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Kinh giii: Ong (ba) Hieu truong cac truong Tieu hoc, THCS. 
Can cu Thong tu so 16/2022/TT-BGDDT ngay 22/11/2022 cua Bp Giao 

due va Dao tao Ban hanh Quy dinh tieu chuan thu vien co so giao due nam non 
va phd thong; Cong van so 3385/SGDDT-CTTT-KHCN ngay 19/9/2023 cua So 
Giao due va Dao tao Ha Npi ve viec Huong dan cong tac thu vien truong hoc 
nam hoc 2023-2024, Phong Giao due va Dao tao Dan Phuong hudng dan cac 
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truong tieu hoc va THCS thuc hien cong tac thu vien nam hoc 2023-2024 cu the 
nhu sau: 

I. MQT SO NHIEM VU TRONG TAM 
7 ^ > ^ 1. Day manh cong tac tuyen truyen nham nang cao nhan thuc ve vi tri, vai 
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tro, hieu qua cua thu vien truong hoc trong ddi mdi va nang chat luong giao due, 
tu hoc, tu bdi duong cua giao vien va hoc sinh. 

r 7 r 

2. Tiep tuc day manh cdng tac xay dung he thdng thu vien tren dia ban 
huyen theo hudng "Than thien, hien dai", dap ung cac quy dinh tai Thdng tu sd 
16/2022/TT-BGDDT ngay 22/11/2022 cua Bp Giao due va Dao tao Ban hanh 

7 y •> Quy dinh tieu chuan thu vien co sd giao due mam non va phd thdng. 
\ y •> 3. Tang cudng dau tu nguon luc, day manh ung dung cdng nghe thdng tin, 
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phat trien thu vien sd, nang cao hieu qua hoat dpng cua thu vien truong hoc. 
4. Phan dau 100% cac nha truong co thu vien dam bao dien tich, bd tri thu 

vien d vi tri thuan loi, su dung hieu qua co sd vat chat cua thu vien. 
5. Dam bao 100% hoc sinh cd du sach giao khoa, hoc lieu; 100% giao 

F 

vien cd du sach nghiep vu. Trang bi va su dung hieu qua cac thiet bi nghe, nhin 
/ F 

ket ndi Internet tai thu vien phuc vu giao vien, hoc sinh. 
Chi tieu phan dau trong nam hoc 2023-2024: 
Cap tieu hoc: Giu vung 04 thu vien dat muc 2 (Dan Phuong, Song 

Phuong, Lien Trung, Tan Lap A); xay dung mdi 04 thu vien dat muc 2 (TO Hien 
Thanh, Phuong Dinh A, Tan Hpi B, Trung Chau A). Cac don vi con lai phan 
dau tu danh gia dat muc 2. 

Cap THCS: Giu vung 03 thu vien dat muc 2 (Luong Thd Vinh, Tho An, 
Hong Ha); xay dung mdi 03 thu vien dat muc 2 (Lien Hong, Lien Ha, Phuong 

F F 

Dinh). Cac don vi con lai phan dau tu danh gia dat muc 2. 
II. NHIEM VU CV THE 



1. Thuc hien Quyet dinh so 329/QD-TTg ngay 15/3/2017 cua Thu tudng 
^ > 7 \ / 

Chinh phu ve "Phe duyet Be an phat trien van hda doc trong cong dong den nam 
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2020, dinh hudng den nam 2030" vdi quan diem phat trien van hda doc la mot 
trong nhung npi dung quan trong cua su nghiep phat trien van hda, giao due ciia 
dat nude. Chu dpng hinh thanh thdi quen doc, khuyen khich doc va lam theo sach 
cho ban than va nhung nguoi xung quanh; nudi duong tinh yeu sach, cd thai dp 
tran trong vdi sach va chu dpng lien he de tim cac nguon tai lieu cho hoc sinh. 

