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PHAN |. GIOI THIEU CHUNG

1. Gi6i thiéu hé thong quan 1y thw vién truong hoc
"Hé théng quan ly thw vién treong hoc truc tuyén” duogc thiét ké hoat dong trén mang

Internet vai dia chi duoc cung cép 1a http://quantri.thuvien.edu.vn. Hé thdng nay duoc xay dung

va phéat trién trén nén tang tng dung cdng nghé dién toan dam may, cac chirc ning Hé thdng
duoc thiét ké theo chuan thdng nhat, dap tmg diy du nghiép vu quan 1y thu vién trong cac nha
truong. Dac biét hé thong thu vién cung cap day du cac mau biéu bdo cdo, phuc vu dic luc cho

ban giam hiéu nha truong trong qua trinh theo ddi va quan ly thu vién.

Vé mat nghiép vu, Hé thdng quan ly thu vién truong hoc dugc xay dung dua trén cac
chuan chung caa hé thong thu vién thé gigi va st dung giao dién web nén dam bao kha ning
twong tac, twong thich véi cac hé théng khac mot cach dé dang. Hé thong quan ly thu vién
truong hoc bao gém cac phan hé OPAC, Luu thong, Bién muyc, B6 sung, An pham dinh ky, Ban
doc, Thiét 1ap hé théng, va dic biét chirc ning thong ké, bao céo hét sic mém déo, thuan tién va

chinh xéac.

V& phia nha truong, ban lanh dao cd thé tu didu chinh viéc bd sung va quan ly hiéu qua
ngudn tai liéu, danh gia chinh xac nhu cau va kha ning thong tin cua hoc sinh, phan tich s6 lidu

va dua ra bao cdo can thiét vé hoat dong cua thu vién.

Vé phia thu vién, can bo thu vién c6 thé quan Iy tét cac 4n pham, tai san thu vién va tu
dong hoa cac khau xir Iy nghiép vu tir don gian dén phuc tap. Ban doc ciing dé dang tiép can,
khai thac toi da ngudn tai nguyén cua thu vién phuc vu Md ta hoc tap va nghién ctu. Hé thng
quan 1y thu vién truong hoc da thuc sy gop phan chuan hoa nghiép vu thu vién, nang cao hiéu

qua quan ly thu vién trong truong hoc.

Hé thong quan 1y thu vién truong hoc dugc thiét ké gan gii, d& dang van hanh khi

dua vao su dung, thuan tién trong viéc cap nhat dir liéu.

Khi str dung Hé thdng quan ly thu vién truong hoc, ngudi dung khéng phai cai dat, chi
can thiét bi két ndi Internet 1a c6 thé sir dung dugc Hé thong ¢ bat cir noi dau. Pay 1a san
pham chit lugng cao, dap ung day da va tét nhat nhu cau caa nha quan ly trong viéc quan ly

thu vién.


http://quantri.thuvien.edu.vn/

2. Giao dién hé thong

2 [admin] - Hoc kjr: 2 - nam hoc: 20222023 @

EE] v vién truyén théng H

£= 1. Danh muc ~| 22 E The vién truyén théng || Bign muc ~ | 4 Lwuthéng ~ | B 5. Kho sach - 6.Bao cao, thdng ké ~ | % 7.Tiénich -

Bang diéu khién E muvienss

Ja Théing k& nhanh thir vién truyén théng E Qudn tri hé théng

Téng 56 sach hign c6 Sach sén sang cho muon Sach dang muon Sach thanh Iy, mat hoac If do khac

14,309 L2 13,241 Li2 1,052 87 L'g

®

Ju Théng k& nhanh thir vién dién ti

Dung lrong sach dién tir Dung Irgng sach noi Dung Iong hinh dnh Dung lrong video

1.35GB mg 0.55GB 0.06 GB & 3.38GB [ > ]

Dung lvong bai giang dién tir Téng dung lrong da st dung Dung lrong con tréng

0GB i 3.99 GB '0 N/A L

2.1. Chirc ning chon phin mém

Hé théng thu vién truc tuyén gdm 3 phan mém: Thu vién truyén théng, thu vién sb, quan

tri hé théng.

E Thur vién truyén théng I

2 [admin] -Hoc kj: 2-ném hoc: 20222023 (2) i3

£= 1. Danh myc | 22 E Thu vién truyén théng [} Bien muc + | & 4 Luuthéng ~ | B 5 Khosach - | 6. Bao céo, thdng k& ~ | %} 7 Ténich -
Bang diéu khién Th i 56 o
Chon chirc ndng phan
PR . s 3 & thé mém
Jn Théng k& nhanh thi¥ vién truyén théng E Quan i he thong S
Tdng s6 sach hién co Sach san sang cho muon Sach dang muon Sach thanh Iy, mat hoac Iy do khac

14,309 2 13,241 g 1,052 87 L

Ja Théng k& nhanh thw vién dién ti

Dung lwong sach dién ti Dung lrong sach noi Dung lreng hinh anh Dung Ivong video

1.35GB mm 0.55GB 0.06 GB & 3.38GB [ » |

Dung leong bai gidng dién td Téng dung lrong d4 st dung Dung luong con tréng

0GB i 3.99 GB '0 N/A L)




2.2. Chirc ning P6i mat khau

B oo men o | 2 ity 2 mimboc 2022028 (2) i3

HE THONG

= 1. Danh muc ~ | 2= 2 Bandoc - | I8 3.Bién muc ~ | & 4 Luuthéng + | B 5 Knosach - 6. Bao cao, théng k&

Bang diéu khién

Ja Théng k& nhanh thr vién truyén théng Thodt

Téng sd sach hién cé Sach s&n sang cho mwon Sach dang muon Sach thanh Iy, mat hoac Iy do khac

14,309 2 13,241 a 1,052 87 02

J1a Théng k& nhanh thi vién dién

Dung luong séch dién t Dung leng séch néi Dung lvong hinh &nh Dung luong video
1.35GB Ag 0.55GB 0.06 GB a 3.38GB =
Dung luong bai gidng dién tir Téng dung lrong @& sir dung Dung lwong con tréng

0GB i 3.99 GB '0 N/A L

Dé dam bao an toan dit liéu cia nha trudng, thi trong trudng hop lan dau tién kich hoat tai

khoan hodc nghi ngo c6 nguoi khac sir dung tai khoan nay. Thao tac doi mat khau nhu sau:
Budc 1: Kich vao nut Hé théng/ Péi mat khau.
Budc 2: Nhap mat khau ci.
Budc 3: Nhap mat khau méi va xac nhan mat khau méi.

Yéu cdu: Mat khau phai bao gdm ca chitr va s, do dai mat khau téi thiéu 8 ky tu va

khong duoc chira tén dang nhap.

Budc 4: Kich nit Xac nhan dé phan mém thyc hién doi mat khau.

Tén dang nhap: admin

Matkhiu cli; eeeessee

Mat khau méi: eeeessessese
X&c nhdn matkhdu méi: | eeeesssssse

Do an toan mat khau: 11an’

Xac nhén

2.3. Chirc niing ciu hinh hé thong

Gilp nha trudong khai bao dinh dang phiéu muon, phiéu tra, phiéu phat, phiéu mat séach.
Khai b&o théng tin Hiéu truong va thu thu.



I 2 [odmin] -Hoc ky: 2-nim hoc: 20222023 (2) 13t

£= 1 Danh muc ~ | $=2 Bandoc ~ | I8 3 Biénmuc | 2 4 Luuthdng ~ | B 5 Khosich - 6. Bao cao, thdng k& HE THONG
DGi mat khiu
Bang diéu khién
Ju Théng k& nhanh thir vién truyén théng Thoat
Téng sé sach hién co Séch sén sang cho muon Séch dang muen Séch thanh Iy, mat hogc Iy do khac

14,309 2 13,241 [a 1,052 87 =

Ja Théng k& nhanh thi vién dién to

Dung lvong sach dign i Dung leong sach néi Dung lgng hinh &nh Dung l¥ong video

1.35GB mg 0.55GB 0.06 GB & 3.38GB

Dung lwong bai gidng dién t Téng dung luong a4 st dung Dung legng con tréng

0GB icn 3.99 GB '0 N/A @,

Budc 1: Kich vao nit Hé théng/ Cau hinh hé théng.

Budc 2: Lya chon dit liéu can ciu hinh dinh dang thdng tin: Hiéu truéng va Thu thu Thu
vién.

B¥ Quan trj cu hinh hé théng

@ xem hudng din

1 0O TEN_HIEU_TRUONG

Kich chudt vao tigu & cot dé sdp xép

Higu trrdmg

2 (O TEN_THU_THU Th thr Thir vién

Budéc 3: Kich nat Sira muc chen va cau hinh dinh dang théng tin

B9 Sira cdu hinh hé théng

Pinhdang TEN_THU_THU

M6td | Tha thu Thu vién o

© Khichon Tré vé hé thdng s& bd qua moi thay ddi vira thirc hién

Budc 4: Kich n(t Luwru lai.

Luwu y: Sau khi cau hinh xong Hiéu truong va Thua thu Thu vién, ngudi dung thoét tai
khoan ra va dang nhap lai, in cac bao céo s& co day du thdng tin Hiéu truong va Tha Thu thu
vién.
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2.4. Chirc nang Thoat tai khoan
I 2 [admin] - Hoc ky: 2 - nam hoc: 2022-2023 @

£= 1. Danh myc v | 252 Bandoc - | Ig 3 Bignmuc - | & 4 Lwuthdng v | FH 5. Knosach v | 6. Bdo cdo, théng ké HETHONG

. N D5i mat khdu
Bang dieu khién CAu hinh hé théng

Ja Thdng ké nhanh thur vién truyén théng Thoat |

Téng 58 sach hién c6 Sach s&n sang cho muon Séch dang muon Séach thanh Iy, mat hoc Iy do khac

14,309 g 13,241 g 1,052 87 2

Ja Théng k& nhanh thir vién dién i

Dung lvong sach dién td Dung lwong sach noi Dung Ivong hinh anh Dung lrong video

1.35GB nm 0.55GB 0.06 GB a 3.38GB D

Dung lvong bai gidng dién ti Téng dung lrong d4 st dung Dung lrong con tréng

0GB i 3.99 GB .0 N/A LN

2.5. Chirc ning cau hinh nim hoc va hoc ky

B o vien ruyen tnéng I A [admin] - Hoc kj: 2- ndm hoc: 2022.2023 | (2) 11

£= 1. Danh muc ~ | 22 Bandoc ~ | g 3 Bién muc - | & 4 Luuthéng v | B 5 Khosach ~ | [ B.Bao cao, thong ké - | % 7.Tiénich

Bang diéu khién
dn Théng ké nhanh thu vién truyén théng

Tong sb sach hién co Sach san sang cho muon Sach dang muon Sach thanh Iy, méat hozc ly do khac

14,309 L2 13,241 & 1,052 87 L&

Jan Théng k& nhanh the vien dién t&

Dung lwong sach dién tir Dung long séch noi Dung Ieong hinh anh Dung lrong video

1.35 GB mm 0.55GB 0.06 GB a 3.38GB =

Chon nam lam viéc:  2022-2023 B

Hoc ki: | Hocky 2 -

Cai dat

3. Quy wée chung

Hé théng c6 nhimg quy wéc chung vé cach thuc hién Thém mai, sira, x04, tim kiém dbi

tugng trong hé théng:

- Thém moi: Khi can thém maéi déi tuong, chi can kich vao nat thém méi Thém méi.

11



- Stra muc chon: Khi can thay d6i s6 liéu da nhap, trude tién can kich vao 6 vudng bén
canh ddi twong dé duoc chon, sau d6 kich ndt Sira muc chen dé vao noi dung va sta theo y
mudn.

- X6a muc chon: Khi can x6a dit liéu da nhap, can tich vao & vudng bén canh muc chira dbi
tuong dé duoc chon. Sau d6 kich nat X6a muc chen dé khing dinh thao tac. Cha y khi xo04
xong, moi dit liéu cua dbi twgng déu khdng con trong hé thong. Hé thong khéng c6 “thung rac”
dé chtra dit liéu d6 nhu trong Windows, chinh vi thé truéc khi x04, ban nén can nhic can than.

- Tim kiém: Dé tim nhanh mot di tugng nao dé, nguoi ding (Ngudi sir dung) c6 thé nhap

thong tin can tim vao 6 tim kiém va kich nat Tim kiém dé Hé thdng tu dong loc cho nguoi dung.

4. Huéng din ding nhap hé théng

Pé dang nhap vao hé thdng quan 1y thu vién truong hoc, ngudi ding thyuc hién thao tac
nhu sau:

Budc 1: Mo trinh duyét web (Firefox hoic internet Explorer, Chrome, Céc coc) va nhap
dia chi: quantri.thuvien.edu.vn 1én thanh dia chi trinh duyét.

Cha y: Nhdp dia chi tryc tiép vao thanh dia chi, khdng vao trang Website: Google dé tim.

u HE THONG QUAN LY THU VIEN
TRUONG PHG THONG

vuies

DANG NHAP HE THONG

Luuthd 3 hau
DANG NHAP

HE THONG QUAN TRI THU VIEN TRUGNG HOC TRUC TUYEN
H8 trd truc tuyén Hotline: 19004740 - Teamviewer

Budc 2: Pang nhap vao hé thong bang Tén dang nhap, mat khau, thong tin don vi, ...
Budéc 3: Sau khi nhap thong tin day di, nguoi ding kich nit Piang nhap dé diang nhap

vao hé thdng. Giao dién man hinh chinh cia chwong trinh:

12



E Thu vién truyén théng I 3 [admin] - Hoc ky: 2 - n3m hoc: 2022-2023 4\'_7)

#= 1. Danh muc v | 2=2 Bandoc ~ | I3 3.Bién muc v | & 4 Leuthéng v | f@ 5. Khosach ~ | [ 6. Bao cao, théng ké v | %% 7.Tiénich

Bang didu khién
i Théng ké nhanh thw vién truyén thang

Téng sb sach hién c6 Sach sén sang cho muon Sach dang muon Séch thanh Iy, mét hoic Iy do khac

14,309 s 13,241 g 1,052 87 Le

i Théng ké nhanh thy vién dién t&

Dung lrong sach dién tlr Dung Iweng sach noi Dung luong hinh &nh Dung lwreng video

1.35 GB g 0.55GB 0.06 GB & 3.38GB [ >

13



PHAN II. TOM TAT QUY TRINH NHAP DU LIEU

I. Nghiép vu thw vién truyén théng

Néu don vi lan dau tién sir dung Hé thng, nguoi quan tri hé thdng bit budc phai thuc
hién cc cong viéc cu thé sau day:
1. Khai béo va nhap cac danh muc dung chung

- Danh muc khéi hoc, 16p hoc, bd mén — té.

- Bang phan loai sach, kho sach, ngbn ngtr.

- Nha xuét ban, noi xuét ban, thu muc, ciu hinh tham s& muon.
2. Danh muc Ban doc

- Nhap théng tin ban doc (gido vién, hoc sinh): Thuc hién thanh céng khi may cé di liéu
hoc sinh tai Hé thong thong tin gido duc truc tuyén véi du cac thdng tin: Ho tén, ngay thang nim
sinh, gigi tinh, ma hoc sinh, noi sinh, ....

- Sinh ma thé cho ban doc: Bao gém gido vién va hoc sinh

- Gia han thé doc

- In thé doc gia: Thé nay cd thé dung 1am thé cho gi4o vién va hoc sinh.
3. Danh muc Bién muc

- Nhap an pham

- Bién muc 4n pham va diang ky ca biét cho 4n pham

- In phich, in ma vach va in nhan (theo kho, theo ding ky ca biét, mén loai — nhan d¢,
mon loai — tac gia, kho — dang ky ca biét, tén truong, gay sach).
4. Danh muc Lwu thong (Nghiép vu mwen — tra sach)

Sau khi ngudi dung thuc hién cac chire ning nhap an pham, bién muc an pham, tao ma ca
biét cho an pham tai danh muc Bién myc va nhap danh sach doc gia tai danh myc Ban doc, nguoi
ding da co dit liéu 4n pham, danh sach doc gia dé thyc hién cac thao tac muon tra 4n pham, quan

ly, theo d6i nhat ky muon tra caa doc gia.
I1. Nghiép vu quén ly tai li¢u dién tir

1. Nhap tai liéu
- bién tu.
- Video.
- Audio.
- Hinh anh.

2. Chia sé kho hoc liéu sé

- Chia sé hoc liéu Ién PGD/SGD
14



- Chia sé hoc liéu dén don vi trudng trong cing S

- Sao chép hoc liéu tir PGD/SGD, don vi truong

15



PHAN I11. QUAN LY THU VIEN TRUYEN THONG

1. Danh muc
C6 2 hé théng danh muc: Dung riéng cho thu vién va ding chung cho toan hé théng. Cac
bang danh muc hé théng duoc xay dung nhiam dam bao tinh théng nhat, tinh lién thong va déng

bo dix ligu cua phan hé quan tri hé théng vai c&c phan hé khac trong d6 c6 phan hé quan 1y thu

vién.

Dung riéng cho thw vién Hé thong
Bang phan loai séch Khéi hoc
Kho sach Lép hoc
Ngon ngit B mdn — To

Nha xuat ban

Noi xuat ban

Thu muc

Tham s6 muon

1.1. Danh muc khdi
Danh muc khéi hoc di duoc tao san (Nha truwong khong can phdi thiec hién céc cong viéc

quan ly danh muc nay).

1.2. Lép hoc

M0 ta:Chire nang nay hd tro nha truong quan ly danh sach 16p hoc ctia nha truong.

