvp?A N R USECTE R B 5 IR
25 | Hovawm _ [Todn _ Wjtli_ Nglvén_
Bmh ' Van Hningl.n ) . o BT &
rLnrq i L S [ R TR
‘g u Thhlm'l 3y o a‘-*__ _,__‘_‘_a__ R N ‘_‘\ e LA
"< .. fﬁm Nhy !_'U'lh_ Lo ._9;..,_,.__ 100 - A
5/V0 Vigt Anh 8 ;

SR

- 5 el ’ : E
Phgm Thanh Binh | . B =9 A
)

P e

. 7|Trdn Québc Binh

" 8!Nguyén Linh Chi

" 9V Xuln Cuong

Trin Qulc Dat_

Nguy&n Anh Duy

&uyln Trung Ding
nHoingHa |
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b) Sir dung cong thirc thich hgp dé tinh diém trung binh cua cac ban Iép em trong
cot Diém trung binh.

¢) Tinh diém trung binh cta ca 16p va ghi vao 6 dudi cung cua cot Diém trung binh.
d) Luu bang tinh v&i tén Bang diem lop em.

Bai tap 2. Mo bang tinh So theo doi the luc da dugc luu trong Bai tdp 4 cua Bai
thuc hanh 2 va tinh chiéu cao trung binh, cin ning trung binh cua cac ban trong
16p em. Luu trang tinh sau khi da thyuc hién céc tinh toan theo yéu cau.

Bai tip 3. Si dung ham AVERAGE, MAX, MIN

a) Hay sir dung ham thich hop dé tinh lai cac két qua di tinh trong bai tap 1 va so
sanh vdi cach tinh bang cdng thirc.

b) Str dung ham AVERAGE dé tinh diém trung binh timg mon hoc cua ca 16p
trong dong Diém trung binh.

¢) Hay sir dung ham MAX, MIN dé x4c dinh diém trung binh cao nhét va diém
trung binh thap nhit.

Bai tap 4. L{p trang tinh va sir dung ham SUM

Gia str chung ta c6 cac s0 liéu thong ké ve gid tri xan xuat ciia mdt ving nhu dugc
cho trén hinh dudi day (hinh 31 SGK):

R CoR a0 [ Er

1 T3ag glétﬂ s&n xu& s bl | FEREIRA"
B3 ; & ‘*
I,._!g_@_ _,_1 *?n“", " _g_hljg co-;%-%gnp ?.IDTJ ?5 . Tong |
b e dal Gl 2SS b I9%£. 10 _+_ SR iy
2002 7'0355 74098 P 128381 -] & T

; [ 1166 | 139721 |
;;.:m-'“w 45, SR -7 7 I T2 B
B.] 2005 11> 200932, .JT 188605 | 1,789.94
51 2061 192460 7 2%667 }2151.5
113 W &

Hay Iap trang tinh va sir dung ham thich hop dé tinh tong gié trj san Xudt cua viing
dé theo timg nim vao cOt bén phai va tinh gid trj san xuét trung binh trong sau
ndm theo timg nganh san xudt. Luu bang tinh v&i tén Gia tri san xuat.

Hudng din lam bai thuc hanh 4
Bai tép 1. Ldp trang tinh va sir dung cong thirc

R &

‘(".“- - _..‘-ﬂ'-
L i
e
L

- Khéi dong chuong trinh bang tinh Excel;
- Mé& bang tinh c6 tén Danh sach lop em (dd duge luu trong Bai thyc hanh 1):

Trong cira sd Excel chon File — Open — Chon thu muyc chira tép bang tinh
“Danh sack '»p em” — Chon tép “Danh sach lop em.xls” — Open;
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a) Nhap diém thi cac mon cua lop em vhur bang sau

A | B C D E -

1 |Bang diem lop 7A j i- ! 1
2|St | Hovaten  Toan  Vatli  Ngirvan Biem trung binh
3 1;Dinh Van Hoang An B AN 8

4 2lLéThiHoatAn 8 8 8 |
5| _ _3LéThaiAch . 8 8 7

6 APhamNheAnh 9 10, 10; sl
7| svavietan 8 6 8 |
| 8 | 8_‘F‘-1‘am Tt]anh Binh 8 9 _ 9¢

9 7.Tran Qudc Binh 8 8 9

10 8 Nguyén Linh Chi 7 6 -Bi |

1 _ Q;VL'J‘ Xuﬁn'Cuong 8 .7 ) 34',

12 10 Tran Quécbat 10 9 9, =

13| 11 NguyénAnhDuy 8 7. 8

14| 12 Nguyén Trung Ding 8 7.8

15 13,Tran HoangHa 6 8 7

16 | | |

b) Tinh diém trung binh = (Toan + Ve i+ Ngir van)/3
Vi vay ta lip cong thirc tinh diém trurig binh cho timg ban tai ¢t F nhu hinh sau:

Vidy: F3=(C3 + D3 + E3)/3

A B [ cJ]oD E F
1_|Bang diem lop 7A Al / AR
2 |St° Hovaten Toan—Virli—Ngtrvan Biem trung binh
3 |1 'DinhVanHodngAn 8 7 8 =(C3+D3+E3)3
| 4 |2 L& Thi Hoai An 3 8 8 =(C4+D4+E4)3
|5 |3 L8 Théi Anh P =(C5+D5+E5)73
6 |4 _Pham Nhv Anh 310 10 =(Ce+De+ER)3 .
7 15 VYaViét Anh 3 6 8  _=CTH7THENS
B8 [6 PhamThanhBinh 3 9 9 =(C8+DB+EB)3
9 |7 Trén Quéc Binh 3 8 E =(C9+DI+E9)3
108 NguyénlichChi 7 6 B  =(C10+D10+E10)3
11/9 ViXuinCeong 38 7 B =(C11+D11+E11)3
12 [10 Tran Quéc Pat 10 9 9 =(C124D12+E12)13
13|11 NguyénAnhDuy 8 7 8 =(C13+D13+E13)/3
14 [12 NguyénTrungDing 8 7 8 =(C14+D14+E14)73
(1513 Trin Hoang Ha 8 8 7 ~ =(C15+D15+E15)73
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Két qua thu dugc:

'13%-,‘;'
15|

¢) Tinh diém trung binh ciia ca Iop va ghi vao 6 dudi cling ctia ¢t Diém trung binh:
Piém trung binh ctia ca I6p = tong diém tring binh cia tat ¢4 hoc sinh/ sb hoc sinh;
Chon F16 12 6 chira két qua diém trung binh cta ca 16p, ta thanh ldp cong thirc cho
0 F16 nhu sau:

=(FI+F A4F S+HFB+ET+F B+FO+F104F 11 +F 124F13+F 14+F 1513

d) Luu bang tinh vé&i tén Bang diem lop em:
Vio bang chon File — Save As — Trong hop File Name gd tén tép méi “Bang
diem lop em.xls” — Save.

Bai tdp 2. M& bang tinh So theo doi the luc da duge lwu trong Bai tdp 4 cua Bai
thyc hanh 2:

Khdi dong Excel — Chon File — Open — Chon thu muc chira tép “So theo doi
the luc” — Nhay chon tép “So theo doi the luc” — Open:

Wil i Py ¢ . by wc - E
3] d lép 1 ol LA SR A Sk Dot N
| 2 IS ,_.,mym,s___. cao(m) __[Njng (kg)|
L3 1t Yan Hodng An_ 34673 1.5 B ]
AL8 Thj Hoai An 34701 148 135
5 34454 (158 @
4 S © Lk T |V PO ST O <
34957 162 - eFl S ~od
2401 15 SO ¥
g {7 B0 D& . o o e
2.1l Chi 34040 1148 - - et
1 Xudn Cu 34520 1.51 o 138
1210 {Trin Quic Pt (34688 (162 i N
13 |11_{Nguyén.Anh Duy 34463 151 STEY < R
12 [NguySnTrungDang 35004 152 ... .. [38 .
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- Tinh chiéu cao trung binh cua cac ban
Chiéu cao trung binh ctia 12 ban - Tong chi¢u cao cia cac ban/12
Ta thanh |1§p cdng thirc cho 6 D15 nhu sau:
Cach 1: Thanh I@p cdng thirc
=(D3+D4+D5+D6+D7+D8+D9+D10+D11+D12+-D13+D14)/12
Cdch 2: Str dung ham tinh tdng SUM:
=SUM(D3:D14)/12
Cdch 3: Str dung ham tinh trung binh
= AVERAGE(D3:D14)

: s :}.._B _ﬁi—-. _- R SN, c N Vel g ,_-b_;{,_‘ ‘:_T-,* N o
Bang diém 6p em _ . :
Ho va tén Ngay sinh_Chiéu cao (m) . . -
%:',MMM 34673 1.% WD .
"Hoai An 34701 TAD o i s BN
“|4 |Phgm Nhu Anh J3473 111,49 g % LH
“15__|Vd Yiét Anh H1.52 " 3 | iR
|6 |Pham Thanh Binh __[34401 1.5 s AR i
17 __|Trdn Qudc Binh 34460 11.52 ST Dudh )
8 __|Nguyén Linh Chi 34040  11.48 My * !
119 [Vva Xuln Cuongy () 04348200 i EA810 ] coma. o 2
10_I{T c Dat 34688 L] MRy
13 {11 _[Nguyén Anh Duy 34483 4 N, | Sl S
14 {12 [Nguyen Trung Ddng 136004 1.82 = -
5 ¢ % =AVERAGE(D3:P14)} ¢ . -
B i : o L (%R

- Tinh cin n@ing trung binh ciia cdc ban trong Idp em:
Cén niing trung binh cua 12 ban = Téng cén ning cla cdc ban/12
Ta thanh 18p cdng thirc cho 6 E15 nhu sau:
Céch 1: Thanh 1§p céng thirc |
=(E3+E4+ES+E6+E7+E8+E9+E10+E11+E12+E13+E14)/12
Cdch 2: Sir dyng ham tinh tong SUM:
= SUM(E3:E14)/12

Cdch 2: Sir dyng ham tinh trung binh

= AVERAGE(E3:E14)
- Luu trang tinh “So theo doi the luc”: Chon File — Save — Yes.
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Bai tép 3. Sur dung ham AVERAGE, MAX, MIN
a) Trong bang tinh “*Bang diem lop em” & Bai tép 1:

AT B c L0 . FE -} F "
;_Lﬂiﬂ diem I6p7A T S o
2 |sn | Hovaten | Toan Vitii Ngis van |Bidm trung binh
L 8id.c L VentedogAn L 8 0 T L B i)
4 1 2L Th Hodi An '8 8 | .8 i -
‘6§ | 3|Lé Thai Anh i B LR 7 ]

LB AfPham Nhu Anh_ N . AR 3 S | W E ]
7.1 . 5[Va Vet Anh | 8 | 6 L i

8 | 6 Pham Thanh Blnh L8 9 ' s i

9 _7.Tran QubcBinh {8 . 8 | 9 |

10| 8NguyénunhCh ., 7 6 ; 8 . 1
_‘1_‘_ : 9 Vi Xudn Cuwong i 8 - 8 e H

12 D'Trén Québc D3t , 10 1 9 9 o oL _
3] 11NguylnAnOey 8 7 i 8 . |
14| 12)NguybnTrungDing | 8 = 7 = 8 _ i
f15| 13 Tran Hoang Ha e T N A o ;

e Tinh diém trung binh cua timg ban:
Diém trung binh cua timg ban = (Toan+ Vat li + Ngir van)/3
Ta sir dung haim AVERAGE dé tinh diém trung binh cho céc 6 trong cft F nhu sau:
Tai 6 F3: =AVERAGE(C3:E3)
Tai 6 F4: =AVERAGE(C4:E4)

Tai 6 F15: =AVERAGE(CI15:EI15)

w1 A | B W D | €&/4 F
_1.{Bang diemlop7A . | _
2_|St Hovatén _  Toén Vjtli Ngivvan  Biém trung binh
3 (1 |BwhVanHoangAn 8 ?_.wta .. =AVERAGE(C3E3)
412 (L6ThHoaiAn __ 8 8 8  =AVERAGE(C4E4)
513 LéThaAnh 18 8 7 ___=AVERAGE(CSES)
64 (PhgmNhwAnh 9 (10 |10 =AVERAGE(CB E6) _
(715 (VaVigtAnh 8 _..6___1B_ _=AVERAGE(CT E7) __
8 6 [Pham ThanhBinh 8 89 9 =AVERAGE(CS EB)
9|7 TdnQuécBich 8 B 9 =AVERAGE(CO E9)
b10]8  INguy&n Linh Chi 7 6 8 =AVERAGE(C10.E10)
1119 Vi Xudn Cuong 8 7 8 = =AVERAGE(C11 E11)
12 [10 |Trdn Quéc Dat 10 9 9  =AVERAGE(C12 E12)
13[11 INguyénAnhDuy B8 7 8 =AVERAGE(C13.E13)
14 {12 ;Ng‘uyén‘]'_(ung Ddng +B 7 IB =AVERAGE(C14:E14)
15 |13 'Tran Hoang Ha '8 8 7 '=AVERAGE(C15:E15)
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e | F _ ]

Ngw van ©iam trung binh

Két qua la:
N S - S il
[ 1 _|Bang aldm 16p 7A
2 |[Sn . Ho va tén Toan Vatli
3 1 ©inh Van Hoang An 8 7
4 2 Lé Thj Hoai An 8 8
5 3 L& Thai Anh 8 8
e 4 Pham Nhu Anh 9 10
| 7] 5 V(G Viét Anh 8 6
8 | 6 Pham Thanh Binh 8 9
?'?:'!__~ 7 Trén Quéc Binh 8 8
| 10 | 8 Nguyé&n Linh Chi 7 6
[ 11 | 9 Vi Xuén Cuong 8 7
12 | 10 Trén Qubc Dat 10 9
13| 11 Nguy8n Anh Duy 8 7
:]_14__ 12 Nguyé8n Trung Ding 8 7
| 15 13 Trdn Hoang Ha 8 8

e Tinh diém trung binh cua ca lop:

-
o

7.67
8.00
7.67
9.67
7:33
8.67
8.33
7.00
7.67
9.33
7.67
7.67
7.67

~ @ @

~N OO0V oDoDwWwo

Sir dung ham AVERAGE tinh diém trung binh cua ca 16p cho 6 F16 nhu sau:

=AVERAGE(F3:F15)

e So sanh céach sir dung ham o trén va cach thanh lap cong thirc trong Bai tép 1:

Cach thanh ldp cong thic nhu trong Bai tap | va cach sir dung hdm nhu trén déu

cho két qua nhu nhau, tuy nhién:

- Sir dung ham ¢4 sén: don gian va ngidn gon hon, nhung ngudi dung phai nhd

dung tén ham va céac thanh phan trong ham.

- Thanh lap cong thic: dai dong, mét nhiéu thoi gian @& gd cong thirc, nhung

ngudi dung khong can hoc va nhd nhu ham,

L LAl SLE Cl{Op E [ N\F 1
| 2 /St Ho va ten Tean Vatli Ngir v&nv Biem tiung binh :
3 | Binh Van Hoang An 8 7 8 767
| 4 | 2 Le ThiHoa An 8 8 8 8.00
5 3 Lé TharAnh 8 8 7 767
b 4 Pham Nhur Anh g 10 10 9.67
7 5 Vi Viét-Anh Buyay B 8 133
8 6 Pham Thanh Sinh g 9 9 B.67
9 1 7 Tran Quéc Binh 8 ] ] 833
1(_]4I 8 Nguyén Linh Chi 7 6 8 700
1| 9 Vi XuanCuong 8 7 B8 767
12 10 Tran Quac bat 0 9 9 933
13] 11 Nguyén Anh Duy B 8 7.67
14| 12 Nguyén Trung Ding 8 7 8 767
15| 13 Trdn Hoang Ha B8 8 7oL 18t
16 -Awmsegzznﬂ
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b) Sir dyng haim AVERAGE dé tinh diém trung binh timg mdn hoc cua ca Iép
trong hang Diém trung binh:

Diém trung binh mén Todn = Téng diém Toan cua tht cd céc ban/sd ban

Diém trung binh mén V4t Ii = Téng diém Vit If cua tht cd cdc ban/sé ban.

Diém trung binh mén Ngir viin = Téng diém Ngir véin cua tit c cdc ban/sbiban

Ta tao mdt dong Diém trung binh tai dong 16 va sir dyng him AVERAGE dé tinh

trung binh cho timg mén hgc:
Tai 6 C16 (Diém trung binh mén Toén): = AVERAGE(C3:C15)
Tai 6 D16 (Piém trung binh mén Vit li): = AVERAGE(D3:D15)
Tai 6 E16 (DPiém trung binh mon Ngir van): = AVERAGE(E3:E1S5)
N ) 1 3 T D A
2 |Su Hovaten . Toém . Vgt . Nglrviin
3 |1 _Binh V3n Hodng An 4_3 DO SO _’a
a2 UThinsia 8 e e ]
53 LeThéianh 8 i L
64 PhmNhwAnh 19 A L
/s voviean 8 i B R\ T
816  Phem Thanh Binh 18-_,_ 9 A\
917 TrdnQuicBwwh 8 o= 8 Al . . S
J10/8  NguybnlinhChi 7 M RN
11/9 VOXulnCyong (8V/11C me ____13_;_,_ o
12110 Trén Quéc Byt 10 ” . SN A
13|11 Nquyl'nAnhDuy 8 Didc SachQoline... }B
14 {12 Nguyln Trung Ding 8 Lop T LS
1613 _Trin Hodng Hd __.,_B e M TR O
16|  BIdm trung birih: -Avsmeﬂc: C15) =AVERAGE(D3:D15) l-AVERAGEﬂ.HS}
17 !
Cho ta két qua:
A B e 1L 0] Bol o ¢
2|Sn [ Hovatén | Toan Vjtli Nglrvan| Bidm tiung binh
3| 1|pinhVenHodngAn | 8 | T b R . TR
| 4] 2)L8 Thi Hodi An 8 '8 8 | _ 800
S | 3L&Théi Anh LBt B 4. O b
6 | 4 Phgm Nhu Anh 9 | 10| 10 987
7| 5 Vaviet Anh' . 8 1 8! @ | 13
8 6 Phgm Thanh Binh . 8 . 9 '8 | 887
9 7 Trén Quéc Binh |. 8. 8 [ 9. 833
10| 8 Nguyén Linh Chi 7 & | 8 700
11| 9 Va Xuén Cuong 8 7 ! 8 787
12| 10 Trdn Quéc Dat o 9 | s 933
13| 11 Nguy&n Anh Duy 8 7 . 8 7.67
14| 12 Nguyén Trung Didng 8 . 7 | 8 767
15| 13 Trdn Hoang Ha LB L Bt ¥ 7.67
16|  Bidm trung binh: 815 | 769 | 823 | 8.03
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c¢) Hay sir dung ham MAX, MIN d¢ xéic dinh diem trung binh cao nhit va diém
trung binh thap nhat:

- Str dung ham MAX dé xac dinh ban ¢6 diém trung binh cao nhét:
Tai 6 FI7 ta go: =MAX(F3:FI5)

- Sir dung ham MIN @ xac dinh ban c6 diém trung binh thdp nhat:
Tai 6 F18 ta go: =MIN(F3:F15)

5 3t )-Hi Sae ,.,. ¥ A": H C J D E i A i 1
77 [Digm trung binh cao nhat. . =MAX(F3:F15)
r”l_a__f?!ém__t_@m}ﬂh thép nhat. | . _=MINF3:F15)
: 19 - > o i _-_‘ | -
Két qua la:
A [ Bl clol E | F ]

17 |Biém trung binh cao nhat | . ! 8.67

18 |Piém trung binh thip nhat: | L : ' 7.00 '

19 = ' ':

Bai tap 4. Ldp trang tinh va si dung ham SUM
M¢ Excel va nhép dir li¢u cho bang tinh theohinh dudi day (hinh 31 SKG):

w A .q_a B ’ oy £ D 1 E
1 |Téng gia tr| san xuat ¢
3| “Nam | Néng nghi¢p | Cong nghiép | Dichwy | Tdng
4| 2001 | 1,640310adcac042 1800 Jac1 04945 |
5| 2002 ] 170366 | 74099 | 126381
B | 2003.7| 174997 | 136165 XA e
7| 2004 | 1868045 | 159782 | 157783
8| 2005 | 200932 | 188606 . 178994
9| 2006 | 192460 | 2367 | 215185
10 - |

— e

e Tinh tong gié tri san xuat cia ving do theo timg nam = Tong gla tr; sén xuat
Nong nghi¢p + Cong nghiép + Dich vu '

Cach 1:

Ta sir dung ham SUM tinh tong gia tri san xuat theo nam tai céc 6 trong cft E
béng cach go truc tiép nhu sau:

Nam 2001: E4 = SUM(B4:D4)
Nam 2002: ES = SUM(B5:DS)

Nam 2006: E9 = SUM(B9:D9)
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1 Té_gjnamsanxu R W e
: _ e o
3| Nam | Néng g_ug“ccn,mmn Djch vy L _Tong |
4 2001 [1640.31 542155 1049 45 1-suu(m DY) |
5002 [170366 74099 126381 __ =SUM(B5:D5) 4
6003 1174927 1%165 13721 =SUM(B6:D6) _
7 |2004 188045 159782 157753 _~SUM{BT:07)
8 [2005 |2009.32 188606 178994 _ '=SUM(BS:DS)
9 [2006 [1924.6 12356.67 2151 85 -suu@sogl, -
10 TN RN A
Ta thu duge két qua la:
A & L N - -
1 |Téng glé tr| san xuat
i
.3 | N&m _|Néng nghigp| Céng nghigp | Dich vy Tong
‘4 | 2001 1,640.31 542.16 1,049 45 3,231.92
5 | 2002 | 170366 740 99 1,263 81 3,708.46_ |
6 | 2003 | 1749.27 1,361 65 1,397 21 4,508.13
7 | 2004 1,880.45 1 597 62 1577 .53 5,055.50
8 | 2005 | 2,009.32 1,866 06 176994 | 5,685.32
9 | 2006 | 192460 2,356 67 215185 | 6,433.12
10 |

Cach 2: Str dung cong cu:
- Pua tro dén 6 E4 can'sir dgng ham

- Nhay chudt vao cong'cu f; trén thanh cong 'cu
- Trong cira s Insert Function:
Tai Or select a category: chon Math & Trig (dang ham toan)

Select a function: Chon ham SUM dé tinh tong — OK

Search for a Function:
Typoabrbfdnscrbtmof_w.ywmtodo;dh | Go l
chck Go ;

Or select a gategory: [Muth & Trig 'l
Select ah.ncth:i:

Siﬂ(mmrl.n\'nberz....)
Adds all the numbers n a range of cells.