F t F \ \ \ 

2. Tiep tuc trien khai thu vien sd (bao gdm phan mem quan ly thu vien va 
F F 

kho hoc lieu dien tu) tai https://thuvien.hanoi.edu.vn ket ndi lien thdng vdi he 
thdng co sd du lieu nganh tai https://csdl.hanoi.edu.vn; tang cudng chia se tai 
lieu sd giua cac thu vien cua cac don vi. 

F t i 

Trang bi, su dung hieu qua cac thiet bi nghe, nhin. To chuc mua bd sung 
them cac may tinh dam bao tu 5-10 may cd ndi mang Internet tai thu vien phuc 
vu giao vien, hoc sinh. Quan tarn den chat luong va sd luong kho du lieu dien tu 
trong may tinh dap ung nhu cau day va hoc, luu tru du lieu khoa hoc. Xay dung, 

F F F 

quan ly va khai thac hieu qua kho hoc lieu dien tu cap truong, cap huyen va cap 
F 

Thanh phd. 
Tang cudng ung dung hieu qua cua Cdng nghe thdng tin trong quan li va 

F y 

nghiep vu thu vien. 100% cac nha truong ung dung sd hda hd so thu vien tren he 
F F F 

thdng truong hoc true tuyen. Khuyen khich cac don vi xay dung cac trang 
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Youtobe, Website... danh rieng cho thu vien de to chuc cac hoat dpng. Phong 
GDDT tang cudng ung dung cdng nghe thdng tin trong cdng tac kiem tra thu 
vien cac nha truong. 

3. Tich cue xay dung nguon tai nguyen trong thu vien, thudng xuyen bd 
F F y F 

sung tai lieu, dam bao chat luong va sd luong, phong phu ve chung loai, can ddi 
•\ > y F 

ve thanh phan vdi cac loai hinh tai lieu truyen thdng, tai lieu dien tu, kho hoc 
F /NX 

lieu phong phu, phu hop vdi tung cap hoc. Hudng dan hoc sinh khai thac sach 
dien tu, hoc lieu dien tu tren mdi truong mang. 

Tiep tuc to chuc hieu qua cac hoat dpng nhu: Ngay hpi doc sach, trung 
F F 

bay sach, phong trao "Gdp mot cudn sach nhd, doc ngan cudn sach hay", tich 
cue tham gia cudc thi "Dai su van hoa doc", cac trien lam sach... Chu dpng to chuc giao luu giua tac gia - tac pham va nguoi doc, phuc vu hieu qua nhu cau F F hoc tap suot doi cua hoc sinh. Khuyen khich cac nha truong moi cac chuyen gia van hoc, chuyen gia ngdn ngu, tac gia tac pham ndi chuyen, giao luu vdi can bp, giao vien, hoc sinh bang hinh thuc true tiep va true tuyen. Thuc day phoi hop, lien ket giua cac thu vien vdi trung tarn van hda, the y t F F thao, trung tarn hoc tap cdng dong, diem van hda xa, thi tran; phoi hop vdi thu 

https://thuvien.hanoi.edu.vn
https://csdl.hanoi.edu.vn
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vien huyen, Sd Van hda va The thao, thu vien Ha Npi, thu vien Quoc gia... tang 
7 

cudng luan chuyen sach, bao, tai lieu giua cac thu vien. 
Bao dam chat luong khi mua sach in: da dang, chu trong sach, tai lieu ve 
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giao due ky nang song, tinh than tu hao dan tpc, ldi song lanh manh, thai dp ung 
xu van minh, giau long nhan ai, pho bien kien thuc; cac dau sach phuc vu 

7 F F chuong trinh Giao due pho thong 2018, sach Quoc te, sach dao due phap luat... 
F y 

B6 tri thu vien d vi tri thuan lgi {mi tien a tang 1); md rpng khong gian 
thu vien va to chuc cac hinh thuc thu vien luu dpng giup ban doc tiep can vdi 

FU F r 

sach de dang. Tang cudng ca sd vat chat va khai thac hieu qua ca sd vat chat thu 
7 > 

vien, bd sung tai lieu thudng xuyen. Nhung don vi co thu vien md can khai thac 
F y 7 

tdi da hieu qua, tao dieu kien de hoc sinh, cha me hoc sinh vao doc sach. 
Khuyen khich cac nha truong md rpng khong gian doc sach cho hoc sinh. Tang 
cudng xay dung cac gdc trong thu vien: gdc Cdng nghe thdng tin, gdc nghe 

F 

thuat, gdc trd chai dan gian, gdc viet, ve, cam nhan, gdc lich su dia phuong... 
nham da dang hda cac hoat dpng cho hoc sinh. 

