PINH DANG TRANG
TINH VA IN




MO PAU

Gid s em 12 ngudi 1am ra phan
mé€m bang tinh, em c6 cung cap
cho ngu0i dung mOt s cong cu
dinh dang d€ 1am dep bang sO
liu trong trang tinh khong?



HOAT DONG 1

1) Hay quan sit cach trinh bay 2 bang tinh
MySheet & Hinh 1a, Hinh 1b va trd 10i céu
hoi sau: Em thich cach trinh bay nao hon? Vi
sao’

2) V&i kinh nghi€m s dung phan mém soan
thdo vin bdn, em hiy tim hi€u va trinh bay
trang tinh nhu @ hinh 1b



Bang chi so BMI cia mit nkom
Hatan Chiey g Camnang | BMI Pramd g
Lz Tnog Diing I 50 56 A La B Thira can
"'Igu}rén Tha Hoa |52 4770 M a5 Eirth thunays
Proan Tl [[len | 48 -iu L5 ERK Thigw can

Wi Manh Huy | 55 49 70 20 69 Finth tharimig
Tran Thanh Van I & o e 11 58 Finh tharcmie

Finh la. Mdr bang tinh chira dinh dang

Bang chi si BMI cia mit nhim

Hep tin Chifiu cag | Chn ndng | B Dénh
|14 g Diing | 150 5650 2601
! "'-Igmr-:n Thao Hoa _ 1,52 | 47.70 | 20.65 Binh
| Doan Thu Hien | 148 005 833 ﬂ
| Vil Mo Huy | 155 497 2060 Binhthong
_Tl‘ﬁnThﬂrd'i Vil 1 all add5 05k Do g

Hink 16, Mar bang tink sau kin divh dane




. KHAM PHA

EEDinh dang font chit va ciin bién dit liéu

- Phan mém bang tinh cé cic cong cu dinh dang, cin bién dt liéu
trong 0, khOi 6
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. KHAM PHA
A Thuc hanh dinh dang trang tinh

M& tép “ThucHanh.xIsx” va dinh dang cho Bdang chi s6 BMI cla
nhém em trong trang tinh MySheet theo huGng dan

Hubng dan

Budc 1. Biéu chinh d6 rOng cic cOt, dO cao hang tiéu dé sao cho hop
11

Budc 2. Binh dang sO v6i 2 chit s6 thap phan & cOt Chi€u cao, cOt
BMI va cOt Can nang



Budc 3. Can dUr li€u cUa cOt STT vao gilra cdc 6. Cin bién phai
d(r liéu sO

Budc 4. Pinh dang ch{t cho hang tiéu dé cla bang: font
Calibri, cG 13, ki€u ch{I nghiéng va ddm, ch{t mau xanh duong,
nén 6 ch(f mau hOng nhat

Budc 5. Chon ki€u ch(t va mau ch(r 1am nGi bat moOt sO thong
tin O c¢Ot ddnh gid



: ( D : F G H
Hinh 1. Bang chi so BMI ciia mot nhom

Ho tén Ngdy sinh |Chiéu cao (m) | Cdn néing (kg) | BMI | Ddnhgic | Dién thoai

Le Trung Diing  [4/12/2010 1.50 56.50{ 25.1) Thuacan .[]9433?5119

2 Nguyé-n Thao Hoal13/4/2009 1.52 47.70( 20.6|Binh Ihu&rng.[]941334554
Tran Nam Trung [16/7/2008 1.65 57.80( 21.2|Binh Thlrﬁrng'[]941234555

4 |DoinThuHien |23/1/2002 148 40.15| 183| Thicu cin '3133455;39
5 (ViManhHuy  [18/6/2004 1.55 49701 20.7|Bimh Thlrf:rng'[]gg?ﬁﬂ_«m?g
6 |Trén Thanh Van |[1/1/2002 1.60 55.25| 21.6|Binh Thlrﬁng.[]jﬂlﬂ_«]ﬂﬁ

148 4015 183




. KHAM PHA

El Tim hi€u caich in trang tinh

- TruGc khi in mOt trang tinh hodc mOt vung trang tinh, ta phdi xem
tru@c khi in.