Helo on ttus function | [ ox ] [ cercet |
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- Kich vao mii tén do va chon vang dir liéu cho ham la B4:D4 — OK

Number1l B4 D4I | B A

Str ‘dung ham SUM tuong tu cho cac 6 tr ES dén E9.

e Tinh gia tri san xuat trung binh trong sau nam theo timg nganh san xuat:

- le_li. 6 B10 ta tinh gia tri san xuat trung binh trong sdu nam chc nganh Nong nghiép:

= SUM(B4:B9)/6 hoic = AVERAGE(B4:B9)

- Tai ‘6 C10 ta tinh gia tri san xuat trung binh trong sau nim chc nganh Céng nghiép:
= SUM(C4:C9)/6 hoac = AVERAGE(C4:C9)

- Tai 6 D10 ta tinh gia trji san xuét trung binh trong sau nam cho nganh Dich vu:
= SUM(D4:D9)/6 hoic = AVERAGE(D4:D9)

@A '+ B Fovs Crag o+ DA
T nqglﬁhjsén qut —— Bt
2 L TN
37 Iﬁm | _Néng nghigp_ | Céng nghiép |  Djchwvy
"4 12001 [164031 (1542185 104945
5 |2002 1703.66 _ 740,99 1263 81
6 |2003 1749.27 _|p¥res [13IOT2,
.J2004 /88045 @ COsams2 | . WSIASS -
B 42005 . |2009.32 1886.06 1789 .94
-9 12006 ., 119246 -.._.,._12325_-5.?__M.4._-‘..31‘-'11_;@.5;_*__.-____
.j;;. : NS 'I.“. L .-
f%‘ﬁ'brsxm: =SUM(B4:B9)/6 |=SUM(C4:C9)/6 |=SUM(D4:D9)/6 !
Két qua la:
o 7 D | E
h' y o o e 1 :: yr
2 et i o
3 Cong nghlép} Dichvy | .  Tong i
4 % | 64216_, | 104945 | 323192
5 ) : i 74099 © 1126381 4 3,108.46
7| 2004
8| 2005 ¢t . _
1 9.1 2006 | . 192460 T2,$8.67 2151686 !"..'6,43.12 y
g .. ..‘-, ; - - o g X . e ; L . 4*?:[ “'g‘{
P10 |GTSXTB:, 181794 | 141447 | 153830 |
Tk ISR X : T » R

e Luu bang tinh vai tén Gia tri san xuat:

Chon File — Save As — Luu bang tinh vdi tén mai la “Gia eri san xuat.xIs”
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Bai 5. THAO TAC VOI BANG TINH

A. TOM TAT LI THUYET
1. Diéu chinh d§ rong cft va d) cao hang
e Diéu chinh 4§ rong cot:
Cach 1:
- Chon ¢t cén thay dbi 46 rong

- Vao biang chon Format — Columns — Width — G3 d§ rng vao
Column Width — OK.

Cdch 2: Pua trd dén vach ngin céch gifra hai tén cot thay déi do rong va kéo dié
dugc d6 rong mong mubn.

« Didu chinh d§ cao hang:
Cdch 1:
- Chon hang cén thay dbi d6 cao

- Viao béng chon Format — Rows — Height — G3& d§ cao vao Row
Height — OK.

Cdch 2: Dua trd dén vach ngiin cdch gilra hai tén hang cin thay ddi 45 cao va kéo
dé dugc 9 cao hang mong mubn.

Lwu y: Nhdy dip védo tén cft hofic hang, ta duge d rong cdt, d§ cao hang vira khit
vai dit ligu.

2. Chén thém hofc xod cft va hang

a. Chén thém cgt hodc hang
- Chén c6t: Chon cft — M bang chon Insert — Columns.

- Chen hang: Chon hang — Md& bang chon Insert — Rows.

b. Xod cgt hodc hang:

Chon cft holic hang cén xod — Mg bing chon Edit — Delete.
3. Sao chép va di chuyén dir ligu

a. Sao chép ngi dung o tinh

- Chon cic 6 can sao chép;

- Md bang chon Edit — Copy (hodc chon cong cu ﬁ);

- Chon 6 mudn dua thong tin cin sao chép vao;
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- Mé bing chon Edit — Paste (hoic chon cong ¢ )
b. Di chuyén ngi dung 6 tinh
- Chon cic 6 cén di chuyén:

- M& bang chon Edit — Cut (hoiic chon cong cu LLJ;

~ ‘ -~ . :\ . : M
- Chon 6 muon dua thong tin can di chuyén vao;

- Md bing chon Edit — Paste (hofic chon cong cy .@é).
4. Sao chép cong thire
a. Sao chép cong thire

Khi sao chép mét 6 c6 ndi dung la cong thire chira dia chi, céc dia chi dugc diéu
chinh dé gitr nguyén quan h¢ trong ddi vé vj tri so vdi dich.

Céc bude sao chép: Gidng vai sao chép ndi dung & tinh.
b. Di chuyén ngi dung cdc o cd cong thire

Khi di chuyén ndi dung céc 6 co chira dja chi, ¢dc dja chi trong cdng thirc khong b
diu chinh

Cac bude di chuydn: Gidng cdc bute di chuyén ndi dung & tinh.
B. CAU HOI VA BAI TAP
L. CAU HOI VA BAI TAP COBAN

1. Mudn sira dt liu trong m$t o tinh ma KhoRg can nhdp lai phai thye hién thao
téc gi?

a) Nhdy chudt trén 6 tinh va sira dir li¢u,

b) Nhay chudt trén thanh cong thire;

¢) Nhdy dup chudt trén 6 tinh va sira dit ligu. e amow o w2 oA
2. Néu céc thao tac cd thé thyre hién duge vai chic 4 tinh, khdi, hang, ¢ot.

3. Trong 8 E10 ¢6 cdng thirc =A1+B3. Cdng thirc s& duge didu chinh nhu thé ndo néu

a) Sao chép 6 E10 vao 6 G12; b) Sao chép 6 E10 Vao 6 G2;

¢) Sao chép 6 E10 vao 6 E3; d) Di chuyén 6 E10 sang 6 G12.

Hurdng dén trd loi cau héi va bai tip

1. Mubn stra dir liéu trong mot o tinh ma khdng can nhip. ta thure hién mét trong
hai thao tac b) hodc ¢):
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b) Nhay chudt trén thanh cong thirc;

c) Nhay dup chudt trén 6 tinh va sira dir ligu.

2. Céc thao tac c6 thé thyc hién dugc véi cac 6 tinh, khoi, hang, cot la:

- Diéu chinh do rong c¢ot va dg cao hang;

- Chén thém hodc xoa hang, cot va 0;

- Sao chép hoic di chuyén ndi dung (dir liéu va dia chi) cc 6, hang, cot va khéi;

3. Trong 6 E10 c6 cong thirc =A 1+B3. Néu:

a) Sao chép 6 E10 vao 6 G12, 6 G12 sé€ c6 cong thirc = C3+D5

Giai thich:

O E10 c6 cong thirc = A1+B3

Khi sao chép sang G12: E10 so v&i G12 sb cot ting 2 don vi, s6 hang ciing ting 2.

Vi vdy dia chi trong cong thirc khi sao chép ciing ting tuong img s6 cot 1én 2 va sb
hang lén 2 don vi:

- Cot A tang 2 thanh cgt C, hang | ting haithanh hang 3. Tir 46, 6 Al thanh C3.

- Cot B tang 2 thanh ¢t D, hang 3 tang haithanh hang 5. Tir d6, 6 B3 thanh D5.
Vi vdy, cong thirc = A1+B3 chuyén thanh céng thirc = C3+D5

b) Sao chép 6 E10 Vao 6 G2: bdo 16i, vi trang tinh khéng c6 6 vdi dia chi dugc
diéu chinh.

c) Sao chép 6 E10 vao 6 E3:-béo-18i;-vi-trang-tinh-khdong c6 6 vai dja chi dugc
diéu chinh.

d) Di chuyén 6 E10 sang 6 G12

Khi di chuyén cong thirc, dja chi trong cong thirc khong thay d6i nhu khi sao chép.
Vi vdy, cong thirc cia 6 G12 ciing chinh la cong thirc cua E10:

=Al1+B3.
II. CAU HOI VA BAI TAP NANG CAO
. Trong truomg hop nao thi em can diéu chinh dd rong cot va do cao hang?
2. Trong trudmg hop nao thi em can chém thém hofic xoa cdt va hang?

3. Em hiéu thé nao 1a dja chi tuong dbi va dja chi tuyét d6i?
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(]

Bai thuc hanh §
CHINH SUA TRANG TINH CUA EM
1. Muc dich, yéu cau

e Thuc hién céc thao tac: diéu chinh do rong cot, do cao hang; Chén hoac
x0a hang va cot cua bang tinh.

e Thuc hién cac thao tic sao chép va di chuyén di liéu, cong thirc.
2. Ngi dung
Bai tap 1. Diéu chinh dj rong cot, dp cao hang, chéen thém hang va cgt, sao
chép va di chuyén dir liéu
Khaoi dong chuong trinh bang tinh Excel va mo bang tinh Bang diem cua em da
dugc luu trong Bai thuce hanh 4.
a) Chén thém mot ¢t tréng vao trudd-cot D(Vat li) dé nhap diém mon Tin hoc
nhu minh hoa trén hinh 48a (SGK).
b) Cheén thém cac hang trong va thuc hiéncac thao tac diéu chinh do rong cot, do
cao hang dé cé trang tinh tuong ty nhyr trén hinh dudi dﬁ}' (hinh 48a SGK).

YA L B T COMY'D S[rE ] VEAE[ ¥ Bew )
1 e et o DWRLOAG N3N HAY ___1 + e
__%_ggmaiam 6p7A | ;_ ; 1‘ s ot
[4]st |  Hovaten _ Toén fnu hog_i_yjr 8 rﬂgd-vin ann tnmg rung binh
5 | 1!pinh ng_HoangAn’: N~ 8 B, _;?'J!_' o Br 77
6 | 2|L8 Thj Hodi An S——3 8 B ___ 8o
7 | “3)L6 Thai Anh _ 8.8 8 T T
8 | -_4|Pham Nhu Anh 9, 10 0} - 18- - - T97
9 | 5/vaViét Anh 8 8 8 e 7.3
10|  6{Pham Thanh Binh 8| 8. 9 g 87
11| 7{Trén Quéc Binh 8| 9 8 9 8.3
12| 8/Nguy&n Linh Chi - 70 9l 6§ 8 70
13| 91V6 Xusn Cuong 8, 9 7 8 77

¢) Trong cac 6 ct_'la cot G (Diém trung binh) cb cépg thire tinh diém trung binh cua
hoc sinh. Hay kiém tra cong thirc trong cac 6 d6 dé biét sau khi chén thém mdt cdt,
cong thirc c6 con ding khong? Diéu chinh lai cdng thirc cho dung.

d) Di chuyén dir liéu trong cac cot thich hop dé cé trang tinh nhu hinh dudi day
(hinh 48b SGK). Luu bang tinh cia em.
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Bai tip 2. Tim hiéu cdc triong hop tw diéu chinh ciia cong thirc khi chen thém
cpt moi

Tiép tuc sir dung bang tinh Bang diem lop em.

a) Di chuyén dit li¢u trong cot D (Tin hoc) tam thai sang cdt khac va xoa cft D. Sir
dung ham thich hgp dé tinh diém-trung binh ba mén hoc (Todn, Vit li, Ngir
vdn) ciia ban dau tién trong 6 FS va sa0)chép cong thirc dé tinh diém trung binh
cua cic ban con lai.

b) Chén thém mét c{t mGi vao sau cft E (Ngit vdn) va sao chép dir ligu tir cft luu
tam thoi (diém Tin hoc) viio '¢ot mdi duge-chén thém. Kiém tra cong thirc trong
cot Diém trung binh c6 con ding khong? Tir d6 hily rit ra két ludn thém vé wu
diém cua vi€c sir dung ham'thay vi'sir dung cong thirc.

¢) Chén thém mdt cft mdi vao trudc cot Diém trung binh va nhip dir ligu dé co
trang tinh nhu hinh dudi day (hinh 49 SGK). Kiém tra tinh ding dén cua cong
thirc trong cot tinh diém trung binh va chinh sira cong thirc cho phu hop. Hay
rat ra két luan khi chén thém ct méi, c6ng thirc vén dung"

d) Déng bang tinh, nhung khéng luu cic thay dbi.
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Bai tap 3. Thuce hanh sao chép va di chuyén cong thire va dir ligu

a) Tao trang tinh mdi vaoi ndi dung sau day (hinh S0 - SGK):

——_—

__C

A B D
1 1 2 3 1
2 ) 5 6

3

b) Sir dung ham hodc cong thirc thich hop trong 6 DI dé tinh téng cac so trong cac
6 Al,Bl vaCl.

i

¢) Sao chép c¢ong thac trong 6 DI vao cic 6: D2: E1; E2 va E3. Quan sat cac két
qua nhan dugc va giai thich. Di chuyén cong thirc trong 6 D1 vao 6 GI va cong
thirc trong 6 D2 vao 6 G2. Quan sat cac két qua nhan duge va rit ra nhan xét
cua em.

d) Ta noi ring sao chép ndi dung cua mdt & (hay mot khéi) vao mot khoi cé nghia
rang sau khi chon cac 6 va nhay nit Copy S chon khéi dich trudc khi

be

[Te=rrei

nhdy nat Paste
e Sao chép ndi dung 6 Al vao khoi Hi:14L
e Sao chép khoi A1:A2 vao cic khisau:AS:A7: BS:B8; C5:C9.
Quan sat cac két qua nhan duge ya et ra nhan Xét cua em.
Bai tap 4. Thuc hanh chén va diéu chinh dj ring cjt, dj cao hang

M& bang tinh So theo doi the luc da lyu trong Bai thuc hanh 2. Thyc hién cac thao
tac.chén thém hang, thém cdt, di¢u chinh cac hang va ¢t dé ¢6 trang tinh tuong ty
nhu trong hinh dudi day (hinh S1 SGK) (thém cac ¢t Dia chi va Dién thoai vao

sau cOt Ho va tén)

PRI A ie] VIGI8 B . o C D S B R B G
- : : |

Danh séch lép em B ; SR T | e 7 M
b NRERCTTNES T R - e &
. Ho v tén 'ja chi Dign thogi | Ngdy sinh cuhmm Ning (kg |

1'Dinh Van Hodng An 1988 Hoang Hoa Thim Hangi (04)846-17-23] 1251984} - 15 ¥

2'Lé Thj Hoai An . 12196 148 ¥

3Lé Théi Anh N TV O R
 4;Phgm Nhu Anh P 23N36[. 149 L1 B X

5 Vi Viét Anh B y15n%s; 182 B
__6.Phym Thanh Binh____ o wWB 15 | B
7{Tran-Qudc Binh : Eeh SR04 . 152 | 0B

8iNguyén Linh Chi N3 148 | T

9Vii Xudn Cuong [ 751%4) - 181 @ B
~10,Trén Qudc Bal i) 1m954_' 215 . O |

11Ngﬁnmouy | 58/1934] 151 B
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Nhap dir li¢u vao cac cgt vira chen thém va luu vao bang tinh.

Hudmg dén lam bai thuc hanh 5

Bai tap 1. Diéu' chinh d@p rgng cjt, dp cao hang, chén thém hang va cét, sao
chép va di chuyén dit li¢u

Khéi dong chuong trinh bang tinh Excel va mé& bang tinh Bang diem cua em da
duoc luu trong Bai thyc hanh 4:

;. | : B 1-¢C D [ E | F
1_|Bang diem lép 7A ; ;
47 Stl 19 __Hova: t&nu_ . !‘oin I Vit Htltllll“g'ﬁ-van Pidm trung hilehL_:
3] 1 Bmh VanHoangAn = B8 | 7 8 787 '
4|~ 2/L6 Thi Hoar An el B Lo B O
5| 31L6Thé Anh 8 . 8 | 7 7 67 .
6] 4PhagmNhveAnh | 9 | 10 ' 10 987 . . ..
7| SsvivietAnh B ! B 8 7 33 :
8| 6PhamThanhBinh = 8 . 9 9 8 67
er 7 Trﬁn Quéc Binh | B 8 g 8 33
10| 8, Nguysn Linh Chi =7 6_i™~-8 _ . 703€0_ ]
11| 9'ViXuinCuong 8 7 8 7 67 :
12| 10 Trdn Quéc Pat ' 10 ‘ A 2 933 i
13| 11 Nguyén Anh Duy r gzl =7 8 767 -
14| 12 Nguyén TrungDGng . 8 7 8 767
15] 13 Trdn Hoang Ha 's | ® 7 767

a) Chén thém mdt cot trong vao trude ¢ot D (Vat li) dé nhap diém mon Tin hoc:
- Chon cét D (Nhay chugt'vao phfin tén-ctacotD);
- Vao bang chon Insert — Columns;

- Trong cot trong Nhap diém cho mén Tin hoc nhu hinh dudi day:

A | B C D | F | G
| [Bing Giem lop7TA ' | | |
2 |Sn Ho va I.ﬂ ~ Toan Tln hqc VM i Ngiv van Bidm trung binh|
3| 1PinhVanHoangAn = 35 ] 7 8 77
4 | 2 cé ThiHoai An 8 8 8 8 8.0|
5| 3L6ThaiAnh 8 8, 8 7 77
6 | 4 Pham Nhu Anh 9 10 10 10 97
7| 5%aViét Anh 8 8 _ .. 8 8 73|
8 | 6 Fham Thanh Binh 8 B, g 9. 87
| 9 | 7 Tran Quéc Binh _ 8 9 B 9 83
10| ENguénlmhCh 7 9 6 __ 8 70
11] 9 Vi Xuan Cuong 8 9 8 7 7

b) Chén lht"_:m cac hang tréng va thuc hién cac thao tac diéu chinh d6 rong cot, do
cao hang d¢ co trang tinh tuong tu nhu trén hinh 48a (SGK):
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|
1

A | B
1
2 |Bang diem lop iA
3
T Stt Ho va ten
[ 5| 1 Blnh Van Hoang An
| b | 2 LéThiHoa An
7] 3'e Thaiann
| 8| 4 Pham Nhu Anh
9| 5 Vi Viét Anh
10| 6 Pham Thanh Binh
11| 7 Tidn Quéc Binh
12| B Nguyén Linh Chi
13| 9 Vi Xuan Cuong

< [ o T €1 7 [ 6

Toan Tin hoc 'V.;u I ‘Ng_t'r van 'Bian't_m'mg binh
8 B 7 8 /7
8 B 8. 80,
8 8 N 77
9 10 10 10, 97
G G 3 8 73
: 8 9. . 9 87;
8 9 8 I 83
7 s s 8 70
8 e 7 B 77

Ta thuc hién:

- Chén hang 1: Chon hang | — Vao bang chon Insert — Rows;

- Chén hang 3: Chon hang 3-- Vao bang chon Insert — Rows;

- Chinh stra d6 rong hang 2: Dua tro dén ditding bién gilra hang 2 va hang 3. khi tro
bién thanh mii tén 4 chiéu thi kéo xudng/dé dirge do rong cia hang 2 1én hon.

¢) Trong cac 6 cua cot G (Diém trung binh) ¢6 cong thie tinh diém trung binh cua
hoc sinh.

e Kiém tra cong thirc tinh diém trung birth ba méntrudo vasau Khi chén cdt Tin hoc:

- Cong thirc tinh Piém trung binh tai cot F truoc Khi cheén ¢ot Tin hoc:

| A B + D | E ] wte A Foagetadl

1 I Iy R e e 1y A + B < KNS a i sl
2 ﬂing didm Iop 7A e __.LJ__*_,

™3 | = ; : " :
4 ISt | = Hevaten  [Toan Val II 1"90 van Bl‘ m trung binh__ : |
5 |1__1Binh Van Hoang An_ |8 A7 ) 1=(C5+ A
6 ]2 [LéThiHoaiAn 8 |8 o -@§+DG+E8]@

7 |3 [LéThaiAnh '8 8 |7 -(C?'+D7+ET)I3

8. |4 |Pham Nhu Anh 19|10 10_ =(C8+DB+EBY3 _« -
19 |5 _|\Va Vit Anh 8 |6 B8  =(C9+D9+E93 -
(A0 |6 [Pham ThanhBinh B 19 '9  ~"I=(C10+D10+E10)/3
11]7_|TvdnQuéc Binh 8 |8 s [S(C1i+D11+E11)/3
12 |8 - [Nguy8n Linh Chi |7 L =(C12+D12+E12)/3
[[3]9 __|VG Xuén Cuong B 8 7 1=(C13 3+E13)/3_
14110 [Trdn Quéc Bat 10 [9 9 =(C14+D14+E14)/3"
(15 11_[Nguy&n Anh Duy .|8 7 8 1=(C15+DI15+E15)/3 |
16 |12 "|Nguy8n Trung Ddng |8 7 8 =(C16+D16+E16)/3 "
17 113 ] r%n Hoang Ha - 8 - 8 AR ; -(0174-01_[4;E17)J3
18 : o AR o s

Ta thay Céng thirc tinh diém trung binh ba mén cta 6 F5 la:

~(C5+D5+ES)/3
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- Céng thirc tinh diém trung binh tai ¢t G sau khi chén cot Tin hoc:

-y g TPy 1 g T LT oo . KT O
Wil e e L

=~ " PO e o
HEha-além 10 I F

LY, v g )N
o 3" ( B/

) o
-----------

Ta thay cdng thirc tai 6 G van tinh diém trung binh cho ba mén (Toan + Vat li +
Ngir vdn)/3.

Nhung vi dia chi cua diém Vat li thay ddi tincot D sang cOt E, dia chi cha cot Ngir
vin thay ddi tir cot E sang cot F.

Cho nén cong thirc tinh diém trung binh-tai cft G ciing bj thay ddi thanh, vi du 6
G5 ¢6 cong thirc:

= (CS+ES5+F5)

Nhu vdy, khi chén thém cot, thi cong thirc tai cot tinh diém ciing thay ddi dé dam
bao van la tinh diém trung binh cho 3 mon Todn, Vi li, Ngir van.

« Diéu chinh cong thirc dé tinh Diém trung binh ctia 4 mén Todn, Tin hoc,
Vat li, Ngir van:
Diém trung binh = (Toén + Tin hoc + V4t li + Ngir viin)/4
Ta lap cong thirc méi cho 6 G5 la:
= (C5+DS+ES+F5)/4 .
Céc 6 khac tir G6 dén G17 ta thyc hién sao chép cong thirc nhu sau:
- Nhay chon 6 G5

- Dua chudt dén diém dudi phai cia 6 G5, khi chut bién thanh hinh dau
cdng thi kéo sao chép cong thirc xudng cic 6 G6 dén G17.

Ta dugc day cong thirc nhu hinh sau:
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FrT A 2 Bt
L |
::e.aim didm lop 7A T B
A S, Ho va tén Toin ‘Tin hpc

{1_<4BinhVanHodngAn 8 8 7 B
‘82 JL8ThiHoaiAn 8 _ﬁ_}a_,____ B (Cs-tmjﬁiﬁ_]ﬂ
7 |3 .]L8 Théi Anh 8 8 8 7 [=(CTDIAETFIA
B4 [PhamNhweAnh 9 10 10 10 -;ca+oa+EB+ng4
'8 |5 [V Viét Anh 8 8 6 B =(C3+D9+EI+FI)4
1006 (Pham ThanhBinh 8 8 19 9 *{mmmmemqﬂuﬁ‘“
117 {TrdnQuocBirh 8 3 8 8 =(C11+DII+EI1+F11)/4
1218, yenLinhChi 7 9 CE =(C12+D124E12+F “gyg
139 - Xudn Cuan B 9 8 7 =(C13+D13+E13+F1
14 110" {Trin Qudc Dst 107 g . -9 =(C14+D 4+E14+F14)[4J__
45|11 [Nquy8n AnhDuy = 18 18 7B =(C15+DIS+E1S+E15)4
16 |12 nTrungDing 8 9 78 =(Cie+DIBHEIGHF 164
A7 |13, [Tran Hoang Ha B 18 B 7 ={CIZADITHE174F17)4 " |

d) Di chuyén dir liéu trong cac cot thich hop dé c6 trang tinh nhu hinh 48b (SGK)
Muén di chuyén cot Tin hoc dén ngay trude cot Diém trung binh, ta thuc hién cac budc:

- Chen thém cgt trong vao trudc-edt-G: Chon cot G — Vao bang chon
Insert — Columns:

- Chon cét D (Tin hoc) — vao bang chon Insert — Cut;

- Dua tro dén dau cOt G (cot trﬁng) — vao bang chon Insert — Paste;

- Xod cdt D (cft trong): Chon cdt D — vao bang chon Edit — Delete.
Ta c6 ¢dt Tin hoc d&@ duge di chuyén:

h
e
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S S S R Y
didm I9pTA ) b )

Ho va tén Todn Vltli.a- |Piém trung binh

inh VanHoangAn | = 8] 7 L) s e 8 78

L8 Thi Hodi An 8 8 o 10 B - 80

®3|L6 Théi Anh 8 : 4 SR 7.8

“44|Pham Nhu Anh 9 10 10 10 98

28]V Vigt Anh i 8 B 8 8 7.5

6{Pham Thanh Binh ' 8 9 9| 8 i 8.5]

Tran Qudc Binh | 8 8 9] : 9 8.5

uylnliohChi | 7 b 8L .. 9 75

3| ;#9]Va Xuln Cuong i 8 8 4 TR 8.0

Luu bang tinh: Vao bang chon File — Save.