Bam bao kinh phi hoat dpng cho thu vien de xay dung thu vien sd, mua 
F F F 9 y 

sam sach ndi, sach dien tu, nang cap thiet bi (tong kinh phi dau tu cho thu vien 
dot 3% tong ngan sach chi thudng xuyen hang nam trd ten). 
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4. Bdi mdi each thuc to chuc cac hoat dpng thu vien truong hoc nham tao 
F y y 

mdi truong thuan lai giup hoc sinh tiep can thudng xuyen vdi sach bang nhieu 
hinh thuc phuc vu phong phu, phu hop vdi dieu kien cua cac nha truong nhu: 
thu vien luu dpng, tiii sach/gid sach luu dpng, gdc doc trong ldp, thu vien xanh, 
xay dung thu vien than thien vdi cac gdc hoat dpng hieu qua, phuc vu doc tai 
chd va mugn ve nha cho hoc sinh va cdng dong. Cac nha truong khi to chuc cac 
hoat dpng can mdi su tham gia, chung kien ciia cac ban nganh, doan the xa/thi 

F F y 7 

tran va cha me hoc sinh. Thuc hien tot cdng tac truyen thdng trong viec to chuc 
cac hoat dpng. 

F t y y 

Tiep tuc ddi mdi ve hinh thuc, phuong phap doc sach; bdi duong hung thu 
N 

va thdi quen doc sach nham giup hoc sinh nhan thuc dugc lgi ich, tac dung ciia 
/ 7 -N 

viec doc sach ddi vdi su phat trien tri tue, nhan each con ngudi. Hudng dan hoc 
sinh quy trinh va phuong phap doc sach hieu qua, tir budc chpn sach, doc sach, 
each ghi chii, ghi chep... Cach chia se nhung gia tri nhan dugc trong mdi cudn 

* F sach, thuc hanh van dung nhung dieu hpc dugc tir sach vao cudc song. 7 7 y F 5. Chuan hoa va on dinh dpi ngu, gdp phan nang cao chat lugng giao due F F r ciia nha truong. Thuc hien dinh muc bien che can bp thu vien va che dp phu cap cho vien chuc trong cac nha truong theo cac quy dinh hien hanh. Quan tarn dam bao ddi song, hd trg cho nhan vien thu vien bang cac nguon kinh phi ciia nha truong de nhan vien thu vien yen tarn cdng tac. 
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Tang cudng cong tac boi duong va tu boi dudng cua dpi ngu can bp thu 
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vien nham nang cao trinh dp, chuyen mon nghiep vu. Khuyen khich cac can bp 
thu vien hoc tap qua nhieu hinh thuc khac nhau: tren Internet, nhdm zalo, 

F 9 

facebook, tham quan hoc tap kinh nghiem thuc te... Tang cudng trao doi sinh 
F 

hoat nhdm chuyen mon thu vien theo tung cap hoc. 
F t \ \ 

Tiep tuc to chuc cac chuyen de boi duong nghiep vu cho can bp, giao 
vien, nhan vien thu vien truong hoc dap ung yeu cau doi mdi cong tac thu vien. 

y t r 

Chu trong boi duong cac npi dung, diem mdi cua viec thuc hien Thong tu so 
t t t 

16/2022/TT-BGDDT. To chuc cac buoi Hpi thao de chia se kinh nghiem va lan 
tda nhung phuong phap, each lam hay trong thu vien cac nha truong. Cu the: - Urig dung Cong nghe thong tin, su dung phan mem thu vien; 

F F - Xay dung von tai lieu, so hda tai nguyen trong thu vien; 
F F - Thuc hien tiet Doc, tiet Hoc tai thu vien truong hoc; 

- Phuong phap va hinh thuc to chuc cac hoat dpng thu vien theo hudng 
trai nghiem; 

- Thuc hien Hanh trinh kien tao van hda doc doi vdi hoc sinh trong cac 
nha truong... 