Chu y: Khdng xda céc lop ter danh sach lop (toan bg diz liéu hoc sinh cdac nam hoc cua nha

truong Sé bi xoa).
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i @ Xemhuong din

Khéi: - Chon - -

Tim kiém theo Tén lop Kich chut vao tiéu dé cot dé sap xép.
I I Y T
1

O 10Aan11 Khéi 10
2 | O 10A1 Khéi 10
3 O 10A2 Khéi 10
4 O 10a3 Khéi 10
5 O 10ad Khéi 10

1.2.1. Thém méi lop hoc
Cac bwéc thuc hién:
Budc 1: Kich vao danh myc: 1. Danh muc\1.2 Lép hoc.
Buéc 2: Chon Khdi va Kich nat Thém méi.
Budc 3: Nhap day du céc thong tin.

Budc 4: Kich nit Luwu lai dé luu lai dit liéu.

Tenlop () 10A15

Khoi  Khéi 10 -
Thirtw hiénthi 15

Ghi cha

1.2.2. Sira thong tin 1ép hoc

Cac bwéc thuc hién:

Budc 1: Kich biéu tuong truéc tén 16p hoc

¥ 1.2L6phoc Thém méi

Khdi - Chon -

v
10 Khéi 10 10A1

2 a #  Khdi 10 10A2

Budc 3: Stra cac thdng tin chua chinh xac.

Budc 4; Kich nat Sira dé luu lai
17



B® 1.2L6phoc

Khéi - Chon - v
Y S S
1 ] /  Knhéi10 10A1

Khéi (")
Tén l6p(7) 10A1

Thirte 1

1.2.3. Xba thong tin lép hoc
Cac bwéc thuc hién:
Budc 1: Kich chon 6 vudng tai dong I6p hoc
Budc 2: Kich nat Xéa.

Budc 3: Hop thoai thong bao hién ra, ngudi dung bim ndt OK dé xac nhan.

quantri.thuvien.edu.wvn cho biét

L&p hoc sau khi xéa s& khdng khéi phuc lai, ban cé chic chdn mudn

tiép tuc?

1.3. Bo mén — To

M0 ta: Chirc nang nay hd tro nha trudng quan ly gio vién theo bo mon — T6. Cac thao tac

thém sira x6a Bo mon — T tuong tu nhu muc 1.2 Lép hoc

Tim kiém theo Tén bd mon T T Kich chudt vao tigu dé cot dé sép xép.
I S N
10 VA Ngtr Van
2 O w Vat Li
3 O Ho Héa Hoc
4 0O 1A Tiéng Anh
5 O si Sinh Hoc

1.4. Bang phan loai sach

M® ta: Bang phan loai 1a bang gia tri hay cong cu chinh dé phan loai tai liéu, day la
phuong tién can thiét dé phan loai sach bao — tai liéu trong thu vién.

Cac buoc thuc hién:
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Budc 1: Kich vao danh muc 1. Danh muc/1.4 Bang phan loai sach.
Budc 2: Kich nat Thém moei.

BE 14 Bang phan loai sach Luu lai |

Ky higu () = TN

Ten phan loai (*) = Thiéu nhi

Ghi cha

Budc 3: Nhap cac thdng tin: Ky hiéu, Tén phan loai, Ghi chd (Néu cd).
Budc 4: Kich nit Luu lai dé luu lai dir liéu.

Chu y: Pay 1a chire nang lién quan dén viéc cap nhdt, bé sung, diéu chinh danh muc. Vé
nguyén tdc, ngwoi ding dwrgc phép chinh sita ciing nhw thém méi danh myc, tuy nhién do cac
bang danh muc trong phan nay da dwec chuan hoa truée khi dia chwong trinh vdo sir dung nén

nguwoi dUng khdng nén diéu chinh bang danh muc ¢ san trong chwong trinh.

Ngoai ra hé thong hé tro don vi nha triong Sao chép bang phan logi hé théng tai nat chic

ndang [Sao chép bang phan logi hé théng].

B® 1.4 Bang phan loai sach * Sao chép bing phan loai ha thdng | Tham phan loai lir Excel | Xudit Excel m
iy nieu Ten phan logi

2/ 00 Téng loai

a 001 KHOA HQC

001(075) Séch gido khoa khoa hoc

S U 001(076) V& bai tap Khoa hoc

1.5. Kho s&ch

M@ ta: Chuc ning nay hd trg nha truong quan ly danh muc céc kho séch, hién tai hé thong
d3 mic dinh ddy dua cac kho sach chinh trong thu vién, Ngoai ta hé thdng cé thé thyc hién thém
cac kho sach khac.

Cac bwéc thac hién:

Budc 1: Kich chon danh muc 1. Danh muc/ 1.5 Kho sach

+

Budc 2: Kich vao biéu tuong trén thanh menu

Budc 3: Nhap day du thong tin kho sach bao gom: Ma kho, tén kho, thi tu hién thi.
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2% 1.5Kho sach

..__ Kho sach hé thong m

M kho =
Ténkho Tiéu Hoc

Thir tw 9 e
Ghi chu Ghi chu

ol -

Budc 4: Kich ndt Thém dé luu lai kho sach

Cha y:

- Bé thém kho sach chi tiét, nha truong thuc hién kich vao biéu twong truge tén kho

sach can thém.

- Mi kho khéng dugc dé chir c6 dau. Vi du: M4 kho 12 SDD (Kho sach Pao dirc) thay vi dé
SPD.

- Néu cac don vi c6 nhiéu an pham thi c6 thé tach nhanh nho hon vé cac kho, nhung phai
tuan tha ma géc cua 3 kho chinh la: STK, SGK, SNV, trong d6 STK bao gom STN, SDD, SPL,
STC

B¥ 1.5Kho sach

+ Vd X 7B

Thiét bi_bé dung day hoc

rd X STK Sach tham khao v 1

+ 7 X STN Sach thiéu nhi v 4

+ ~/ x sob Séch dao dirc v 5

+ 7 X  SPL Sach phap luat v 6

+ /7 x sTC Sach tra ciru v 7

+ rd X  8GV Sach giao vién 8

+ ra X  SGK Sach giao khoa v 2
+ /X SNV Séch nghiép vu v 3

1.6. Ngon ngir
M@ ta: Chiic ning nay hd tro phan loai an pham theo ngén ngit, nguoi dung cap nhat danh
muc nay theo s ngén ngit sir dung: Tiéng Viét, Tiéng Anh, ...
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¥ 1.6 Ngon ngir Thém mén ﬂ

Luuy.
- Ban khong thé xda hodc sira ngdn nglr ducc danh déu 1a ngn ngi hé théng

Tén ngén nglr Tim kiém
1 rd v 1

vy Tiéng Viét
2 VRS Tiéng Anh v 2
3 s | Tiéng Birc v 3
4 s (R Tiéng Phap v 4
5 7 (Ng) Tiéng Nga v 5

Ngoai 15 ngén ngit co ban trén ngudi dung c6 thé thém tén dan toc vao muc ngdn ngir

khéc. Céc thao tac thém mai, stra, x6a tuong ty nhu muc 1.2 Lép hec.
1.7. Nha xuét ban
Mb ta: Chirc ning nay hd tro nha truong cap nhat danh sach cac nha xuit ban gitp cho

viéc thong ké an pham theo nha xut ban dwoc chinh xac, hiéu qua, dong thoi cling gitp ngudi

st dung thuc hién thao tac bién muc nhanh hon.

Hién tai hé thong da phich cing 57 nha xuat ban do bo thdng tin va truyén thdng cung cap.
Ngoai ra ngudi ding cd thé cap nhat thém mot sé nha xuat ban chua cé. Cac thao tac thém sua

x0a tuong ty nhu muc 1.2 Lép hec.

Hinh dnh m6 té mét s6 nha xudt ban trong hé thong:

B® 1.7 Nha xuit ban

Ten oha dtbdn

sTT| M | sira Ma Tén ngon ngir
1 O s TP Thoi dai
2 O 7 TTIT Théng tin va truyén thong
3 O /  TNMT Tal nguyén - M&i trugmg va Ban 8 Viet Nam
4 O 7 CcT Cdng thuwong
5§ 0O / HC Truémg THPT Hoang Cau

1.8. Thw muc

M@ ta: Thu muc cung cap cach phan nhom va quan ly noi dung thu vién hodc danh séch.

Cac budc thao tac thao tac twong tuy muc 1.5 Kho sach

B® 1.8 The muc
Loai tai liéu:| Sach v -
N S =
+ 7 X sT STEM Higu luc Sach 0
+ 7/ X TMmToan Toan Higu lyc sach 1
+ /X  TMvATLY vatLy Higu lyc sach 2
+ 7/ X TMHOA Hoa hoc Higu lyc sach 3
+ 7 x s Sinh - Céng nghé Higu lyc Sach 4
+ /7 X TMLCHSU Lich sir Higu lyc Sach 5
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1.9. CAu hinh tham s6 mwon séch
MO ta: Chirc ning nay hd trg nha truong thiét lap s6 lwong sach dugc muon, sb sach dugc

muon/phiéu va thoi gian muon (ngay).
Cac bworc thuc hién:
Budc 1: Kich vao danh muc 1. Danh muc/ 1.9 Ciu hinh tham sé mwon séch.

Budc 2: Nhap truc tiép s luong sach dugc muon, sb luong sach dugc muon/1 phiéu, thoi

gian muon Ién giao dién.

Budc 3: Kich nit Luu dir liéu dé luu lai thong tin.

B® 1.9 Cau hinh tham s6 mwen sach
O = ong d
o e
1 Gido vién 100 100 45
2 Hoc sinh 5 5 30
Chay:
y:

- S6 sach dwoc mwon: Tdng sb sach tdi da ma doc gia duoc phép muon.

- S6 sach dwoe mwon/1 phiéu: Tdng sé séch téi da ma doc gia dugce phép muon trong 1

lan muon.

- Thoi gian mwen: Chi ap dung trong trueong hop doc gia doc tai phong doc mé (thoi gian
dugc tinh theo ngay).

2. Ban doc
M6 ta: Pay la danh muc quan ly doc gia cia thu vién. Tai Danh muc nay, ngudi dung co
thé thuc hién cac chirc niang: Khai bao danh sach ban doc, 1am thé doc, in thé doc, phat thé doc,

gia han cho theé, thiét 1ap trang thai thé doc.

2.1. Thé doc gido vién

M0 ta: Chirc ning nay hd trg nha truong bd sung truc tiép thong tin giao vién.
Cac buéc thuc hién:
Budc 1: Kich vao danh muyc 2. Ban doc/2.1 Thé doc gido vién.

Budc 2: Chon bd mdn — t6 va kich nit Thém thé doc.
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B% 2.1 Thé doc gido vién Capnhatmatkhdu | Thém thé doc

T8B6 mén v
Ngir van

huyeén bié . .| Ngaynét )
sTT Chuyen bigt Ho tén Ngay sinh | Gigi tinh Téibo mén Ngaycipthé | 0 Trang thai thé
Toan han
N

KHXH
10| Lé Thi Thu An Chuyen bigt 25/11/2021  30/05/2025 ﬁz:i'““
Van phong
. N . BPang luu
2 m] Ban Giam higu Tran Thi An NG KHTN 25/11/2021  30/05/2025 thing
30 rd Binh Thi Anh N& KHTN 25(11/2021  30/05/2025 ﬁz:!;'”“
4 0O 7 D& Thi Diéu Anh NG Van phong 25/11/2021  30/05/2025 ‘[:‘:3'““

Budc 3: Nhap day du thong tin giéo vién.
Budc 4: Kich nat Ghi dé Iuu lai théng tin thé doc gido vién.

Trudng hop gi&o vién quén mat khau, nha trudng thuc hién cap lai mat khau cho giéo vién

nhu sau:
Budc 1: Kich vao danh muyc 2. Ban doc/2.1 Thé doc gido vién.

Budc 2: Tich 6 vudng trude tén gido vién can cap mat khau va kich nit Cap nhat mat
khau.

2% 2.1 Thé doc gido vién Cap nhatmat khdu | Thém thé doc Géu hinh cot hién thi

T&/Bd mén | - Chon - v
Mathe  Mathé Hoten | Ho tén doc gid
_ .| Ngay hét
M4 the doc Ngay sinh Gidri tinh Té/bé mén Ngay cép thé han Trang thai thé

1 y Lé Thi ThuAn N Chuyén bt 25/11/2021 30108/2025 222‘;""“
2 / Tran Thi An N KHTN 251172021 3000512025 2::‘1‘;"‘“
3 D y Binh Thi Anh NE KHTN 25/11/2021  30/05/2025 az:'g'"u
4|0 7 6 Thi Digu Anh N Van phong 25/11/2021 30/05(2025 f:;ag'““

Budc 3: Nhap mat khau can cap vao 6 mat khau va kich nit Cap nhat dé luu dit liéu.

.. .
111 . Hé thdng quan ly thu vién trirérng hoc - o X
BF Cap nhat mat khau Cép nhat m

Mat khau (*) R

(3
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2.2. Thé doc hoc sinh

Thuc hién tuong tu nhu thé gido vién.

2.3. Thiét 1ap trang thai thé
Mb ta: Chirc ning nay hd tro nha trudng thiét 1ap trang théi thé (dang luu thong, chd kich

hoat sur dung, ...) sau khi thém méi doc gia.

Déi véi nhitng thé doc vi pham quy dinh cua thu vién (mwon qué nhiéu chua tra, qua han
phai tra, [am mat an pham, ...), nguoi ding c6 thé ghi nhan dé danh diu cac trang thai cua the,

tién cho viéc quan 1y thé doc va muon an pham.

Ghi chu: Nhimg doc gia da tét nghiép, hoac chuyén truong thi chon trang thai thé 1a cdm

muon (khong duoc x6a thé) hozc thiét 1ap thé d6 hét han st dung.
Cac buéc thuc hién:
Budc 1: Kich vao danh muc 2. Ban doc/2.3 Thiét lap trang thai thé

Budc 2: Chon tirng thong tin thé can thay ddi trang thai hoac chon tat ca (Cha y mdi doc

gia khi méi thém vao déu cd trang thai cho kich hoat).

Budc 3: Chon trang thai can thiét lap (dang luu thong, chd Kich hoat st dung,...) sau dé
kich nat Thiét 1ap trang thai.

B 2.3 Thiét Iap trang thai thé

Chon loai thé doc: | Gido vién ~ | Chonbdmén-Té: Tatca

3

Trang thai thé: | Dang Iru thong e- Thiét Ip trang thai

Kich chudt vao tiéu G cot aé sdp xép

En“mm et s
An N

1 oNguyEn Thi Thanh 31/8/1986 26/8/2016 Dang Iru thong
2 Nguyén Tra AN 22/6/1992 Ni# 7/9/2022 Ché kich hoat siF dung
3 O Nguyén Tudng Anh 27/2/1985 N 23/8/2016 Dang Iu thong
4 O Treong Thi Ngoc Anh 1/5/1984 N 23/8/2016 Dang Iuu thong

2.4. Thiét 1ap nién khoa thé

Mo ta: Thiét lap thoi gian, nién khoa cua thé hoc sinh

Cac buéc thuc hién:

Budc 1: Kich vao danh muyc 2. Ban doc/2.4 Thiét lap nién khoa thé hoc sinh
Budc 2: Chon khéi, 16p, hoc sinh va nhap lién khéa

Budc 3: Kich nat Thiét 1ap nién khoa
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B8 2.4 Thiét lip nién khoa thé hoe sinh

Chonloaithé doc: Hocsih  + | Kkngi: Knéi10  «  Lop: Tétca

Nién knéa Thiét 4p nién knéa h
Kich chudt vao tigu dé cot & sap xép
10 Nam

Nguyén Gia An 15/8/2022 2022-2023
2 O LeMinh Huyén Anh Ni 15/8/2022 2022-2023
3 O NguyénThu Anh Nit 15/8/2022 2022-2023
4 [J Pham Qujnh Ann Ni 15/8/2022 2022-2023
5 O TanTam Anh NI 15/8/2022 2022-2023

2.5. Thiét 1ap Té/ Bd mén thé gido vién
M@ ta: Chirc ning nay hd trg nha truong thiét 1ap T6/ Bo mon thé gido vién cho cac giéo

vién trong truong.
Cac bwéc thuc hién:
Budc 1: Kich vao danh muyc 2. Ban doc/2.5 Thiét lap To/ Bd mdn thé gido vién.

Budc 2: Chon loai thé Thiét 1ap T6/Bd mdn va tich chon 6 vudng trudc gido vién tuong

g Vvéi t6/ bo mon.

Budc 3: Kich nat Thiét 1ap dé thiét 1ap T6/Bo mon thé gido vién.

B¥ 2.5 Thiét 1ap T6/Bo mon thé gido vién
Chon loai thé doc: | Gigo vién

Thiét 1ap T&/B6 mén| Matr van a Thiétiap "3

Kich chugtvao 6 88 cot 08 s e
nnm ~Chon- Ho tén Té/B& mén Ngay sinh Gid tinh Ngay cip thé Trang thai thé
. O

¥ van
o i An Chuyén bist N 25/11/2021 Dang lvu thdng
Chuyén bigt
2 . n KHTN N 2511112021 Bang luu thang
Toan
3 0 KHXH nh KHTN N 25/11/2021 Dang luu thdng
- KHTN . i .
4 bu Anh Van phang N 2511172021 Dang lvu thang
Van phong
5 : oW Mguyén Thi Ngoc Anh KHXH NG 9/9/2023 Dang luu thdng
[ Tang Thi Canh KHXH N 25/11/2021 Bang luu thang
7 Nguy8n Manh Cuéng Chuyén bigt Nam 2601112021 Bang luu théng
8 [ Luu Bich Digp Toén N 6/9/2023 Bang luu théng

2.6. Gia han thé doc
Mb ta: Chirc ning nay hd tro nha truong gia han thé cho ting dbi twong vi mic dinh
chuong trinh 1uén 13 ngdy hién tai ciia nam. Vi vay, trudc khi in thé ngudi dung can gia han thoi

gian cho timg ddi tugng thé doc hoic tat ca dbi twong thé doc.
Cac bworc thuc hién:
Budc 1: Kich vao danh muc 2. Ban doc/2.6 Gia han thé doc.
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Budc 2: Chon loai thé can gia han (giéo vién, hoc sinh)

B 2.6 Gia han thé doc

Chon loai thé doc: | Giac wién - Chon bd mén - Té:  Ngi van

Gia hanthé 161 25/05/2025 df—

Kich chudt vao tigu 4& cot aé sép xép|

Trang thai thé
1 Nguyén Thi Héng Giang N 25/11/2021 25112021 30/5/2025 Dang lru thong
2 Khiic Thi Hdo N 251172021 251112021 30/5/2025 Bang lru théng
3 Bam Thi Hau NG 25/11/2021 25112021 30/5/2025 Bang luu thong
4 Nguyén Phurong Huyén N 25/11/2021 251112021 30/5/2025 Bang lru théng

Budc 3: Chon ngay gia han.
Budac 4: Kich nat Gia han thé.