Bai tip 2. Tim hiéu cdc truong hop tw diéu chinh ciia cong thirc khi chén thém
cft moi

Tiép tuc sir dung bang tinh ciia em:

. i 3 AT S R e N R L ) i s
313 S . Hail— fie |
‘2 {Bing diémlép7A__ | B
S | Hovatén 'ﬁg@j";m'ﬁg_c Vatii_|Ngis vin
T 1[Binh VgnHoangAn 8" B[ " 7 8
_2iThtgsiAn 8 B8 8 8
. 3|L8 Théi Anh K __8_4. ___-___.8, ‘-'-.'_T.G B |
B 4 4 Pham Nhu Anh 9 '10‘;- 4= - . 10
tf..SVﬁVIﬂArm 8 7 .8 ] 8
; ham Thanh Binh 8 "3},78 9l 8
3g Gubc Binh G ) W
b it el 7 1 g 6 ':.L":" B
(P O Jﬁi"“ 8k " 7}

a) Di chuyén dir ligu trong cft D (Tin hoc) tam thdi sang cft khac va xoa cft D
(gia sir chuyén c6t Tin hoc sang cot H):

- Chon c¢t D (Tin hoc) — Vao bang chon Edit — Cut (hodc cong cu &)

- Chon c§t H — Vao bang chon Edit — Paste (hodc cong cy ﬁ)
- Xoa ¢6t D: Chon cdt D — Vao bang chon Edit — Delete.
Ta c6 bang tinh dang:
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- A ] B c | D [::*Fr [ G

%‘I : _1 ra RN | " o~ e i g 4
2¢|Bing diém Iop7A o :' ey

QY ! j | :
4 |St Hova tbn __{Toan +-\.t'_a_i_t_ li Ngu van Iﬂiem tmuﬁlbmhﬁﬂn hoc |
5| 1.0nhVanHoangAn | T8 7| . _. 8
6| 2LeThiHoaiAn | 8 8 8 I a
7] 3LeThdiAnh 8 8 7| )
8| 4Pham Nhu Anh_ B L R N
9 | 5VGViét Anh 8 & 8|+ﬂ )
0] 6PhamThamhBih | 6 8 9 ___ | ___§
11| 7 TrAnQudcBinh | 8 B C] 9]
12| 8:Nguyén Linh Chi _ 7 6 8 9
13 91V{ Xuén Cuong 8 8, 1 , 9

e Sir dung ham thich hop dé tinh diém trung binh a méon hoc ( Todn, Vat li, Ngir vén)

Pé tinh diém trung binh ba mén Todn, Vit li, Ngit van, ta dung ham AVERAGE:

Lap cong thirc cho 6 FS tinh diém trung binh cho ban déu tién:

Sau d6 sao chép cong thuc cho cic 6 F6..

=AVERAGE(C5:ES)
Aiép theo bing cich: Chon & F5— Dua

chudt dén goc dudi phai cua 6 FS (khi trd bien thanh chir thap) thi kéo xuéng céc 6

mudn sao chép trong cot F.

Ta dugc ddy cong thirc tinhdiem {rung binh tai<ou Fi

= B GadsiPib & F G

1 — Sy - ———" -+ ) e s ey
"2 |Bang diém 16p TA | i L.

! I

3 ' DR N L N - NN

4 |stt Hovatéen _ Toan Vatli Ngirvan Diém trung binh Tin hoc |
5 {1 |DinhVanHoangAn B 7 B =AVERAGE(C5ES) ]
6 |2 |L& Thi Hodi An I '=AVERAGE(CE EB)

7 |3 |Lé Thai Anh 8 8 7 =AVERAGE(CT'E7) 19_ _____
B84 PhamNhwAnh 9 0 10 =AVERAGE(CBEB) 10

g |5 Vi Viét Anh B8 6 8  '-AVERAGE(CIES) B

10l6  [PhamThanhBinh 8 9 9 =AVERAGE(CIOE1D) 8

A7 [TrinQuécBInh 8 8 9 =AVFRAGE(CIL:EN) 9 . _1
[12]8  |NguyénLinh Chi +7_ 6 8 =AVERAGE(C12E12) 19 |
13]9  |Vi Xuan Cvong 8T =AVERAGE(C13 E13) ,9___#]
(12110 [Trdn Qubc Dat 9 9 =AVERAGE(C14.E14) |7
45111 [Nguyén Anh Duy e 7 8 =AVERAGE(C15.E15) 8

16 {12 | ‘éurgn TrungDing 8 7 8 =AVERAGE(CIGE 216)_19
17|13 {Trin Hoang Ha !a 8 17 '=AVERAGE(C17:E17)

b) Chén thém mdt c¢dt madi vao sau c¢ot E (Ngir van) va sao chép dir lidu tur cot luu
tam thdi (diém Tin hoc) vao cot mai duge chén thém:
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Cac bworc thuc hién:

- Cheén thém cét sau cft E: Chon cét F — vao bang chon Insert — Columns

- Sao chép ¢t Tin hoc tir cdt G sang cft F: Chon ¢ét G (Tin hoc )— vao bang
chon Edit — Copy — Chon cét F — vao bang chon Edit — Paste.

Ta c6 bang sau khi sao chép ¢t Tin hoc:

: B ¥ 3
Bang didm l6p7A - | G ok SRR o L
dStt '}~ Hovatén - - (Todn |Vatli 1 {] <
1/ 1Bioh Van Hodng An ' *|8 |7 €37 PR
LA %o B ' i H=AVER/
valAnh, c 0 8 8. L 7N 8 =AVE )
\ serge e fio R0 {10 8 ' 2
3 3 ~Siage g "ﬁ ‘—,:. . “{‘.‘._ 5 | :,s_.-__._ 1=
! ‘ L8 _  |FAVERAI
{5 4 * 8 . [=AVERAGE(CI{:El
& 16! .8 . |=AVERAGE(CI2E12)«
& 2 R A Yl = AN ) 13) ~
w A [Ge ROy !
e
nlls -~ ]

Céng thirc trong cot Diém trung binh-vinding-(tinh-diém trung binh cho ba mén
Todn, Vit li, Ngir vin) sau khi thay ddi vi tri cdc cit.

Ta thiy, néu sir dung ham trong tinh todn, khi thay ddi vj tri cic cft, viéc tinh todn
véin diing. Con sir dung céng thirc tinh todn, néu thay ddi vj tri cic cft, cdng thirc
khong con ding nira.

c) Chén thém mot cft méi vao trudc cht Diém trung binh va nhip diém cho mén
Cong nghé

Cac buwdc thuc hién:

- Chén thém cdt mdi trude cdt Diém trung binh: Chon cdt G (cit diém trung
binh) — vao bang chon Insert — Columns;

- Nhéip dir li¢u cho mdn Céng nghé nhu hinh duéi déy:
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= (R S

4|sa ' Heo va tén _
L5 11 Bthan Hoang An 8
6 |2 L& Thj Hodi An B
713 [LeThéiAsh B
84 [PhamNhwAnh 9
915 |Va Viét Anh 8
10 8 ;Ph mThanh Binh B
11]7 TrdnQuécBinh B
1218 ___LNguygn LnhChi 7
13|39  ViXuinCwong 8
14110 Tdn Qufic Bat 1
15 |11 1N1qf§nAnh Dy 8
16 {12 . |Nquyén Trung Ding B
17|13 _[Tdn HodngHa 18 |

v
8
8

=)

't

8 8

+

‘™
= o™

o
o
(==

o omw vo oo o =Ty

-

Vo oooo

+

-

® B ®
|

+

O~ omoOwwowdnd =+ mom

e
b
|
l

0

-

" T-AVERAGELl’ E12)

~ |=AVERAGE(CI7:E17) |

:-AVERAGE(CS E5)
|=AVERAGE(C6 E6)

_|ZAVERAGE(C7 E7) _
I=AVERAGE(CB E8)
+-AVERAGE(C9 E9)

_|ZAVERAGE(C10:E10)

I-AVERAGE(C1 1.E11)

=AVERAGE(C13.E13) |
=AVERAGE(C14.E14)
=AVERAGE(C15.E15)
=AVERAGE(C16:E16)

Ta nhén thay khi chén thém cot mdi, cong thire van tinh diém trung binh cho ba
mon. Néu muodn chinh sira cong thuc tinh diém trung binh cho ndm mén, ta stra lai
cong thuc nhu sau:

- Tai 6 HS:

=AVERAGE(C5:G5)

- Sao chép xudng cac 6 con lai trong ¢ot H: Chon 6 HS — Pura tro chudt xudng
goc dudi trai cua 6 HS, khi tro bi¢ntthanhichir thap thi kéo xuong cac 6 can sao

chép trong

cot H.

Ta duoc cong thirc tinh diém trung binh mai:

5

- N Ve

f, 'B

UGE ‘;,.,.

Do

¥ e

=i

Hyy

8 s el .
h nimlmn foiod: § 5 44_ w b el 8 v R
¢ .r t.} P | : o
'Sﬂ Hgvitin Todn 'Vt li Ngt'rviuhn hee ‘Cén __Lng_Q_DIlmﬁun binh & =
. lamh VenHosngAn 8 7 _ -Avemeqcs.q
i L§ThiHodiAn__ 18 I8 |a -a a "I-AVERAGE(CE:66)
odLBIhdiAch - 8 8 |7 8 . % 18 . |=AVERAGE(CT:G7) . .
iPhamNhv Anh .- 19 - {0 - 10 . 10 . M0 - .- .Mmcsp.-anm;.
A er 8 6. By B 8 . -|=AVERAGE(C:GY) .
hanh Bich 18 9 _ _.% “l8 . |SAVERAGE(CI0:610) -
4 CBinh .. .8, 8 ,19. ..18. 19 . _  |=AVERAGE(CIi:611) |
% iphChi "7 |6° 48~ 19 9. |=AVERAGE(C12:612)
9 . Cvong .- 8.8 .- -8 3 =AVERAGE(C13:G13) =
410 Bt 1009 B8 7 8 =AVERAGE(CH:GW)
" INguyfnAnhDuy 8 I7 8 7. . |=AVERAGE(C15:G15)
ténJrungDdng 8 _ 7 8 9 g " [=AVERAGE(C16:G16)
odngHd ~ 8 8 7 9 " " |=AVERAGE(CIT:G1).

d) Péng bang tinh, nhung khong lwu cac thay doi:

Vio bang chon File — Close, may hoi ¢6 lru cic thay dbi cia bang tinh khong?
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Microsoft Excel

l! Do you want to save the changes you made to Danh sach lop em xis”

Yes No | | Concel

l'a chon No.

Bai tap 3. Thuwc hanh sao chép va di chuyén céng thire va dix liéu

1) Tao trang tinh md&i véi ndi dung sau day:
- M& Excel;
- Trong cira s6 Excel vao bang chon File — New — Blank Workbook
- GO dir liu vao trang tinh:

A B c D
LI B - —
2] o | N "
3 r |

») Dé tinh tong cac sb trong cac 6 Al, B1 va'Cl va luu vao DI, ta c¢é thé thuc hién
heo hai cach:

Tdch 1: Trong 6 D1 sir dung ham SUM tinh tong cho ba 6 A1, B1, C1:

= SUM(AI:CI)
B 1 2 3)=SUMAAI1.C1)] $
2 1 5 6 - ‘

Cdch 2: sir dyng cong thirc: =(A1+B1+Cl)

dif¥ e PG
3=A14B1+C1 |
6
[a co két qua:
X 4 A X B = c B Lot D v .y g E
T I T T | A -
2 4 . 5! 6! B I

}) Sao chép cong thirc trong 6 DI vao cac 6: D2; El; E2 va E3:

- Chon 6 D1 — Vao bang chon Edit — Copy (hodc chon cong cu a);

0
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- Chon 0 D2 — Vo bang chon Edit -+ Paste (hoie chon ¢ong cu ‘:‘& ), (thuc
hién tuong tu vdicac o b1 2.1 3);

Ta ¢6 cong thire sau khi sao chep:

[ [ A8 CT 0 [ E
| 1)1 2 3 =A1+B1+C1 =B1+C1+D1
[2 4 5 B =A2+B2+C2 =B2+(2+D2
3 | =B3+(C3+D3
A —— i = e —————
Két qua nhan duoc:
Al Bl c | 0 | E
1 1 2 3 6 11
2 4 5 b 15 26
3] 0
4

Giai thich:
Cong thic trong 6 D1: = A1+BI+C1 |

- Khi sao chép cong thire tir 6 D1 sang 6-D2i dia chi ¢t gitr nguyén, dia chi hang
ting Ién 1. Vi vay, dia chi hang trong-eéng/thirc cling tang tuong mg lén 1: Al
thanh A2, Bl thanh B2, C1 thanh C2. Vi vdy, cong thirc trong 6 D2 la: =
A2+B2+C2

- Tuong tu, khi sao chép cong thuc tir DL sang El: Dia chi ¢4t cua 6 dich ting
Ién 1, cOn dia chi hang gitr nguyén. Vi vay, diia chi cOt trong cdng thire cling ting
tuong tng lén 1 (A1 thanh BI, Bl thanh C1. C1 thanh D1 ),

Tir d6, cong thirc trong 6 El la: - = BI+Cl+D1

- Sao chép cong thirc tr DI sang 1-2: dia chi ¢ot cua 6 dich tang Ién 1, dia chi
hang trong 6 dich cling tang 1. Vi vay. dia chi c¢Ot va dia chi hang trong cong thirc
deu tang 1 (A1 thanh B2, BI thanh C2. CI thanh D2 ).

Tir d6, cong thiue trong 6 E1 la: = B2+C2+D2

- Tuong ty, ta ¢6 sao chép wr D1 sang E3 lam dia chi ¢Ot tang 1, dia chi hang
tang 2. Vi vay, cong thirc cua E3 la: = B3+C3+D3

e Di chuyén cong thirc trong 0 DI vao 6 G1 wa cong thirc trong 6 D2 vao 6 G2:
- Chon khoi 6 D1:D2 — Vao bang chon Edit — Cut & .

- Chond G1 — Vio bang chon Edit — Paste — .
Quan sat cic két qua nhan duoc:
O GI lay cong thirc cua 6 D1: =SUM(A1:C1)
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O G2 lay cong thirc cua 6 D2: =SUM(A2:C2)

AL B G oliD E 1 E G
1 2 3 | =SUM@BLFI) - _-suuw 1)
245 6| -SUMEZG) | |-SUMACH) |
3 | T =SUM(B3:03) |

Két lugn: Cong thirc khong thay dbi khi di chuyén tir 6 nay sang 6 khac.

d) Ta néi ring sao chép ndi dung cua mdt 6 (hgy mét khdi) vao mét khéi co nghia
ring sau khi chon céc 6 va nhay nut Copy m ta chon khdi dich truéc khi nhay

nut Paste B

e Sao chép ndi dung 6 Al vao khdi H1:J4
- Chon 6 Al — Vao bang chon Edit — Copy ﬁ,

- Cheon khéi H1:J4 — Vao bang chon Edit — Paste H

A B C. D e F
3 i e _.At._';.,__.g..._..._._._._.'. ¢ 6 - 11 I S
24 4 5 6 15 2|
AR ..._I; e -_.;.._ . ..__o.':‘
= £ -~

Ta thiy céc 6 trong khdi H1:J4 déu c6 néi dung giong vai 6 Al 1a 1.
e Sao chép khdi A1:A2 vao'¢ac khéi sau: A5:A7; B5:BS; C5:C9.
- Thyre hién sao chép khdi A1:A2 vao khoi A5:A7:

Chon khéi A1:A2 — Vao bang chon Edit — Copy ## — Chon khéi AS:A7 —
Vao bang chon Edit — Paste 3 :
Két qua: 6 AS giong dir liéu trong 6 Al (la 1)

6 A6 gidng dir liéu trong 6 A2 (12 4)

0 A7 khéng c6 dir ligu.
he 5 [ANA, C D E
] 1 3,6 _ 1]
2 j 6 15| 2%
5 . o B [ 0
P
7
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- Thuc hign thao tic sao chép tuong tu nhu trén tr 6 A 1:A2 khoi B5:B8, ta ¢6

két qua:

6 BS giong dr liéu trong 6 A1 (la 1)
6 B6 giong dir licu trong 6 A2 (1a 4)
6 B7 gidng dir liéu trong 6 A1 (la 1)
6 B8 giong dir liéu trong 6 A2 (la 4)

A | B | ¢ | D | E

1 1 2 3 6 11
2 4 5 6 15 26
3 0
4

51 1 ]
6 4 *
¥ ) )
8

9

Quan sét cac két qua nhan dugc, ta thay khi-sao chép dit liéu tir kh6i nay sang khdi
khéc: dir liéu duoc sao chép sang nguyén)khoi, con phan 1é cia khdi s& khong
dugc sao chép dir liu (vi du: sao chép khdi 2'6 sang khoi 3 6 thi chi 2 6 dugc sao
chép, con 1 6 1é khong dugc sao chép dirlicu).

Bai tap 4. Thuc hanh chet va diéa chinhdfi ring ¢itod cao hang
Md bang tinh So theo doi the luc da luu trong Bai thue hanh 2:

A | B | C |- D E
1 |Danh sach léop em ,‘
2 |Stt 'Hovaten ~ Ngay sinh Chleu cao (m)| N3jng (kg)
3| 1 Binh Van Hoang An 12/5/1994 ‘18] 36
4 2 L& Thi Hoai An 17211995 1.48, 35
5| 3,L& Théi Anh 4/30/1934 188 39
b 4 Pham Nhu Anh i 2311995 1.4 37
k& . 5{!'.1 Viét Anh 95199 152 3%
8 ___6,Pham Thanh Binh = 3/8/1994 18 38
9| 7iTrdn Quéc Binh - 5K/1994 152 38
10 a Nguy&n Linh Chi 3/12/1993 1.48, b4
1 91V Xuéin Cuong 7511994 151 38
12 10 Trdn Quéc at 122011994 1562 40
13] 1 Nguyen Anh Duy - 581994 150, 39
14 12 Nguyfn Trung Ddng 11171995 162, 33

Thyc hién cic thao tic chén thém hang, thém ct, diéu chinh cac hang va cdt dé co
trang tinh tuong tu nhu trong hinh trén (hinh 51 SGK):

e Chén thém hang 2: Chon hang 2, roi vao bang chon Insert — Rows.
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e Diéu chinh hang chiéu cao cua hang 1 lon hon: Pua tré dén dudng bién dau
hang | va hang 2 (Khi tr6 bién thanh mii tén 4 chiéu), ri kéo xudng dé duoc
chiéu cao hang lon hon.

e Thém cot Dia chi va Dién thoai vao sau cgt Ho va tén: "

- Chon ¢ft C— Vao bang chon Insert — Columns — Tiép tuc vao bang chon
Insert — Columns;

- Nhap dir liéu cho hai cot C (Dia chi) va cot D (Dién thoai);

- Diéu chinh do rong cot bat ki (vi du cot C): Pua trd dén duomg bién cua dau cot
C va D. Tur do, kéo chudt dé dugc do rong cot mong mudn.

- Cin hang giira cho c6t Chiéu cao va Can ning:

Chon ¢t hai ¢t Chidu cao va Cin ning — Chon céng cu cin giira =

Luu bang tinh: Vao bang chon File — Save (hoéc cong cy = )

Bai 6. PINH DANG TRANG TiNH

A. TOM TAT Li THYET
1. Pinh dang phong chir, ¢& chir va kiéu chir
- Chon khéi 6 muén thay déi phdng chix, cd chix, kiéu chit, rdi chon cong cu:

i‘.’\*nTm 10 -'/B I U |
Phong chir cd chir ki¢u chir (ddm, nghiéng. gach chén)

(Thyc hién giéng nhu Word).
2. Chon mau phong

- Chon khéi 6 can thay di mau chir , rdi chon mau trong - :
3. Ciin Ié trong  tinh
Chon khdi 6 can can 1€, rdi chon mot trong cac cong cu cin lé:
RN
-[ .

Can I trai can 1é gira can 1é phai
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. Tang hodc gidam s6 chir s6 thip phin caa dir liéu s6

- Chon khoi 6 ¢6 dir li¢u dang so, ro1 chon mot trong hai ¢cOngz cu:

W: Tang thém mot chir s6 thap phan;
B8d: Giam bot mot chir s thap phan :
. T6 mau nén va ké duong bién cua cic 6 tinh

- Chon khoi 6 can tdé mau nén hodc tao bién, roi chon cong cu:

- TO mau nén;

[t

& K: duong bien.
). CAU HOI VA BAI TAP
. CAU HOI VA BAI TAP CO BAN

. Em hay cho biét mot vai lgi ich cua viée dinh dang di liéu trén trang tinh.

. Em hdy néu mgt s6 kha nang dinh dang dirliéu cua trang tinh.
. Hay néu cac budc dé thuc hién viéc:

- Dinh dang phong chir trong céc 0 tinh;

- Té6 mau nén cho céc 6 tinh,

- Ké dudng bién cuia cac 0 tinh.

. Gia su 80 trong cot B cua trang tinh, tr hang 3 dén hang 10 c6 cac s6 voi ha:
chir s sau dau cham thap phan. Em hdy n€u cdc thao tac dinh dang dé céac so

do dugce hién thi nhu 1a cdc s nguyén.

. Gia str & Al c6 nén mau vang va chir mau do. O A3 ¢6 nén trang va chir r .1
den. Neu sao chép ndi dung 6 Al vao 6 A3, em thir dy doan sau khl sao chép, 6

A3 c6 nén va phong chir mau gi?

. O Al cla trang tinh c6 s6 1.52, 6 B1 ¢6 sd 2.61. S6 trong 6 C1 dugc dmh dang
la s& nguyén. Néu trong 6 C1 ¢6 cong thirc =A1+B1, em s& nhan dugc két qua

gi trong 6 d6?

[

Twdng dan trd loi cdu héi va bai tip

. Mét vai lgi ich cua viéc dinh dang dir liéu trén trang tinh;

- Trinh bay dir liéu phong pha vé mau sic, phong chit, ¢& chix,...

dién cua trang tinh dep hon.
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- Djnh dang trang tinh tao diém nhédn nhimg phén cén luu y: bing cdch dinh
dang d4m, mau séc 4n tugng,...
- Trinh bay trang tinh hgp li v&i yéu cdu ngudi ding.

2. Mot s6 kha ning dinh dang dit lidu cua trang tinh:
- Dinh dang phdng chit, ¢ chi va kiéu chiY;
- Thay di mau chir, mau nén, mau vién;
- Tao dudng vién cho bing tinh;
- Can 1& cho 6 tinh;
- Ting hoic giam s6 chit s6 thép phén.
3. Hiy néu céac budc dé thyre hién viée
¢ Dinh dang phong chit trong céc 9 tinh:
- Chon khdi chit can dinh dang phong chir;

e = B G o TR

- Nhdy chon mili tén trong cong cu font: s WP - ﬁ;
- Chon phdng chir thich hgp trong danh sach phdng chir

» T3 mau nn cho céc 8 tinh:
- Chon khéi & tinh cin t3 mau nén;

- Nhdy chudt vao mili tén chi xudng cia cdng cy Fill Color "
- Chon mau t8 nén trong bang mau:
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e Ké dudng bién cua cic 6 tinh:

‘ach 1:

- Chon khoi 6 can ke duong bién:

——
- Nhay chudt vao miui tén chi xuong cua cong cu Borders W;

- Chon kiéu duong vién cho khoi 6

‘ach 2.

trong bang:

.

