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PHAN I. GIOI THIEU CHUNG

1. Gi6i thiéu hé thong quan ly thw vién trudng hoc

"H¢ thong quan ly thw vién truwong hoc truc tuyén" dugc thiét ké hoat dong trén mang
Internet v6i dia chi dugc cung cp 1a http:/thuvien.edu.vn. Hé théng nay dugc xiy dung va phat
trién trén nén tang tmg dung cong nghé dién toan dam may, cac chiic ning Hé thong duoc thiét
ké theo chuan thong nhat, dap tmg day du nghiép vu quan 1y thu vién trong cac nha trudng. Dic
biét hé thong thu vién cung cap day du cac mau biéu bao cdo, phuc vu dic luc cho ban giam hiéu
nha trudong trong qua trinh theo doi va quan 1y thu vién.

Vé mit nghiép vu, Hé théng quan 1y thu vién trudng hoc dugc xay dung dua trén cac
chuan chung ctia hé théng thu vién thé gidi va st dung giao dién web nén dam bao kha ning
tuong tac, twong thich v&i cac hé thdng khac mot cach dé dang. Hé théng quan 1y thu vién
truong hoc bao gém cac phan hé OPAC, Luu thong, Bién muyc, Bb sung, An phém dinh ky, Ban
doc, Thiét 1ap hé théng, va dac bi¢t chlrc nang théng ké, bao cdo hét sttc mém déo, thuan tién va
chinh xac.

V¢ phia nha truong, ban lanh dao co6 thé tu di€u chinh viéc bo sung va quan ly hi¢u qua
nguodn tai lieu, danh gia chinh x4ac nhu cau va kha nang thong tin ctia hoc sinh, phéan tich s6 li¢u
va dua ra bao cdo can thiét vé hoat dong cua thu vién.

Vvé phia thu vién, can bd thu vién co thé quan ly tt cac 4n phém, tai san thu vién va tu
dong hoa cac khau xu 1y nghiép vu tir don gian dén phirc tap. Ban doc ciing dé dang tiép cén,
khai thac t6i da ngudn tai nguyén cta thu vién phuc vu muc dich hoc tap va nghién ctru. Hé
théng quan 1y thu vién trudng hoc da thuc sy gbp phan chuan hoa nghiép vu thu vién, nang cao
hi€u qua quan 1y thu vién trong truong hoc.

Hé théng quan 1y thu vién truong hoc duoc thiét ké gan giii, d& dang van hanh khi dua vao
st dung, thuan tién trong viéc cap nhat dir li¢u.

Khi str dung Hé théng quan 1y thu vién truong hoc, ngudi dung khong phai cai dit, chi can
thiét bi két ndi Internet 1a c6 thé s dung dugc Hé thong & bt clr noi dau. Day 1a san pham chat
luong cao, dap ing day da va tot nhat nhu cdu cia nha quan 1y trong viée quan 1y thu vién.


http://thuvien.edu.vn
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2. Giao dién hé thong

J GIGITHIEU TiNHNANG DANG KY DUNG THZ DONVISUDUNG TINTUC-SUKIEN CAU CHUYEN THANH CONG  HO TRO 0 °

CAN THAM KHAO

. by ~
V-Lib la gi?
.
V-Lib |4 giai phap phan mém Thu vién dién t&r - Thu vién s6 dugc Quang ich xay

dung va phat trién tir nam 2003. V4i tinh nang uu viét vuot trdi trong quan Iy tich
hop nghiép vu thu vién truyén thdng va thu vién dién tu hién dai, V-Lib da duge -

2 [ADMIN]- Hoc ky: 2 - néim hoc: 20212022 @

= 1. Danh muc ~ | 2=2. Bandoc ~ | I@ 3.Biénmuyc - | & 4. Luuthong ~ | fd 5.Khosach ~ | [ 6.B&o cdo, théng ké v | ¥ 7.Tién ich -
> - .2

Bang diéu khién
£ Thong ké nhanh

Tong s6 SI}a'Ch hién c6 Sach san sang cho mugn Séch dang mugn Séach thanh ly, mat hodc Iy do khac