2.7. In thé ban doc

M0 ta: Chuc nang nay hé tro nha trudng thuc hién 1am thé cho ban doc.
Cac bwéc thuc hién:

Budc 1: Kich vao danh myc 2. Ban doc/2.7 In thé ban doc.

Buéc 2: Chon loai thé can in.

Budc 3: Chon tung ddi tuong (giéo vién, hoc sinh) hoic tat ca dbi tugng can in thé bang

cach tich vao cac 6 chon

Budc 4: Kich nit In thé thw vign (Mau 1) hoic In thé thw vién (Mau 2) hoic In thé thw

vién (RUt gon) dé in thé

Chon loai thé doc.  Giao wén ~ Chonb®mén-Td: Tatcd w  Trang théi the: Chon

Kich chudt vao tigu dé cot dé sép xép|

1 . L& Thi Thu An Nix 25/11/2021 2511112021 30/5/2025 Bang lvu thang

2 0O ‘ Trén ThiAn Nix 25/11/2021 2511112021 30/5/2025 Bang lvu thang

30 . Binh Thi Anh Nir 25/11/2021 2511112021 30/5/2025 Bang luru thong

3. Bién muc

M0 ta: Cac chitc ning hd trg nha truong thuc hién toan bo quy trinh nhap mai, bién muc,
tao ma cé biét cho 4n pham, .... Mudn dua an pham vao luu thong (muon, tra, in két qua. ...) thi

can thuc hién theo quy trinh tom tat dudi day:
- Nhap méi 4n pham
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- Bién muc 4n pham
- Ta0o m4 cé biét cho 4n pham.

3.1. Danh sach bién muc
M@ ta: Churc ning nay hd trg nha truong nhap toan bo cac truong théng tin co ban cua an
pham di co trong thu vién nhu sb chiing tir, ngudn cung cap, nhan dé, sé lwong, kho sach, ngay

vao s6, bién muc 4n pham, diang ky ca biét cho 4n pham. ...

3.1.1. Thém méi 4n phim

Cac buéc thuc hién:

Budc 1: Kich vao danh muc 3. Bién muc/ 3.1 Danh sach bién muc

Budc 2: Kich nGt Thém 4n pham

Budéc 3: Nhap day du cac thong tin 4n pham, dic biét cac truong dix liéu 6 dau (*)
Trong do:

+ Tac gia: Nhap thdng tin tac gia chinh cua tac pham.

+ Pong tac gia: Nhap tac gia thir 2, 3, 4, ngudi swu tam, bién soan, .... Pdi véi 4n pham co

tir 5 tac gia trg 18n thi phan nay nhap 3 tac gia dau roi nhap 3 chim (....).
+ Nam xuat ban: Théng nhat ghi bang sé A Rap. Vi du nim 2010.
o Néu khong c6 ndm xudt ban, nam in thi mé ta theo nam ban quyeén.

e Nam xudt ban rat can thiét cho tat ca cac logi hinh tai ligu. Vi vdy, can tim trong chinh
van hay trong cdc nguon tai liéu khdc dé xac dinh mét nam xudt ban twong doi ding va

m ta dé trong ngodc vudng [].
+ S trang: Ghi s trang tai liéu, lay sé trang cudi cling caa 4n pham dua vao mo ta.
Vi du: Sach c6 180 trang, thi nhap 180 (khéng ghi 180tr).
+ Kho sach: Ghi theo chiéu cao tinh bang cm va 1am tron sé.
Vi du: khé 20,5cm thi nhap vao 21.

+ Pon gia: Nhap don gia cua an pham theo s6 nguyén dwong.
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+Thong tin phan loai: Trong danh muc Bang phéan loai sach (DDC) c6 bang phan loai dung
chung cho Thu vién trudng hoc. Bang Phan loai nay la tién ich Chirc niang nay hd tro nha

truong tra cu ki hiéu phan loai ciia 4n phdm 1 cach nhanh nhét.

+ Tur khéa thoi gian: Chon tir hay cum tir thé hién noi dung tai liéu dé dat tén cho tir khoa.
Déi voi cac thc pham vin hoc, tir khda gitp cho biét mén loai khoa hoc caa 4n pham.

Vi du: Gié ddu mua caa Thach Lam — tir khoa 12 tac phdm van hoc.

+Tir khoa chuyén dé: Tir khda phan anh tai liéu tirng linh vuc, timg chuyén dé.

+Tir khoa dia chi: Tir khoa thé hién vé mot dia phuong, mot khu vuc dia ly.

+Ttr kh6a nhan vat: Tur khda thé hién vé doi sdng, su nghiép caa nhitng nhan vat lich str,

+Sach mai: Néu sach mai dugc mua hoic cip phat vé thu vién thi kich 6 vudéng dé danh

dau.

+ M4 xép gia: Tién ich nay giup cho thu vién nao sir dung xép gia theo mén loai hoic ty

B8 Thém mé&i bién muc sach @ Ghi va thém chieng tir méi I Ghi va thém
1. Théng tin chung 2. Thong tin khac
Anh bia sach
Luu y: Cac trudng di liéu duoc danh déu (%) la cac treéng dif liéu bat budce nhap.
Thong tin chibng tir nhap
84 chirng tir () Ngubn cung cap én pham (%)
b8l Chon ching tir d3 nhap
86 vao sé téng quat Ngay chirng tir (7) Tinh chét nhap (7}
Mua v
aa Théng tin &n pham nhap
Nhan dé () Loai 4n pham
m Sach '
Tac gia chinh Nha xuft ban () Noi xudt ban
Chon nha xudt ban v
Phan loai dn pham (7) Ky hiéu nhan dé Ky hiéu tac gia
Chon phén leai sach v
Nam xuat ban () In 1an thie §6 trang
Gia bia Khé sach ISBN

Budc 4: Kich nit Ghi va thém dé luu lai dir liéu thdng tin chang tir nhap va tiép tuc
thém bién muc vao ching tir nay hoic kich nit Ghi va thém ching tir méi dé luu dir liéu, khi
d6 hé thdng s& tu dong x6a trang cac & nhap liéu cua théng tin ching tir nhap dé tao chung tir

nhap mai.
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Chay:
- Kinh nghiém ngudi 1am coéng tac TV thi nén chon Ngay vao sé tring véi Ngay
chieng tir dé tién trong viéc quan Ii, kiém tra va tim kiém ching tir.

- Mot s6 ching tir thi ¢d thé nhap nhiéu 4n pham cuaa cac kho khac nhau.

-S4 chang tir va s6 hoa don tai chinh s& dugc lay thdng tin ra s6 Téng Quat. Trén 1 s6
chung tir chi nhap mot sé hoa don tai chinh. Néu khong nhé s6 hoa don tai chinh thi
c6 thé bo qua khdng nhap. Khong duoc phép nhap 1 sé chang tir ¢6 2 sé hoa don tai
chinh.

3.1.2. Stra bién muc
M@ ta: Chirc ning nay hd tro nha trudng sira lai thong tin tac gia, théng tin xuat ban va md

ta vat ly, ngén ngtr, thu muc, phén loai, ting thu va phu chd, thdng tin tir khoa, sach mai, ...
Cac bwéc thuc hién:

Budc 1: Kich vao danh muc 3. Bién muc/ 3.1 Danh sach bién muc

.
. . . n A 4 ALt -2 4 2 oA 2
Budc 2: Chon tiéu dé sach va kich biéu tugng dé sura an pham.
Kho sach | - Chon - v Chingter Tatca v Themuc -Chon- v
Tim theo nhan & sach = ! Nhap tt ngay B  Nhap aénngay
. N . oz = Ky higu Nam xuat Lan xuat
. ¢
ST o S fhe saen fitian o6 S phim mm
Sach tham khao Gii NGUYEN PHUNG Baihoc Quocgia TP TP. Ho
1 5 phit thudc bai NG527, ’ 2022
% i phating PHONG P Hé Chi Minh Chi Minh
= NGUYEN TH| MY
2 x ¥ ,  sachnghiepw Gi4o dyc cong dan 8 SGV Canh didu s NGS27t  Dai hoc Hué H 2023
3 O X rd Sach nghiép vy Khoa hoc ty nhién 6 SGV Két ndi tri thirc V0 VAN V500v Gido duc Viét Nam H 2021

Budc 3: Giao dién stra 4n pham hién thi, nguoi ding stra lai cac thong tin sai trén giao

dién.
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B8 Cap nhat bién myc sach

1. Théng tin chung

Anh bia sach

2. Théng tin khac

* Ghi di ligu Déng

Luu §: Cac trwong dif lidu duoc danh diu (%) la cac trudng di liéu bt bude nhip.

Théng tin 4n pham nhap
Nhan @é ()
5 phut thuge bai
Tac gia chinh
NGUYEN PHUNG PHONG
Phaén loai &n pham (%)
371 - Khoa hoc su pham v
Nam xudt ban (*)

2022

Gia bia

Thong tin xép gia va dang ky ca biét
Kho sach (%)

+ Sach tham khdo Gidi tri (STK2)

Nha xuit ban (%)

Bai hoc Quéc gia TP H6 Chi Minh v

Ky hiéu nhan dé

Ni14p

In lan thi

Khé sach

16x24cm

DKCB b.dau tir (*)

O 923

Loai &n phdm

Sach v
Noi xuat ban

TP. H6 Ghi Minh

Ky hiéu tac gia
NG527p

§6 trang

189

ISBN

Sé cudn (%)

1 Thém ma cé biét

Budc 4: Kich nat Ghi dir liéu dé luu dit liéu.

3.1.3. Tra ciru tiéu dé sach

Budc 1: Kich vao danh muc 3. Bién muc/ 3.1 Danh sach bién muc sau dé nhap thong tin

tim kiém vao 06 Tim kiém theo tiéu dé Sach.

=' 3.1 Danh sach bién myc

Kho sach - Chon -

v  Chimgty Tétcd v | Thu myc

Tim theo nhan dé sach | Giao duc céng dan 8 SGV Canh diéy

] Nhap tir noay

Kho sach

- Chon -

Nhan dé dn phim

Thém 4n phim In phich ~ Inmuciuc ~ f Inmavach ~ § Innhdn ~
.

B Nhip dén ngly

Tén tac gid

Cu hinh cBt hin thi

- I —

Ky higu

Nha xuit bin Noi xuat Nim xuat Lan xuat

tac gia

bin ban [

Budc 2: Kich nat Tim kiém sach dé Hé théng tim kiém séach theo yéu cau.

3.1.4. In phich cho bién muc

M0 ta: Chirc ning nay hd trg nha truong in va xép phich vao ta muc luc theo ky hiéu phan

loai va ban doc chi can tim phich trong ti muc luc dé chon duoc tai liéu va 1am phiéu yéu cau dé

muon sach (co ghi day du ki hiéu xép gia & phich trén, goc tréi cua phich).

Cac bworc thuc hién:

Budc 1: Kich vao danh muc 3. Bién muc/ 3.1 Danh sach bién muc

Buéc 2: Chon kho sach

Budc 3: Tich chon bién muc can in phich
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.

Knosach Sachgisokhoa () v | chimgw | Titca v Thumue -Chon- In phich tiéu g o
In phich tac gia
Timtheo nhan dé sach NI han dé sa kiérm Nh3p tir ngay Nhap dén ngay In phich mén loai
PP PR Ky higu S, Noi xuét Nam xuét Lén xuét
Kho sach Nhan dé an pham Tén tac gia the gié Nha xuit bin bén o
2 E O

1 * Va Sach giao khoa Ng@ van 8 T.2 SBT Chan tréi sang tao :E':Y SN NGB27t Gido dyc Viét Nam H. 2023
2 x #  sach giao khoa Toan 8 T.2 SBT Chan trai sang tao TRANBUCHUYEN TR121d  GidoducViétNam  H. 2023
3 ®x yd Séach gido khoa Toan 8 T.1 SBT Chén tréi sang tao TRANDUCHUYEN  TR121d Giao dyc Vigt Nam H. 2023
4 (m] X ra Sach giao khoa Lich str va Bia li 8 SBT Phan Bija Ii Chan tréi sang tao PHAN VAN PHU PH106v Giao dyc Viét Nam H. 2023
5 0 X V4 Sach giao khoa Lich si¥ va Bia li 8 SBT Phan Lich str Chan trai sang tao HA BICH LIEN H100b Giao duc Viét Nam H. 2023

Budc 3: Kich nat In phich va Hé thdng sé& in ra mau phich nhu sau (vi du in phich theo tac

gia):

Chon dinh dang xuét file ® PDF

R s Y ) i TR
Main Report

SCK NGUYEN THI HONG NAM

001302

001303 - .

Q01304 | NGT vén 8 T2 SBT Chan tro1 sang tao/NGUYEN THI HONG
NAM._| : Gigo duc Viét Nam, 2023. - 80 fr.; 17x24cm cm.

001305

001306

8(076)

NG527t (:)

NG527t + NG550v

Budc 4: Hé théng mic dinh dinh dang xuat file PDF. Dé xuét file kich nit Xuat file. Hoic

. I .
kich vao biéu twgng L—_ va lya chon mot trong cac kiéu dinh dang file phu hop theo mong

muén va kich nat Export dé luu file vé may.

3.1.5. In ma vach
M@ ta: Chirc ning nay hd tro nha truong in ma vach dé dan vao sach cho may doc ma

vach, doc thdng tin caa sach khi thuc hién muon tra.
Cac buoc thuc hién:
Budc 1: Kich vao danh muc 3. Bién muc/ 3.1 Danh sach bién muc
Budéc 2; Chon kho sach, sach can in ma vach

Budc 3: Kich chon In ma vach va chon mau mudn in
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In mé vach ~

B¥ 3.1 Danh sach bien muc Céap nhat thu muc.

Knosach  Séch gido khoa @ - cimw Tiea v  Themuc -Chon- v
Tim theo nhan d& sach ~ Nhap nhan d& sach tim kiém Nhap ti ngay @  Nhap génngay ®
e o Ky an xu)
Kho sach Tén ta
= s mmm

NGUYEN THI HONG

Mau 1 o

Méu 2

1 x rd Sach giao khoa Nglr van 8 T.2 SBT Chan tréi sang tao NAM NGS52Tt Giao duc Viét Nam H 2023
2 rs Sach giao khoa Toan 8 T.2 SBT Chan tréi sang tao TRAN BUC HUYEN ~ TR1214 Glao duc Viét Nam H 2023
3 [m] b 4 rd Séach gido khoa Toan 8 T.1 SBT Chan tréi sang tao TRAN BU'C HUYEN  TR121d Gido dyc Viét Nam H. 2023

3.1.6. In cac nhan 4n pham

M0 ta: Chirc nang nay hd tro nha truong in va din nhan sach gitp cho viéc tim kiém thong

tin trén gia sach thuan tién hon.
Thao tac twong ty In méd vach

.

Knosach | Sach giao khoa v  Chingty Tatcd v  Themue -Chon- o hin (59w)
In nhdn (BKCB)
Tim theo nhan 8 sach | Nhap nhan dé sach tim kiém Nhap tir ngay Nhip dén ngay B ULTTE  In nhan Nhan dé
In nhan Tac gia & P
A - 3 i e P N xuat Lén xu
sTT M | Xéa | Sia Kho sach Nhan dé &n phim Tén tac gia In nhén Tac gid (Tén truémg) Ian ban
In nhan (Kho - Tén truong)
. , P, NGUYEN TH| HONG N ~ N
1 b 4 ra Sach giao khoa NgUr van 8 T.2 SBT Chan tréi sang tao NG52Tt In nhan (BKCB - Tén truéng) 2023
In nhan (Nhan dé - Tén truéng)
2 ®  #  Sachgidokhoa Toan 8 T.2 SBT Chan trai sang tao TRANBUCHUYEN  TR121d | 1 nhan (Kho - Tén trweng - M3u 2) 2023
3 0O X Sach gléo khoa Toan 8 T.1 SBT Chan tréi sang tao TRANBUC HUYEN  TRiz1g | '""han (BKCB-Tentuong - Mau 2) 2023
In nhan (Nhan dé - Tén truang - Mau 2)
4 D x Vi Séach giao khoa Lich str va Dia li 8 SBT Phén Dja li Chan tréi sang tao PHAN VAN PHU PH105v In nhan Gay sach (M1) 2023
. . _ In nhan Gay sach (M2)
5 [m] b4 Vs Sach giao khoa Lich str va Bia li 8 SBT Phan Lich str Chan tréi sang tao HA BICH LIEN H100b B 2023
In nhan Gay sach (M3)
6 O X #  Sach gido khoa Lich st va dia Ii 8 SGK Chan tréi sang tao HA BICH LIEN H100b In nhan Sach 2023

3.2. Danh sach 4n pham theo PKCB
M6 ta: Chirc niang nay hd tro nha truong quan |y sach theo sé dang ky ca biét va biét minh
da dang ky ma ca biét cia cac kho sach dén s nao dé chu dong cho viéc dang ky nhiing sach

mai.