‘=B E 8

L g

58

1E B3

R ram Borders.-

- Chon khéi 6 can ké dudmg bién;

- Vao bang chon Format — Cells — Border — chon kiéu duong vién:

Format Cells

B T

. Gia sir 8 6 trong cdt B clia trang tinh, tir hang 3 dén hang 10 c6 céc s6 vai hai

hir s6 sau déu cham thap phan:
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Pé dinh dang sao cho cac s6 tir 6 B3 dén 6 B10 dugc hién thi nhur 13 cic s6 nguyén.
Cach 1:
- Chon khéi B3:B10;

- Kich chon céng cu Decrease Decimal Ml hai 13n (m3i 13n giam | chir s
thdp phan).

Ta c6 két qua nhu hinh dudi day:

Cach 2:
- Chon khéi B3:B10;
- Vio bang chon Format — Cells — Number — Number:

b orrnal Coeltl.

- Tai Decimal Places: Chon s6 0 (0 chir s6 thap phan).

68

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

5.Gia siro Al conén ma. vang va chirmau do. O A3 ¢o nén trang va chir mau den:

Ho va tén

1
LY
3 |{Tran Mai Anh
4

Khi sao chép ndi dung 6 Al vao 6 A3: 6 A3 cang ¢o ndi dung, dinh dang (chir
mau do, nén mau vang) giong vai Al:

S At | B
H va tén, ¥ S8L

RS

6.0 Al cua trang tinh ¢6 50 1.52. 6 B1 ¢0 50 2/61. SO trong 6 C1 duoc dinh dang
la sO nguyén.

Néu trong 6 C1 ¢6 cong thiuc =A1+Bl:
S AR ) B
157] 261=A14B1
g o _l_ ]
Két qua trong 6 C1 1a 4 (4.13 lam tron thanh sO nguyén 1a 4).
I1. CAU HOI VA BAI TAP NANG CAO
1. Thé nao la dinh dang trang tinh?

2. Cé miy cach dé dinh danh trang tinh?

3. Noi dung cuia trang tinh khi chua dinh dang so vai sau khi da dinh dang c6 gi
thay dbi khong?

Bai thyuc hanh 6
TRINH BAY BANG PIEM LOP EM
1. Muyc dich, yéu cau
Thuc hién céc thao tac cin chinh dir liéu va dinh dang trang tinh.
2. Ngi dung

Bai tip 1. Thuc hanli dinh dang vin ban va s0, can chinh dit ligu, té mau van
ban, ké dwong bién va to mau nén
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M¢ bang tinh Bang diem lop em da dugc luu trong Bai thuc hanh 4. Thuc hién cac
diéu chinh va dinh dang thich hgp dé c6 trang tinh nhu trén hinh 66 (SGK). Cubi
cung luu bang tinh.

Vi

- g T
._-' & O BT "
FlBThEAN " T 8 b e
[ lpmmmwAn | 8 | f0
5 NOVitAh | 8. } B -
6 [Phym ThanhBinh: | 8 | 9
7 [idnQuicBinh |- 8 | 8"
*a hpy&uwu o {5 bs
9 [VoXunCuong 8 |- 8"
10 [Trdn Qubc Dot -] 10 g
11 [Nguy m.nu,é? g g
e ire 1

Yéu ciu

Thyc hién dinh dang véi phéng chir, kiéu chir, c& chir va mau sic khac nhau; di
liéu sd dugc can giira. _

Hinh 1 ¢c6 céc 6 tir A1 dén G1 dugc g0p thanh mét 6 va ndi dung dugc cin giita bang.
Cac cdt va cac hang durgc to cac mau nén va ké dudng bién dé dé phan biét.

Bai tdp 2. Thuc hanh lap trang tinh, sir dung cong thirc, dinh dang, cdn chinh dir
liéu va t6 mau

Khai dong chuong trinh bing-bang-tinh-Excel:

a) Lép trang tinh véi dir liéu cic nudc trong khu vyc Dong Nam A nhu hinh 67
(SGK) (tén cac nudc trong cft B duge nhép theo thir ty bang chir céi):

i

l“;)' * ‘.':

ml’écao;gcmi & g 3

S i e e oo i S At WS SIRE,
e Ll e BT o UM
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b) Lép cong thirc dé tinh mat do dan so (nguoi /km’) cua Bru-nay trong 6 E6. Sao
chép cong thire vao cic 6 tuong tmg cua ¢ot E dé tinh mat 4 dan sd cia cac nudce

con lai.

c¢) Cheén thém cac hang tréng can thiét, diéu chinh hang, ¢Ot va thuc hién cac thao
tac dinh dang vin ban, dinh dang s6 dé ¢6 trang tinh tuong tu nhu hinh 68 (SGK)

FaBAR A = G f D q_; _ﬂ_: ‘{-’ﬁf

CACNUOCDONGNAMA

60

181.0 133 7 &
8. 150 - 09 60
4 19190 219 116
0] & 2370 59 25
11 6 [Malaixia 330.0 26.1 ) 62.0
12] .7  [Mianma . 671.0 204 - coigih 04290
3] '8 ' [Phi-b-pin 300.0 848 283 &Y i ¢80
14| 9  [Xin-gapo 0.6 43 7167 ; 100.0}
45} 10 |ThiiLan £13.0 65.0 127 310}
L6l 11 |Vijt Nam 3193 83.1 252 + 210

d) Luu bang tinh vdi tén Cac nuoc DNA.

Huedng dén lam bai thyc hanh 6

Bai tap 1. Thuec hanh djnh dang vin bin va sb, can chinh di ligu, 16 mau vin

bdn, ké dwong bién va to mau nén

M¢ bang tinh Bang diem lop ¢m di dugc luu trong Bai thyc hanh 4:

T [ C

Bin dllm miopTA | .
quittn __{Todn_ |V

e Binh V;n Hodng An
. 2{LE Thi Hodi An

{

LﬁThélAgL_ . o,
Pham Nhw Anh

.3
4

Z'}‘- _5[VG Viét Anh
_6iPham Thanh Binh

{Trén Quc Binh

Mmmmmmmm
P
\ |

el
|

1
{

152 8[Ngugén Lin Ch _"_'_';'" .
11 . 9V Xuin Cuong

|
—.i
DO~

4 10{Tran Quoc Bal
iield NgLulfn Anh Duy
_12|Nguyén Trung Ding__ !

et Rl

=

b
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Thuyc hién cac diéu chinh va dinh dang thich hop dé c6 trang tinh nhu hinh dudi:

Ta thuc hién nhu sau:

e Dinh dang khéi 6 A1:G1 ¢ chir 16, chir ddm, cin giira, mau nén xanh nhat,

chir xanh dam:

Chon khdi 6 A1:G1— chon cong cu Meger and Center E dé hop 6 va can giira
:»__Véo bang chon Font size Eﬂ%ﬂqhon o0& chir 16 — Chon cong cu chir dam
ﬁj — Vao cong cy Fill Color ﬁ chon mau nén xanh nhat — Vo cdng cu
W dé chon mau chir xanh dam.

e Dinh dang khdi 6 A2:G2 ¢hit dam, ciin giira; mau chir d6, nén xanh:
Chon khéi 6 A2:G2— chon cdng cu chir ds}rq E — Chon cong cu Center E dé
can |é gilta — Vo cdng cy Fill Color O chon mau nén xanh nhat — Vao

cong cu dé chon mau chir do.
¢ Dinh dang khdi A3:F5 va A11:F12 c6 mau nén xdm:

Chon khéi A3:F5 va A11:F12— Vao cong cy Fill Color ~ chon mau nén

xam nhat.
e Cin chinh 1& giira cho cac ¢t c6 dir liéu dang so:

Chon kh&i A3:A14 va khéi C3:G14— Chon cong cu Center E sicanid giira.

¢ T6 mau nén da cam cho cot Diém trung binh:

e

Chon khéi G3:G14 — Vao cong cu Fill Color iéﬂ chon mau da cam cho mau nén.
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e K¢ duong bién cho bang:

Chon khéi A2:G14 —Vao cong cu Borders B - tao duomg bién cho bang.

Ta thu dugc bang tinh dinh dang nhu hinh trén.

Bai tap 2. Thuc hanh lip trang tinh, st dung cong thuece, dinh dang, cdn chinh
dir li¢u va t6 mau

Khaoi dong bang tinh Excel: Vao Start — All Program — Microsoft Excel

a) Nhap dir liéu cho trang tinh voi dur fi¢u nhu dudi day (hinh 67 SGK) (tén céac
nudc trong cdt B dugce nhép theo thir tr bang chir cai):

| g | B N R T T
ftaa j NGNMHA . e S
St k| Quic 3 ;‘“‘ Ditatich .. [Dia
7 ’;;'-'- (Nghinkm2) " |(Tnby % _ _
it Brundy & . 6] . a0 4ha oAt
193 1 0.91 _
19191-1 [ [221.9]" 75 i SO - e
5 R D e, ML e A
£ 330t———" 26 1]+ | NarRuleh S
T i o i 4611 v 505 ey R
Sl WNLoa00a ChY LR BN COTHME F
- ' 13 0.6] TR 431 i N b2 0
551" % 710/ Thi Lan bt b iinload:333h 1in TR 651k (aling: | SRR
18]  11{VigtNam = 329.3 *83.1] SR A -

b) Lap cong thirc dé tinh mit do din s6 (nguoi /km”) cua Bru-nay trong 6 E6
Mat d§ dan s6 = s6 ngudi/km’,
Vi gia trj trong D6 tinh theo don vi tri¢u ngudi, gia tri trong C6 tinh theo don vi
Nghin km2. Vi vay, cong thirc cho 6 E6:
=(D6*1000000)/(C6*1000)

v el e C D "
2 |CAC NUGC DONG NAM A
S 7S% | Quicga | Dintih | Dinss Mpdh |
< Sl (Nghin km2) | (Tridu ngudi) WNM’ oy
"1 |Bru-niy 60 04'0)6‘1%{05“1@)
{2 |Cam-pu-chia 1810 133 >
(8] 3 [PingTimo 150 09 EL

e Sao chép cdng thirc vao cic 6 trong tng cua cft E dé tinh mat do dan so cua cac
nudc con lai:
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Chon 6 E6 — Dua tro chudt xuéng géc dudi phai cua 6 E6, khi tré bién thanh déu
chir thap thi kéo xudng céc 6 E7 dén E16. Ta dugc diy cdng thirc:

A f-;: GTAZEY TRCSE I DD baSE SRR
1
2|CAC NU'dc DONGNAMA
B3 :
A Su ";Q*th ; Dﬁn&l Din 6 Mit & Ti }f dén sé thanh thj
6]l |Buniy |6 los «=(D6*1000000)/(C6*1000) |74 '
72 {Cam-pu-chia m 13.3 =(D7*1000000)/(C7*1000) |15
8 [3 |PéngTimo |[IS 0.9 = (D$*1000000)/(C$*1000) 8
9 |4 [in-d6-néx-a [1919 2219 =(D9*1000000)/(C9*1000)  [42
10}5 |ldo P¥1] 5.9 = (D10*1000000)/(C10°1000) |19
116 |Ma-lai-xi-a 330 26.1 +|=(D11*1000000)/(C11*1000) |62
1217 |[Mieoma |77 1505 ¢ |=(D12*1000000)/(C12*1000) |29
13{8 - |Phi-ti-pin 300 3.3 (D13*1000000)/(C13*1000) - |48
14[9  |Xin-ga-po  [0.6 43 |=(D14*1000000)/(C14*1000) [100
1510 |ThéiLan 513 |65 = (D15°1000000)/(C15*1000)  [31
46{11 |Vit Nam 329.3 83.1 =(D16*1000000)/(C16*1000) |27

c) Chén thém cac hang trong cén thiét, diéu chinh hang, c6t va thyc hién céc thao
tdc dinh dang van ban, dinh dang s dé co trang tinh tuong ty nhu hinh 68 (SGK):

- Chon khdi A3:F3 — Chon c6ng cu Merge and Center E dé gdp 6 va cin
gitra — Chon cong cy Font Color | Aﬁ- va t6 chir mau xanh.

- Chon khéi A4: F5

“ . NI T - mlnl - n 3 et

81435 DéagTime |+ -~ 150 ‘v . 09 60| v 80]
99 % 4 |In-dé-né-xi-a \ 1190 i 2219 116 42.0]
10 5 |Lie afoR 21370] 59 25 19.0]
1] 6  |Malaixia, 3300/ WA e 62.0]
12] 7. |Mi-anma g il 617.0| %05 " 29.0]
13 8 [Phili-pim 300.0| 848 283 48.0]
4] 9  |Xin-ga-po 06 43| 7167 1000}
15/ 10 |ThiiLan $13.0| 65.0 127 310}
16| 11 |Viégt Nam - 3293 83.1 282| - 270

d) Luu bang tinh v&i tén Cac nuoc DNA
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Cac bweoc thuce hién:
- Chon menu File/Save (Ctrl + S). 1Hdp thoai Save As xuat hién.
- Trong hop thoai, dit tén tép Cac nuoc DNA vizo muc File Name

- Nhép chudt chon nat Save hodc go phim Enter.

Bai 7. TRINH BAY VA IN TRANG TINH

A. TOM TAT Li THYET
e nbang tinh la cach thuong duoc sir dung dé chia s¢ thong tin trong bang tinh.
1. Xem trudc khi in

e Xem trude khi in cho phép em kiém tra truée nhimg gi s& duoc in ra. Céc
trang dugc in ra s€ giong hét nhu em thay trén man hinh.

o Cach thuc hién dé xem trudc khi in: Nhiy chon nat Print Privew 4 trén
thanh cong cu.

2. Piéu chinh ngit trang

e Chuong trinh bang tinh tu dong phan chia trang tinh thanh céc trang in tuy
theo kich c& cua trangtinhy

e Cdch thuc hién dé diéu chinh ngat trang:
- Hién thi trang tinh trong-ché-do-Page-Break-Privew
- Dua con tro chudt vao duong ké xanh dén dudng phan chia;
- Kéo tha dudng ké xanh dén vj tri em mudn.
3. D3t 1é va hudng gidy in
o Cac trang in duoc dit kich thuée mic dinh va hudng gidy in la himg ding;
e Thay doi lé trang tinh:
- Chon menu File/Page Setup. Hop thoai Page Setup xuat hién.
- M& trang Margins. Thiét dit cac 1¢ & muc: Right, Left, Top, Botton.
- Chon OK.
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Pape Setup

- ot

Thiét ddt lé trang in
e Chon hudng gidy in:
- Chon mem File/Page Setup. Hgp thoai Page Setup xudt hi¢n.

- Mé trang Page/Portrait (Landscape) dé chon hudmg gidy dimg (hay
hudng ndm ngang).

- Chon OK.

Thiét ddt hwomg gidy in
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4. In trang tinh

Cach thuc hién: Nhay chudt vao nut 1¢nh & rén thanh cong cu.

B. CAU HOI VA BAI TAP

I. CAU HOI VA BAI TAP CO BAN

. Hay néu loi ich cua viée xem trang tinh trén man hinh truée khi in bang
Iénh Print Privew.

2. Lam cach nao dé co thé diéu chinh dugc trang in cho hop 1i?

3. Lam the nao dé co thé thay doi hudng giay cua bang tinh?

Huwong dan tra loi cau hoi va bai tap
I. Loi ich cua viéc xem trang tinh trén man hinh trudce khi in bang I€nh Print
Privew: tiét kiém muc in, gidy in va thoi gian.

2. Bé diéu chinh dugc trang in cho hop li ta chinh lai (kéo tha) cac duong ngat
trang trong che d§ Page Break Privew.

3. Dé thay doi hudmg gidy cua bang (inhita S dung hop thoai Page Setup va chon
hudmg gidy thich hop (hudng dimghaynam ngang).

I1. CAU HOI VA BAI TAP NANG CAO
1. Vi sao ngudi sir dung phai xem trang tinh trén man hinh trude khi in?
2. Trong trudng hgp nao thi nguoi su dung can dén viéc diéu chinh ngat trang?

3. C6 nhimg cach nao dé in trang tinh?

Bai thye hanh 7
IN DANH SACH LOP EM

1. Muc dich, yéu cau

e Biét kiém tra trang tinh truée khi in.

e Thiét lap 1& va hudng gidy cho trang in.

e Biét diéu chinh cac dau ngét trang phi hop vai yéu cau in.
2. N¢i dung
BAI TAP 1. Kiém tra trang tinh trwéc khi in
M@ bang tinh Bang diem lop em (da luu trong bai thuc hanh 6).

il
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) Sir dung cong cy Print Privew 2N ¢ xem trang tinh trude khi in. Quan sat
x dbi cua man hinh va céc déi tuong trén man hinh. Sir dung cac nut 1énh

= va [Brevios] tren thanh cong cu dé xem cac trang ké tiép.
) Tim hiéu chirc niing cua céc nat 1énh khéc trén thanh cong cu Print Privew.

] [ 2oom | [t | [Sewp... ] [Margns] [Page break Preview | [ close | [ el
Thanh cong cu Print Privew

{goai nat 1énh Nt va m trén thanh cong Cl,l Print Privew con c6 cac
at 1¢nh khéc véi nhig chirc ning sau day:

Zoom ). Dung dé phéng to/thu nhé trang tinh;

ﬁ';.... M hdp thoai Page Setup dé thiét dat trang in;

W Sir dung nit 1énh ndy dé xem chi tiét cdc 1 cia trang in;

‘age Broak Preview |. Chuyén sang ché d¢ xem trang in v&i céc déu ngét trang.
Print... | |n trang tinh; _

Closs . Déng ché dd xem trude khi in, trdvé ¢hé d§ binh thudmg.

) Sir dyng nat 1¢nh Page BreakPreview | 4é xeim céc déu ngiit trang.

) Ghi nhén lai céc khiém khuyét v& ngiit trang va trén céc trang in; liét k& céc
wémg khic phuc nhimg khiém khuyét do.

SAL TAP 2. Thiét dgt 1é trang in, huwong gidy va diéu chink cdc ddu ngdt trang
rong bai ndy em vin tiép tuc sir dung bang tinh Bang diem lop em.
6 nhiéu cach dé md hdp thoai Page Setup, hai cich thong dung nhét Ia chon 1énh

‘ags Setup trong bang chon File hofic sir dung nut S, ngay trén man hinh

'rint Privew,

) M& h{p thoai Page Setup. Trén trang Margins cia hp thoai, quan sét va ghi
hén céc thong s6 ngdm dinh trong céc 6 Top, Bottom, Left va Right, sau d6 thay
8i cdc thong sé ndy. Nhiay OK sau mdi l4n thay ddi théng sb dé thdy tic dung
€n trang in. Cudi cing dit cic thdng s6 ndy tuong img 12 2, 15, 1.5 va 2.

?6 hai lyra chon khédc & phdn dudi trang Margins cua hop thoai Page Setup. Danh
4u céc 6 ndy c6 tac dung cin gilra ndi dung trén trang in. Danh ddu mt hodic ca
ai tuy chon nay va quan st két qué nhan du‘qc
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b) Trén trang Page ctia hop thoai Page Setup. quan it va ghi nhén thiét dat ngém
dinh Portrait (Ding). Danh dau chon trong 6 Landscape va quan sat tac dung.
Cubi cing dat lai hudng gidy dimg.
Trén trang Page cua hop thoai con ¢o hira chon co gidn t 1€ dé ndi dung vira khit
vdi sb trang ma em c6 thé chi dinh trude. Danh diu 6 Fit to va gilta nguyén cic
thdng s6 khdc. Quan sat két qua nhan dugce va rat ra két luan vé tac dung cua thiét
dit nay. Mo lai hop thoai va quan sat sy thay doi trong 6 Adjust to. Cudi cung
chon lai 6 Adjust to va su dung lai thong so 1a 100.
Scaling ~- - NP S SO
% ® adjustto: {100 F'g % normal size

OBkt [I (3] page(s) wide by

c) Trd lai véi cde thigt dat trang dimg va khong co ti 1§, kiém tra cdc trang bing
ché dd hién thj Page Break Preview. Kéo tha chudt dé di¢u chinh lai sao cho céc
cdt duge in hét trén mot trang, mdi trang in khodng 25 hang.

5 B ¢ ¥
BingdiEmbp A - L || . TNEE S
R ‘B"GE.\'& 1) ”t.t;_;_.xtg&.. t_%lfm-l.,-m».g!h_m
’ - . M oLoler— g WL RS o
. 1 : huh -.ul;-_......l TR, A BRI -b-’- - = .
’Egh}}!&m_it E r.,___..._._zl b
,'.th_-_-wa-g_. s W w ': s
: VO Vit Ask o Si .8 8y 2
16 [Paw Thuss wiaaT] e TR e T T T
' ;:: H.s Bleb 8] 8| 9 s
. P’M‘;‘Ijﬂm_{u _____T‘___._% ; ? __*“"‘"1 __-_
L & Xuan CUvRg v i . "
16 s o ont P {Hish
1 WqudaAsdDey 1Y hw Ve, 8]
MguleTronqan 8 T T 8, 8
I3 TdaMelegWs R 8 ¥ 4
- _:ﬁjfmg g A S AR S YO i
3.9t 09, ul‘hl L8 ; :1 i i g
. \flinh | 8 8 el i
19 Phleg Ak Minh | 8. 3| "8l el T
20 NavglaMolaqlim 8, 8 1 &l
21 PMe Thalas | O] 1 | JOUR  EPME
23 TwosqMETem | | R VTR 3 RO TOT N
YY1 R T S ) § S—
-...l..:hq.l.l.j....._..‘.*._....!.._......!ﬂ, . eterad
Mish Moot Sl . 8L .8 '
AP e St > ' T3
17 ﬂ & bz 2 i
32 _l:“hll”ﬂ i } dibial 3

:.' 33 I P Thash T4

3418 Twla Kiseh A | e 2 el

35 PMm V0 Lde ] E5 ] IS ) > 3.3
4 3113 Treeq Ding s % s 8.6
8 EDICCTO 3™ ) I3 I § M ] 1.3
38 TraMewaTrsaq| 81 81" 60 8 L 180

40]Tds Céeq Plgag 9’1: . ' ".i.- i, 8.3
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3JAI TAP 3. Dinh dang va trinh bay trang tinh
A& bang tinh So theo doi the luc da dugc diéu chinh cac hang va ¢t va duoc luu
rong Bai thyc hanh §.
) Thuc hién cac dinh dang can thiét dé c6 trang tinh tuong ty nhu hinh dudi.

aru y: Em di biét sir dung nit 1énh Merge and Center B ¢é g0p cac 6 va can

hinh ndi dung vao chinh giira 6 gop doé. Sau khi sir dung nat Icnh T3
ir dung cac nat Iénh BE. va M dé cin thing trai hay can thing phai ni dung
rong 6 gop.

Hia chi Bien thoai

7800 AR
€u cau.

e Dir liéu trong hang tiéu d& (hang 3) dirgc can gitra vGi kiéu chir dam va c&
chir to hon.

e Dit liéu trong cac cot Stt, Chiéu cao, Ndng duge cin giira; trong cac cot Ho
va tén, Dja chi, Dién thoai — can tréi; trong c{t Ngay sinh — cin phai.

e Dir liéu s6 trong ¢t Chiéu cao dugce dinh dang véi hai chir s6 thap phan.
e Ciéc hang dugc t6 mau nén phan biét dé dé tra ciru.

) Xem trudc cic trang in, kiém tra cac ddu ngit trang va thiét dat hudng trang
im ngang d¢é in hét cac cot trén mot trang, thiét dat |& thich hgp va lya chon dé in
oi dung giira trang gidy theo chiéu ngang.

) Luu bang tinh va thuc hién Iénh in dudi su hudng din clia gido vién.
Tudng dan lam bai tdp va thuc hanh 7
JAI TAP 1. Kiém tra trang tinh truée khi in

e Mo bang tinh Bang diem lop em
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Cac buac thuc hién:
- Thuc hién menu File/Open. Hop thoai Open xuat Fién.