- Phan mém ban tinh tu dOng phan chia cic trang in, n€u khong vUa
¥, ta c6 th€ chinh lai

- Thuc hi€n in: chOn 1énh Print



Vidu 1. In ra 4 dong dau cla Béng chi s6 BMI cla mOQt nhém.

Budc 1. Chon kh6i mudn in
Budc 2. Chon File/Print/Print Selection, xem ki trudc khi in

Budc 3. Chon Print



sTT Mo BEn Nggysinh | Chitw orofmy | Can ndng (kgd | BAF

Print 1 PETrnsDing |4/1272010 150 5650 251

2 [iesen Thic Hoe 1542000 152 477 206

3 [Tren Tem Tmns |167/2008 1685 5780 213

. ; 4 [PcenThulEen  |25.172002 148] 4015| 183
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Vidu 2. Tao bang di€m tOng két Hoc ki I cla TO 1 trong mOt trang tinh
gOm 15 cOt. TruGc khi in thay trang thi€u 8§ cOt bén phdi cla bang
di€m, ta thuc hién nhu sau d€ di€u chinh ngat trang

Budc 1. Vao View/Page/Break Preview

Budc 2. Pua chult vao duOng phin chia trang. Kéo tha chult trén
duOng phan chia trang d€n bién phdi cla cOt culi cling, d6 1a vi tri ngat
trang ta muOn
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BANG PIEM TONG KETHOC KI I (T0 I - LOP 74)

.. s . . Gido duc | Khoa hoc | Lich sit Cong | Am
SIT Hova ten Ngit van| Toan |Tieng Anh cing din | tr nhitn | v Diali Tin hoc nghé | mhac
1 |L&Trung Diing g 9 8 g T 9 8 9 10
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4 |Doan ThuHien 0 0 0 10 0 6 0 9 0
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Hinh 4. Xem tru0c khi in Bang diém tOng két




TOM TAT BAI HOC

% Thue luén dinh dang trang tinh: Sir dung cac cong cu trong nhom lénh Font

v nhom lénh Alignment cia dai 1énh Home

¢ [Tyre huén in trang tinh: Céin xem tnude rang mn va néu cin co thé thye hién
cac diéu chinh phi hop trwde khi chon 1énh Print dé in




[SILUYEN TAP

Bai 1. Em hdy dinh dang cho badng tOng hop
thu — chi theo tuan cla em (hodc cUa t0, cUa
18p, cla gia dinh em) trong trang MySheet dé
dugc bang dep va gy dugc chd y vao nhirng
thong tin quan trong (Vi du: Tong sO tién da
tiéu, TOng sO ti€n con 1ai)

o /




VAN DUNG

Trong céc ciu sau, nhUng ciu nao ding?

1) C6 thé chon font, ki€u, cd va mau ch{t cho d{I 1liéu trong trang
tinh

2) Khong th€é dat mau nén va cin bién cho cic khoi 6 trong trang
tinh, chi c¢6 th€ 1am di€u nay trén tUng 0.

3) Viéc st dung cic cong cu dinh dang trang tinh c¢6 nhi€u di€ém
tuong tu nhu st dung cong cu dinh dang vin bdn trong phan mém
soan thdo vin ban.

4) Khong thé di€u chinh ngat trang in trong vi€c chudn bij in céic
trang tinh.



Céu tra 10i:

| STT | NOi dung Pbung/Sai
1 C6 thé chon phong, ki€u, c& va mau chi¥ cho di liéu Pulng
trong trang tinh.
2 Khodng thé dat mau nén va can bién cho cac khoi 6 trong Sai
trang tinh, chi c6 thé lam diéu nay trén ttrng 6.
3 Viéc sir dung cac cbng cu dinh dang trang tinh c6 nhiéu Pung

diém twong tw nhw st dung cong cu dinh dang van ban
trong phan mém soan thao van ban.

4 Khong thé diéu chinh ngat trang in trong viéc chuén bi in Sai
cac trang tinh.
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