B® 3.2 Danh sach an pham theo BKCB C4p nhit chimg i, ngay vao s&

Kho sach - Chon - v  Tinhtrang sach - Chon - v | Trang thai sach - Chon - v Chungtr Téitca v Sipxép -Chon- v
Nhan dé  Nhip an dé sach tim kiém BKCB tir DKCB dén Ngay vao s gay/thang/nar Ngay nhdp ngay/thang/nar
sTT| W Nhan dé én phim ach gia 86 ca biét Ngay vao sb Kho sach Tinh trang sach Trang thai sach Irot 86 chim
muron

1 O Khoa hoc tw nhién 8 SBT Két nédi tri thirc SGK-4 SGK-001315 07/09/2023 Sé&ch gido khoa Sach chua luu théng  S3n sang trong kho 0 04/23-2¢
2 [0 Khoa hoc ty nhién 8 SBT Két ndi tri thuc SGK-5 SGK-001316 07/09/2023 Sach giao khoa Séach chua luuthang  San sang trong kho 0 04/23-2¢
3 O Khoa hec ty nhién 6 SBT Két ndi tri thirc SGK-6 SGK-001317 07/09/2023 Séach gido khoa Sach chua luuthang  San sang trong kho 0 04/23-2¢
4 [ Khoa hoc ty nhién & SBT Két ndi tri thirc SGK-7 SGK-001318 07/09/2023 Sé&ch gido khoa Sach chua lyu thong  San sang trong kho 0 04/23-2¢

3.3. Bién muc 4n pham tir Excel.

Mb ta: Chirc ning nay hd trg nha truong nhap bién muc an pham tur file excel.
Cac buoc thuc hién.

Budc 1: Kich vao danh muc 3. Bién muc/ 3.3 Bién muc 4n pham tir Excel
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Budc 2: Chon file mau va thuc hién Tai xuéng file mau.

m 3.3 Bién muc dn pham tir Excel

File mdu: | Bién muc sach va dang ky ca biét tir file Sl Tai xudng file miu h

Luu y:
« 1. Cac cét tiéu d& mau dé trong file mau 12 bat budc nhap
« 2 Khdng thay déi, thém, xéa cac ct trong file mau
« 3. Chon ding file miu bign muc khi chon kigu bién muc
« 4. Nhifng ban ghi khéng hop 1€ (co 161), hoac sO DKCB 44 ton tai s& khong dirgc thém méi vao hé thong

Chon kiéu bién muc @ Bién muc sach va dang ky ca biét tiv file (O Bién muc sach va ding ky cé biét tw déng (O Bién muc sach gido khoa

: Chon File Excel tir mdy tinh: | Choose Files | No file chosen

Budéc 3: Nhap day du dir liu trén file mAu.

A | B | c | D | E F G
Luu y: Nh@p theo 1 trong cac gia tri (Cap Luu y: cdt Ngay chirng tir phai dinh dang
phat; Mua; Tdng) Text va nhap dung dinh dang:
ngay/thang/nam
STT | SO chimg tir | Ngay chimg tir Nguon cung cap Tinh chat nhip Tiéu dé Kho sich
1 "00012 30/04/2023 Pai hoc Sir Pham Ha Noi Tang Nhimng dia tré Sach tham khao
P "00013 30/04/2023 Bai hoc Str Pham Ha Noi Ting Ning bach tuyét va 7 chit hin Sach thiéu nhi

Budc 4: Tai muc 3.3 Bién muc 4n pham tir Excel, kich chon Choose file dé chon file va
kich Tai I1én

Budc 5: Kich nat [Nhap bién muc sach] dé luu lai thong tin

B® 3.3 Bién muc 4n phim tir Excel 9 Nhap bién muc sach |
File mdu:  Bién muc sach va ding ky ca biét tir file Bl T3i xudng file mAu

Lwuy:
« 1. Cac cét tiéu dé mau do trong file mau la bat buéc nhap
« 2 Khéng thay d6i, thém, x6a cac cot trong file méu
« 3 Chon diing file m&u bién muc khi chon Kiéu bién muc
« 4. Nhitng ban ghi khdng hep I€ (c6 I6i). hodc s DKCB d4 tdn tai s& khéng duroc thém mai vao hé théng

Chon kidu bign muc @ Bién myc sach va déng ky ca biét tir file (O Bién myc séch va déng ky ca biéttw déng O Bién myc sach gido khoa

Chon File Excel tir méy tinh | Choose Files | No file chosen 9
Ngay Nguén ""' Kho Ng Phi an Déng tic a Ther
S | amgE Tiéu dé sich | © o S6BKCB XB | gid e tén muc | thé

Ngi dung I5i

Sach khoa
Dai hoc Sach
NhiEng dira noc viét Dai hac Thanh .
1 00012  30/04/2023 SwPham Tang tham 30/04/2023 200012 2023 Khéng c6 161
tré cho thiéu su pham céng
Ha Noi kndo
nhi
Séch khoa
Bai hoc Nang bach Sach
hoc viét Bai hoc Thanh
2 00013  30/04/2023 SwPham Tang myél vai thiéu 30/04/2023 200013 2023 Knong co 16i
cho thiéu sur pham céng
Ha N&i chi lin nhi .

Luuy:

- Sau khi tai file 1én, don vi thuc hién kiém tra trang thai 15i va néi dung 16i, truong hop cé

131, don vi kiém tra va chinh sira lai trén file nhap liéu sau do lai Ién lai
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- Sau khi nhap bién muc thanh cong, don vi kiém tra lai théng tin sach tai muc 3.1 Danh

sach bién muc.

4. Luu thong
M@ ta: Chirc ning nay hd tro nha trudng quan 1y cac nghiép vu: Muon séch, tra sach, mat
sach hay phat doc gia. Ngoai ra con hién thi cho thu thu danh sach cac thé ding ky muon sach

qua mang.
4.1. Muon sach

M3 ta: Chirc ning nay hd trg nha truong quan 1y viée doc gia muon tai lidu thong qua thé
thu vién va hé théng doc ma vach. Phuc vu ban doc mugn cac loai tai liéu c6 trong thu vién,
ddng thoi cling Chirc nang nay hd trg nha truong thuc hién cong doan cho muon tai liéu mot
cach nhanh chong, chinh x4c. Gidm sét chat ché qua trinh mugn tai li¢u, dam bao tinh nhat quan
va khoa hgc trong viéc td chue kho tai liéu, thuan tién cho qua trinh tim kiém va st dung tai liéu.

Cac buéc thuc hién:
Budc 1: Kich chon 4. Luwu thong/4.1 Mwen sach.

Budc 2: Dung thé thu vién Quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 M4 thé
10i Enter) hodc kich Tim kiém dé vao danh sach thé va chon dén thé mubén muon sach. Moi

thong tin vé thé s& dugc hién thi 1én giao dién.

B 4.1Muon sach @ Xac nhan muon va in phiéu Xoa séch chiy muon
$6 sach dang mwon: 3 86 sach con dwge muon: 32 S6 sach con duwge muwen trén phiéu: 35
Ma thé
.} i
y Sbsach chuata 3
$6 sach mugn qua han: 0
Ho tén NhémiLép Hidu lye - .
L& Thi Thu An Chuyén biét 30/05/2025
56 phiéu muon Cain bé this vién Ngdy muon
Trén Thi Thiy Diéu 16/10/2023 (]

Ghi chi muen

S0 dang ky ca biét

Budce 3: Dung dau doc thé doc cac mi vach (S6 PKCB) trén ting cudn sach dé hién thi

thong tin cudn sach muon hodc nhép tryc tiép ma dang ky ca biét cua an phém vao 6 S6 PKCB
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i 41Mugnsach @ e Xac nhan muon va in phidy

sésicnaangmuon: 3 Sésdcnconauge muon: 31 56 sdcn con dwge muon trén phidu: 34

Ma thé
. ~ 54 séch chuatrd: 3
54 séch muon qué han 0
Ho tén NhomiLéy Hidu hye —
o P éu by - Xem chitiét
L& Thi Thu An Chuyén biét 30105/2025
S6 phiéu muen Cén b ther vién Ngay mwon

Trén Thi Thiy Diéu 16/10/2023 B @

Ghi chil mugn

S6 dang ky ca biét
| N

Sich chi mugn Danh sich Sich dang muen (3)

1 & SNV-000555 Gigo dyc cong dén 8 SGV Canh digu NGUYEN THI MY LOC 22612024

Budc 4: Tich chon X4c nhan mwon va in phiéu hoic kich nit Xac nhan cho mwon.

4.2. Danh sach phiéu mwen gido vién

MB&b ta: Chirc ning nay hd trg nha truong tong hop cic phiéu muon va cho biét thong tin
cla ting thé dang muon, di tra va sach 1am mét.

Cac budc thuc hién:

Budc 1: Kich chon danh muc 4. Luwu théng/4.2 Danh sach phiéu mwon giso vién

Buée 2: Chon thao tac loc theo Bo mon/Té hodc tim kiém theo tén doc gia.

8% 4.2 Danh sach phiéu mwgn gido vién
Chon Bé mon/To:| Tatcd

Tim kiém theo Tén doc gia Kich chut vo tigu a8 c6t 68 sp xép.
T A O S

1 Noguyén Binh D& 26042023 TEN_THU_THU Séch dang muon (2)] Sach datrd (0)] Sach lam mat (0)

2 Nguyén HiFu Knai 13/042023 TEN_THU_THU Sédch dang muon (2)] Sach datra (0)] Sdchlam mat (0)

3 Pham Thi Thanh Huyén 26/03/2023 TEN_THU_THU Séch dang muon (3)| Sach d&trd (0)] Sdchlam mét (@)

4 Nguyén Thi Minh Phic 26/03/2023 TEN_THU_THU Sédch dang muon (0)] SAchd3trd (1)] Sachlammét (@)

4.3. Danh sich phiéu mwon Hoc sinh

Thuc hién twong ty nhu muyc 4.2 Danh sach phiéu mwon gi4o vién

B® 4.3 Danh sach phiéu mwen hoc sinh
cnonkné Knéi6  + cnoniop| Titch

Tim kiém thee Tén dbc gid: Tim kiém Kich chudt vao tidu & ot aé sip xép

Lip Ngay tao Nguiri ghi phidu Ghi ehiy Chi tiét

1 L& Nguyén Anh Knoa BA1 05102023 Trén Thi Trdy Digu mugn (1) | Sachdata (0) | Sach lam mat (0)
2 Fnam Knann Ha aA1 04/10/2023 Trdn Thy Thily Diéu won (1) | Sichdiwa (0) | Sachlam mdt (0)
3 Nguy#n Thiy Duong BAZ 04/10/2023 Trdn Thi Thidy Diéu 1 (0) | Sachddtrd (1) | Séch lam mét (0)
4 Nguyé&n Phic Long BAY 04/10/2023 Trén Thi Thily Digu on (1) | Sachditd (0) | Sachiam mét (0)
5 Phirong Lan Anh 6AS 0401002023 Trén Thi Thidy Digu (1) | Sacndatrd (0) | Sachlammat (0)
6 Trinh Quang Minh 5AG 04/10/2023 Trén Thi Thiry Digu Sach dang murgn (1) | Sachdud (0) | Sichiammét (8)

4.4. Danh sach doc gia mwon qua han
M0 ta: Chirc ning nay hd trg nha truong quan 1y danh sach thé va sich muon qua han dé
¢6 ké hoach doi sach va phat ban doc.

Cac buoc thuc hién:
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Budc 1: Kich chon 4. Lwu thong/4.4 Danh sach d§c gia mwen qua han.

Budc 2: Chon thao tac loc theo loai thé, néu 1 thé gi4o vién thi can chon thém thdng tin bo

mon, con néu 1a thé hoc sinh thi chon thém théng tin khdi, 16p can xem.

E® 4.4 Danh sach dgc gia mugn qua han

Chon loai thé: Gido vién = Chonbb mén: Tated

Tim kiém theo Tén ddc gid Kich chut vdo tiéu a& cot aé sap xép.
lm_-

Tiéng anh 10_Smart word_Workbook

Nguy&n Thi Hong Mai 14100/2022 1200112023

2 Séch bai tap Tiéng Anh 11 -Tap 1 - MGi Nguydn Thi Phugng Hué 08/08:2019 071212019 123
3 Tuyén tap G& thi Olympic 30 thang 4, in thiy XXI1 - 2016 mon Ngi van Nguyén Thi Hong Hanh 1711012017 1611212017 1957
4 L&m chi mén sinh trong 30 ngay (SH12-58) Lé ThiNga 23122017 2110212018 1890
5 Tir dién Anh-Vigt (TC-07) Vii Hang Nhung 071212019 0510412020 M6
6 Séch gido khoa Sinh hoc 10_Cénh digu Tran Thi Thu Ha 07/09/2022 0510172023 11

4.5. Tra sach

M5 ta: Chuc nang nay hd trg nha trudng quan 1y viéc doc gia tra tai liéu thong qua thé thu
vién va hé théng doc ma vach.

Cac budc thuc hién:

Budc 1: Kich chon 4. Luu thong/4.5 Tra sach.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 S6 thé
r0i Enter) hodc kich Tim Kiém dé vao danh sach thé va chon dén thé mudn tra sach. Moi thong
tin vé thé s& duoc hién thi 1én giao dién.

Budce 3: Dung dau doc thé doc cac ma vach (Sé DKCB) trén ting cudn sach hoic tich chon
vao cubn can tra.

Budc 4: Chon hét nhimg cudn sach tra va kich nit Xac nhén tra sach dé thuc hién thao
tac tra sach.

B om0 —

Ma thé
a Ho tén WhomiLap Higu lye
L& Thi Thu An Chuyén biét 30/05/2025
S4 phidu é Cén b this vign Moy 1é
Trén Thi Thiy Digy 1811072023
Ghi chis tra

S0 dang ky ca bigt

Sich dang mugn

e e e e =

3108/2023 24 Trdn Thi Thity Diéu

Bl 4pTidng ann 8 (Global Sucess) HOANG

Tiéng anh & SHS (Global Sucess) HOANG VAN VAN 3110812023 07/08/2024 Trén Thi Thiy Diéu

4.6. Danh sach phiéu tra GV

M5 ta: Chirc ning nay hd tro nha trudng hop cac phiéu tra sach va cho biét thong tin cua

ting thé gido vién da tra sach theo t6 bd mon.
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MB&i phiéu tra c6 thé xem chi tiét phiéu bang cach kich biéu tugng ctia thé can xem.

BB 46 Danh sach phiéu tra gido vién

Chon B mon/Té:| Tétca

Tim kiém theo Tén doc gi Kich chudt véo tiéu d& cdt dé sap xép.
-m““m

B Nguyén Dinh D& 2610412023
2 @ Nguy&n ThiMinh Phic 27/03/2023
3 Trinh Thi Thu Huyén 161022023
4 Nguyén Thi Hong Mai 2800112023
5 B Nouy&n Thi Hong Mai 120122023
6 Nguy&n Thi Hong Hanh 1012023

4.7. Danh sach phiéu tra HS
M3 ta: Chic ning nay hd tro nha trudng téng hop cac phiéu tra sach va cho biét thong tin
clia timg thé hoc sinh d4 tra sach theo timg khdi, timg 16p.

B® 4.7 Danh sach phiéu tri hoc sinh

Chon khdi: Khai 6 ~ | Choniop: Tatcd

Tim kiém theo Tén déc gid Kich chust vao tigu dé cit aé sap xép)
e e

[+] Nguyén Thiy Duang 8A9 05/10/2023

[+] Nguy&n Phic Long 69 04/10/2023
s @ NguyZn Thu Hireng A4 04/10/2023
s @ Nguyén Duy Chinh 649 04/10/2023

4.8. Mit sach

M3 ti: Chirc ndng nay hd trg nha trudng xir 1y viéc mat sach ciia doc gia thong qua thé thu
vién va hé théng doc ma vach.

Cac buédc thuce hién:

Budc 1: Kich chon 4. Luu théng/4.8 Mit sach.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (Co thé nhép truc tiép vao 0 SO thé
r0i Enter) hodc kich Tim kiém dé vao danh sach thé va chon dén thé b4o mat sach. Moi thong tin
vé thé s& duogc hién thi 1én giao dién.

Budc 3: Tich chon vao nhimng cudn sach bao mat sau d6 chon hinh thirc xir 1y tra bang tién
hay dén sach khac sau d6 kich ndt Xac nhan mat sach.

Mé thé
Hotén Nhom/Lop Higu lue
Tran Trang Anh 10AT1 28/09/2025
Hoc sinh R N L
56 phiéu mét Ténthi th Ngay Iip phiéu
TEN_THU_THU 26/4/2023
Ghieh

S6 dang ky cé biet

Sach dang muon

T T S N Y v s | oo

1.0 STKD07324  TRANG NON (TNN-220) STEPHENIE MEYER 081112022 08122022 TEN_THU_THU

2 O STK-007133  Dé G xanh mét, hay G3p vun chic bat ngan tir (TVN-266) Kim Yun Na 08/11/2022 08122022 TEN_THU_THU 0
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4.9. Danh sach phiéu mat gi4o vién

M3 ta: Chirc nang nay hd tro nha trudng téng hop cac phiéu mét sach va cho biét thong tin

ctia timg thé da mét sach

Moi phiéu mat c6 thé xem chi ti€t phi€u bang cach kich biéu tugng cua thé can xem.

8% 4.9 Danh sach phiéu mat gido vién

Chon B mon/Té: | Tatca

[Tim Kiém theo Tén aéc gid Kich chudt véo tidu a8 cit a8 s&p xép.