- Nhflp chudt chon t€p Bang diem lop em Open (hodac gé Enter).

a) Xem trang tinh trude khi in: Nhap chudt vao nit Print Privew ﬁ

E microsoll ixcel Danh sach lop em

oora [(2oom | (Pre... ] [Setup...] [Margns | (Page Break preview | [use | [ e | A N By

A Ml wgdvkn T s

¥ agupdn Lk D

1 g

I TR e tut

11 guiin dmh Duy

11 wgudn Tung Dorg
1} Trin Woang M

1 Pam moang Wi

1 tom tynh Mip
T Thang thenn
17 wguin knang Um
W oagudn Ty U
n i
10 g i mpang e
11 mge Thu g

11 Fen M Pruenyg
11 Tuong I Tie
14 T Trany Ml
14 guidn neang LI M

3 Pye Lk

" By 00
1 o 1§ |
1 mes Thean N
34 U T et
M Py #0 Lo
14 Baen W T ndng
17 Ul Tung cang
10 Ry g ot g

10 T b Trang
o Tin Cing Pammyg
41 owg i Tk

Xem trucc khi in

Pé thyc hién dugc 2 nat NeXt_ va [Previous ta nén dung !¢nh View/Page Break
Privew dé dicu chinh danh sich 10p thanh 2 trang tinh. Khi dé, ching ta sir dung
cong cy_Print Privew B hoac thuc hién 1énh File/Print Privew mai xuat hién

nat _Next

trén thanh cong cu cua cira so Print Privew.

e Khi nhép chuét chon nat N trén thanh cong cu ta thdy trén man hinh

xut hién trang thir nhdt cia bang tinh. Khi d6 nat {2re¥s] méi xuat hién.
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Luu y: Ta can cai dat trinh di¢u khién may in:

Start—Settings—Printer and Faxes. Tronz hop thoai Printer and Faxes, m¢
bang chon File/Add Printer.

b) Chirc ndng cua cac nut Iénh trén thanh cong cu Print Privew

Next [Previous; [ Zoom | [Pret...] (Setup...| (Margns) [Poge tresk Previews | [ose ] [ hep ]

e Khi nhap chudt vao nut [ zeom ]trén trang thir nhat cda thanh cong cu Print
Privew thi trang tinh s¢ phong to ra va man hinh ¢6 dang nhu sau:

 microsolt Fscel Danh sach lap em

Bing didm lop TA

sn Hy v van Tean Vgl Mgk vin Tinhgc Blem tiung bink
1 Bk Van Hedng An T8
2 L ThiHedl An
3 Le Tha Anh
4 Phym Nbw Anh
5 Vii Vigt Anh
& Phgm Thenh Binh
T Trim Quéc Binh
§ Nguyén Link Chi
9 Vi Xuin Cuong
10 Trim Quéc Bpe
11 Nguyéa Anh Duy
12 Nguyba Trung Ding
13 Todn Hedng Ha
14 Phym Hodng HA
15 Bedn Manh Higp
16 Trin Trgng Khinh
17 Nguydn Khing Link
18 Nguydn Thuy Linh
19 Phisng Anh Minh
N Heang Mam
21 Phym Thu Nga

LE]
18
L2 ]
15
5
(& ]
15
50
8
78
(1
Ta
15
E ]
85
Ta
3
[ ]
[ 8]
15

AL W NS SN BN S RS D e~
W'..Q.WH“..H'-"""-

]
L
§
9
]
8
]
7
L]
0
]
B
8
8
6
B
|
9
9
6
)

-‘I-_.'.‘HH..U*‘.!‘D.:H.“

Ctea 56 ctia niit Zoom
- \ , T v . , A
Con néu nhap chudt vao nit | Zoom | ihi s thu nho trang tinh nhu ban dau.

o Khi nhip chuét vao nat - thi trén man hinh xuét hién hdp thoai Page
Setup
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Page Setup

Gipidie . ZOHAE

Hop thoai Page Setup

e Khi nhip chudt vao nit [”“" 9n5_| trén thanh cong cu Print Privew thi s& xuat
hién trang tinh d& xem chi tiét cac 1é clia trang in va c6 dang nhu hinh du6i déy:

mn i

Pua-mu T -
S Mevatha .. Tedm Vi Ngbvia Tiahec Blbmuiung binh
1 Binh Ven Hodng An 78
2 Lo Thi Mol An (T
3 LATRE Ank 14
4 Phym Nbw Anh "
5 Vil Vit Ash ; 1 K]
€ Phom Thonh Bink - ]
T Trdm Quic Binh (K]
15

[ X

9 Vi Xwin Cweng
1 Tiin Owic Bt
1i“qhhﬁ
Iﬂyﬂﬂm:m"
13 Todm He bng Hi
14 Phygm Heoing Hi
15 Boim Monh Hijp
16 Trim Tigag Khinh
17 Nguyda K Link
“lpﬂﬂ:nﬂ
19 Phiag Anh Minh

- 2
T T TR P L YR
R T I L
anew~~svevveveaBene

it

W et
S M SR PE~NNER YN YRS e
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e Khi nhap chudt vao nut Fagebreak Preview | répy thanh ¢ong cu Print Privew
thi s¢ xuat hién trang tinh d¢ chuven sanz che do xem trang in voi cac dau
ngat trang va co dang nhu hinh dudi day:

tiwrel janh wac b

g..

vhile  Tods W B deTh e Dla Wy
. .
L

;!:!tsf :
i

F{[?;
fitis

L
cssfip-sessses

e o i
| Weicome 1o Page Biesk Preview "K‘l
]

o

H
i
s

&
.E_if.‘;

Yo Can adiust share the Dage breass ave by
g and & agong them with pour MowSS.

I

i

Dl et show th dasg agan

¥

Hi
Hit

i
{e

t

2 il i e e s
tty;tpzli:lttslutz-.

Eietain
wessws

Wicedaaac

Wi SAN JUAT (the b [ Sheetz {Sheetd J Sheetd )\ DIEML ( Sheats [ Swet] { shewt? (s i it it LRGN N B A%

1 stant - . s oL Db it Ay > Seveh L R T

e Khi nhap chudt vao nat [Pt ] trén thanh cong cu Print Privew thi s& xuat
hién hop thoai Print d¢ in trang tinh va c6 dang nhur hinh dudi day:

osoft Office Document Image Writer
:A:&p A

Hop thoai print
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e Khi nhap chudt vao nit .08 trén thanh cdng cu Print Privew dé doéng
ché 49 xem trudc khi in va tré vé ché do binh thudng.

¢) Céc khiém khuyét vé ngit trang va trén céc trang in do la:
- Phai c6 thém thao tac diéu chinh trang, mét thoi gian;
- Khi két thic in trang con ¢6 nhimg dudng ké trén trang tinh, ...

Dé khic phuc dugc viéc dd, ta thyc hién 1énh View/Normal dé dua trang tinh vé
ché d6 binh thudmg.

BAI TAP 2. Thiét dt Ié trang in, hudng gidy va diéu chinh cdc ddu ngdt trang
Ta vén tiép tuc sir dung bang tinh Bang diem lop em.
M& hp thoai Page Setup, bﬁng hai cach: Chon Iénh Page Setup trong bang chon

File ho#c sir dung nut tJ ngay trén man hinh Print Privew.

a) Khi thyuc h1¢n lénh F lle/Page Setup, hop thoai Page Setup xuat hién. ChQn
trang Margins dé thay dbi céc thong sb vé 1€ trén: 2, 1€ dudi: 1.5, 1€ trai: 1.5 va ¢
phai: 2. Chon OK dé xac nhan sy thay doi nay.

Hop thoai Page Setup

® Trong trang Margins ta c6 thé chon muc Horizontally dé can giira theo
chiéu ngang, con chon muc Vertically dé can giira theo chiéu dimg.

b) Trén trang Page cua h{p thoai Page Setup, khi thiét it ngdm dinh Portrait la
dé dat hudng gidy thing dimg va cé dang nhur hinn dudi day:
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Page Setup [7 |[)(

Orlentation
@ ® Portrat
Scaling

4 © adpstto: {100

1 - e

g o i

i % normal size

E O Landscape

P Margns | HeaderfFooter | Sheet |

ORto: |1 3]paes)wideby [1 St

4 Paper ﬂze [Letter

. Prhtﬁ.ﬂy: [6&@

A g

Lo

| Pt paga rumber:  [o_ |

| i"‘iiii‘iiii;'iigisii.
RS

Hudmg gidy thing dimg
Con khi thiét dit ngdm dinh Landscape la dé dit hudng gidy n®m ngang va
dang nhu hinh dudi day: |
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Huomg gidy nam ngang
Trén trang Page ta c6 thé thay di cic thong s dé co gian ti 1é ndi dung véi s trang.

c) Khi thuc hi¢n I¢nh View/Page Break View va dung chudt dé diéu chinh viéc
ngét trang. Khi d6 ta c6 trang tinh nhu hinh.duéi day:

W"I M\.M PR T
dare B Lo ﬂ;""“;

R8

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com
BAI TAP 3. Dinh dang va trinh bay trang tinh
M@ bang tinh So theo doi the [ue da dugce dicu chinh cac harg va ¢dt va duoc luu

trong Bai thuc hanh 5.

a) Su dung nut 1énh Merge and Center TTHRE gop cac O trén dong thur nhat va
can chinh dong chir Danh sach I6p em vao chinh gitra 6 gop d6. Ngoai ra con ¢6
thé sir dung cac nat Iénh B va 3 d¢ can thing trai hay cin thang phai ndi dung
trong 0 g0p.

Ta chon dong chu Danh sach lop em va chon nat in dam B._ chon mau thich hop

cho né & nit & . Dong tiéu dé cac ¢t ctia bang duoc in ddm . chon mau chir

O nut M va mau nén cla dong chir & nat Qﬂ

Chon cac dong can t0 mau va nhap chon m:u o nut
Lavender:

, sau d6 chon mau

TR v e e n e r e ey o SRIRININER
No Fill

(PR EEEE ]
NERNNENERN
Il R g RO
EEORESERE
C Tofmiming | |@

5 1.52|
TR M S L

Lavender'

Khi dé, ta cé trang tinh tuong tr nhur hinh dudi day:

11 Nguyiin Ank Eﬂ‘i%ﬂw’ﬁ!ﬁ@m

:i
b) Dé thuc hién cac yéu ciu cua ciu nay chiing ta c6 thé tham khdo & cac bai tap |
va bai tap 2.
¢) Luu bang tinh bﬁng Iénh File/Save. Con thuc hién Iénh in thi can c6 su dong y
cua thay ¢6 gido phu trach gio thuc hanh.
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Bai 8. SAP XEP VA LOC DU LIEU

A. TOM TAT Li THYET

Khi tao trang tinh, dir li¢u dugc luu trong céc 6 theo ding thir ty em nhdp vao.
Khi sir dung c6 thé em s& can sip xép ching lai dé so sanh. Chéng han, dé dé tra
clru, tén cac ban trong bang diém I6p em thudng dugc sdp xép theo thir ty cua
bang chir cai hodc c6 thé sip xép lai bang theo diém trung binh hoic c6 thé loc ra
céc ban dat diém trung binh cao nhét,...

1. Sép xép dir li¢u

® Sdp xép di¥ ligu 12 hodn vj tri céc hang dé gid tri dir ligu trong mGt hay nhiéu
ct duge sap xép theo thir ty ting dén hay giam dan. Mic dinh, thir ty cua cot
c6 dir liéu kiéu ki ty 1a thir ty theo bang chir céi tiéng Anh.

o Cdc budc dé sdp xép dit liéu:
® Nhap chudt vao mét 6 trong cit can sﬁp xép dir liéu.

@ Nhay nut 24 trén thanh cong cuidé sip xép theo thir ty ting dan (hoic nhay
nit A+ dé sép xép theo thir ty giam dén).
Luu y: Néu em khong nhin thay cdc nut 1énh 24 va &} trén thanh cong cy, hdy
thuc hién cac budc nhur sau:

- Nhép chudt vao niit Toobar Options

- Chon Add or Remove Buttons/Standard/Nut 1énh can hién hién.

2. Loc dit ligu

e Loc dit liéu 13 chon va chi hién thj cdc hang thoa man céc tiéu chuén nhat
dinh nao dé6.

o Két qua loc dir li¢u khong sép xép lai di¥ li¢u; két qua loc dugc hién thj theo
thir tyr ban déu, con cac hang khac bj 4n di.

o Cdc budc dé loc dit li¢u:
Budrc 1: Chuén bj
@ Nhép chudt vao r ot 6 bit ky trong viing cé dir lifu cin loc.

0n
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@ Mo menu Data/Filter/AutoFilter.

A f ! e " g T e i e
m @ # 'M,N i -_.",-J‘@,ﬂ
QH ort... | 100%  » 4
| Brer : Autofier
Subtotas. . 4 stowad
v__'m"“h___ o Advanced Fiter ...
Text to Cobunns..
PivotTable and PivotChart Report. "?;
¥ Import External Data » | 80
4 ust , | 78
: 938
g *l1s
E“ft)rl Data 85
¥ 8.5

Buoc 2: Loc

- Nhay chudt vao nut ™ trén hang tiéu dé ¢t thi sé hién ra danh sach cac gia tri
khac nhau cua dir liéu cot.
Ngiv val v |Tin hol+
Sort Ascending
SdrtDescending

=

G

(Top 10...)
(Custom:)
5

6
7.
8
9
(g

- Céc hang ma dir liéu coadtaicords dung bang gia tri chon sé dugc hién thj va

tat ca cac hang khac bi dau di. T¢n cua cac hang dugc chon déi thanh mau xanh.
o D¢ hién thi lai tit ca nhimg hang bi ddu di ta thuc hién lénh:

Data/Filter/Show All
T GO ok

veldation... C | advercedFiter...

e D¢ thoat khoi ché do loc ta thuc hién 1énh:

Subtotals...
Validation. ..
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3. Loc cic hang c6 gia trj 16m nhit (hay nhé nhit)

Khi nhap chudt vao niit miii tén trén tiéu dé cot s xuat hién lya chon (Top 10...)
va ta co thé loc cac hang cé gia tri dir liéu Iom nhat hay nhd nhat. Cac thao tac
dugc minh hoa nhu hinh dudi day:

B. CAU HOI VA BAI TAP

[. CAU HOI VA BAI TAP CO BAN

|. Dé sip xép danh sach dir liéu em c6 thé sir dung 1énh gi cua Excel?

2. Loc dir liéu la gi? Hay néu mét vai vi du thuc té.

3. Hay néu cac budc can thuc hién khi loc dir lidu.

1. Véi céc thao tac dd hoc, em ¢ thé loc ddng thoi cac ban ¢ diém 10 va
diém 6 mon Tin hoc dai cuong khong?

Huwdng dan trd 1oi cau héi va bai tip
|. Dé sﬁp xép danh sach dir liéu taico thé.sir dung lénh: Data — Sort

). Loc dir li¢u 1a chon va chi hién thj cdc hang thoa mén céc tiéu chuan nhat dinh
ndo d6. Vi dy, trong bang din liéu Danh sach lop em, ching ta c6 thé loc ra
nhimg em c6 diém Tin hoc 1a-8.0-hodcco-thé-loc-ra nhimg em c6 Diém trung
binh la 8.5.

3. Loc dir liéu c6 hai budc chinh: Budc chuin bj va bude loc.

1. Vi cac thao tac dd hoc, chiing ta khong thé loc dirgc dong thoi cac ban c6 diém
10 va diém 6 mén Tin hoc dai cuong. Vi khi thyc hién thao tac loc thong
thudmg, ta chi c6 thé chon duge mét gia tri dir liéu dé loc.

[I. CAU HOI VA BAI TAP NANG CAO

|. Vi sao ngudi sir dung can phai sip xép dir ligu?

). Loc dir liéu nhdm muc dich gi?

. Khi lgc dir liéu c6 tiéu chi cao nhat va thap nhat gidng va khac nhau & chd nao?

K47 Bai thye hanh 8
AI LA NGUOI HOQC GIOI
l. Muc dich, yéu cAu
e Biét va thuc hién dugc cac thao tac sap xép dir liéu.

2
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e Biét khai niém loc dir licu va thue hién diroe cac birae dé loc dir licu.
2. N¢i dung
BAI TAP 1. Sdp xép dix licu
Khai dong chuong trinh bang tinh ['xcel. Mo bang tinh Bansg diem lop em da duge
luu trong Bai thue hanh 6.
a) Thue hién cac thao tac sap xép theo diém cic mon hoe va diém trung binh.
b) Thue hién céc thao tac loc dir li¢u d¢ chon cace ban ¢ diém 10 mon Tin hoc.
¢) Hay loc ra cac ban <6 diém,;rung_hinh candm 1a ba diém cao nhat va cac ban ¢6
diém trung binh Ia hai di¢m thap nhat.
BAI TAP 2. Ldp trang tinh, sap xép va loc dix lidu
a) Mo bang tinh Cac nuoc DNA da dugc tao va luu trong Bai thuc hanh 6 voi dir
liéu cdc nude trong khu vue Dong Nam A nhur hinh dudi day:

- R N TR N Y N ML S L R
1
n CAC NUGC DONG NAM A
3
4 gl itk 5 gy ¥
5 TP 5 | (ghin km2) 1 ' ol :
6 1 |Biuniy 60 04 6" 4.0
7] 2 |Cam-puchia 1810 133 % 150}
8| 3 |DéngTimo 150] 09 60 8.0}
9| 4 |Indénéxia 19190 219 TN 42.0]
10/ & |Lae 2370 9 35 190}
1] 6  [Malaixia 3300 26.1 ~ 62.0]
12] 7 |Mianma 6710 0K b 29.0]
13] 8 [Phibpm 300.0 848 %3 48.0)
14 9 Xin-ga-po 04l O.Sh_ 43 n167 lm_ol
(5] 10 |Thailan S130 650 127 110
16| 11 |Viét Nam 3193 831 282 270)

b) Hay sip xép cac nude theo
e Dién tich tang dan hodc giam dan.
e Dan s6 tang dan hoic giam dan.
e Mit do dan s6 ting dan hoic giam dan
e Ti 1& dan sd thanh thi ting dian hodc giam dan.
¢) Str dung cong cu loc dé:
e Loc ra cac nudce ¢o dién tich 1a nam dién tich lon nhat.
e Loc ra cic nude c6 s6 din 1a ba s dan it nhat.
e Loc ra cac nude ¢ mit d dan 56 thude ba mat do dan sb cao nhat.
BAI TAP 3. Tim hiéu thém v¢é sap xép va loc dir liéu
a) Sir dung trang tinh cta Bai tdp 2, hily nhdy chudt tai mot 6 ngoai danh sach dir
liéu. Thyc hién céc thao tac sip xép hodc dir liéu. Cac thao tac d6 c6 thuc hién
dugce khong? Tai sao?

93

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

b) Hay chén thém it nhat mot hang trong vao gilra hai nudc Ma-lai-xi-a va Mi-an-
ma. Nhay chon 6 C3 va thuc hi¢n mét s6 thao tac sﬁp xcp dir liéu. Quan sat két
qua nhan dugc va cho nhan xét.

c) Sir dung lai trang tinh cua Bai tép 2, hdy chén thém it nhat mot ¢t trong vao
gitra ¢t D va cgt E. Thyc hién céac thao tac sap xép va loc dir liéu tuong tu nhu
cdu a). Cho nhéin vé két qua nhan dugc.

Hudng din lam bai tdp thuc hanh
BAI TAP 1. Sdp xép dit li¢u
e Khdi dong chuong trinh bang tinh Excel bing hai céch:

Cach 1: Nhap dip chudt Ién biéu tugng %3 trén man hinh nén;
Cach 2: Thuc hién 1énh: Start — All Programs — Microsoft Excel

e M0 bang tinh Bang diem lop em da dugc luu trong Bai thyc hanh 6 bang
Iénh File/Open.
a) Sip xép theo diém cac mén hoc va diém trung binh
Cadc budrc thuc hién:
- Nhép'chuét vao mdt o cua cdt diém cac mdn hoc (hodc diém trung binh)
cén sip xép dir liéu
- Nhay nat 24 trén thanh cong cu dé sip xép theo thir ty ting dan (hoac
nhdy nit Al gé sédp xép theo thiryrgiam dan).
Ching han, muén sdp xép cot diém todn theo chiéu giam dan ta nhap chudt vao 6
C3, tiép dén nhap chudt vao nut A4 con mudn sip xép cot didm trung binh theo
chiéu giam din thi nhip chudt vao 6 G3, tiép dén nhap chudt vao nit Ab. Két qua
s& ¢6 nhu cac hinh dudi day:

AR B e kD Mfg i S G

"1 |Bing diém l&p 7 n G P IS Gk AU

.2 IS | Ho va ten _ Todn 'V¢t li Ngiv vdn [Tin hoc _Hﬂm tnlng binh
3] 1TdnQuécBat | 10 of | AN G
4] 2Pham Nhw Anh ‘__?__ B ) ) ST ) ) REMEAG Y |
5| 3PhgmHaPhwong | 9 10| 10 10 38
6| 4 Hoang Mai Lién | s 8 s 9 90
el P}  Nguydn This Link VN T LTSIV ) 85
B8] 6PhingAnhMinh | 9 9 8 8 _ 85
9| 7Pham] Thanh b KL B T g Y e 838
10 8 Ttan Quéc Binh | 8 8! 9! 9 85
A1) 9 Va Xuan Cuong NP PR | PR 8.0
A2) 10 llguyon Trung Dﬁng 8 1 8 9 8.0
o 3 11 Phgm Thanh Binh |, 8 9 % 8 85
J4]| 12TeanTrngKhanh . 8 9 9 8 85
as5] 13 Ph@m Lé Kien VRS et o 9 8 83
16| 14 Tran Cong thq 8 9 8 8, 8.3

Sdp xép cét diém toan theo chiéu giam dan
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A Bl c (ol E | F ] G

1_|Bing diém lop 7A

2 |Su | Ho va ten Toan Vatli Nyivvan Tinhgc Diam trung binh
3 1 Pham Nhw Anh 9 10 10 10 9.8
4 | 2 PhamHaPhuong 9 10 10 10 9.8
5 3 Ho ng Mai Lien 9 9 9 9 9.0
6 4 "Tran Quéc Pat 10 9 9 [§ 8.8
7 5 Pham Thanh Tu 8 9 9 9 8.8
8 6 Phgm Thanh Binh 8 9 9 8 835
9 | 7 Tran Quéc Binh 8 8 9 9 85
10 8 Tran Treng Khanh 8 9 9 8 85
11 9 Nguyen Thuy Linh 9 9 8 8 8.5
12| 10 Phing Anh Minh 9 9 8 8 8.5
13| 11 Pham Le Kien 8 8 9 8 8.3
14| 12 Tran Cong Phwong 8 9 8 8 83
15| 13 Lé Thi Hoai An 8 8 8 8 8.0
16 14 Vii Xuan Cwong 8 8 7 9 8.0

Sap xép giam dan cot diém trung binh

b) Loc dir liéu ra cac ban ¢o diém 10 mén Tin hoc
Cac bieoc thuce hién:
Budc 1: Chudn bj
® Nhap chudt vao mot 6 bat Ky trong ¢t
diém Tin hoc.
@ Md menu Data/Filter/AutoFilter
Buwoc 2: Loc

N

irvadl ~|Tin ho|~

Sort Ascending
Sort Descending

(AD)
(Top 10...)
(Custom...)

-

I\OG\!U\U‘I

- Nhéy chudt vao nut | trén hang tiéu de cot Tin hoc. Khi d6 s& hién ra
danh sach cac gia tri khac nhau cia dir liéu ¢Ot .nay.