6. Quan tarn va tao dieu kien ho tro nhan vien thu vien tham gia tiet thu 
vien, xay dung du lieu quan ly thu vien khi sir dung phan mem, giup nhan vien 
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thu vien nang cao doi song, yen tarn cong tac. 
7. Tiep tuc to chuc sinh hoat chuyen mon theo cap hoc doi vdi dpi ngu 
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nhan vien thu vien. Nang cao chat luong cac buoi sinh hoat chuyen mon, npi 
dung sinh hoat tap trung vao viec thao go nhung kho khan, vudng mac va chia 

t 

se kinh nghiem. Cac nhdm xay dung npi dung hoat dpng cu the, sinh hoat theo 
F F y 

lich da dugc thong nhat. Ban giam hieu cac nha truong tao dieu kien thuan lgi 
cho nhan vien thu vien tham gia de nhdm sinh hoat chuyen mon dat hieu qua. 

F y 

8. Duy tri hoat dpng dpi ngu nhan vien thu vien cot can cua huyen nham 
ho trg to chuc cac hoat dpng va nang cao nghiep vu thu vien truong hpc. 

III. TO C H U t THIJC HIEN 
1. Phong Giao due va Dao tao 
- Xay dung tieu chi danh gia thi dua cac nha truong theo Thong tu so 

16/2022/TT-BGDDT ngay 22/11/2022 cua Bp Giao due va Dao tao Ban hanh, 
trong do cd viec dang ky va dat Muc dp thu vien truong hoc hang nam; - Danh gia dinh ky vao cudi nam hpc, kiem tra, tham dinh Muc dp thu vien truong hoc cac cap hoc thupc thdm quyen quan ly, bao cao Sd Giao due va Dao tao theo quy dinh; 
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- Xay dung ke hoach va phan cong lanh dao, chuyen vien phu trach cong 

tac thu vien truong hoc. To chuc kiem tra, khao sat, nam vung thuc trang thu 
vien truong hoc tren dia ban; 

F F 7 

- Giao chi tieu phan dau thu vien cho cac truong hoc. Trien khai xay dung 
va nhan rpng mo hinh thu vien diem cua moi cap hoc (cap Tieu hoc: Phuong 
Dinh A, Trung Chau A, Tan Hoi B, Tan Lap A, Tan Lap B; cap THCS: 
Phuong Dinh); 

7 F ^ 

- To chuc tap huan, boi duong ky nang nghiep vu cho can bp quan ly, giao 
vien va nhan vien thu vien; chi dao cac nha truong thuc hien nghiem tuc che dp, 
chinh sach doi voi nhan vien thu vien; 

> r F* 7 

- Tham muu, bao cao UBND huyen de xuat ho tro kinh phi trien khai thuc 
N 7 7 

hien cac hang muc cong viec nham xay dung, doi mdi thu vien va phat trien van 
hda doc trong co sd giao due mam non va cac nha truong pho thong. Phat huy 
hieu qua cua he thong phan mem quan ly thu vien truong hoc, tich cue phat trien 
van hda doc trong nha truong va cpng dong; 

- Kiem tra, danh gia, cong nhan Muc dp thu vien truong hoc cua cac 
truong tieu hoc, trung hoc co sd tren dia ban; xay dung thu vien d cac co sd giao 
due mam non dii dieu kien; 

- Bao cao cong tac thu vien truong hoc ve Sd Giao due va Dao tao trudc 
ngay 30/5/2024. 

2. Thir vien cac nha truong 
r 7 

- Ban hanh Quyet dinh thanh lap to cong tac thu vien nam hoc 2023-2024 
va phan cong nhiem vu cu the cho tung thanh vien. 

p f. F 

- Xay dung Ke hoach nam hoc ve cong tac thu vien dam bao nguyen tac 4 
F 

ro (ro nhiem vu, ro trach nhiem den tung thanh vien, ro thai gian, ro kinh phi 
hoat dong), hoan thanh trudc 16/11/2023. 