I T R TR BT
1@ Nguyén Binh B8 2610412023

2| @ Nguy&n Thi Minh Phic 2710312023

3 “Trinh Thi Thu Huyén 16/02/2023

4 Nguy#n Thi Héng Mai 28/01/2023

4.10. Danh sach phiéu mit hoc sinh

M0 ta: Tuong tu nhu 4.9 Danh sach phiéu mat giao vién

4.11. Phat thé doc

M0 ta: Chuc ning nay hd tro nha truong ghi nhan phat ban doc do vi pham nhiing quy
dinh caa thu vién nhu lam mat sach, 1am réach sach, khéng chap hanh noi quy cua thu vién, ... C6
3 hinh thuc phat doc gia:

- Giam thé doc (CiAm muon) trong khoang thoi gian nhat dinh.
- Phat tién.

- Hinh thure khac. ..

Cac buéc thuc hién:

Budc 1: Kich chon 4. Luu thong/4.11 Phat thé doc.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 Soé thé
réi Enter) hoic kich Tim kiém dé vao danh sach thé va chon dén thé bi phat. Moi thong tin vé

thé s& duoc hién thi 1n giao dién.

Budc 3: Chon ly do phat va hinh thuc phat. Néu hinh thic phat 1a Giam thé doc thi nhap

phat tir ngay dén ngay nao, hoac hinh thtc la Phat tién thi s6 tién 14 bao nhiéu....
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Ma thé

Ho tén Nhom/Lép Hiéu lyc
Nguyén Thu Anh 10A11 28/09/2025

Hoc sinh - .
$6 phiéu phat Ly do phat Ngay phat
Lam mét sach - 26/4/2023

Hinh thirc phat Phat tir ngay Phat dén ngay
Phat tién -

6 tién phat Hinh thire phat khac
50000

Ghi cha

Budc 4: Sau khi chon dugc ly do phat va hinh thic phat, thay cd kich nat X&c nhan phat.

4.12. Danh sach phiéu phat gi4o vién

M3 ta: Chirc nang nay hd trg nha truong quan 1y danh sach phiéu phat gi&o vién.

4.13. Danh sach phiéu phat Hoc sinh

M3 ta: Chiic nang nay hd tro nha truong quan 1y danh sach phiéu phat hoc sinh

4.14. Danh sach Sach cho' mwon

M0 ta: Chirc ning ndy hd tro nha trudng quan 1y danh sach sach ma ban doc ding ky trudce

thong qua mang.

4.15. Khai bao tuin hoc

M3 ta: Chirc nang nay hd trg nha truong khai bao tuan hoc theo hoc ky nam hoc
Cac buédc thuc hién:

Budc 1: Kich chon 4. Luu théng/4.15 Khai bao tuan hoc.

Budce 2: Kich nat Khai bao tuan hgc va nhap dir li¢u tr Tir tuan hoc/ Pén tuan hoc, Twr
ngay.
&% 4.15 Khai béo tuan hoc # Xuét Excel

Hoc ky

W | 37T | siba | Tudnhoc | Ngaybitddutudnhoc | Ngay két thic tudn hoc
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ﬁLI - Hé théng quan Ij thur vién treéng hoc - ¢ O X

B e 2ommen
m: Thém meituan hec
| 1. Théng tin chung

Lwu y: Céc triévng di ligu duoe danh ddu (*) 1a cac tnrdng dif lidu bt bude nhap.

Thong tin khai bao tuan hoc

Tir tun hoc ()

Bén tuan hoc (%)

T nav(:
wngay(’) 05/09/2023

Hoc ky

Bude 3: Kich nat Ghi dé luu dit liéu.

4.16. Nhat Ky thu vién
Mo ta: Chuc nang nay ho tro nha truong cap nhat ) luong gido vién va s6 luong hoc sinh

va sb luot doc tai liéu theo tiét hoc va budi trong ngay.

ﬁhl . Hé théng quan Iy thir vién tréng hoc - < B X
E® Thém méi nhat ky thw vién theo ngay Ghi m|
1. Théng tin chung
Lwu y: Cac trrdng dif liéu duoc danh dau (*) 1a cac tredng dik liéu bat budc nhap.
Thong tin nhat ky thw vién nhap
Ngay (%) Budi (%) Tiét (%)
16/10/2023 (i) Sang v Tiét 1 v
Lép $é Iwgng hoc sinh $6 lwong giao vién
v
I T Y™ S I
1 Sach giao khoa 500
2 Sach nghiép vu 200
3  Sach tham khao 400
4 Truyén thiéu nhi 500
5 Baotap chi 500
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4.17. Hoat ddng nghiép vu va quin ching caa thw vién

MO ta: Chuc nang nay hd tro nha truong cap nhat noi dung hoat dong nghiép vu theo
ngay/ Tuan/ Thang.

E® Thém méi hoat dong nghiép vu va quan chiing cia thw vién Ghi m
1. Théng tin chung

Luu y: Cac trwdng diF ligu duoc danh du () 1a cac treong dif liéu bt budc nhap.

Théng tin chi tiét
Ngay (%)
16/10/2023 &)

§6 ngwéd tham dw (%)

100

No&i dung hoat dong (7)

Hoat ddng nghiép vu thu vién trudng hoc

Hinh thire té chirc

Truc tiép

Dia diém té chirc

‘ Pia diém

5. Kho sach

5.1. Sach trong kho

M0 ta: Chirc nang nay hd tro nha truong quan ly théng tin cac kho sach, danh sach chung

tir nhap va théng tin xuat sach cing ching tir xuat séch.

8% 5.1 Séch trong kho W

Khosach - Chon - * Loaian pham - Chon - * | Nnandé

Théng tin xuit bin .
» Téng | Ky higu Loai &n Téngtién | Téngtién | Téngtién | Téngtién | Tung Phu & Ghi
e gH sb PL o udtpan | Nam | Lan pham Tongtién |\ cioohet) | (Mua) (Tang) (Khac) | thw | cha | cha
Nha xudt ban XB XB

1?684??4 21, 156900 15280584 2.885.000

1 Téng 5336 b 0¢
Bai hoc Sur
2 Ngwr van 6 T.2 SGK Canh dieu _TFGISJYYEE_:J RIRA 8 B8(075) pham 2021 Sach 182.000 ¢ 0d 192.000¢ 0¢ 0¢
TPHCM
Ul MANH i it
3 Ngl van 6 T.2 SGK Két ndi tr thire By 4 gorsy  CHONEVEL Séch 80.000 ¢ 0d¢  80000¢ 0¢ 01
HUNG Nam
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5.2. Danh sach chirng tir nhap

5.2.1. Quan ly cac chirng tir nhap.
M0 ta: Churc ning nay hd trg nha truong quan ly cac chirng tir nhap theo cac thong tin

nhap vao, tinh chat hay nguén nhap.
Cac bwéc thuc hién:
Budac 1: Kich chon danh muc 5. Quan ly kho sach/5.2 Danh sach chang tir nhap

Budc 2: Chon tinh chat nhap: Cap phat, mua, tang hoac khac.

B 5.2 Danh sach chirng tir nhap Téch chirnatir | G6p enimgtir | Xba chima tir

Tinh chét nhap| -- Chon -{

irng i v
CIEIS - o i it |

Cép phat
4 367,000

o /| 06/01/2023 Thu vién Mua
Mua
O 2 #| Ting 1012/2022 S& GD&DT Ha Noi Mua 10 220,000
| xnac N N ~
o 3 7’ 20110/2022 Thu vién_Bao tap chi Mua 33 781,000
0 a a = 53_2022 1310/2022 Thir vién Mua 18 1.917.000
O s v = 53_2022 031012022 PHHS Téng 318 15,535,200

5.2.2. Tach chirng tir
M0 ta: Chirc nang nay hd trg nha truong tach bién muc sach vao ching tir da nhap hoac

vao chung tir mai.
Cac bwéc thuc hién:
Budc 1: Kich chon danh muc 5. Quan ly kho sach/5.2 Danh sach chirng tir nhap

Budc 2: Kich nit Tach chiing tir va chon Sé chirng tir, Ngudn cung cip, Ngay chirng

tir, Tinh chat nhap.

Budc 3: Kich nit Nhap lai chirng tir hoic Tach chiing tir dé hoan thién thao tac

B8 Tach chirng tir Nhdp lai ching tir I Tach chimg tir
Chi y:

- £Jé; tach bién muc sdch vao ching tir d& nhdp, vui long chon ching t d3 nhép.

- Dé tach bién muc sach vao chirng tir ma, vui 16ng nhdp théng tin chimg tr mor.

Sé chivng tir (*) Ngudn cung cip (%) Ngay chirng tie (%) Tinh chit nhip ()

Chon chirng tir 3 nhap dd/mm/yyyy -Chon - ~

Nhan d& &n pham Ngay vao sé| da/mmiyyyy

54 chirng tir: 01; Ngay chirng tir
1 [m] CAc bai toan chon loc lvgng gidc va hinh gidi tich (BS10-01) STK-000001,STK-000002,STK-000003,STK-000004 = 12/07/2014; Nguén cung Cép Nha XB 12/07/2014
Gido Duc
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5.2.3. Gop chung tir
MO ta: Churc nang nay ho trg nha truong gop ching tir da co vao ching tir méi hoac ching

tir da nhap.
Cac bwéc thuc hién:
Budac 1: Kich chon danh muc 5. Quan ly kho sach/5.2 Danh sach chawng tir nhap

Budc 2: Kich nat Gop chieng tir va chon hinh thirc gop

Gop chung tlr

Chon hinh thirc gop (%) (@ Thém chirng tie mdi (O Tir chibng tiF 4 nhap

Budc 3: Kich nat Pong y va nhap cac thong tin S6 ching tir, Nguén cung cip, Ngay

chirng tir, Tinh chat nhap, chieng tir cin nhap

Budc 4: Kich nit Gép Chung tir & hoan thanh thao tac

D - Hé théng quan Iy thw vién trudng hoc -. (o] *

Gadp chirng tir

6 ching tir ()
Ngudn cung cap (*)
Ngay chimg tir (%) ddMiNyyy

Tinh chat nhap (7

Chirng tiF can gop (%)

5.2.4. Xé6a chirng tir.
Budac 1: Kich chon danh muc 5. Quan ly kho sach/5.2 Danh sach chieng tir nhap

Budc 2: Chon sb chang tir can x6a va kich nat X6a chikng tir
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Tinh chét nhép -- Chon — ¥ | Ching tir - /
2 Lo s i

1 7 E 56_2023 06/01/2023 Thu vién Mua 4 367,000
2 v E 55 2022 1012/2022 S& GD&DT Ha Noi Mua 10 220,000
3 v B 54 2022 20/10/2022 Thur vién_BAo tap chi Mua 33 781,000

5.3. Xuit sach (Thanh ly sach)

MBS ta: Chire ning nay hd tro nha trudng quan 1y viée xuat sach nhu thanh 1y, d6i sach. ..
khi 1ap xuét sach s& khong thé cho muon sach d6 nita.

Ly do xuét sach: Dé dam bao tinh tu tuéng, khoa hoc va thoi sy cua kho tai liéu, dong
thoi véi viéc bd sung tai liéu méi, can thuong xuyén nghién cau, kip thoi phat hién va thanh loc

nhitng tai liéu cé ndi dung sau day ra khoi kho sach thu vién:

- Nhitng tai liéu c6 noi dung x4u, pham sai 1am vé quan diém, lap truong, chiu anh huéng

ctia nhitng trao luu tu tuéng lac hau, phan dong, di nguoc lai loi ich qudc gia, dan toc.

- Nhitng tai liéu c6 noi dung khéng phu hop vai yéu cau cia chuong trinh sach gido khoa

mai, kién thire cii, lac hau.

- Nhitng tai liéu da bi rach nat, hu hong trong qua trinh sir dung, khdng c6 kha niang tu bd

dé sir dung duoc nira.
Cac bwéc thuc hién:
Budc 1: Kich vao danh muc 5. Quan Iy kho sach/5.3. Xuat sach (Thanh ly séch)

Budc 2: Nhap s6 ching tir, ngdy chiing tir, Iy do xuét sach va ghi chi.
Budc 3: Quét mé vach qua dau doc nhitng cudn sach can xuét hodc kich Tim kiém dé vao

danh sach sach dé chon, ciing c6 thé nhap truc tiép sé dang Iy ca biét vao.

$é chieng ti: Ngay chimg t: | 26/04/2023 | Lydo: | Ljdokhdc
Ghi chi:
4
$6 DKCB: .
S S S A N B
1 APK-000624 Nghé Y(KT-99) Nhiéu téc gia Séch da mét 6500
2 APK-000624 Béo hoa hoc trd s6 1403 ndm 2023 Bio tién phong An phim khac (Béo, Tap chi, Tranh anh) Sich dang I thang 20000
3 APK-000623 B4o hoa hoc trd s6 1402 nam 2023 Bio tién phong An phim khae (Bdo, Tap chi, Tranh anh) Sach chua luu thong 20000

Budc 4: Khi nhap hét d6i tuong sach can xuét, chon nat Xac nhan xuét sach dé ghi lai.

5.4. Danh sach ching tir xuét (Thanh Iy)

M@ ta: Chirc ning nay hd trg nha truong quan ly danh sach ching tir da xuét sach.
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B 5.4 Danh sach chirng tir xuat (Thanh Iy)

¢ Ly doxudtkho:| -Chon- -

8 s Lo
10 27

26/0212022 Lac hdu cli

2 44,000
2 0 09 15/032016 Hur nat 7 101,000 Bao
3 0 1 1111212014 Ly do khic 1 23,000 Sach I8
4 0O 25 14/09/2019 Lac hau cii 41 661,300
5 O 2 14/09/2019 Lac hau cii 40 574,000

Luu y: Hé thdng hd trg nha truong cd thé thuc hién x6a chieng tir xuat bang cach tich chon

6 vudng trudc chang tir can x6a sau do kich nat Xéa ching tir.

B® 5.4 Danh sach chirg tir xuat (Thanh Iy) *

¢ Ly doxudtkho:| - Chon - -

ol iomen Lo
1.0

27 26/02/2022 Lac hau cii

2 44,000
2 0dJ 09 15/03/2016 Hur nat 7 101,000 Béo
3 1 1111212014 Ly do khac 1 23,000 Sach I5i

5.5. Bién ban kiém ké 4n phim
M@ ta: Chirc ning nay hd trg nha truong quan ly bién ban kiém ké.
Cac bwéc thuc hién:
Budc 1: Kich vao danh muc 5. Quan ly kho sach/ 5.5 Bién ban kiém ké 4n pham.

Budc 2: Kich nat Thém méi.

Tén dot kiém ke

L] sTT Tén dot kiém ke

Dén ngay Ghi chia

Khéng co ban ghi nao!

Budc 3: Nhap thong tin dot kiém k&, thoi gian Tir ngay ... Pén ngay ...

Budc 4; Kich nat Ghi dé hoan thanh dit liéu.
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1. Théng tin chung

Lwu y: Cac truang dif liéu duoc danh diu () 1a cac trudng dik liéu bat bude nhap

Théng tin bién ban kiém ké

Tén dot kiém ké(")

Bot 1
T ngay(”) 05/09/2023
Ben ngay(’) 17/10/2023

Ghi chu

5.6. Kiém ké 4n pham
Mb ta: Chirc ning nay hd trg nha truong tién hanh kiém ké 4n phdm dé biét duoc tinh

trang c4c an pham c6 trong thu vién cua don vi.
Cac bwéc thuc hién:
Budc 1: Kich vao danh muc 5. Quan ly kho sach/ 5.6 Kiém ké 4n pham

Budc 2: Chon dot kiém ké, ngay kiém ké, kho kiém ké va tinh trang séach.

© Xxem huong din

Dot kiém k& Dot 1 + Ngaykiémke| 17/102023 & PS
Chi dinh kno kiém ké:| - Chon - = | Tinh trang séch: Sach dang luu théng -

S6 BKCE Tiéu dé Kich chutt vaio fiéu 0 ct aé sip xép
Doz B B =

1 O STK1-000001 Tir dién Han - Viét hign dai PHAN VAN CAC Séch tham khao Hoc tap 319,300 Nam kiém ké: 2023
2 O STK1-000002 Tir dién Han - Viét hign dai PHAN VAN CAC Sach tham khao Hoc ap 319,300 Nam kiém ké: 2023
3 [ sTK1-000003 Tir dién Han - Viét hién dai PHAN VAN CAC Séch tham khio Hoc tap 319,300 Nam kiém ke: 2023
4 O STK1-000004 Tir @ién Thanh nglk Han - Viét TRAN THI THANH LIEM Séch tham khdo Hoc 1ap 90,000

Budc 3: Chon 4n pham can kiém ké sau d6 kich nit Xac nhan kiém ké séach.

5.7. Danh sach 4n pham di kiém ké
Mb ta: Chic ning nay hd tro nha trudng kiém tra danh séch 4n pham da kiém tra theo

tung kho séch
Cac bworc thuc hién:
Budc 1: Kich vao danh myc 5. Quan ly kho sach/ 5.7 Danh sach 4n pham di kiém ké

Budéc 2: Chon kho sach duoc kiém ké.
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" 5.7 Danh séch &n pham da kiém ke e
Kho sach: --Chen-- v Tigudd sach S8 DKCB ]

Tiéu dé sach Tac gia Nam xudtban | Ngay kiém ké Tinh trang sach

O 1 #  Tirdién Han - Viét hién dal STK1-000003 PHAN VAN CAC 20m 17/10/2023  Sach dang luu théng

2 #  Tirdién Han - Viét hign dai STK1-000001 PHAN VAN CAC 20m 17/10/2023 Sach dang luu thong

3/  Tirdién Han - Viét hién dal STK1-000002 PHAN VAN CAC 201 17/10/2023 Sach dang luu thong

Budce 3: Kich nat Tim kiém.

5.8. Danh sach 4n phidm chwa kiém ké
M0 ta: Chirc nang nay hd tro nha truong kiém tra danh sach an pham chua kiém tra theo

tung kho séch

Budc 1: Kich vao danh muyc 5. Quan ly kho sach/5.8 Danh sach 4n pham chuwa kiém Kke.