- Nhay chudt vao gia tri 10.
Khi do, két qua s& nhu hinh dudi day:

G l

A | B___NNC [ D] E
IBing diém lop 7A
,5.“[2] Heo va tén

:Im]hlu|u '

3 Phgm Ha Phuong 9 10 10

(D Toan[F)Vat (S Ngir va=]Tin ho[~]Biém trung bir(~)
9 10 10 10 .98

98

Danh sich nhiing em c6 diém 10 mén Tin hoe
¢) Loc ra cdc ban ¢ diém trung binh ca nim la ba di¢m cao nhét va cac ban co

diém trung binh 1a hai diém thip nhit

e Loc ra cdc ban c6 diém trung binh ca nam la ba diém cao nhat
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Al B | ¢ | b ] E | F | G |
1 |Bing diém l&p 7A ——
2 |Sut HQ va tén Toan Vatli Ngirvan Tin hgc Biem trung binh
31 & ‘Pham Nhw Anh 9 10 10 98
4| 3Phgml Ha Phwong 9 10 10. 9.8
5| 4 Hoang Mal Lien s 9 9 9.0
e Loc ra cac ban ¢6 di¢m trung binh la hai diém thdp nhat
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R B e e - SN KA ol B I 2E % IWWG“
1:|Bing diém wpn 4 e

2|st | Hovatén 1Toin Vjt [} Ngbvln T'nll hec Df‘- tnlng blnh'
-=! 5 41+Phem\rﬂ Lefa_ 1% 78 S ._GL R Rl -
‘4| 40/Dwong Trdn Chi ! 5 6 6 "85 S aie Bl

BAI TAP 2. L{p trang tinh, sdp xép va lpc dit ligu

a) M& bang tinh Cac nuoc DNA da dugc tao va luu trong Bai thyc hanh 6 véi dir
liéu cac nudce trong khu viee Pong Nam A béng I1€nh File/Open.

b) Sép xép cac nudc theo

e Dién tich ting dan hoic giam dan
Cac buoc thuc hién:
- Nhip chudt vao 6 CS5 cia cot Dién tich

- Nhép chudt vao nat Iénh 2! dé sip xép Dién tich theo chiéu ting dan

(hoic A+ dé sép xép Dién tich theo chidu giam din).
Két qua sau hai lan sip xép s& nhu céc hinh sau day:

A B [ c R S I F i
%
2] ,_ CAC NUGC DONG NAM A
3 !
4 il b Ry i'Ths ” o } h: -t
5| 1 | Xmgepe 3 43 767 1000
Y Bready 60 04 7 40
713 | DingTime 150 09 %) 80
8l 4 Camr-pa-chia 1810 133 e 2% 150
9l § Lie 1370 <y 18 190
0l ¢ Philpm 3000 3 28 . 80
1l 7 Vigt Nam 393 Y 182 170
2] 8 | Malura 3300 %1 » 610
[F1EE) Thiilm s130 0 17 310
Wl 10 | Misnma §7170 0s * 190
6] 11 | ndenica 19190 019 116 a0

Dign tich cac nwoc !ang dan

§ 1 In-dé-né-xi-a 19190 1219 116 420
6| -2 Mi-an-ma 6770 05 % 2.0
7 3 Thii Lan 130 65.0 127 310
8 4 Ma-lai-xi-a 3300 26.1 ) 620
9| & ViétNam | 3293 83.1 292 270
10| 6 Phi-b-pin 3000 848 pi.x] 480
#l{ ? " Lae 1370 59 28 190
12, 8 Cam-pu-chia 181.0 13.3 n 150
13, 9 Déng Ti-me 15.0 09 60 80

u| 10 Bre-niy 60 04 67 740
15 11 Xin-ga-po 06 43 7167 100.0

Dién tich cac nwoc giam dan
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e Dan so tang dan hodc giam din

C'ac budc thuce hién:

A . , : .
- Nhap chudt vao nit Iénh .Z_-.l.. dé¢ sap x¢p Dan so theo chi€u tang dan (hoac

Nhép chudt vao 6 D5 cua ¢Ot Dan s6

¥ A y s ’ : o 5 !
ﬁﬂi de sap xép Dan 56 theo chicu giam dan).

Keét qua sau hai lan sap xép s€ nhu cic hinh sau day:
S o BRI Tl & el T i

| D

%

st

E

CAC NUOC DPONG NAM A

1 Bru-niy 6.0 0.4 ]

6/ 2 Ping Ti-mo 150 T 09 60 80

7! 3 Xin-ga-po 06 | 43 7167 100.0
8, 4 Lao 2370 | <9 28 190
9| § Cam-pu-chia 1810 13.3 | 73 ] 150
10 6 Ma-lai-xi-a 3300 6.1 ] 620
1nmi 7 Mi-an-ma 677.0 0.5 74 290
12 8 Thii Lan £13.0 65.0 1N 310
13| 9 Viét Nam 3293 831 15 270
14 10 Phi-bi-pin 3000 848 183 480
15 11 In-dé-né-xi-a 19190 nly 116 0

Ddn s0 cac nwoce-tang dan

S e ol et S i . AN R ot &
SRR 5 A LA X I wnloadsachmignphl.cony.:
CACNUGCDONGNAMA
ik | RIS BTN
19190 2219 116 T AR o v
3000~ s 83 DTG ARD B
3293 83 253 N 3 o
8130 650 : RTA | SETRSLD ey
6110 Y LIS | (A 290 B
3300 26.1 | Ve L6 doei
£ 1510 * & 133 R I B R CTT
1370 T N T Y e B Y P
06 + 43 S on | B T16% o 0
150 09 | E0R - 604 rgi,
60 OA Lk L ST

Dan so cac nuoce giam dan

e Mit d¢ dén s6 tang dan hoac giam dan

Cac buoc thuc hién:

- Nhap chuét vao nit lénh 2 g sap xép Mit dj theo chiéu ting dan (ho#c

-

Nhap chuét vao 6 ES cia cot Mat do

Al dé sap xép Mat do theo chi¢u giam dan).

£ N « g A & A % . . A
Két qua sau hai lan sap xép sé nhu cic hinh sau day:
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bowTe

e

ke |

0

CAC NUGC DPONG NAM A

0| 6 Maliga | 3%, » 62.0
11| 7 | ndénéna 19190 116 420
2] 8 Thai Lan 5130 127 310
i3] 9 Vit Nam | 393 1 270
14 °10 | Pulipn 3000 | 2 480
5| 11 Xin-ga-pe 06 767 100.0

Mgt do dén sé cdc nude lang dan
-poa l .8 7% - D LN o F
1 |
2. CAC NUGE DONG NAM A
3
i e
N | Negpe | 0.6 43 7167 100.0
10 | Phibpin 3000 843 m 420
.9 Viét Nam 'l 393 Bl 12 270
gl s Thailan | £13.0 €50 12! 310
9 1| mdiwixia | 19190 119 116 410
d0] € Ma-lab-5i-a 330.0 2.1 » 620
THE Mi-an-ma 670 08 o 290
22) - 4 Cam po-chia 1810 133 3 150
3| Bready 60 04 6 2.0
3 Ding Time 150 b 09 . 60 80
o1 Lie 2310 59 i a8 190
Mt d¢ ddn sé cde nude giam ddn
o Ti I¢ dén s6 thanh thj ting dén hojc gidm din.
Cadc budc thuc hién:

- Nhap chudt vao F5 cua cdt Ti 1¢ dan sé thanh thi

A '
- Nbdp chut vao nit Iénh 23 6é sip xép Ti 18 din sb thanh thi theo chid
ting dan (hodc Al qa sdp xép Ti 1¢ din s6 thanh thj theo chiéu giam dan).
Két qua sau hai lan sip xép s& nhu cac hinh sau day:

08
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TR D . S : i B Ml (NG DU '
4
2 CACNUGC DONG NAM A
3

! R Ul
4] (2 Diresiten B
5 L . i B 60 =
62 : 0 o
73 Lae 1370 2 190
B 4 Viét Nam a9y | S 270
g s Mi-an ma 670 |0 s 90
0__6 Thai. 130 T} 310
17 | Indénéna 1919.0 116 420
w3 Phi-bipin 000 848 | 83 480
139 | Malaioa 3300 %1 | ) 620
u_ 10 Bru-niy _ 60 I o4 | 6 4.0
5 1 \i-ga-po 06 | 43 | 7167 1000

Ti l¢ dan so thanh thi cac nwoc tang dan

Chi d6, k&t qua s& nhur hinh duai day:

[ A | 8_ . C 0 | 3 i i ol |

1

2] CAC NUGC DONG NAM A

3

Py 4 T e b

o 1l Xm-gapo 06 43 7167 1000
6 10 Bre-niy 60 04 6 %0
71 9 Malai-xi-a 3300 %1 » 610
Bl 8 Phu-bi-pin 00 28 n ®0
9 1 | Indénénia 19190 119 116 420
0 6 Thit Lan £130 650 127 310
np & Mi-an-ma §710 205 - 90
2 4 Vigt Nam 393 811 3% )
B3 Las 370 9 [ 190
M| 3 | Campochia 1810 133 n 150
5 1 Ding Time 150 09 7 ¢ 80

Ti I§ ddn so thanh thi cde mede giam dan
) Sir dung cong cy loc dé:
e Loc ra cac nudce c6 dién tich 1a nam dién tich lon nhat
“ac bwor thuc hién:

Bude 1: Chudn bi
® Nhdp chudt vao mot 6 bt k y trong ¢t
Dién tich.
® Md menu Data/Filter/AutoFilter
Buwoc 2: Loc 6.0
- Nhay chudt vao nat [~ trén hang tiéu d& cot Dién 1910 °
tich . Khi d6 s hién ra danh sach cdc gia tri khac 290
nhau cua dir li€u cgt nay. g:g
- Nhay chuét vao gia tri (Top 10...). 513.0
1919.0
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Khi d6 xuat hién hop thoai Top 10 AutoFilter. Trong hdp thoai nay ta chon 5 Item
nhu hinh dudi day:

j Top 10 Autol ilter FX___

3 A o
.

(S I ViRt N | o303 ] 81
e Loc ra cac nudc co s6 dan 1a ba s dan it nhat
Pua tro chudt vao cdt Dan, s6, roi thuc hién.cic bude, tuong ty nhu trén nhung &
hop thoai Top 10 AutoFilter ta chon lz’i’n luot 1a Bottom, 3, Items va OK thi sé
chon ra dugc 3 nwdc co ddn sothapnhat.

Hop thoai Top 10 AutoFilter
Két qua nhu hinh duéi day:

Cdc nwéc ¢6 dan s6 thap nhdt
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e Loc ra cac nudc co6 mat do dan so thude ba mat do din sH
cao nhat.

Cac buwoc thuc hign: .
Budc 1: Chudn bj 2
® Nhép chudt vao mot o bt ky trong cot s
Mat d. §
@ Mo menu Data/Filter/AutoFilter L
Buoc 2: Loc o
- Nhay chudt vao nut T trén hang tiéu dé cot Mat do. %:E?

Khi d6 s€ hién ra danh sach cac gia tri khiac nhau cua
dir liéu cdt nay.
- Nhay chudt vao gia tri (Top 10...).
Khi do xuat hién hop thoai Top 10 AutoFilter. Trong hop thoai nay ta chon 3 Item
nhu hinh dudi day:

Top 10 Autalilter

Két qua nhu hinh dudi day:

[ A | B SR, - SNSE o, | 2 A | F
1
2]
3|
7. 3 | Xmgape 06 43 i "l l@ 0
13° 9 Vigt Nam 3190 831 ph 170
THINT) Phi-b-p 000 i i 480

Cdc nueée ¢é mdt do dam so cao nht
BAI TAP 3. 1im hiéu thém vé sap xép va loc dir liéu
a) Sir dung trang tinh cua Bai tap 2
- Néu nhdy chudt tai mét 6 m_oal danh sach dir li¢u nhung lai lé nhimg 6 sat vdi
dir liéu (ching han 6 G7) thi ta van thuc hién cac thao tac sap xép dir ligu boi vi:

Khi thuc hién Iénh Data/Filter/AutoFilter s& xudt hién cac niat mii tén & tiéu dé
cac cOt ciia bang nhu hinh duai day:

0 ¥

0 ofSwd-Apd Ig 4 €
5| 1 Br siy 0 BEEY ' BT
6§, 1 | BingTime ] T “ 7]
3 A g po [ T e -1
8l 4 Liw 0 I M 10
s A mo ny i ] 10
W& Malmna 11 1] 1 h 0
n ! | |L [ | 9t "t bt ]
1 Thalm | s ) e m)
n. Vot N | (51 Lo 1t [ 10
u_ Pobpm | 300 0 JET 0 | a0
B, Ul | bdesus | 19190 T s [ &80
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Tir d6, ta van thuc hién duge cac thao tac l(_)f: di‘{ liéu nhu khi ta nhday chudt vao
vung dir liéu cua bang. Nhung khi thuc hién sap xep dir li¢u thi khong thé dugc.

- Néu nhay chudt tai mot 6 ngoai danh sach dir liéu thi ta khong thé thyuc hién céac
thao tac sap xép hodc loc dir li¢u. B&i vi khi do, sé xuat hién thong bao nhu hinh
dudi day:

f\  The command couid not be completed by using the range specfied. Select sl cal wihin the range and try the
L]

command again.

Lo

b) Khi chén thém it nhat mot hang trong vao giira hai nudc Ma-lai-xi-a va Mi-an-
ma, nhay chon 6 C3 (6 nam ké trén bang dir li¢u) va khi thyc hi¢n mot 56 thao tac

sip xép dir lleu thi trén man hinh xuét hién thong bao nhu hinh dum day:
. TR RS DREGNE SN I © I e ] ~J

CAC NUOC PONG NAM A

Bre iy

148

las

3 um-ma
Thié Lan
Vigt Nam

&
—lE|e|w|
R
&8
-3

bn-dé-wé-xi-a Bivo | ey | e | 4
Con néu khi _nhay chon 6 C3 thi ciing khong thu'c hién dugc Iénh loc dir Ilcu Bai
vi khong xuat hién cac nit miii tén & cac tiéu dé cot cua bang dir ligu dé tién hanh
cac budc loc dir liéu.

c) Sir dung lai trang tinh cia Bai tdp 2
Khi chén thém it nhat mot ¢t trdng vao giira cot D va cot E cua trang tinh, néu
nhdy chugt tai m§t 6 ngoai danh sach dir li¢u nhumg lai 12 nhimg 6 sat vai dir lidu

(chang han 6 G7) thi ta chi cé thc thuc hién céac thao tac loc dir li¢u ¢ hai cot F va
G bdi vi trén trang tinh chi xuat hién cac nat mii tén U tiéu dé cua cot F va G nhu

hinh dudi day:

ioh .t 0, 1 3 e € 1. ¢ ) ] 1T
2 . _

2 CACNTAC PONG NAM A

3

g . : ey
5] 1 Bre-aiy 7] 04 ? o
6] 1 | DingTime 150 09 ) [T
7 3 X go-po 05 43 67 1000
8| 4 Lae 170 1) I 190
8| & Cw-pu-chia 1819 133 n 150
0] 6§ [ Malwme 3300 %1 » 610
" 7 Af-an-ma 6710 0L i) »o
12] 8 ThuLa 4130 640 [TH 310
3l 9 Viét Nam 191 1 [ 170
N Po-bpin 3000 848 Y 80
15 1l Indéné-na 191%0 1219 116 410
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Con cac ¢t khdc chung ta khong thé mn hanh loc dir li¢u duge. Trong truomg
nay ta khong thé thuc hién duoc thao tic sap xép dir licu,

Néu nhay chudt tai mot 6 ngoai danh sich dir licu thi ta khing thé thuc hién cac
thao tac sap xép hoac loc dir licu. Boi vi khi do s¢ xudt h ¢én thong bao nhu hinh
dudi day:

Microsoft Fxcel

'E The command could not be completed by using the range specified “elect & singie cdl war bin the range and try the
[ 4

command again.
.

Bai 9. TRINH BAY LOC DU LIEU BANG BIEU bO

A. TOM TAT Li THYET

1. Minh hoa so liéu bing biéu do

Biéu do bang tinh |a d5 thi biéu dién dir liéu bang tinh. N6 lam cho viéc minh hoa
dir li¢u tryc quan, dé so sanh 50 liéu hon va d¢ du dodn xu thé ting hay giam cua
cac so liéu.

Ir_f"“ A | , c ¢
1|
|2 { » SO HQC SINH GIOL CUA LOP QUA TUNG NAM
[3 Nam hoe “Nain 5 Nir Tong coig
rl i 2001-20.(_!2 | G N S l?
5 | 2002-200) [ T 5 1 1 ¥
6 ___200)-2004 6 o 12°
7 [ 2004-2005 9 18] 5 1
B | 2005-2000 9 i T W
| I
o ——
| =pwnlo | {eBaid e ool |
}12'1 ‘,]‘ H CUA LCF QUA T ONG

™3 1N el Mam

IETS 10 WITHOE S Oedy
Faed CUA LOTP (A Y NG
RER % |’ P NG

"6 [l L, iy 058 HOC SN Ondd [

I
'_?--. 001 2007 2003 2004 2008 CUA LGP QuiA T MG
lr'.e i A2 2000 2004 WS 2008 W ‘&"9 ek S
19 o
20 _— ———

2. Mt s6 dang biéu dd
Mot s6 dang biéu d6 phd bién nhét, do la:
o Biéu do c¢t: Thich hop dé so sanh dir lidu cé trong nhiéu cot.
e Biéu do dwong gdp khiic: Ding dé so sanh dir liéu va du dodn xu thé ting
hay giam cua dir li¢u.
e Biéu do hinh tron: Thich hop dé mé ta ti 1¢ cua gia tri dir ligu so vai tong thé.
3. Tao biéu dd
Cac bwoc thuc hién:
® Chon mdt 6 trong mién c6 dir liéu can vé biéu do
@ Nhap chugt vao nit Chart Wizard 4 trén thanh cong cu.
(3:) Nhiép lién tiép nat Next trén cic hop thoai va nhap nit Finish trén hp thoai
cuoi cung.
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Pé tao dugc biéu do thich hgp, ching ta can mét s6 thong tin trén céc hp thoai,
d6 1a: Chon dang biéu dd, x4c dinh mién dir liéu, cac thong tin gidi thich biéu d6
va vj tri dt do th.
4. Chinh sira biéu do
a) Thay dbi vj tri ciia biéu @: Nhép chudt vao biéu dd dé chon va kéo tha dén vi
tri mo.
b) Thay déi dang biéu dé: Nhay chon biéu db, chon kiéu biéu d thich hop.
¢) Xod biéu dé: Chon biéu dd can xod/Delete.
d) Sao chép biéu db vao vin bin Word
- Nhép chudt trén biéu d6/Copy
- M¢ vidn ban Word/Paste trén thanh cong cu cia Word.
B. CAU HOI VA BAI TAP
I. CAU HOI VA BAI TAP CO BAN
1. Em hay cho biét muc dich cua viéc sir dung biéu d6
2. Hay néu mdt vai dang biéu do thurdng duge sir dung nhat.
3. Néu céc budc can thyc hién dé tao biéu-dd tir mot bang dir liéu.
4. Khi tao biéu dd, em nhéy nat Finish-ngay tir khi hop thoai hién ra. Khi d6:
a) khong c6 biéu d6 nao dugc tao;
b) biéu dd dugc tao vai cac théng tin ngam dinh.
Hay chon phuong dn ghép ding.
5. Mudn thay ddi dang biéu d6 da dugc tao ra, em
a) nhdy nit =2 trén thanh cong cu Chart va chon dang thich hgp;
b) phai xoé biéu dd cii va thuc hién lai céc thao téc tao biéu do.
Hay chon phuong an ghép dung.
Huedng dén tra 1oi cau héi va bai tgp

1. Muc dlch cua viéc sir dung biéu do, d6 la: minh hoa dir l|¢u tryc quan, dé so
sanh sb liéu hon va dé dy doan xu thé ting hay gidm cla cic s6 liéu.

2. Mot vai dang biéu 46 thuomg duge sir dung nhit, d6 1a: Biéu dd cdt, biéu dd
hinh tron va biéu dd duomg gap khuc.

3. Céc budc can thuc hién dé tao biéu do tir mét bang dir li¢u, do la:

® Chon mét & trong mién c6 dir liéu can v& biéu dd

@ Nhap chuét vao nit Chart Wizard i trén thanh cong cu.

® Nhip lién tiép niit Next trén céc hop thoai va nhip nit Finish trén hop thoai cudi ciing,
4. Phuong an dung: b).
5. Phuong an ding: a).
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I1. CAU HOI VA BAI TAP NANG CAO

1. Trong trudng hgp nao thi ngudi sir dung minh hoa so licu bang biéu do.

2. Ngoai ba dang bicu do di ¢o trong sich gian khoa. em con biét nhimg dang biéu
do nao khac nira trong Fxcel?

3. Hay néu cac thao tac co ban cua viée chinh stra bicu do.

O

Bai thuc hanh 9
TAO BIEU BO DE MINH HOA
1. Muc dich yéu cau

e Biét nhap cac cong thire va ham vao 0 tinh;

e Thuc hién duoc cic thao tic tao bicu do don gian.
2. Noi dung
BAI TAP 1. Lap trang tinh va tao bicu do
a) Khot dong chuong trinh bang tinh_Excel va nhdp
dir liéu vao trang tinh nhu hinh A (em/¢p thé mhap cac
s0 liéu khac hodc thém nhicu lop hon trongcdt A).

b) Tao biéu dd cot trén co so dir licu ctakhoi A4:D9.

¢) Thuc hién cac thao tac can thiét dé co trang tinh nhu
hinh B.

d) Tao biéu do cot trén co sondir Jidu cia khdiAd:C9,

Hinh B

BAI TAP 2. Tao va thay doi dang biécu do

a) Tao m&i mot biéu do duong &:ip khic trén cor sO dir liéu cira khdi A4:C9

b) Nhay chon lai biéu do da tao trong muc d) cua Bai tap | va d6i dang biéu do
thanh bi¢u dd duong gap khic. So sinh véi két qua nhan dugce & muc a).

c) Ddi dang biéu dd vira nhin duoc & muc b thanh biéu do hinh trdn bing céch
nhay nit =4 trén thanh cong cu Chart va chon biéu tuong @

Luru y: Nat 22 s& thay doi thanh biéu tgng khac néu dang biéu do khac hay dugce
str dung hon.

r-__ -
[ad Cohom

£ i
L‘El.l‘
i
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U ]
| XY (Seatter)

-
-
e
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Ly

Hinh C
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Em s& thay réng chi c6 s _hoc sinh nit dugc biéu dién trén biéu dd (hinh C). Tur
day c6 thé rat ra két ludn ring biéu dd hinh tron chi c6 thé biéu dién dugc mot cot
(hay mét hang) dir liéu.

d) Thyc hién thao tac xo4 cot dé co trang tinh nhu hinh D dudi day:

I “ v
P A . 8 Ty sy

SO HQC SINH GIOI KHOI 7

LOP Toéngcdng wl
7A 4 ':f
b 78 5 l‘ ::'
. 7 ._'.C 6 ! / / :
) 7D 6 o \Z_l/
9 7E 7 ]

Hinh D Hinh E

e) Tao biéu d6 hinh tron trén co s& dir liéu cua khdi A4:B9. Két qua cua em s&
tuong ty nhu hinh E. Déi biéu d6 nhan duge thanh biéu do duong gap khic va
sau do thanh biéu do cét.

g) Luru bang tinh vai tén Hoc sinh gioi khoa 7.

BAI TAP 3. Xz Ii di¥ li¢u va tgo biéu a6 ;

MG s6 tinh Bang diem lop em da dugc| lurii trong Bai thyuc hanh 7.

a) Sir dung ham thich hop, hdy tinh diém-trung binh theo timg mon hoc cua ca I16p
vao hang dudi cung cua danh sach dir ligu.

b) Tao biéu db cjt d& minhhoa di‘ém trung 'binhl cac. mdn hoc cua ca 1op.

Goi y: Dé tao dugc biéu do thich hgp, em chi can cac dir ligu o hang trén cung

(Toan, Vat li, Ngir van, Tin hoc) va cac dir liéu tuong img & hang dudi cﬁqg (cac

.

diém trung binh). Mubn chuong trinh nhan biét chinh xac dir liéu dé tao bieu do,
em can chon cac vung dir li¢u d6 trude khi nhdy nat Chart Wizard.