1,194 La 1,170 g 15 4 Le

@ Truy cap nhanh

Thé doc gido vién Thiét 1ap trang thai thé Q Danh séch bién muc

(] (> (]
2.1 @ 2.2 @ 23 @ 3.1 ()

Thé doc hoc sinh

Thém truy cap nhanh

2.1.Chikc ning chon phian mém
Heé thdng thu vién truc tuyén gdom 3 phan mém: Thu vién truyén thong, thu vién sd, quan
trj hé thong.
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2 [ADMIN] -Hoc ky: 2 - n&m hoc: 2021-2022 Q) HH

‘THCSB]NHMINH E Thu vién truyén théng |+

E Thur vién truyén théng

v | & 4. Luuthéng ~ | fH 5.Khosach + | [ 6. Bdo cdo, thong ké v | % 7.Tiénich v

Bang diéu khién Thurvign s

NGUO1 DUNG
i Thong k& nhanh El qunuineméng CHON CHUC NANG
PHAN MEM
Téng s6 sach hién c6 Séch sin sang cho mugn Séch dang mudn Séch thanh ly, mat hoiic 1y do khac

1,194 L@ 1,170 L@ 15 4

@ Truy cdp nhanh

Thé doc gido vién

° Thé doc hoc sinh Thiét [ap trang thai thé
2.1 @ 22

© ©
2.3 @ 3.1 ()

Danh sach bién muc

O-

Thém truy cap nhanh

2.2.Chirc niing Pdi mit khau

‘THCS CICTTNM ] o vien truyén théng |- 2 [ADMIN]-Hoc ky: 2 -nam hoc: 20212022 (2) B3

= 1. Danh muc ~ | 2= 2 Bandoc ~ | IE 3.Biénmuc ~ | i 4 Luuthong ~ | B4 5.Khosach ~ | [ 6.Bao cao, théng ké HE THONG
. o, .o
Bang diéu khién FR—
Céu hinh hé théng

i Théng ké nhanh Thoat

Téng 56 sach hién c6 Séch sén sang cho mugn séch dang mugn s;ﬁh thanh Iy, mét hodc ly do khac

1,194 g 1,170 g 15 4 Le

@ Truy cap nhanh

o

Thé doc gido vién

° Thé doc hoc sinh Thiét lap trang thai thé
2.1 @ 22

(]
2.3 ® 31

Danh séach bién muc

O

Thém truy cap nhanh

Dé dam bao an toan dir liéu ciia nha truong, thi trong trudng hop lan dau tién kich hoat tai
khoan hodc nghi ngd c¢6 nguoi khéc sir dung tai khoan nay. Thao tac d6i mat khau nhu sau:

Budc 1: Kich vao niat H¢ théng/Poi mat khau.
Budc 2: Nhap mat khau cil.
Budc 3: Nhap mat khau méi va xac nhan mat khau méi.

Yéu cdu: Mat khiu phai bao gdm ca chit va sb, do dai mat khau tdi thiéu 8 ky ty va
khong dugc chira tén dang nhap.

Budc 4: Kich nut Xac nhan dé phén mém thyc hién doi mat khu .
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Tén dang nhap: ADMIN

Mat Khdu mGi: | sssssssssssnnns
XAc nhan mat khiu mdi: | sssseessecssenss

Kiém tra d6 an toan mat khau: lManh

2.3.Chirc ning ciu hinh h¢ thong

Chtrc ning ngay giup nha truong khai bao dinh dang phiéu muon, phiéu tra, phiéu phat,
phiéu mat sach, khai bao thong tin Hiéu truéng va thu thu.

HANOI-EDU ‘ THCS BINH MINH 16 |8 [RETREEIEIC S 2 [admin]-Hoc ky: 2-ném hoe: 20212022 (2) 33

i= 1. Danh muc + | 2=2.Bandoc + | IE 3.Bienmuc v | 2 4 Luuthong + | f 5.Khosach + | [ 6. Bao cao, théng ke HE THONG
BB s g cdo i e g DI mat khéu
Ee Quan tri cau hinh hé thong
i @ xemhuong dén '

Thoat

Kich chudt vao fiéu dé cot dé sap xép.

oo s e

1 O PMA_YYYYMMDD#:### Dinh dang phiéu mét sach
2 | O PPH_YYYYMMDD### Dinh dang phiéu phat

3 O PTRYYYYMMDD#s## Binh dang phiu tra

4 O PMU_YYYYMMDD###% Binh dang phiéu muon

5 (0 Nguyén Nam Manh Hiéu truéng

6 (O BangThiNgan Tha ther Thu vien

Budc 1: Kich vao nat Hé thong/ CAu hinh hé théng.