Buéc 2: Chon kho sach chua dugc kiém ké.

8% 5.3 Danh sach an pham chua kiém ké
| Kho sach: | Séch tham khio . |
Kich chudt vao fiéu @ oot d& sép xép.
S O N S NN
1 Démén phidu v ki STK-009780 Té Hodi 2009 131272021
2 Noi métirdi lin STK-009459 Vii Tién Bay 2007 131272021
3 Kniic ht cd adng (TN) STK-008716 Nouy8n Hiu Ghién 2008 131272021
4 Nguy&n Anh Néng - Ditir midn I c& STK-010042 DB Thi Thu Huyén 2013 1211712022
5 98iban STK-009977 Nnét Linh 2009 131272021

5.9. Khéi phuc 4n phidm xuit kho
M@ ta: Churc ning nay hd trg nha truong quan ly nhiing 4n pham da khai bao mat va thanh
ly trong kho. Sau mét thoi gian dugc mua bd sung, thay vi viéc phai nhap méi ngudi ding ding

chtic nang nay dé dua an pham tro vé trang thai sin sang trong kho dé tiép tuc luu thong.
Cac bwérc thuc hién:
Budc 1: Kich vao danh myc 5. Quan ly kho sach/5.9 Khai phuc 4n pham xuit kho.
Budc 2: Chon sb chung tir xuat.

Budc 3: Chon 4n pham can khéi phuc trang thai va kich nat Khéi phuc trang thai. Xuat

hién théng bao, bam chon OK dé xé4c nhan viéc khoi phuc 4n pham do.
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Ban cé chdc chdn mudn khoi phuc &n pham da xust kho? 2 [admin] - Hoc ky: 2 -nam hoc: 20222023 (7) i}

i
i= 1. Danh muc + | 22 Bandoc ~| 1@ 3 Bignmuc e Cancel + | [ 6. Bao cdo, théng ke + | £ 7.Ténich
2B 5.9 Khéi phuc &n phém xudt kho

56 chirng tir xudt | - Chon -

Kich chubt vao tiéu d& cbt dé sép xép.

Cog e T S N T N

1 Huéng dén thuc hanh Dia I 10 (2016) SGK-2 (SBK-002459) Séch gido knoa Séch G xuat 13,000
2 O vatiy 12(S6K12-03) SGK-3 (SGK-000699) Lugng Duyén Binh Séch gido khoa Séch Gd xudt 13,400
3 O Baitaptin hoc 10(SBT10-10) SGK-6 (SGK-001193) Hb sToam Séch gido knoa Sdch g xudt 9,600
4 [J Baitaptin hoc 10(SBT10-10) SGK-7 (SGK-001194) Hb sToam Séch gido knoa Séch g xudt 9,600

6. Bao cdo thong ké
Céc bao céo théng ké do Hé thng tu dong tong hop, nha truong chi can chon lya cac myc

can xem hoic in béo céo.

6.1. S6 PKTQ Phin 1 (Téng sb sach va tai liéu nhap kho)
Mb ta: Chirc ning nay hd trg nha truong théng ké tai liéu nhap vao thu vién. Phan nay

gitp cho can bo thu vién nim duoc nhitng thdng tin vé tinh hinh téng quat tai liéu nhap vao.
Cac bwéc thuc hién:

Budc 1: Kich vao danh muc 6. Béo cao thong ké/6.1 S6 PKTQ Phan 1. (Téng sé sach

va tai liéu nhap kho)
Budc 2: Nhap thoi gian can két xuat:

Budc 3: Kich nat Tong hop dé Hé thdng tu dong thuc hién tong hop béo céo.

6.1 86 DKTQ Phin 1 (Téng s6 sich va ti lié

T&gmp XuaIFDF

Tengay 01042020 | [ Béangay 26004203 [

| ewAniow ]
s Ngudn
i REgEe o “ TEN nmao Tmm
e cap mmu
0
02

_ nnn
0
0
0
0
0

1710972020 Ban PHHS nha truégng 40_2020 0 0

28/09/2020 'S& GDEAT Ha Noi 41_2020 0 5 155,000 5

03 01/1072020 Nha xut ban Ha Noi 43_2020 113 0 0

04 021172020 Thw vién 49_2022 0 % 4,127,000 76 %

o o o o o

3
0
0 113
0
0

o o o o o
= = o o o

0
0
0 13
0
0

o o o o o
& o & o o

05 02/11/2020 Ban PHHS 42_2020 0 0 0 709 709

6.2. S0 PKTQ Phén 2 (Tong sb sach va tai liéu xuit kho)

M@ ta: Chtic ning nay hd trg nha truong thdng ke tai liéu xuat ra khoi thu vién. Phan nay
gitp cho céan bo thu vién biét vé sé luong, cac loai tai liéu ciing nhu 1i do xuét ra khoi thu vién
(do bi mat mat, hu hai trong qué trinh sir dung, hoic tai liéu khéng con gid tri sir dung vé mat noi

dung...).

Thao tac twong tu muc 6.1 S6 PKTQ Phan 1. (Téng s6 sach va tai liéu nhap kho)



6.2 56 DKTQ Phan 2 (Téng s6 sach va tai ligu xuat kho) #

Xuét PDF-

Tirngay:| 01/04/2020 [ ©énngay:| 26042023 =

TONG S8

SACH TIEN
STT| Ngay vao sd Ngay phé chuan bién ban Khm phﬂn Trao Lac | Lydo
Phit Phat Nuhlen Ngon Knic | ggi hau | khdc
khdng khong ngl khic

13/12/2021 1_2022 1300612022 0 18,000 0

PHAN Loal LY DO XUAT KHO

Ghi chii

2 19/01/2022 3_2023 07/01/2023 0 0 0 0 0 [ 1 0 0 0 1 0 0 0 1 [ 0

2Dan ghi. S6 két qud trén mét trang: | 20

6.3. S6 PKCB Phin 3 (Tinh hinh kho sich ding ky hang nim)
M0 ta: Chic ning nay hd tro nha trudng tong hop su bién dong caa kho tai liéu hang quy,

hang nam vé tong sb tai lidu nhap, téng s tai lieu xuat va sé hién con trong kho cia thu vién.

Thao téc twong tu muc 6.1 S6 PKTQ Phan 1. (Téng s6 sach va tai liéu nhap kho)

6.3 55 DKTQ Phén 3 (Tinh hinh kho sich dang ky hang nam) —l
| Tongay| 01042023 | [T] Dénngay | 2610412023 :||
e e Ooon e
BT TR TN

Hién con dén ../2023 14382 456,541,816 2226 1106 9874 15550
Hoc kj 1 2022 - 2023 Nhap 0 0 0 0 0 0 0 L]
Hoc ki 11 2022 - 2023 Nhap 0 0 0 0 0 0 0 o
Hoc kjr 1 2022 - 2023 Xut 0 0 0 0 0 0 0 o
Hocky I1 2022 - 2023 Xult 0 0 0 0 0 0 0 L]

6.4. SO ding ky ca biét

M6 ta: Chic nang nay hd tro nha truong thong ké duoc nhitng thdng tin vé:

- Lich st hinh thanh vén tai liéu caa thu vién: Tai liéu dugc bd sung trong thoi gian nao?

Tai lidu xuat vi Ii do gi?

- Biét gia tién cua ting tai lidu dé 1am can cu tinh todn néu thanh Ii tai liéu hoic ban doc

dén b khi mat mat, hu hong.

- La cbng cu quan trong dé kiém ké kho sach.

Kno séch - Chon- + | Tungdy: 0100472020 | [7] Bénngay. 26/04/2023 =

e
s lelrlolel w0 |

e e e nn--_n-ﬂ-
1

1710972020 007189 VU'ONG THANH BINH - Phan dang 32 chil 68 quan trona luyén thi THPT Quéc Gia mén Todn (©512-153) Bai hoc Quéc gla HANG  HN 2018 189,000 01 51(073)
2 17/0972020 007190 VUONG THANH BINH - Phdn dang 32 chil 68 quan trong luyén thi THPT Quéc Gia mén Todn (©S12-153) aihoc Quéc gia HANGI  HN 2018 139,000 01 51(073)
3 170972020 007191 VUONG THANH BINH - Phén dang 32 chil 68 quan trong luyén thi THPT Quéc Gia mén Toan (9512-153) Bai hoc Qudc gia Ha NI HN 2018 189,000 01 51(073)
4 170972020 007192 VUONG THANH BINH - Phan dang 32 ¢hil 68 quan trong luyén thi THPT Quéc Gia mén Todn (©512-153) aihoc Quéc gia HA NG HN 2018 189,000 01 51(073)

6.5. S6 diing ky ca biét sach gido khoa.
M® ta: Chuc ning nay hd trg nha truong thong ké, tong hop théng tin vé kho sach gido
khoa.
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Tirngay  01/08/2023 ] Bénngay| 171102023 ] Chonsach Am nhac 8 (Canh diduj v |o

_ Kiém ké
4 diing ky

STT | Ngay vaosd sach giao 56 chirng tir N&m XB Téng sb ban Gia don vi Téng s tién Phy chi
khoa(Tir...dén)

1 2023-2024

2 0508 1-3 01/23-24 2023 3 12,000 36,000

6.6. S6 muc luc

Mb ta: Chirc ning nay hd tro nha truong liét ké tat ca cac séch cua truong theo trinh tu
thoi gian.

B¥ 6.6 S5 muc uc
Kho sach: - Chon - -
Tir theo téu & séel| Nap tieu 6é s Nnsptengay: | dammyyy | [ Odnneay| aummyyy | ] Kich chudt vao tiéu 6 cGt 08 sép x6p
. ———————
28/082014 28/08/2014 &nh mét Bac HO HB Chi Minh, nha du béo thién tai ( BH - 92) 28/0812014
28/082014 28/08/2014 Béc Hb cdy daitho ( BH - 115) 2 v v 28/0812014
28/1072014 28102014 Bac Hé day ching ta ndi va viét ( BH - 207) 1 v v 281012014
4 28/0812014 28/08/2014 Béc Hb d dat nudc huéng theo Ngudi ( BH - 88) 2 v v 28/0812014
5 28/082014 28/08/2014 Bac H & TN Trao (BH - 98) 1 v v 28/0812014
[ 281082014 28/08/2014 Bdc Ho viét di chic ( BH - 83) 1 v v 28/08/2014

6.7. S6 nhat Ky thw vién

M0 ta: Chirc niing nay ho tro nha truong theo ddi nhat ky thu vién cua cac 16p theo tirng
ngay doc.

Thang: 10-2023 v
STT Ngay doc Budi Tiét Tén lop Sb Iwgng hoc sinh Sb lwong gido vién
1 17/10/2023 Sang Tiét 1 BAS 48

6.8. SO muon, tra sach cia gido vién

M6 ta: Chiic nang nay hd trg nha truong thong ké sé luong, thong tin sach muon tra cua

gi4o0 vién theo nam hoc.

B¥ 6.7 S6 mwon, tra sach giao vién
N&m hoc: | 20222023 « | BoméM  Titcd + | Thédoc  Chen v | SBEKCB:| Nhap sb dang ky ca biét
e
nmn
1 109 TRUYEN HAY NHAT VE CAC LOAI VAT (TVN-300) STK-007783 29/12/2022 2911212022 Nguyén Thi Héng Mai (Tiéng Anh)
2 Truyén nditrang (TN} STK-008882 2911272022 2911212022 Nguyén Thi Héng Mai (Tiéng Anh)
3 Tap chi Thubc va Stic khde_56 664_2022 APK-000600 291172022 29/11/2022 Nguyén Thi Thanh An (Bia Li)

6.9. SO muon, tra sach ciia hoc sinh

Mb ta: Chirc niang nay hd tro nha trudng thdng ké sé luong, thong tin sach muon tra caa

hoc sinh theo nam hoc.
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B 6.8 S6 mwon, tra sach hoc sinh Xuét Excel

Nimhoc 20222023 . Kndi | Tétcd .| Lop | Téed .| Tnédec Chon v SbEKCE  NhA
il i et %%
1 Déludn dat diém 10 STK-011405 3111212022 04/02/2023 Vii Huy Hoang (11A12) 2
2 Truyén tranh lich st va so @6 dia Iy Viét Nam (TLS) STK-008991 311272022 04/02/2023 Vi Huy Hoang (11A12)
3 Buc théng diép khén thiét cia rimg xanh STK-007686 3111212022 1110212023 Bui Huong Giang (10A8)
4 Taisao? STK-007675 311272022 1170212023 Bui Huong Giang (10A8)
5 Luyén doc nhanh STK-007370 3111212022 10022023 Nguy&n Phurong Thao (10A8)

6.10. An phim dang mwon

Mb ta: Chirc ning nay hd tro nha trudong thdng ké, tdng hop cac sach, tai liéu dang duoc

muon.

BB 6.9 An phém dang mugn

Chonloai thé doc:| Tétcs  ~ | Khosach:| - chonkno sich - | Tim kiém theo:| s okCB v Ngay mugn: Tim

Cac nha xudt ban

APK-000202  Hoa hoc trd 1396_2022 Béo Tién Phong 2022 b 1810412023 Té CétTuémg (11A12)
O A RN Céc nha xuat ban Nguyén Thi Huyén Tran
2 A phém knéc APK-000601 | Vatlj va tuéi tré 56 231_T1122022 Hai Vat Li Vigt Nam 202 e 300112023 1 Xy AVS] & &
(Béo, Tap chi, .
3 Tranh anh) APK-000602  Hoa hoc trd sb 1387_2022 Béo Tién Phong nm € ”“ki;fza' BN p0za02s Nguy&n Ha My (11A6)
4 APK-000603  Hoa hoc trd 56 1394_2022 B4o Tién Phong 202z | CAemhAXuaDAN b 00y Té Cat Tusng (11A12)

khac

6.11. An phim d tra

Md ta: Chirc ning nay hd trg nha truong thdng ké, tong hop céc sach, tai liéu da dugc tra

6.10 An phém da tra

Cnon Ioai thé doc:| Tt ci + | Knosach: | - Chon kho sich - - | Timkiémtheo: 5&5KCE -

APK-000600  Tap chi Thubc va Stic khde_S6 664_2022 Ho1 duroe hoo Vist Nam w2 | G "”:h;fc L Eguyen Thi Thanh An (Bia
2 APK-000603  Hoa hoc trd 56 1394_2022 Phong a0z CRSMPAXUEBAN e Nguyén Phisong Anh
» khac (11A4)
3 APK000603  Hoa hoc trd 56 1394_2022 Béo Tién Phong 2022 Cae "h;;fc LA Gy032023 Nguy&n Anh Thr (1146)
A g Céc nha xudt ban -
4 o pdmiiic APK000803  Hoa hoc I s6 13942022 Béo Tién Phong 202 s 0410372023 5 Hoang Trung (10A2)
(Bao, Tap chi,
5 Tranh dnh) APK-000608  Van hoc va tudi tré sé théng 12 nam 2022 BO GIAODUC VADBAD 2022 Caenha xut ban 1710172023 Nguyén Thi Bich Ngoc
TAO khac (1085)

6.12. An pham mat

M@ ta: Chirc nang nay hd trg nha truong thong ké, tong hop cac séch, tai liéu da mat.

6.13. An pham thanh ly

M® ta: Chirc ning nay hd tro nha truong théng ké, tong hop cac sach, tai lidu da duoc
thanh ly

6.12 An pham thanh Iy Xult

I N = e
Sach thiéu nhi STN-000254 Shin-cau bé bat chi_Vol 46 usuI{y) 2015 Kim Dnng 07/01/2023

2 Sach gido khoa SGK-000003 Daisdva gidi tich 10(SGK10-01) Trdn Van Hao 2011 Gido duc 1310972022

3 Sach gido khoa SGK-000004 Dai sb va giai tich 10(SGK10-01) Trén Van Hao 2011 Gido duc 13/09/2022

4 Sach gido khoa SGK-000007 Daisdva gidi tich 10(SGK10-01) Trdn Van Hao 2011 Gido duc 1310972022

5 Sach gido khoa SGK-000008 Bai sb va giai tich 10(3GK10-01) Trén Vin Hao 2011 Gido duc 13/09/2022

6 Sach gido khoa SGK-000013 Daisdva gidi tich 10(SGK10-01) Trdn Van Hao 2011 Gido duc 1310972022
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6.14. Thong ké s6 lwet mwon, s6 saich mwon
Mb ta: Chirc nang nay hd tro nha trudong thong ké sé lugt muon, sé sach muon theo kho

sach va loai thé doc dua theo ngay muon.
B® 6.14 Théng ké sé luot muon, 56 sach muon

Chonioaltnédoc:| Titca v | Knosdch: - Chonkhosich v Timiémineo: Maths v Ngéy muon

STT Ma thé éng s6
1 0101495962 Trn Thi An (KHTN) 1 1
2 0102009679 Khiic Thi Hao (NgF van) 5 1
3 0102091505 Nghiém Lé Chéau Giang (Ban Giam hi¢u) 3 1
4 0102120576 Nguyén Thi Trang (Toan) 2 1
0102157587 Phiing Hai Yén (Chuyen biét) 1 1

5 0102157588 Nguy&n Thi Bich Thiy (Toan)

6.15. Bién bén tw kiém tra thw vién
MO ta: Chirc ning nay ho tro nha truong thuc hién tu danh gia thu vién ciia don vi truong
theo céc tiéu chuan kiém tra.
C6 5 tiéu chuan kiém tra thu vién bao gom:
- Tiéu chuan 1: Tai nguyén théng tin.
- Tiéu chuan 2: Co s vt chat.
- Tiéu chuan 3: Thiét bi chuyén dung.
- Tiéu chuan 4: T6 chuc hoat dong
- Tiéu chuan 5: Quan 1y thu vién.
Cac bwéc thuc hién:
Budc 1: Kich chon danh muc 6. B4o céo, thong ké/ 6.14 Bién ban tu kiém tra thw vién.
Budc 2: Nhap dit liéu cho céc tiéu chi danh gia va cham diém cho cac tiéu chi dénh gia
theo s liéu thuc té cua don vi.