Trén trang tinh nay dir li¢u ndm & hai hang tach biét nhau. Nhd lai ring em c6 thé thyc
hién thao tac chon dong thai hai khdi dir liéu ndy bing cach nhan giir phim Ctrl.
¢) Hay sao chép biéu dd tao dugc trén trang tinh vao van ban Word.
Huéng ddn lam bai tip theec hanh 9
BAI TAP 1. L{p trang tinh va tgo biéu dd
a) Khai dong chuong trinh bang tinh Excel va nhap dir li¢u vao trang tinh:
- Khoi dong chuong trinh bang tinh Excel bing lénh
Start/Programs/Microsoft Excel.
- Nhap dir liéu: Cac em nhap dir li¢u mét cach binh thudng, sau do dinh dang trang
tinh, thay doi d¢ rong cot, tron ba 6 A2, B2, C2 lai vdi nhau,...
b) Tao biéu do cot trén co s dir liéu cta'khdi A4:D9
Cac bwoc thuc hién:
- Nhap chuét vao mdt 6 bat ky trong khdi Ad:D9.
- Nhay chudt vao nit Chart Wizard.
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= P-4 = 3 . 1 "-:Ild'f-'i 35 %
- Chon ki¢u bi¢u do cot [l Colmn _, Finish.

Khi do, ta c6 biéu do nhur hinh dudi day

20 (—
15

@ Nam
10 » NG |
' !:JT(’:«'wgc:t','mgi
0

Biéu do khoi A4:DY
¢) Céc thao tac can thiét d¢ co trang tinh nhu hinh B, do la:

- X04 ¢ot ¢o tiéu dé cot Nam (B) bang chon ¢ot do/Edit/Delete (hodc nhz"ip phai
chudt/Delete).

- Tron ba 6 A2, B2, €2 lai v&inhau, thay doi do rong cac cot,. ..
d) Tao biéu do cot trén co so dir li¢u Eda khdi A4:C9
Cac budc thuc hién:

- Nhép chudt vao mot ¢ bat Ky trong-viing’A4:C9.

- Nha'iy chudt vao nut Chart Wizard.

- Chon kiéu bidu da cot M U™ _, Finish,
Khi dé. ta c6 biéu do nhu'Hiith dirdi day:

E s I] e SR T =
TA 7B

7C v

| 'ang

8
7
6
§
4 |
5 _.lTéngl:Ong‘;
2
1
0

Biéu do khoi A4:C9
BAI TAP 2. Tao va thay déi dang biéu do
a) Tao ma&i mot biéu do duong gﬁp khic trén co s¢ dir lidu cla khdi A4:C9
Cac buoc thuc hién:
- Nhép chudt vao mot o bt ky trong vang A4:C9.
- Nhéy chudt vao nit Chart Wizard.

- Chon kiéu biéu dé duimg gap khic &2~ -~ — Finish.
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Khi dé, ta ¢ biéu d6 nhu hinh dudi day:

7

Biéu do dwong gdp khiic
b) Khi nhéy chon lai biéu do da tao trong muc d) cua Bai tap 1 va doi dang biéu do
thanh biéu d6 duong gp khuc thi ta c6 biéu dd ¢6 hinh nhu sau:

O =N WaONO ~NO®

e ¥ ”‘ m_f,-:zi-“'?c* ( TD 0o T H”u ¢

Ta nhén thay ring két qua cua hai biéu d6 nhu nhau.

c) D4i dang biéu dd vira nhan dugc & muc b) thanh biéu d6 hinh tron bing cach
nhay nat = trén thanh cong cu Chart va chon biéu tugng @ Pie thi két qua cho ta
biéu dd nhu hinh dudi day:

avA
a’e
arc
o™
a7E

Biéu do biéu dién so hoc sinh nir
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Tu day co thé rat ra két luin rang bicu do hinh tron ¢hi ¢ 6 thé bi¢u dién duge mot
cOt (hay mot hang) dur licu.
g) Luu bang tinh vai tén Hoc sinh gior khoa ~ bang 1énh:
File/Save (Ctrl+S). Dat t¢n Hoc sinh giot khoa 7 vao muc File name, roi nhép

chon nat Save (hoac go Enter).
BAI TAP 3. Xa Ii dit li¢u va tao biéu do
Sau khi md s6 tinh Bang diem lop em di duoc luu tronz Bai thye hanh 7, ta can
phai hoan thanh cac van d¢ caa bai tap 3 sau day:
a) Tinh diém trung binh theo timg mon hoe cua ca lop vao hang dudi cing cia
danh siach dir liéu thco ham AVERAGE
Chung ta biét I:E:il'lg danh sach hoc sinh trong so tinh Bung diem lop em chi ¢ 41
ban va ban cudi cung trong danh sich ¢ dong 44 cua trang tinh. Vi vay, dé tinh
diém trung binh theo timg mon hoc cua ca lop ta thue hié¢n nhur sau:

- Dua con tro vao 6 C45

- Nhap cong thirc =AVERAGE(C4:C43)

- GO Enter.
Khi do, ta s& ¢6 dugc diém trung binh-eta-mon Toan va bang 7.59. Lam tuong ty
d6i voi cot con lai ta co: diem Vat lizla763. Ngir van la 7.83 va Tin hoc 1a 7.76.
Bang tinh nhu hinh dudi day:

T AT B [T v [ 7 | G
[Bingdkm Kp TA
2 |swu H) vatéis | Toas Vitlhi Negr wsTis ¢ Pidm treaq bi
3 1 Gisk Yim Holng A 8 T L] 8 1.8
4 2 LE TN Noidi Aw 8 ] 8 8 8.0
5 | 3 LEThii Ask s 8 T s 1.8
6 | 4 Pae MWy Asb s w0 10 0, a8
11 5 vajvie A 8. 6 s s s
8 6 Phim Thask Biak & 3 3 8 8.3
3 | T Tda @eic Bisk ] [ s 9. 8.5
10 8 Mquyd & LiaETRi T e ] s 1.5
1. ] 9 VO Xseia Civeq a 8 T 3 8.0
12 | 10 Tra @eicEqt 0 9 s T a8
13 11 Naerle Ask Day 8 T L] 8 1.8
7 12 Mqegls Tresq Dia 8 T ] 3 8.0
15 13 Tria Holaq Hi ] 8 T 8, .8
16 ] 14 Phm Hoisg i 8 ] T : 'l"{, 1.5
11 | 15 ©oie Maas Hilp 6« 7 > T 19
18 | 16 Tris Trong Khink s 2 E ] s i 8.5
13 1T _Ngepds Khing Lisl [ T e s, T8
20 ] 18 Ngegls The Lisk ] ] ] 8 y 8.3
21 | 19 Phieq Ask Misk ? ] s 8! 8.5
_22 | 20 Mgeve Hobaq Mas & & . . & .. &3
_23 ] 21 Pym The Nga 8 i 4 [ ] T 1.5
24 | 22 Pwmm Hi PhMroeg 10 40 10 3.8
25 123 Tawwag M Tim ﬁ} | - Il [ 6.3
26 ] 24 Trie Treag Hite T { socl T T .10
=21 | 25 Nqevls Hoiagq LE ] ] 2 T 8.0
_28 | 26 Pie Troaq Uch 3 [ [ v 6.3
23 | 27 Diong Trie CM s [ [3 s 35
_30 | 28 MNquvis The Phrre T L 8 7.3
31 1 25 Trie Misk Nqewit T [ ] [} ™ 1.8
32 | 30 Pum= LE Kiéa 8 8 s 8 8.3
33 | 31 Holiag Mai Lils 3 3 | . 3.0
34 | 32 Nqede Y M 6 & 6 T 6.3
_35 | 33 PMm Thaab Té ] ] s 3 8.8
36 | 34 Li Teia Khasd T 1 B 9 .18
31 ] 35 PMm vO Lee s 5 & 5 5.3
38 | 36 Bych Nhit Hisa [ 3 T LY [ 6.3
39 | 37T LiTrenqilagq & B 8 a8 B8O
_40 | 38 Hu/sh Hey Hoiagq .3 T T T 1.3
41 39 Tris Hewln Traag ] ] 8 L 3 8.0
42 ] 40 TrAa ConqPhugac 8 3 &' 8 83
43 | 41 Noinq Ash Tela T 8 T s, 1.3
44 | 7.5 1.3 1.83 1.186
_45 |

Diém trung binh cac mon hoc
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b) Tao biéu dd cot minh hoa diém trung binh cac mon hoc cuia ca 16p
Cac buoc thuc hién:
- Nhép chudt chon tiéu dé cac cdt cac mon hoc, sau d6 4n gilr phim Crtl, nhép
chon cac diém trung binh cia cac mén hoc
- Nhép chudt vao nat Chart Wizard.
- Chon kiéu biéu dd cot b U™ _, ginish.
Khi dé, ta c6 biéu d6 nhu hinh dudi day:

Bidu dd minh hoa diém trung binh cdc mén hoc

7.85

7.80 S -
778 Ceviect

%' o S
% _,'\i-_ Ly
e

" 170

i 7.85

7.60

."- P"*. 9 .
¥ ¥ . : .

rso [ LM
7.45 b BB .
Todn Vatn NgO viin Tin hoe
MOn hoe

Biéu dd minh hog diém trung binh cdc mon hoc
c) Sao chép biéu dd tao dugc trén trang tinh vao vin ban Word.
Cac buworc thyc hién:
- Nhép chon biéu 43
- Kich phai chu¢t/Copy
- Dua tré chut vao trang van ban Word/Paste.

Bai thyc hanh 10
THUY'C HANH TONG HQP
1. Myc dich, yéu céu
Thye hanh tdng hop céc kién thirc va ki nang da hoc
2. N§i dung
BAI TAP 1. Lap trang tinh, dinh dang, sir dung cdng thirc va trinh bay trang in
a) Khéi dong chuong trinh Excel va nhap dir li¢u vao trang tinh nhu trong hinh A dudi day:
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[ A | 8 )

| Danh sach ung ho cac b;ln vung bio lu‘d

| Té1

3 sm Loai Donv| Solueng

| 4 1 Sach giao khoa

{ 2 2 Vo hoc '

e 3 But '

E 7 4 Quinao |

i 8 5 Gidy dep |

(9 6Ma -
Hinh A

b) Nhap dir li¢u va cot %) lugng. thuc hi¢n cac diéu chinh hang va ¢t can thiét,
sau do dinh dang trang tinh d¢ co ket qua nhu hinh B

- g ¥ U
[ 1 Danh sachung hé cac ban vung bao lut
5
3 - o To1
1 ﬂ_r[;__m L) |Bony|  [S6lugng
| 5§ 1]|Sachglao kho Quyen 21
6 2[V&hec rouyan 35
:?_ 3|But " Chiec 52
_'B 4|Quian do [Chiec 8
(9 5lGidy.dep (Dl 10
10 6/Mu | Qhiéc 3
Hinh I

¢) Thyc hién céc thao tac sao chép va chinh sua dir li¢u, dinh dang dé co trang tinh
nhu hinh C.

Danh sach ung hé cac ban vung biao Iyt
onn:dat acl TRt 0C Jdch LIVTE 3
stt| Loai | DBany| '_Sﬁaluqn_g_

1 _|Sach giao kho, Quyén 21

2 Vohee [ouyen 35

3 [But ~ Chiéec 52
| 4 [Qubngo  [Chide | &8 |

8 [Gloydep  Bai | __10_ - i
| 6 My jChiec
TP, . TS
St Loal Donv| | Sélugng |

1_|Sach giso kholQuyen. M
2 |V&hoc Quyén 50
3 [But Chiéc 19
4 [Qudn a0 Chiéc 13
5 [Giay, dep Dl 12
6 [Mu Chiéc T
Stt Loal Donv| [ Sélugm
1_[Sach giso kho{Quyén 21
2 |V hoc Quyén 35
3 [But Chiée 52
4 [Quén a0 Chiéc 8
5 [Gldy. dep Dol 10
6 [Mu Chiée 3

Hinh C
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1) Lap cong thirc dé tinh tong so hién vat quyén gop ung hd cac ban vung bdo lut
vao ¢t SO lugng trong ban Tong cong.

:) Str dung nut 1énh Print Privew dé xem trudc khi in.

BAI TAP 2. Lgp trang tmh dinh dang, sir dung cong thirc hodc ham dé thuc
hig¢n cdc tinh todn, sﬁp xép va lpc dir ligu
Gia sir chiing ta c6 s6 liéu thong ké thu thap binh quén theo dau ngudi cua cac xa
rong mot vung dugc cho trong bang sau day:

Thu nhap binh quan theo dau nquei (USD)

STT Tén Xa Néng nghiép | Céng nghép |Tieu thi cong| Thwong mai| Tong céng

1 _|An Binh 30 62 66 78
_2 |Thanhlei 45 95 78 92 G
3 _|Trung Chinh 72 55 82 13
4 |My Binh - 36 97 89 103
5 _[Nhin Hiu : 80 60 85 92
6 [Hoang Long 58 89 57 56
7__[Binh Tin 78 45 52 55
8 |Thanh Ha 69 47 7 79
Trung binh chung

1) Khdi dong chuong trinh bang tinh Excel va nhap dir li€u vao trang tinh.
») Stir dung cac céng thirc hoac ham thich hop va thuc hién thao tac sao chép cong
hirc dé tinh:
e Tong thu nhap binh quén theo dau nguoi cua timg xa ghi vao céc 6 tuong
g trong ct 7ong cong;
e Tdng thu nhap theo timg nganh cua ca vung ghi vao dong Trung binh chung;
e Tdng thu nhap trung binh ciiac¢a viing |ghi vao 6bén phai, hang dudi cling,
) Chinh stra va chén céc hang; dinhrdang vinbimvi-sd dé co trang tinh tuong ty

lhu' hmh D (123)
i 71 B B ,;r o 5 DR # ,?.'_ ,f.' = T - F CLER T
o .+;" resed Ad ol s
11u: gb}p binll qusn um cl j__ﬂmi»i NSQL e iz sl
' g : Don v] tinh: USD
1 [An Binh = - 50 62 66} 78
2 |[Thanh Loi 45 95 78 921"
3 |Trung Chinh 2 55 82 73
{4 _[MgBinh__ 3% 97 89 103
5 |Nhén Hiu 80 60 85 92
| 6 [Hoang long 58 89 57 56
7_[Binh Tin 78 45 52 55
8 |Thanh Ha 69 47 77 798
Hinh D (123)

1) Sdp xép cdc xd theo:
e Tén x3, véi thir tu theo van abc;
e Thu nhap binh quan vé néng nghiép, véi thir ty giam dan;
e Thu nhip binh quin vé cong nghi¢p, v6i thir tur giam dan;
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o THng thu nhap binh quan v the tr giam dan;
¢) Loc ra cac xa:
e Vi ba s liéu thu nhap binh quin vé nong nghi¢p cao nhat;
o Vi ba s6 lidu thu nhap binh quin ve cong nghiép cao nhat;
o Vi ba s li¢u thu nhiap binh quan veé thuong mai cao nhat;
e Vi ba so liu ve thuomg mai cao nhat,
Thoat khdi ché do loc va luu trang tinh vai tén Thong ke.
BAl TAP 3. Tao biéu do va trinh bay trang in
Su dung trang tinh Thong ke dugc tao va luu trong Bai tap 2.

a) Sao chép cQt B va ¢4t G sang vung khac cua trang tinh va t@o biéu dd cot minh
hoa tong thu nhip binh quén theo ddu ngudi clia timg xa trong vung trén co s& dir
lidu da duge sao chép. Két qua cia em sé tuong ty nhu hinh E dudi day:

Hinh E

b) Sao chép hang 4 va hang 13 sang viing khic cia trang tinh va tao biéu d5 hinh
tron minh hoa tong thu nhap trung binh cia ca ving theo timg nganh. Két qua cua
em s€ twrong ty nhu hinh F

Hinh F
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Di chuyén cac biéu dd xudng dudi ving c6 dir liéu. Xem trudc trang tinh, thiét
L e, diéu chinh néu cén, dé co thé in hét ving dir liéu va cac bicu do trén mot
ng glay (hmh G). Cu0| cung luu bang tlnh

| e g v

sm 1T

=t

R -

Hinh G

lwdng dan lam bai thic hanh 10
¢i dung
Al TAP 1. Lip trang tinh, dinh dang, si dung cong thicc va trinh bay trang in
) Khai dgng chuong trinh Excel va nhap dir li¢u vao trang tinh
e Khaoi dong chwong trinh Excel
Chon nat Start/Programs/Microsoft Excel

e Nhdp dit li¢u vao trang tinh: Nhap binh thudmg, 1hay dbi d rong cot A,
trén cac 6, Al, B, C1, DI thanh mdt 6. Chon ché d¢ in dam cho van ban
trén trang tinh.

) D¢ ¢6 duge dir liéu nhu hinh B & trén ta phai nhap dir li¢u vao cot s0 lugng,
we hién cac dicu chinh mot s6 hang 1, hang 3 va thay doi 4 cOt cla trang tinh,
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tron bon 6 A2, B2, C2, D2 thanh mot o roi choa rnau thich hap cho né, sau d6 dinh
dang trang tinh.
¢) Dé ¢6 duoc trang tinh nhia hinh C, ta ¢o thé thure hién mot s thao tac nhu sau:

- Sao chép vung dir licu A3:D10 xuong dudi dong 12 cua trang tinh, sau do thay
ddi tén To 1 thanh 76 2, thay doi noi dung ¢ot s.0 'mmu

- Sao chép vung dir ligu A3:DI10 xuong dudi dong 21 cua trang tinh, sau do thay
ddi tén T6 1 thanh Tong cong. thay doi noi dung cot so lwong .

- Thay dbi mau & tiéu dé dong Tong cong.
d) Tinh tc‘)ng. 56 hién vat quyen gop ung ho cac ban vung bao lut vao cot S6 legng
trong ban 7ong cong bang cong thuc
Tai 6 D13, nhap vao cong thic =SUM(D23:D28). ¢4 Enter.

¢) Nhap chon nut 1énh Print Privew < dé xem trude khi in.
BAI TAP 2. Lap trang tinh, dinh dang, su dung cong thiec hodc ham dé thuc
hién cdc tinh todn, sap xep va loc dir liéu
a) Khai dong chuong trinh bang tinh Excel va nhap dir li¢u vao trang tinh
- Khoi dong trang tinh: Tham khao catrayBai tap 1.
- Nhap dit li¢u: Chung ta nhap dir licu mt.cach binh thuong, thay doi do rong
¢dt,... roi dinh dang trang tinh
b) Str dung céac cong thirc hodc ham thich hop va thure hién thao tac sao chép cong thirc
e Tinh Tong thu nhap bint'quin theo datf nit¥Pea-tumg xa ghi vao cac 6 tuong
rng trong ct Tong cong
Cac budc thuc hién:
- Dua tro chudt vao 6 G5
- Nhip cong thic =AVERAGE(C5:FS)
- GO Enter.

Khi d6, két qua tai 6 G5 la 256. Tiép dén sao chép cang thirc cua 6 GS xudng céc
0 con lai trong cOt, ta sé duoc két qua cua wt T(mg cong.

e Tinh Tdng thu nhap theo timg nginh ciia ca ving gh: vao dong Trung binh
chung

Cac bucrc thuc hién:
- Dua tro chudt vao 6 C13
- Nhép cong thirc =AVERAGE(CS:C12)
- GOJ Enter.
Khi d6, két qua tai 6 C13 la 61.00. Tiép dén sao chép cong thirc cua 6 C13 sang
c4c 6 bén phai cuia hang, ta sé duoc ket qua cua hang Trung binh chung.
e Tdng thu nhap trung binh clia ca ving ghi vao 6 bén phai, hang dudi cung
Cac bwoc thue hién:
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- Dua tro chudt vao 6 G13

- Nhép cong thirc =AVERAGE(G5:G12)

- GO Enter.
Khi d6, két qua tai 6 C13 la 281.5. bay chinh la Téng thu nhap trung binh cua ca
vung. Bang thu nhdp binh qudn theo dau nguwoi c6 dang nhu hinh dudi day:

A ] ) [ ¢ | ™. 1 E T F T o
1 Thu nhap binh quan theo dan ngwroi {USD) :
2 | STT Téen Xa Nong nghiép | Cong nghép Tieu thu cén Thuong mal Tong cong
3 [ 1 |AnBinh 50 62 66 78] 256
4 | 2 |Thanh Loi 45 95 78 92 310
5| 3 |Trung Chinh 72 55 82 73 282
B | 4 |MyBinh 36 97 89 103 325
7 | 5 |Nhan Hju 80 60 85 92 317
8| 6 |Hoanglong 38 89 57 56 260
9 [ 7 |Binh Tin 78 45 52 55 230
10| 8 |Thanh Ha 69 47 77 79 212
11| Trung binh chung 61.00 68.75 73.25 78.50 281.50

Bang thu nhdp binh qudn theo ddu nguoi

¢) Bé c6 dugc trang tinh nhur hinh D, ta thuc hién mt s6 thao tac sau:

- Chén mjt dong trong trén va mot-dong dudi dong tiéu dé trang tinh

- Thay di d cao hang 3, tron"26-F3 va G3 lai v&i nhau, roi nhap vao loi

cha thich: “Dom vij tinh: USD”.

- Dinh dang trang tinh.
d) Sdp xép cdc xd theo:
Luwu y: Dé thyc hién cdc thao-tic-sip xép.tacantich dong “Trung binh chung’
khoi bang.

e Tén x4, vdi thir ty theo van abc

Cdc buoc thuc hién:

- Nhép chudt vao 6 B5 cua ct Tén xa

¥

- Nhip chudt vao nit Iénh :h dé sip xép Tén xa theo vén abc.
Khi d6 Excel s& sip xép cot Tén xa theo van abc vdi uu tién ki ty dau tién cua cac
6 trong cot. Két qua thu duge s& co dang nhu hinh dudi day:

A ] B C | D | E [ F | G

1 Thu nhap binh quan theo dau ngwrod (USD) i

2 |stT Tén X Nong nghigp [ Cong ngh¢p [Tisu thii céng| Thwong mai| Tong egng
k3 | 1 |An Binh 50 62 66 78 256
4 | 2 |BinhTin 78 45 52 35 230
15 | 3 |Hodng Long ' 58 89 57 56 260|
6| 4 [MyDinh 36 97 89 103 325|
74 5 |Nhdn Hdu - 80 60 85 92 317
8.1 6 |Thanh Ha ) 69 a7 mn 79 72
91 7 [Thanh Loi 45 95 78 92 310|
10] 8 [Trung Chinh 72 55 82 131 282|

116

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Tuong tur viée sap x¢p:
e Thu nhap binh quan v¢ nong nehicp, vaitha tr wiam dan
Cac bwoc thuce hién:

- Nhap chudt vao o €3 cua ¢6t Nong ngniép

- Nhap chudt vao nat Icnh =" de sap x¢p ¢t Mong nghiép vo thir tr giam dan.