F 

- Danh gia dinh ky vao cuoi nam hoc. Bao dam tinh khach quan, chinh 
xac, trung thuc, cong khai, minh bach, binh dang trong danh gia thu vien va gui 
bao cao ket qua tu danh gia ve Phong Giao due va Dao tao; cac don vi thuc hien 
nhiem vu kiem dinh chat luong giao due va cong nhan truong dat chuan Quoc 

F y \ 

gia nop Bao cao ket qua tu danh gia thu vien, ho so de nghi cong nhan Muc dp 
thu vien truong hoc ve Phong Giao due va Dao tao trudc ngay 30/04/2024; 

y F t 

- Chu dpng tham muu, de xuat cac bien phap xay dung thu vien; to chuc 
^ F F 

hoat dpng thu vien thudng xuyen, nen nep. Dam bao an toan von tai lieu va cac 
tai san ciia thu vien. 

- Phat huy vai trd ciia to cong tac thu vien va mang ludi cpng tac vien 
thu vien; To chuc phuc vu ban doc phu hop vdi cap hoc va dieu kien thuc te. Trien khai hieu qua mo hinh thu vien than thien, thuc hien linh hoat, sang tao 



cac phuong thuc dua sach bao den tay ban doc, tham muu mo rpng khong gian 
va dien tich thu vien. 

9 y, M F 

- To chuc tuyen truyen, gioi thieu sach cho giao vien va hoc sinh it nhat 1 
\ F y y 

lan/1 thang, khuyen khich 1 lan/tuan. Huong dan hoc sinh doc va lam theo sach 
bang nhieu hinh thuc nhu: Lap ke hoach doc sach, to chuc thi tim hieu kien thuc 
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cac mon hoc, trien lam, trung bay sach, thi ke chuyen, gioi thieu sach, binh sach, 
thi vui doc sach, ve tranh theo sach, trang tri bia sach, the danh dau sach, x£p 
sach nghe thuat, viet va trinh bay bai thu hoach sau khi doc sach...; to chuc Ngay 
Hpi doc sach vao cac thdi diem phu hop trong nam hoc. Khuyen khich hoc sinh 
thuc hien tiet kiem, hudng dan va ren ky nang doc sach, tim kiem, khai thac va 
su dung thong tin an toan, huu ich; tham gia dong gdp sach xay dung thu vien 
va tang sach cho hoc sinh cd hoan canh khd khan. 

F y 

- Thuc hien nghiem tuc ke hoach hoat dpng thu vien, cac quy dinh ve 
chuyen mon nghiep vu thu vien, trien khai ung dung cong nghe thong tin va su 
dung phan mem quan ly thu vien theo hudng dan cua Phong Giao due va Dao 
tao. Tich cue boi duong nghiep vu, phoi hop chat che vdi cac to chuc, doan the, 
ca nhan trong va ngoai nha truong thuc hien ke hoach cong tac thu vien va luu 
lai cac minh chung cho cac hoat dpng. Chuan bi day du ho so sach theo dung 
quy dinh cua nghiep vu thu vien. Khuyen khich cac nha truong xay dung va 
dang ky cac mo hinh sang tao trong cong tac thu vien. 

7 F y 

Xay dung va to chuc tot cong tac thu vien truong hoc la dieu kien, la 
phuong tien giup cho viec nang cao chat luong Giao due - Dao tao trong giai 
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doan hien nay, Phong Giao due va Dao tao yeu cau cac don vi truong hpc trien 
7 

khai van ban nay tdi toan the can bp giao vien, nhan vien trong truong, giao cho 
7 r F f 

nhan vien thu vien to chuc thuc hien, phan dau thuc hien tot cong tac thu vien 
nam hoc 2023-2024./. 
Nffi nhan: K J^mTOfNG PHONG 
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