BY 6.16 Bién ban t kiém tra thur vién Xuét PDF m
T ot bl [Tt & . 2]

sTT Tiéu chi danh gia mm Yéu ciu dé aat mirc 46 | Yéu cdu dé dat mirc 6 I

1 Tiéu chudn 1- Tai nguyén théng tin 20 [
2 | 1 Sach Gido khoa: 100 ban o 4 4 04 bankhdi I6p; 01 bANGVIMAN 05 ban/khdi 16p; 01 bANGV/mN trd Ién
2. Sach Nghigp vu: 100 bén i)
4 |oat 100 ban/GV 3 2 07 bAn/GV (tdi thiéu 3 banidau sach) 07 bAV/GV (tdi thiéu 3 ban/ddu sach) trd lén

Budc 3: Kich nat [Luwu dir liéu] dé hoan thién dir lieu.

Luuy:
- Hé théng tu tong hop diém cham theo thang diém nha truong ty danh gia tuong Gng theo

c4c tiéu chuan.
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BY 6.16 Bién ban t kiém tra thur vién Xuét PDF m

Tiéu chudn kiém fra | Tétca

STT Tiéu chi danh gia Yéu ciu dé dat mirc 46 | Yéu cau dé dat mirc 4 Il

1 Tiéu chudn 1- Tai nguyén théng tin

2 1 Sich Gido khoa: 100 ban 4 4 04 banikhdi 16p; 01 bAn'GV/man 06 ban/khdi I6p; 01 bAN/GV/mAn trd Ién
2. Sach Nghigp vu: 100 ban
4 Dar 100 baN/GY 3 2 07 ban/GV (t5i thiéu 3 banidiu sach) 07 bAN/GY (161 thiéu 3 ban/dlu sich) trd 1én

6.16. Giri dir liéu bao c4o 1én cAp quan ly

Mb ta: Chirc ning nay hd tro nha truong giri dit liéu bao cao dé nghi xét danh hiéu thu
vién 1én Phong GD&DT/ S GD&DT sau khi di hoan thién ho so.

Cac bwéc thuc hién:

Budc 1: Kich chon danh muc 6. Bao céo, théng ké/ 6.16 Giri dir liéu bao cao I1&n céap
quan ly
B 6.16 G ai ligu bio cdo len cép quan Iy

Luu §: Sau khi giri di 1iéu 18n cdp quan Iy, hé théng & ty dong khoa chirc nang nay. Vui ldng kiém tra lai dif liéu bdo céo trude khi giri.

——

1 Bién ban kiém tra thur vién trurdng hoc Chura hoan thanh dir liéu

Kich chudt vao liéu @& cot a8 sép xép)

56 két qua ren mdt trang. 50 B

Budc 2: Kich nat [Gwi dir liéu] va x&c nhan viéc gui dit liéu

Luwu y: Sau khi gui dit liéu, hé thong ty dong khda bao céo cua don vi nha truong. Trong
truong hop ¢6 su chinh stra vé& hd so dé nghi xét danh hiéu thu vién don vi kich nit [Giri yéu
cau mé khoa] dé can bo PGD/SGD tiép nhan yéu cau va xu ly yéu cau

Trang thai gii: 8 gii; Trang thiai duydt | tir chéi: Duyét: Trang thii khéa: B3 khéa

Kich chudt vao tiéu 04 oot 8é sip xép

Ngay gl | Trang thai Hoan thanh dir liéu

1 Tér winh Sang ky danh hidu thue vidn nam hoe 2022-2023 (MBu M v Da ddy 40 o ligu
2 Bido cio cing tac thur vién ndm hoc 2022-2023 (Miu M3 v D3 diy i d ligu
3 Bién bén kidm tra thur vidn trémg hoc (M3u M4 v D& ddy i o lidu

Sdkét qui trén mdt trang: 50 n

7. Tién ich

7.1. Lay dir liéu ban doc tir hé thong CSDL Bd
M@ ta: Chuc ning nay hd trg nha truong sao chép toan bo di liéu Bo mon/To, Gido vién,
Lép hoc va Hoc sinh tir Hé thng théng tin gido duc truc tuyén sang Hé théng quan 1y thu vién.

Cac buoc thuc hién:

Budc 1: Kich vao danh muc 7. Tién ich /7.1 LAy dix liéu ban doc tir hé théng CSDL B
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Budc 2: Kich chon dit liéu can lay nhu hinh dudi:

B® 7.1 Lay di ligu ban doc tiv hé théng CSDL Bd W

€ xem huong dan

DiF liéu can Iy tir hé théng quan Iy trreng hoc Dir liéu Bd mén - Gido vién Dir liéu L&p - Hoc sinh

Budc 3: Kich nit Péng y dé hoan thanh viéc sao chép.

Cha y:

- Trudce khi thyc hién thao tac nay. Ban phai chic chén rang dit liéu Hoc sinh caa hé thong
quan ly hoc sinh da duoc sinh ma Hoc sinh.

- Thao tac nay chi thuc hién 1 1an duy nhét trong qué ldy di liéu tir Hé théng quan Iy hoc
sinh.

7.2. Tim kiém sach thw vién

M@ ta: Chirc ning nay hd tro nha trudng tim kiém nhanh tat ca cac thong tin vé sach trong
kho theo cac tiéu chi: Tiéu dé sach, tac gia, loai 4n pham, kho sach, ngén ngit, nha xuat ban hoac

theo tiéu chi tim tir khéa nhu: Tir khoa chuyén d¢, dia chi, nhan vat, ...
Cac buéc thuc hién:
Budc 1: Kich chon danh muc 7. Tién ich/7.2 Tim kiém sach thwr vién.

Buégc 2: Kich chon tiéu chi tim kiém: Tim nhanh tén sach hoic tim chi tiét, tim theo tir
khda, tim sach mai.

B® 7.2 Tim kiém sach thw vién

Tim nhanh tén sach Tim chi tiét Tim theo tir khéa Tim sach moi

Tim nhanh tén sach bt dau vai: [JI1 [ A

Tim thiy 1596 két qua phis hdp.

NGUYEN PHUNG PHONG

6 phut thugc bai/ NGUYEN PHUNG PHONG, _ TP. Ha Chi Minh. Biai hoc Qudc gia TP H6 Chi Minh, 2022 _ 189 tr | 16x24cm

n S0 lwgng 8 (cuon) S0 DKCB: STK2-000915 STK2-000916 STK2-000917 STK2-000918 STK2-000919,STK2-000920, STK2-000921, STK2-000922
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PHAN IV. QUAN LY THU VIEN SO
1. Tai liéu dién tir
1.1. Tai liéu Video
Md ta: Chirc ning nay hd trg nha truong dua tai lidu dién tir dang video 1én hé théng
Cac bwéc thuc hién:
Budc 1: Kich vao danh muc 1. Tai liéu dién ta/1.1. Tai liéu video.
Budéc 2: Chon Thu muc va kich nat Thém méi.

Budc 3: Nhap cac thong tin vé tai liéu video.

1. Théng tin chung 2. Théng tin khac

Luwu y: Cac trwéng dif lidu duoc danh déu (%) 1a cac treéng dik liéu bat bude nhap
Théng tin tai liéu video nhap
Nhan dé (*) Tac gia

Thw muc(*) Ngén ngir (%) Nha xudt ban (%) Nam xuét ban

Duyét cho hién thi
Thong tin tai file tai liéu video (*)
() sir dung nguén VIDEO tir Youtube hoic Google Driver

7 QuanlyFile  Luwuy: Hé théng chi hé tro' duy nhét file co dinh dang *.mp4 kich thiréic nhd hon: 300MB cho tai liéu Video, Vui lang chon ding dinh dang file

Budc 4: Tich Duyét cho hién thi va kich n(t Luru lai dé luu dir liéu.
1.2. Tai liéu sach noi
M@ ta: Chirc nang nay hd trg nha truong dua tai lidu dién tar dang audio 1&n hé thong
Cac buwéc thuc hién:
Budc 1: Kich vao danh myc 1. Tai liéu dién ti/1.1. Tai liéu sach noi.
Buéc 2: Chon Thu muc va kich nat Thém méi

Budc 3: Nhap cac thdng tin vé tai liéu sach noi.
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1. Théng tin chung 2. Théng tin khac

Luru y: Cac trrong di liéu duoc danh déu (%) 1a cic trrong di liéu bt budc nhap

Théng tin tai liéu sach no6i nhap

Nhan dé () Tac gia

The muc(*) Nha xuét ban () Ngén ngif (*) Nam xuét ban
v v v

Duyét cho hién thi

Thong tin tai file tai liéu sach néi (*)

7 QuaniyFile  Lwuy: He théng chi hé tro duy nhét file c6 dinh dang *.mp3 kich thuéc nhd hon: 300MB cho tai liéu Sach néi, Vui long chon ding dinh dang file

Budc 4: Tich Duyét cho hién thi va kich nat Luu lai dé luwu dir lidu.

>

1.3. Tai liéu Anh

M0 ta: Chirc ning nay hd trg nha truong dua tai liéu dién tir dang hinh anh 1én hé thong

Cac bwéc thuc hién nhap tai liéu sach ndi, tai liéu anh, sach dién tir ciing tuong tu.

% 1.3 Tai liu Anh
Thur muc *  Nhangé
L] STT Stra Nhan dé Thir myc Luwgt xem Duyét hién thj m Ngubn tai ligu Thir ty
. , Téng két cac hoat dong hung tng ngay Sach va Van hoa doc Viét  Hoat dgng cla Thurvién nha s P
Nam nam 2022 fruémg
u) 2 /UGG THI BOOK REVIEW 2022 DO HOI BONG BOI TP TO CHUC :zi‘ngé"g LI 56 v

2. Sach dién tir

2.1. Tai lidu sach dién tir

M6 ta: Chirc nang nay hd tro nha truong dua tai lidu sach dién tir 18n hé thong
Cac bwérc thuc hién:

Buac 1: Kich vao danh muc 2. Sach dién tia/2.1. Tai li¢u sach Pién tir

Buéc 2: Chon Thu muc va kich nit Thém méi

Budce 3: Nhap cac thong tin vé sach dién tu.
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B Them moi tai ligu sach dién t

o

. Thong tin khac

1. Théng tin chung

Luru y: C4c trréing diF liéu dwoc danh diu (*) 14 cAc tréng di liéu bt buse nhap

Théng tin tai liéu sach dién tir nhap

Nhan dé () Thr mue(*)
Bi quyét hoc dau nhé do Tam ly - Ky ndng séng
Tac gia Nha xudt ban ()
Lao dong
Nam xuat ban Quyén truy cap Ngén ngir ()
2019 v Tieng Viet
Duyét cho hién thi (O cho phép tai

Théng tin tai file tai liéu sach dién tor ()

& QuintjFle  Lwuyz Hé théng chi hd tro duy nhét file c6 dinh dang " doc ".doex *xls .xlsx *.pptx *.ppt ~pdf kich thugc nhd hon: 300MB cho tai lisu Sach dién ti», VUi Iang chon dtng dinh dang file.

Chiasemoi com-bi-quyet-hac-dau-nho-do-80d77ch3-0ddc-4f93-865b-35020b4d2353 pdf,

Budc 4: Tich Duyét cho hién thi va kich nat Lwu lai dé luu dit liéu.
2.2. Bai giang dién tir
Mb ta: Chirc ning nay hd trg nha truong dua bai giang dién tir 1én hé théng
Cac bwéc thuc hién:
Budc 1: Kich vao danh muc 2. Sach dién ti/2.2. Bai giang dién tir
Budc 2: Chon Thu muc va kich ndt Thém méi.

Budc 3: Nhap cac thdng tin vé bai giang dién tir.

B® Thim mei bai gidng dign

1. Théng tin chung

Liru §: Céc trrding di liéu duoc danh ddu (*) 1A cAc trudng dii lidu bit budc nhip

Théng tin bai gldng dién tir nhap

Tén bai gidng () Tac gid Nha xuit ban () Thir tr
The_duc_BBai_the_duc_phat_trien_chung Trrdng THCS Xuan La v 1
Thu muc(") Ngén ngir () Tir khoa
Bai gidng dién tlr v Tiéng Vigt v

Méta

Fv= B U A Hehetcar - A v ==

e (k] | Koo ?

Duyét cho hién thi
Théng tin tai file bai gidng dién tdr ()
# oiniFie
Hé théng chi hé try bai gidng dién 1r e-Learning chudn SCORM (T4i huéng diin chuyén di tir file powerpoint TAI DAY)
Hé thdng chi hd tror cac file co dinh dang ".zip kich thudc nhé hon: 300MB cha Bai giang dién tir, Vui lang chon ding dinh dang

The-duc-6Bai-the-duc-phat-trien-chung-8b1a2acc-e531-4d93-8b83-f22cc8bdfBe5 zip;

Budc 4: Tich Duyét cho hién thi va kich nit Lwru lai dé luu dir liéu.
Luuy

- Hé thdng chi hd tro bai giang dién tir e-Learning chuan SCORM
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- Hé théng chi hd tro cac file co dinh dang *.zip *.rar kich thuéc nhé hon: 300MB cho Bai

giang dién tur,
3. Quan tri noi dung

3.1. Quan tri tin tirc

Mb ta: Chirc ning nay hd trg nha truong dua 1én hé thong mot sé tin tic cua nha trudng
Cac bwéc thuc hién:

Budac 1: Kich vao danh muc 3. Quan tri ngi dung/Quan tri tin tic

Budc 2: Chon chuyén muc va kich nat Thém méi

Budc 3: Nhap day da noi dung caa tin tirc.

B2 3.1 Quan tri tin tirc

Chuyénmye | Tin tic

Anh dai dién

Tai anh daidién | X6a anh dai dién

Tiéudé | CUGC THI"TRANG SACH TRE THU B0 LAN THF |, NAM 2022
Tom tat [CICuséc thi Cube thi “Trang sach tré Thi H6 12n thir |, ndm 2022°, huéng dén chao mirng Ngay Sach va Van hoa
doc Viét Nam 21/4 13 chudi hoat déng do Ban Thwéng vu Thanh Boan - Ban Thy ky Héi Sinh vién Viét Nam thanh phé

Ngidung = o B U & Adds |A ~ E|E =v EBr o & = | X o 2

B8 3.1 Quan tri tin tirc # Luu i

hitp://tempuri.org/tempuri htmi -

Duyét hién thi
Tin ndi bt

Ma nhiing Youtube

Thie tw hién thi

Buéc 4: Kich ndt Luu lai dé luu dir ligu.

3.2. Quan ly binh luén sach dién tir

Mb ta: Chirc ning nay hd trg nha truong quan ly binh luan vé sach dién tir ciia nha truong.
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¥ 3.1 Quan tri binh luan sach dién tir Luu dir ieu

Loai tai ligu: - Chon -

.n e — R — B

1 O Bae luc hoc dwong chuyén chua ké: "Dirng so bat nat” Nguyén Thi Thu Huyén 27/02/2022

S6 két qua trén mét trang: 50

4. Kho hoc li¢u sb

4.1. Thw muc tir hé thong.

M@ ta: Chirc ning nay hd trg nha truong sao chép cac thu muc tir hé thong vé nha trudng
Cac buoéc thuc hién:
Budc 1: Kich chon muyc 4. Kho hec liéu s6/ 4.1 Thu muc tir hé théng

Budc 2: Chon loai tai liéu va tich chon khéi hoc can sao chép.

% 4.1 Thw muc tir hé théng o
Loai tai ligu: Sach dién ti - o

- Lep 1
4@ Lop 2
¥ op3
[ Lop 4
& [ Lop s
[ Lop 6
# [ ep7
4[] Lop 8
4 Lop 9
#4[7 Lep 10
#- [ Lop 11
4 [0 Lép 12

Budc 3; Kich nat Sao chép dir liéu dé hoan thanh thao tac

4.2. Nha san xuit tir hé thong.
M6 ta: Chirc ning nay hd trg nha truong sao chép danh sach nha xuat ban tir hé thong vé

nha truong
Cac bworc thuc hién:
Budc 1: Kich chon muyc 4. Kho hec liéu sé/ 4.2 Nha xuit ban tir hé théng

Budc 2: Tich chon nha san xuét can sao chép va kich ndt Sao chép dix liéu dé sao chép vé

nha truong.

59



2% 4.2 Nha xuét ban tir hé théng e
Ma nha xuét ban Tén nha xuat ban
1 V!

@ | cTQG Chinh tri Quéc gia 1
2 TUPHAP Tu phap 2
HONGDUC Héng Duc 3
4 QDND Quan dgi nhan dan 4
5 CAND C6ng an nhan dan 5
6 KD Kim Béng 6

4.3. Ngon ngir tir hé thong.
M0 ta: Chirc nang nay hd tro nha truong sao chép danh séach ngén ngit tir hé thong vé nha

truong
Cac bwéc thuc hién:
Budc 1: Kich chon muyc 4. Kho hec liéu sé/ 4.3 Ngdn ngir tir hé thong

Budc 2: Tich chon ngdn ngit can sao chép va kich nit Sao chép dir liéu dé sao chép vé

nha trudong.