Ket qua thu dugce sé co dang nhu hinh dudi diy:

Al__8 _Fuow b [ E [ _F [ %
1 Thu nhap binh quan theo dau nguoi (USD)
2 | STT Tén Xa Néng nghiép [ Cong nghép |Tieu tha céng| Thwong mai | Téng cong
3 1 [Nhan Hau 80 60 85 92 317
4 | 2 [BinhTin 8 45 52 55 230
51 3 |Trung Chinh 72 35 82 73 282
6| 4 |Thanh Ha 69 47 77 79 272
7] 5 |[HoangLong 58 89 57 56 260
8| 6 [AnBinh 50 62 66 78 256
9| 7 [Thanh Le¢i 45 95 8 92 310
10! 8 [My®inh 36 =4 83 103 325
Tuong tu ta ¢6 duge cac két qua:
e Thu nhdp binh quan v¢ cong nghiep. voi thir tu giam dan
Al B Y/ c 1 :BYH] E | F. G
1 Thu nhap binh quan theo dau nquoi-USD) )
2 [STT Tén Xa Nong nghiep | Cong nghep [Tieu thi cong| Thwong mai| Tong céng |
3| 1 [MybDinh 36 7 89 103 325
4 2 |Thanh Loi 45 95 78 92 310
5 | 3 |HoangLlong 58 89 57 56 260|
6| 4 |An Binh 50 62 66 78 256
7 | 5 |Nhian Hau 80 60 85 92 317
B8 | 6 |Trung Chinh 72 55 82 73 282
9 | 7 |[Thanh Ha 69 a7 17 79 212
10| 8 |Binh Tin . . - | B 55 230|
e Tong thu nhép binh quan, véi thir tu giam dan
AT B [ ¢ TI—»—1 € 1 ¢ T @6
1 Thu nhap binh quan theo dau nqwoi (USD) L o
2 |STT Tén Xa Nong nghiep | Cong nghép [Tien thi cong| Thwong mai| Tong céng |
3| 1 [MyBinh 36 7| 89 103 325
4 | 2 [Nhdn Hju 80 60 85 92 317
51 3 [ThanhLoi 15 95 8 92 310
6 | 4 [Trung Chinh [ 5| 82 3 282
7| 5 |Thanh Ha 69 o7 7 79 212
8| 6 |Hoanglong 58 89 57 56 260
9| 7 |AnBinh 50 62 66 78 25
10| 8 [Binh Tin 8 45 52 55 *+230
¢) Loc ra cdc xa:
e Vi ba s0 liéu thu nhip binh quin vé nong nghi¢p cao nhat
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Cac buoc thuc hién:
Budc 1: Chudn bj v] Néng nghid~.
® Nhap chudt vao mot 6 bét ky trong cot at 3:2%
Nong nghiép.
@ Md menu Data/Filter/AutoFilter
Buwoc 2: Loc g‘;‘“"""

- Nhdy chugt vao nat = trén hang tiéu dé& cot Nong ;g
nghiép. Khi d6 s& hi¢n ra danh sach céc gia tri khac sg
nhau cua dir liéu ct nay. _;irg

- Nhay chudt vao gia trj (Top 10...). 78

80

Khi d6 xuét hién hop thoai Top 10 AutoFilter. Trong hop
thoai nay ta chon 3 ltem nhu hinh dudi day:

lop 10 Autotilter

Khi dé, ket qua sé ner hinh duéi day:

e 2D 1L_E L T AT IR = !
Thunh binh udn theo |l U (!JSD) Honhic %di_‘_ﬁ ! &
1S~ Tén Xa_|~] Nong nqhi{~]Céng ngh(~ Tliu th cé{~| Thwong m{v]| Tong cén|~
<2 |Nhdn Hju 80 60 85 92 317
.6 | 4 |Trung Chinh 55 82 73 282
Binh Tin 78 45 52 5 230

Thyc hién céc thao tac twong tu dbi véi viéc loc:

e Véi ba s6 liéu thu nhip binh quén vé cong nghi¢p cao nhét, ta c6 két qua nhu

hlnh duor: day
S AGTRG Bl TC SR Do
Thu nhap biuh quan theo dau ngwo-l (USD) |
»] - Tén Xé [+] Nong nghi{ ~] Cong nqh{~|Tiéu thi cé{~ Thmg v| Tong cén[~

1__|My Binh ‘ 36 97 89 103 325
3 |Thanh Loi 45 95 78 92 310
6 _|Hoang Long 58 ' 89 57 56 260

e Véi ba sb liéu thu nhip binh quén vé thuong mai thdp nhat, ta c6 két qua nhu
hinh dud¢i day:
AN TR B TGRSR — E [T G

1.1  Thu nhip binh quin theo diu nquwéi (USD) E |

2:|SY~] TénXd [v] Nong nghi{~]Cong ngh{~|Tieu thi cé{v] Thwonq m{~| Tong cén[~
6| 4 {Trung Chinh 12 55 82 13 282
B8] 6 |Hoang Long 58 89 51 56 260
10{ 8 [Binh Tin 78 45 52 55 230

Luu y: Khi lua chon chi tiéu trong hop thoai Top 10 AutoFilter ta chon Bottom.
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e Vi ba s0 liéu vé thuong mai cao nhat, ta ¢o két qua nhur hinh dudi day:

- Thoat khoi ché do loc thue hién nhu sau:
Data/Filter/AutoFilter
- Luu trang tinh: Chon File/Save. Dat tén t¢p Thong ke vao muc File name.

BAI TAP 3. Tao biéu do va trinh bay trang in

Mg trang tinh Thong ke da dugc tao va luu trong Bai tap 2.

A B ] ¢ 1 b [ E omrdesl G
1 Thu nhap binh quan theo dau nguoi (USD) :
2 [STe]  TénXa [+] Nongnghid+] Cong ngh{~]Tieu thu co[~] Thuong m{~| Tong con~
3| 1 [MyBinh 36 97 89 10 325
4] 2 |Nhan Hau 80 60 85 92 M7
51 3 |Thanh Loi B 95 3 92 3104
e Thoat khoi ché do loc va luu trang tinh vai tén Thong ke .

a) Khi sao chép cot B va c¢ot G sang vung khac cua trang tinh, ta ¢6 vung dir ligu

nhu hinh dudi day:

—_—

A

B

F‘ Tén Xa I Téng cong

A e

2 An Binh 256
3 Thanh Loi 310
4 Tiativg Chinh 282
5 My Binh 325
6 NhanHau 317
7 Hoang-tony 260
8 'Binh Tin 230
9 Thanh Ha 272

e Tao biéu dd cot minh hoa tong thu nhap binh quin theo dau ngudi cia timg x4
trong vung trén co so dir liéu da dugc sao chép

Cdc bwoc thuc hién:

- Nhép chudt vao mot 6 cia ving A1:B9

’ |
- Nhép chudt vao biéu tugng W
- Chon kiéu biéu do cot [ad Column
- Nhap tiéu dé cho biéu do
- Nhap chon nut Finish.

. 2 H - . A \ 1 . i
Dé c6 dugc biéu do ¢t nhicu mau ta can dinh dang né.

Khi d6, ta cé biéu d6 nhu hinh dudi day:
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Téng thu nhap binh quan theo ddu ngudi

300 - " — ;. An Binh _
250 - O ) TR D Thanh Loi
200 0 Trung Chinh
150 |— O My Dinh
100 . - 0O Nhan Hau
50 - — — @ Hoang Long
O B = s o i @ Binh Tin

An Thanh Trung My Nhan Hoang Binh Thanh o 1o0h Ha
Binh Lgi Chinh Binh Hau Long Tin Ha

Hinh E

b) Khi sao chép hang 4 va hang 13 sang vung khéc cua trang tinh, ta c6 dugc ving
dir liéu nhu hinh dudi day:

A . B
Nong nghiep
Céng nghep

j lieu thu cong
Thwong mai

e Tao biéu dd hinh tron minh hoa tong thu nhap trung binh cua ca vung theo
timg nganh.
Cdc buoc thuc hién:
- Nhap chudt vao mot &'ciia Viing'A1:B4

- Nhip chudt vao biéu tuong sl
- Chon kiéu biéu db hinh tron @ e
- Nhap cdc sb liéu cho cac phan cua biéu dd
- Nhép chon nit Finish.

Két qua nhu hinh E dudi day:

‘aNong nghigp |
(@ Cong nghép |
O Tidu thu cong
0 Thuwring mal

Hinh F
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¢) Dé co duge trang tinh nhu hinh G, e can phai di chuy ér lan lugt bicu do cua
cau a) va biéu do cua ciu b) vao wang tinh Thong ke cua bzi tap 2. Sau do ta luu
bang tinh lén 0 dia. Két qua co dang nhu hinh duon day:

Tron Bo SGK: https://bookgiaokhoa.com

_21 - _Ti:l-!_i-l_l-h.l-p im_nllntju.l_ll_ﬂ-ne o dani n qlro_l T )

31 Pom vj tinh: USD

4 T

5 1 |An Binh 0| _ _ 6

6 2 |Thanh Lei ¥ % 18 92 310
7 |3 |Tiung Chinh 12l 55 82 73 282
8 | 4 |MyBinh 36 97 89 103 325
9 | 5 |[NhanHau 80 60 85 92 317
10| 6 |HoanglLong 58| 89 1 56 260
11| 7 [Binh Tin 18 15 52 55 230
12| 8 [Thanh Ha 69 17 77| 79 272

|

14 | _
:ljg: Tong thu nhap binh quan theo dau ngwod PRy
= S e ® Thanh Lot

18 300 D 2 |2 Trung Chinh
19 | 200 1 : - > A R

,.i':? 103 } A FIRE b 3 n:::"“:"

e r a T " mHoang Long

22 L An Thanh Trung My | Nhan Hoang Binh Thanh | o Binh Tin

23 B;nh Lgi Chinh Dinh (Hau [Long Tin Ha o Thanh Ma

24 _ e

3 .

. PR .8 Thu nhap binh quan theo dau nguoi :. —

27 - “

: 31 I [ ] Cﬁl!ﬂ |#‘“ o = Tl
.EJ- T 5 . 0 Tiéu th cdng PR

y ST T SR FERE SRS |

3 13.25 OTheongmed || - |

24 S

Hinh G
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PHAN 2. PHAN MEM HQC TAP
Bai: LUYEN TAP GO NHANH BANG TYPING TEST

A. LY THUYET

1. Gi¢i thi¢u phan mém

Typing test 1a phdn mém dung dé luyén gd ban phim nhanh thong qua mét s6 trd
choi don gian nhung rét hap dan.

2. Khéi dng phan mém

Cach thuc hién:

¢ Nhip dup chudt vao biéu tugng TypingTestsetup.exe € khdi dong phan mém
Typing Test. Man hinh c6é dang nhu hinh dudi day:

v ——

welcoine

[T L S -

Man hinh khoi dong
e Chon tén minh trong danh sidch hodc g6 tén madi vao 6 Enter Your

o

Name/chon nit dext | Man hinh s& ¢6 dang nhu hinh dudi day:

iyping Test

" chbose tast TTIE Nhay chudt tai
. TemTem Gosim B = vi tri ndy dé vao
Astronauts ‘ clra 36 cac tro

T Reraran - Wt Py o Prgpst choi luyén go
Entract from The advenbures of Pnoacche

stony of lh:l:'lﬂu ban phim

e A

TYPING MASTER

o Nhay chudt tai vj tri c6 dong chir Warm up games dé vao man hinh c6 4
tro choi luyén ban phim nhu hinh duéi day:
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o A - SRR e R s g g S RN s 1y IR
Games .

WANT TO
duuble

! YOur
tvping
\‘ Ff\ i_.ﬂ{': A

[FEN REY .

Man hinh hea chon tro choi
3. Tro choi Bubbles (bong bong)

Cdach thiec hién: Nhap chudt vao nat Start Bubl les. Man hinh xudt hién cdc chir
cai chuyén dong tir dudi 1én. Khi go ding chir na; no s& bién mat.

e . S & L
Games Liuse @

Prass any key to begin
Gl el |

Tro choi bong bong...

Sau khi tro choi két thic, ta lai chon nit Warm up games cua cira so Best
players (hinh dudi) dé quay vé man hinh chon tro choi mai.
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Lppinplanies
LT TSR Nar R .

Games

Trpenghatter Typng 1 930

Typrghianter Typrg | 960

Typenghiasier Typng 1 ™90

Typngrastor Typeg | T30 [ WANT TO
Typrgiasies Sy 1 408 | double

TypngMattes Typeg | 80 YOUR

TypngMatier Typng | 510 typing

Typnghtaster Typng | 440 { SpEEd

Typengratter Typeg 1 370 H
\

[TTLLE T T
Typenghaster Typng 1 300 -

TYPINGMASTER

4. Tro choi ABC (bang chir cai)

Chon nut Start ABC dé choi trdo ABC — 1a trd choi luyén gd chir cai. Ta s& gd
lan luot cac chir cai a cho dén chir cdi z.

FYPING AL TLN

Tro choi luyén chik cdi
5. Tro choi Clouds (dam miy)

Chon nat Start Clouds trén man hinh s& xudt hién nhimg ddm may. Néu go
dung tir vira xuét hién thl ddm mady s& bién mét. Dung phim Space hoﬁc Enter dé
chuyén sang ddm may tlep theo.

ey

Gamcs

TYPING MATTLR

Tro choi ddm mady

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

6. Tro choi Wordtris (g6 tur nhanh)

Chon nat Start Wordtris trén man hinh ¢ xudt hién mot khung chir U chi cho
phép chira duogc sau thanh chir. Cac thanh chir ¢ lan luot xuat hién tai trung tdm
man h'nh va troi dan xudng khung chu U

_A

Néu ta gd ding cac chir cai cua thanh g0 thi cac chit cai do chuyen sang mau do.
Néu gd dung hét cic chir trén thanh go-thi-s¢ xuat hi¢n chir Press Space (nghia la
an thaah cach) dé lam xuat hi¢n thanh gbkhae.

i, TYPINGMASTER

Khi du 6 thanh gd trong khung chir U, chuong trinh s& két thic (Game Over).-

45

¥

| Bamae over

e L™

Game o
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7. Két thic phin mém

s g s = . Cl
Dé két thuc phan mém ta nhap chudt vao nit

Bai: HOC PIA LI THE GIOI VOI EARTH EXPLORER
A.LY THUYET
1. Gidi thi¢u phin mém

Earth Explorer 1a mét phan mém chuyén dung dé xem va tra curu ban do thé
gi‘di. N6 c6 rat nhi€u chirc néang hiru ich d‘é‘ xem, duyét va tim kiém thong tin ban
d6 theo nhiéu chu dé khéc nhau. Day 1a phan mém mién phi.

2. Khéi dgng phan mém

Céch thie hién: Nhip dip chuét vao bidu tuong HESSEM trén man hinh xudt hién

giao di¢n chuong trinh nhu sau:

;lb-'-l-lﬂ!-

| Be OB 4 .#. I T

| o00S 0 0oL IR
¥ -

Man hinh lam viéc Earth Explorer

Man hinh lam viéc cua chiomg trinh bao gom: Thanh bang chon, thanh cong cu,
hinh anh Trai Dt nim giira man hinh va bang thdng tin cic qudc gia trén thé gidi
(Tén nudc, thu 4o, déin sb, dién tich,..).

Luu y: Khi trén man hinh xuat hién thong béo nhu sau thi ta nhay chudt vao nut
Register Later dé dong cira sd ndy va tiép tuc chay chuong trinh.

“.*Unregistered copy, 29 days left. y 3?‘

This Motherplanet, Inc. product has not yet been registered.

Please register Earth Explorer for high resolution(S0m/pixef)
imagery data and experience more plentiful exploring. Your
matMncmbocmwtedhaﬂafwmxoswthe

Would you like to register now?

|Register Now | | Secure Purchase Oniine | | Register Later |
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3. Quan sat ban do bang cich cho Trii Dit tur quay
Nhom nam biéu tuong theo thir tu wr trai sang phaic Left (xoay Trai Dat tr trai
sang phai), Right (xoay Trai Dat ur phar sang tran). Up (xoay Trai Dat tir trén
xuong dudi), Down (xoay lrai Diat tr dudi Ién trén). Stop (dimg xoay)

L S v
4. Phong to, thu nho va dich chuyén bin do
a) Phong to, thu nho: Nhap chudt vao nat #  dé phong to, con nhap chudt vao
nit  dé thu nho.
b) Dich chuyén bin do trén man hinh

- Ché ap dich chuyén ban di bing kéo tha chudr: Nhip chuét tai nat &7 dé
chuyén sang ché dg lam viéc nay.

- Ché d¢ dich chuyé'n ban do bang nhay chugt: Nhép chudt tai nit & gé dich
chuyén ban do.

- Dich chuyén nhanh dén mot-quoc gia hoac mot thanh pho: Nhé‘ip chudt tai nat

dé hién danh sach cac Guoc gia trén thé gidi.

5. Xem thong tin trén ban do CREN Explore Tods Heb
P 3 Imagery Mode ¥
a) Thong tin chi tiét ban do RS
Nhdy chudt vao bang chon Maps va thuc hién cic Iénh Al MapLayers  Qiri+A
¢ trong bang chon nay, chang ‘han: Coastlines, , = PowesBounderdes Trid
s . .. Rivers Cri+3
Countries, Cities,... : ok . : 5
b) Tinh khodng cdch gia haivitritrén ban do v M Countries
: o « M Chies
Cac budc thuc hién: C® itends

. A M - 4 § ’ P i 2 v #w Earthquakas
- Dich chuyén ban do dén vung co hai vi tri muon 8 placemark
' . . > Path
do khoang cach; B L. T S
No Map Layers Ctrl+N

- Nhay chudt vao nut Iénh < dé chuyén sang ché do
thuc hién do khoang céch:;
- Di chuyén chudt dén vj tri thir nhit trén ban do;
- Kéo tha chudt dén vi tri thir hai cin tinh khoang céch.
Khi d6, trén man hinh xuat hién mét thong béo chi khoang cach giira hai vi tri.
Great Circle Distance . .,

From Pont [18.13791N, 100.2135E ] To Pont [18. 1401 3N, 100.3092°E}:

i

Destance = 10,175 km

6. Thue hanh xem ban do
a) Hién ban d6 cdc nude chau A: Viét Nam, Afghanistan, Bahrain..
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b) Lam hién tén cac quéc gia chau A
c) Lam hién tén céc thanh phd trén ban d6
e Thyc hanh tinh khoang cach giira Ha Noi va Béc Kinh, giira Bic Kinh va Tokyo,. ..

Bai: HQOC TOAN VOI TOOLKIT MATH

A.LY THUYET
1. Gi&i thi¢u phin mém

Toolkit Math 1a mot phan mém hoc Toén rét hiru ich cho hoc sinh cac I6p cz’ip
THCS. N6 duoc thiét ké nhu mét cong cu hd trg gidi bai tdp, tinh toan va vé do
thj. N6 1a mQt cOng cy tuong tac.

2. Khé&i dgng phan mém

Cach thuc hién: Nhay dI:IE chudt vao biéu tugng Toolkit Math m trén man hinh
A . an A
nén dé khdi dong phan mém.

[“ Ll —

U | B LN

Nhay chudt vao 6 giita dé bit dau lam viéc v6i phan mém.
3. Man hinh lam vigc ciia phin mém
W ™ - o1

" Mgive M Dt Cdods Cptarn Mothed W
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Cac thanh phan chinh cua phan mém do la:

a) Thanh hang chon: |a nui thuce hién cac Ienh chinh, C) nhiéu bang chon va ta c6
thé nhay chudt dé chon mot trong chiang.

b) Cira s6 dong I¢nh: Nam gitra man hinh. Day la noi ¢6 dong 1énh. G5 Enter dé
thuc hién I¢nh vira nhap vao.
¢) Cira $6 lam vige chinh: Thé hién 1t ca cac 1énh da duoe thue hién cua ph':in mém.
d) Ciza 56 vé do thj ham sé: The hién két qua lénh vé do thi hodic ¢6 lién quan dén
do thi.
4. Cac lénh tinh toan don gian
a) Tinh todn cdc biéu thicc don gian: 1.énh simplify.
Vi du: simplify1/5 + 3/4
b) Vé do thi don gian: | énh plot.
Vidu: ploty=3*x+1
5. Cac Iénh tinh toan nang cao
a) Biéu thirc dai sé: 1.énh simplify.
Vi du: simplify (3/2+4/5)/(2/3-1/5)+17/20
b) Tinh todn véi da thiec: 1.énh expand.
Vi du: expand (2*x”2*y)*(9*x*3*y"2)
¢) Gidi phuwong trinh dai s6)\Lghh30lve £phuog trinh><tén bién>
Vi du: solve 3*x+1 =0 x
d) Dinh nghia da thuc va do thi ham 50
- Lénh make véi cach viét tong quat: Make <tén ham> <da thirc>
Vi du: make p(x) 3*x-2
- Lénh graph dé vé& do thi cua ham so twong tmg voi da thire ndy nhu sau:
graph p
- Lénh solve
Vi du: solve p(x) =0 x
6. Cac chire ning khac
a) Lam vigc trén cira sé dong I¢nh
Ctra s dong Iénh chi c6 mot dong la noi gd va thuc hién 1énh.
b) Lénh xod thong tin trén cira 56 vé do thi
Lénh Clear - Xoa toan b thong hién dang cd trén cira sd v& db thi hién thoi.
Thuc hiénh Iénh: Clear

¢) Cdc lénh dgt nét vé va mau sdc trén cira so vé do thi
- Lénh Penwidth. Vi du: Penwidth 3
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- Lénh Pencolor dung dé dat mau thé hién d thi.
Vi du: Pencolor red
7. Thuc hanh
Tinh gia trj cac biéu thirc va v& d6 thj cac ham s trong sach sach khoa.

Bai: HQC VE HINH HINH HQC PONG
VOI GEOGEBRA
A.LY THUYET
1. Giéi thiéu phan mém
GeoGebra la phin mém cho phép vé va thiét ké cac hinh ding dé hoc tap hinh
hoc trong chuong trinh mén Toan & phd thong. N6 ¢o kha nang tao dugc cac hinh
chinh xac va lam cho cac hinh nay chuyén dong trén man hinh.

2. Lam quen véi GeoGebra
a) Khoi dpng
Nhay dip chudt tai biéu tuong M5B trefima binh nén dkhoi dong chuong trinh.
b) Gidi thi¢u man hinh
Man hinh lam viéc chinh ciia phan mém gém cd: Thanh bang chon, thanh cdng cy,
khu vye trung tam 1a noi thé hién cac hinh hinh hoc.
¢) Cdc cong cu vé va diéu khién hinh
- Cac cong cu vé&: Khdi tao' diém, tao diém 't do, tao giao diém va tao trung diém.
- Cong cu chon: dung dé di chuyén hinh. i
d) Mo va ghi tép vé hinh
e Ghi hinh dang vé: File/Save (hoidc Ctrl + S). Dit tén t¢p/Save.
e M& tép hinh di c6: File/Open (hoac Ctrl + O). Chon tép can md/Open.
e) Thodt khéi phdn mém
Chon menu File/Close.
3. V& hinh déu tién: Tam gidc ABC
4. Quan h¢ giira cic doi twong hinh hoc
Cac doi tugng hinh hoc trong phan mém GeoGebra ¢ cic quan hé Toan hoc
chét ché, do la:

- Diém nim trén doan thing, dudmg thing

- Giao diém cua hai duong thing;

- Trung diém cuia doan thing;

- Puong thing di qua mot diém va song song véi mot dudng thing khac.
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- Bucme thing di gua mot dom vas o ne eoc mod uong thang khac
- Durcmg phan giac cua mot poc.

. M3t 56 1énh hay dung
) Dich chuyén nhan cua &ii eong
fue dick Dich chuyén nhin sune Geanh o twomg de hicn thi rd hom.
) Lam an mjt dii tuwgrng hinh hoc
fue dich. Lam an mot Joi ttrarne hinh hoce trén man hinh.
) Lan an‘hién sthan cua doi twony
fuc dich: Lam an hoac hién lai nhin cia doi lirgmg.
) Xou mét doi twong

fuc dich: Xoa mot ddi tuong hinh hoe trén man hinh.
) Thay déi tén, nhin cia doi negng
Auc dich: DO1 tén cia ddi tuong,
) Phong to, thu nho cdc doi twgng trén man hinh
Auc dich: Thudn tién cho viéc thao tic VBT doi trong.
) Dich c'!myefn toan by cdc doi tiwgng hinh-hoc trén man hink

dch thire hign: Nhan giir phim Ctrl, dong thisi nhan gitr chudt trai cho dén khi
hay ddi hinh dang con tro chadt thi kéo tha chudt trén man hinh dé dich chuyén
san bo cae ddi trgng hinh hHO VR mat Rinh THES Rkt £ Chuyén dong cua chudt.
. Bai tip thue hanh

Vé tam giac ABC voi: Trongtam G ova ba duGng trung luyén, ba dudmg cao vi
ruc tam H, ...
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