B8 4.3 Ngén ngir tir hé théng

1 V) Tiéng Viét 1
2 A) Tiéng Anh 2
n (2] Tiéng Dirc 3
4 F) Tiéng Phap 4
5 (Ng) Tiéng Nga 5
6 (TQ) Tiéng Trung Quédc 6

4.4, Kho tai li¢u tir h¢ thong
M@ ta: Chirc nang nay hd trg nha truong sao chép hoc lidu dién tir tir hé thdng thu vién
Cac bwéc thuc hién:
Budéc 1: Kich chon danh muc 4. Kho hoc ligu s6/ 4.4 Kho tai liéu h¢ théng.
Budc 2: Tim theo tiéu dé sach hoic kich chon Thu muc va loai hoc liéu can sao chép.
Budc 3: Tich chon 6 vudng truéc tén hoc liéu dién tir sao chép, kich chon thu muc hién thi

hoc liéu cua truong.
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2% 4.4 Kho tai ligu hé thong o Tai t4i igu

Tidu dé The muc: T4t ca »  Trangthai: -Tdicd - -|

Séch dign tir e Sach néi Album anh Video

Tiéu dé: Tiéng viét Tap 1 o

Tai ligu phyc vy gidng day clla Giao vien v

Loai tai liéu: Sach dién tr

) ai ™ -
i e ELmaT] Téc gia: Nguyén Minh Thuyét, Hoang Hoa Binh, Nguyén Thi Ly Kha, Lé Hau Tinh

Thwmyc: Lép 1>>Canhdiéu || Ngén ng: Tiéng Viet || NXB: Bal hoc sur pham TP Hé Chi Minh

Tiéu dé: Tiéng Viét tap 2

Loai tai ligu: Sach dién e

3

2 [m} Xer Chua tai . . . n Chon thirr v
m et Tac gia: Nguyén Minh Thuyét, Hoang Thi Minh Huong, Tran Manh Huéng, Dang Kim Nga &; o Line e

Thwmye: Lop 1>>Canhdiéu || Ngén ngie: Tiéng Viet || NXB: Bai hioc st pham TP Ho Chi Minh

Budc 4: Kich nat Tai tai lidu.
Hoc liéu sau khi tai s& hién thi trong kho hoc liéu cua don vi nha truong tai danh muc 1.
Tai liéu dién tir hodc 2. Sach dién tir twong tng vai ting loai hoc liéu.
e

Thur myc: | -Chen -

Tim kiém theo Nhan dé Kich chuét vao tiéu dé ¢t dé sip xép
; F— [ o chia s

1 [ Truyén cé -Hans Christian Andersen Van hoe nuéc ngoai 0 v

2| O Knicon don doc_Ngudn hemradio.com Van hoe nue ngoai 78

4.5. Kho tai liéu PGD/SGD chia sé

Mb ta: Chuc ning nay hd tro nha trudng sao chép hoc liéu dién tir tir don vi cip trén vé
kho hoc liéu ctia don vi nha truong.

Cac bwéc thuc hién

Budéc 1: Kich chon danh muc 4. Kho hoc ligu sé/ 4.5 Kho tai ligu PGD, SGD chia sé.

Budc 2: Kich chon Ngudn sao chép, Thw muc sao chép va loai hoc liéu can sao chép.
Budc 3: Tich chon 6 vudng truéc tén hoc liéu dién tir sao chép, kich chon thu muc hién thi

hoc liéu cta truong

B 4.5 Kho tai liéu PGD, SGD chia sé Tim loém

Themue: Téted « Trangthai TAtch - | Tieu g o

o T T T

Tiéu dé: MiThugt 1

Tac gia: h el
Nha xuét ban: Gido duc ‘ﬂz@i Chon thir myc
L Churasao cép | o oh tal ligu: Sdch dién 1 Q:,;:’ £3 Thir myc gei y: Lop 1
e Ngén ngir: Tidng Vigt e 1
Nguén tai ligu: TH Sao Anh Dugng Maple Bear Canada 3}

Tiéu dé: 1001 Bai toan tur duy danh cho hoc sinh fidu hoc quyén 1
Tac gia:
Nha xudt ban: Gido duc

Loai tai ligu: Sach dién tir

2 Chua sao chép T;m.mucm-r ot

Ngén ngir: Tidng Vigt

Ngubn tai ligu: S& gido duc va dao tao Ha Noi

Budc 4: Kich nat Sao chép tai liéu.
Hoc liéu sau khi sao chép s& hién thi trong kho hoc liéu caa don vi nha truong tai danh
muc 1. Tai liéu dién tir hoac 2. Sach dién tir tuong (rng Vvéi tirng loai hoc liéu.
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1. Tai liéu dién tir ~ | 2 Sachdiéntly ~ | 3. Quan tri ndi dung ~ | 4 Kno hoc liéu 56 -

i Thumyc - Chon- -
Tim kiém theo Nhan d& Kich chugt véo tiéu & cdt dé sip xép.
& The muc v & ién thi 3 chia sé Ngudn tai liéu
1| O Tuliéuhoat dng thu vién trudng hoc Video tu ligu 0 v TH Boan Thi Biém
2 | [ Tailigu tap hudn gido vién nam hoc 22-23 BPang bo video 1 v

4.6. Chia sé tai li€u
Md ta: Chirc ning nay hd trg don vi nha trudng chia sé hoc liéu 1én don vi cap trén.
Cac bwéc thuc hién:
Budc 1: Kich chon danh muc 4. Kho hec liéu sé/ 4.6. Chia sé tai liéu.

Budc 2: Kich nat Thém tai liéu chia sé dé chon hoc liéu chia sé

Luey y: Chi x6a yéu ciu ti liéu chia sé dang trong trang thii "Chér duyér”

Loai tai ligu: Tétcd v Themuc| Tétcd v Trang théi: Tétca v Tieudd Nhap i

Thoigianchia | Théi gian phé

" duyst Nai dung Duy&tTir chéi

Trang thai Thong tin sich Xép vio thie muc Xép vio ngdn ngir | Xép vao nha xudt bin

Budc 3: Tich vao 6 vudng trude thong tin hoc liéu can chia sé va kich chon théng tin Xép

vao thw muc, Ngon ngir, Nha xuét ban twong tng can xép.

frp—

Loai tailiéu: Sachdiéntdr ~ Thumuc: Tatca ~ Trang thai: Chua dugc chia sé v Tiéudé:
9 Tiéu dé: Tiéng Viét tap 2 CAM HUNG
SACIT
1 Tac gia: Nguyén Minh Thuyét, Hoang Thi Tiéng viet v Tiéng Viet v | Giaoduc v
Minh Huong, Tran Manh Huéng, Bang Kim Thw muc goi y: L6p 1.>>Canh diéu Ngén ngi¥ goi y: Tiéng Viét Nha xuat ban goi y: Kim Dong
Nga ALLAN
AATTSON
5 T16u.09:1 B30 Blrc:1 /zif Chon thu myc v Tiéng Viét v Dai hoc su pham v
) x 5 - < z
Tac gia: Luu Thu Thuy e Thw muc goi y: Lép 1.>>Canh diéu Ngén ngir goi y: Tiéng Viét Nha xuat ban goi y: Dai hoc su pham

&3

Budc 4: Kich nat Thém chia sé dé giri chia sé hoc liéu 1&n cap trén.
Luuy:
- Hoc liéu sau khi chia sé s€ ¢ trang thai “Cho duyét”
2 cocmasé

© Luu g Chix6a yéu cAu t3i liéu chia sé dang trong_trang thai "Ches duyét”

Loai tai liéu: Tétca v Thumue Tétca + | Trangthai: Tdtca v | Tieuad Nhap tiéu gé

Hﬂﬂ —— Xipviongtnngts | Xipvio i xulthan | I | TRORGB | o 0y crt
= ot

Tiéu @é: Day thon vica

Loai tai liéu: Sach dién tir
1.0 Xem Ché duyét B Lép 11 Tiéng Viét Chinh tri Quéc gia 02/12/2022
Tac gia:

Thw myc: Nghién ciru Van hoc || Ngén ngi: Tiéng Viét || NXB:

- Sau khi Phong/S¢ thuc hién Duyét/Tur chdi hoc liéu, hoc liéu s& hién thi & trang thai
tuong tng 12 “Pa duyét” hodc “Tir chdi”.
- Nha truong cé thé theo ddi Thoi gian chia sé, thoi gian phé duyét hoc lidu va ndi dung

Duyét/Tir chdi tai cac cot twong Gng.
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BN 4.6 Chia sé tai liéu X6a tai liéu chiasé | Thém tai ligu chia sé

© Luuy: Chixéa yéu ciu tai liéu chia sé dang trong trang thai "Ché: duyt”

 Loaltai g Thtca v | Themyc| T&ca + | Trangthai| Tétca v | Téudd Nnaptiéuad

n Théng tin sach Xép vao ngon ngi# | Xép vao nha xudtban | |10 9ian chia "“"dg'“f'l Phe | Ngi dung DuyétTis chéi
sé uyé

Tiéu d&: Tiéng Nga

Loai tai liéu: Sach dién tir
2 Xem Tir chdi . N = s Sach Tham Khdo Tiéng Viét Gido duc 21/11/2022 21/11/2022
Tac gia: Nguy&n Tién Trung

Thw muc: Ngoai Ngi¥ || Ngon ngik: Tiéng Viét | NXB:

Tiéu d&: Gi¢i thiéu séch "Hay cham soc me”
Loai ti liéu: Sach dién 1

3 Xem DA duyét . N sach Tham Khdo Tiéng Viét HGi nha van 21/11/2022 21/11/2022
Tac gia: Shin Kyung-sook

Thw muc: Sich thiéu nhi || Ngén ngib: Tiéng Viét || NXB: Héi nha vin

4.7. Chia sé tai liéu dién tir voi cac truong

M0 ta: Chuc nang nay hd trg don vi nha truong chia sé hoc liéu véi cac don vi truong
cling cap.

Cac bwéc thuc hién:

Budc 1: Kich chon danh muc 4. Kho hoc ligu s6/ 4.7. Chia sé tai liéu dién tir véi cac

truong.

Budc 2: Kich nat Thém tai liéu chia sé dé chon hoc liéu chia sé

B 4.7 Chia sé tai ligu dign tir & cac ruong m Hiy chia sé taiidu | Thém tai kiu chia 56

Loal th éu: Cép ho Trung Ther mue Trang tha Tiéu 6&
Thteh - e - Tétch v Thtch - Térch - ié

Ti
" " " " " - P Thén glan P

Tiéu dé: Ludt Gido duc 2019

1 O Xem Bachiasé 03l liéu: Sich dién 1l Giao duc Phap ludl  Tiéng Viet Chinh tri Quéc gia 03102023 TIEU HOC XUAN KHANH

Tic gli:

Budc 3: Tich vao 6 vudng trudc thdng tin hoc liéu can chia sé va kich nit Thém chia sé.

1 - Chon sach chia s [

Loai tai lieu Thu muc: Tieu dé f
Sach dien ti - Tétca - Nhap tieu gé e

1yl

Chia sé dén Cap hoc: T4tca ~ Phong GD: Tatcd + Twrong

DI T T T S T

@  iu i cay chudinon di giay xanh

1 FEers N Cay chudi non di giay xanh Tiéng Viét Vén hoc Vit Nam Tiéng Viét Kim Déng

5. Tién ich

5.1. Lién két Website
M@ ta: Chirc nang nay hd trg nha truong nhap duong link lién két Website nha trudng
Cac bworc thuc hién:
Budc 1: Kich chon danh muc 5. Tién ich/ 5.1 Lién két Website

Budc 2: Kich nat Thém méi va nhap thong tin Website nha truong
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% 5.1 Lien két Website

Tén lién két (*)
Pwong dan lién két (7)

Hién thi 0

Khi chon Ghi va thém hé thdng sé& ghi dit liéu hién hanh (nhur chon nit Ghi), sau do mé ra mét giao dién thém mai nira (thay vi quay lai trang hién thi)

Budc 3: Kich ndt Lwu lai dé luu dit liéu
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PHAN V. QUAN TRI HE THONG

M6 ta: Chirc nang nay danh riéng cho nha quan tri vién hoac Lanh dao nha truong.

1. Danh muc
Chtre ning nay hd tro nha truong tra cru danh muc Tinh/ thanh phd, Quan/huyén/thi x4,
Phuong/xa/ thi tran

_E Quin vine mens . = {siminl-Hacky: 2 namnec: 2022 2022 @ EEE

1. Danh muc ~ | 2.Théng tin chung ~ | 3. Phan quyén hé thong ~ | 4. Céng cu hé thong -

1.1 Tinh - Thanh phé

1.2 Quén - Huyén - Thi x&

1.3 Phuong - Xa- Thitran  Myén théng

Tdng sb sach hién c6 Séch san sang cho muon Sé&ch dang mugn Séch thanh Iy, mét hoac Iy do khac

14309 [/ 13241  [}2 1,052 87 Le

2. Théng tin chung

2.1. Thong tin nha trwong
M0 ta: Chirc ning nay hd tro nha truong cap nhap thong tin nha truong
Cac bwéc thuc hién:
Budc 1: Kich vao danh muc: 2. Thong tin chung/ 2.1 Théng tin nha trwong
Budc 2: Tich chon vao 6 vuong trudc ma truong va kich ndt Siea muc chon
Budc 3: Nhap day du cac thong tin trudng

B8 2.1 Thong tin nha trwéng #

Mé trréng

Tén trwéng

Tén trwong viét tat

Dia chi

Loai hinh | Cbéng lap tw chi

Dién thoai nha truorng

Email nha truong

Hiéu treong

Thudc Phong/ $¢& v

Thu vién sé

Budéc 4: Kich nat Luru lai dé luu lai théng tin
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2.2. Céu hinh truomg
Mb ta: Chirc nang nay hd trg nha truong cau hinh thdng tin vé tén mién thu vién dién tir va
cau hinh hién thi thong tin lién quan dén thu vién dién ti.

Cac buéc thuc hién:
Budc 1: Kich vao danh muc: 2. Théng tin chung/ 2.3 Céu hinh truong

Budc 2: Nhap tén mién thu vién dién tir va chon cau hinh hién thi menu thu vién dién ti,
sach gidy thu vién dién tir

E® 2.2 CAu hinh trirong

G4u hinh ther vien dién tr

Tén mién thie vién dién tir
Céu hinh hién thi menu thur vién dién tir (") Sach gidy, Sach dién t&, Sach néi, Album anh, Video, Bai gidng dién td v

Cau hinh hién thi sach gidy thw vién diént¥ () Hién thi theo thu muc @ Hién thi theo kho

Budéc 3; Kich nit Lwu cau hinh dé luu dit liéu

2.3. Banner - Anh bia cong thw vién so
M6 ta: Chuc nang nay hd tro nha truong thém, xda théng tin anh bia, banner cong thu vién

14
A

s6
Cac buéc thuc hién:
Budc 1: Kich vao danh myc: 2. Théng tin chung/ 2.3 Banner - Anh bia cong thir vi¢n
s6

Budc 2: Kich nat Thém va nhap théng tin anh, banner truong

66



Tiéu de ) Banner
Mo ta
Link

Thir tw

Hinh anh ()

Lwu y: Kéo d& dat lai vi tri, 1&n chudt dé& phong hinh.
Nén tai &nh co do phan gidi cao dé hién thi dat chat luong (Khuyén nghi: 1175 x 330 px trér
len)

Duyét cho hién thi

Budc 3: Kich ndt Luu dé luu thong tin

E® 2.3 Banner - Anh bia céng thw vién sé
_ Thir
(@] B Banner 1 v s X
L Ve
uwuy:

Dé x06a anh, banner nha trudng tich chon vao 6 vuodng trude théng tin anh va kich Xéa

hoic tich vao bidu tugng | tai dong thng tin anh.

Dé stra anh, banner nha truong, ngudi dung tich vao biéu tugng
anh.

tai dong thong tin

3. Phan quyén hé thong

3.1. Nhém nguoi dung

MO ta: Churc nang nay hd trg nha truong tao ra nhdm quan tri theo cac mirc do, giéi han sir

dung chirc nang hé théng
Cac buoc thuc hién:

Budc 1: Kich vao danh myc 3.Phan quyén hé théng/3.1 Nhém nguoi ding.
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Budc 2: Kich nit Thém méi dé nhap ma nhém va tén nhém.

B8 3.1 Nhém ngudi diing #

Mé nhém ‘04 ‘

Tén nhém ‘Té trrdng bo mén ‘

Quan tri hé théng —

Khi chon Ghi va thém hé théng sé& ghi dir liéu hién hanh (nhur chon nut Ghi), sau do mé ra mét giao dién thém mai nira (thay vi quay lai trang hién thi)

Budc 3: Kich nat Luru lai dé luu dit liéu.

3.2. Phdn quyén nhom nguoi ding

Mb ta: Chuc ning nay hd trg nha truong phan quyén cho nhom ngudi dung di duoc tao ra

tor muc 3.1 Nhém ngwoi dung
Cac bwéc thuc hién:
Budc 1: Kich vao danh muyc 3. Phan quyén hé théng/3.2 Phan quyén nhém ngudi dung.

Budc 2: Chon d6i twong can phan quyén va kich nat Phan quyén dé phan quyén cho di

tuong nay.

E% 3.2 Phan quyén nhom nguwdi ding AnMién cay chitiét | Chontitca B chon titca

€ Xem huong dén
Nhém ngudi ding can phan quyén:  Géng tac vién v

w (J Thur vién truyén théng
» (J 1. Danh muc
» 0 2 Ban doc
» (J 3. Bién muc
» 8 4. Lwu théng
» (J 5. Kho sach
» 6. Béo cdo, thdng ké
» (J 7. Tién ich
» (J Thur vién dién tir
» (J Quan tri hé théng

Budc 3: Tich chon ting chic ning sir dung Hé théng, sau d6 kich ntit Luru lai dé hoan tat.

Chi y: Sau khi tao nhém ngudi dung & muc 3.1 Nhém nguéi ding xong bat budc phai

thao tac phan quyén cho nhom do.
4. Cong cu hé thong

4.1. Quan ly lich sir truy cap

MO ta: Chuc nang nay hd tro nha truong quan 1y lich s truy cap cia ngudi dung.
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TRAN TRONG CAM ON!
Théng tin hé tro:

- Hotline: 1900.4740 (Trong gid Hanh chinh tir T2 dén T7 hang tuan).
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