Buge 2: Trén man hinh hién thi chon: Tén hiéu truong va Tén thu thu, sau do6 kich nut
[Stra muc chon].

B Quan trj cau hinh h¢ théng N e

i @ Xemhuéng dén

Kich chudt vao tiéu d& cot dé sép xép

n Ma dinh dang “

1 O PMA_YYYYMMDD#s#2 Dinh dang phiéu mét sach
2 | O PPH_YYYYMMDD##H: Dinh dang phiéu phat

3 () PTR_YYYYMMDD###: Dinh dang phiéu tra

n o PMU_YYYYMMDD##22 Binh dang phiéu muon

5 Nguyén Nam Manh Hiéu trudng

6 Pang Thi Ngén Tha ther Thur vien

S6 két qua trén mot trang: | 50

Budc 3: Nhap day du thong tin Hiéu truong va Thi Thu.

Budc 4: Kich nut [Luru lai].
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Budc 5: Sau khi cdu hinh xong muc nay, ngudi ding thoat tai khoan ra va dang nhap lai,
cac bao cdo, in 4n s& hién thi theo thong tin vira khai bio vé Hiéu truong va Thi Thu nha
truong.

2.4. Chirc nang Thoat tai khoan
‘ THCS BINH MINH 2 [ADMIN] - Hoc ky: 2 - néim hoc: 20212022 @ HH

= 1. Danh muc ~ | 2= 2 Bandoc ~ | IE 3.Biénmuc ~ | i 4. Luuthong ~ | B4 5.Khosach ~ | [ 6.Bao cao, théng ké HE THONG
D6i mat khau
s - .
Bang diéu khién PR
Céu hinh hé théng

Szﬁh thanh Iy, mét hodc ly do khac

1,194 L@ 1,170 L@ 15 4 I

Ju Théng ké nhanh

Téng 56 sach hién c6 Séch sén sang cho mugn séch dang mugn

@ Truy cap nhanh

Thé doc gido vién Thé doc hoc sinh

(>
2.1 @ 2.2

Thiét lap trang thai thé Danh séach bién muc

(]
2.3 ® 31

O
O

Thém truy cap nhanh

2.5. Chirc nang cau hinh ndm hgc va hoc ky
| THCS BiNH MINH 16

2 [admin] - Hoc ky: 2 - nam hoc: 2021-2022 Q) Y
= 1. Danh muc ~| 2=2 Bandoc - IE 3.Bienmyc ~ | 2 4. Luuthong - B4 5.Khosach = [ 6. Bao cao, théng ke HE THONG

1 er oo e . D6i mét khéu

me Quan tri cau hinh hé thong

Céu hinh hé théng

i @ Xem huong dén
Thodt

Kich chugt vao tiéu & cot dé sap X6p

n M dinh dang “

1 O PMA_YYYYMMDD###

2 | O PPH_YYYYMMDD####

Dinh dang phiéu mét sach

Binh dang phiéu phat

3 () PTR_YYYYMMDD:##: Dinh dang phiéu tra

4| O PMU_YYYYMMDD#s#4 Pinh dang phiéu muron
5 (O NguyénNam Manh Hiéu trréng

6 | O bang Thi Ngan Tha thu Ther vién

Chon nam lam viéc: | 2021-2022 -

Hodky: Hoc ky 2 -

3. Quy wéc chung

Hé théng co nhitng quy udc chung vé cach thuc hién Thém méi, sira, xo4, tim kiém d6i
tuong trong hé thong:

- Thém mdi: Khi can thém maéi doi tugng, chi can kich vao ntit thém mai [Thém méi].
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- Stra muc chon: Khi cin thay ddi sd lidu da nhép, trude ti€n can kich vao 6 vuong bén
canh ddi tuong dé duoc chon, sau d6 kich nut [Stta muc chon] dé vao noi dung va stra
theo ¥ mudn.
- X6a muyc chon: Khi can x6a dit liéu di nhap, can tich vao 6 vudng bén canh muc chtra d6i
tuong dé dugc chon. Sau d6 kich nit [Xéa muc chon] dé khing dinh thao tac. Cha y khi
x04 xong, moi dit liéu cua dbi twong déu khong con trong hé thong. Hé théng khong c6
“thung rac” dé chira dir liéu d6 nhu trong Windows, chinh vi thé trudce khi xo04, ban nén can
nhéc cin than.

- Tim kiém: Pé tim nhanh mét d6i tugng ndo d6, nguoi dung (Ngudi sir dung) c6 thé nhap

thong tin cn tim vao 6 tim kiém va kich nat [Tim] dé Hé thong ty dong loc cho ngudi ding.

4. Hwéng din ding nhap hé thong

bé dang nhap vao hé¢ théng quan 1y thu vién truong hoc, ngudi dung thuc hién thao tac
nhu sau:

Budc 1: M6 trinh duyét web (Firefox hodc internet Explorer, Chrome) va nhap dia chi:
thuvien.edu.vn Ién thanh dia chi trinh duyét.

Chii y : Nhdp dia chi triee tiép vdao thanh dia chi, khong vdo trang Website: Google dé

t\
€ > C 4 Khongbiomat [Thvien eduvn | fmmmmm—n e ¥ % @
i Ung dung Kids & Toddler Clot.. @ (0) - L3, dang retry Nghiép vu TT CSDL Brandname BC Tuan + TT QI CSKH Mang Meo Excel EMIS-BE 4n Dgi ng... eNetViet © Trang chi - He thé. |

LJ GIGI THIEU TiNHNANG DANG KY DUNG THU DON VISIYDUNG  TINTUC- SUKIEN CAU CHUYEN THANH CONG  HO TRG Q °

vuB

SACH GIAO KHOA
o3 v .

nhasachhongan.com

. b ~
V-Lib la gi?
L]
V-Lib |2 giai phdp phan mé&m Thu vién dién tr — Thu vién s8 dugc Quang ich xay

dung va phat trién tir nam 2003. Véi tinh nang wu viét vuot trdi trong quan Iy tich
hop nghiép vu thu vién truyén theng va thu vién dién td hién dai, V-Lib da dugc

Budce 2: Kich nut [Ping nhip] tai giao dién trang chu sau d6 nhap day du thong tin tai
khoan da duoc cung cap.
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¢« > c Akh@ngbéomat‘_a QB % @

22 Ung dung Kids & Toddler Clot... @ (0) - Ldi, dang retry Nghiép vu TT CSDL Brandname BC Tudn + TTQl CSKH Mang Meo Excel EMIS-DE 4n Ddi ng... eNetViet ® Trang chii - HE thé. |

GIGITHIEU TINHNANG DANGKYDUNGTHU DONVISUDUNG TINTUC-SUKIEN CAUCHUYEN THANH CONG HOTRO Q 4

Cép 1,2,3

nhasachhongan.com

. ~ ~ 7
-
V-Lib la gi*
V-Lib 1a gidi phdp phan mém Thu vién dién ttr — Thu vién s6 duge Quang ich xay
dung va phét trién tir ndm 2003. Véi tinh nang uvu viét vuot tréi trong quan Iy tich
hop nghiép vu thu vién truyén thdng va thu vién dién t hién dai, V-Lib da duoc

PN D:n0 nhap hé tha
ang nhap hé thon
Hé théng phén mém Loﬁ g hhap he g

THU VIEN 00c o0

Théng tin dang nhap
admin J §

Chon truéng dang nhap

(071310) THCS Binh Minh IG (S& giao duc va dao tao Ha Noi) v
Ma xac nhan
[ TUPJF|

O Luu tén dang nhap va mat khdu?

| CULEC | aff—

Budc 3: Sau khi nhap thong tin day du, ngudi dung kich nut Ping nhap hoic nhan phim

- ;’

Enter dé dang nhap vao Hé théng. Giao dién man hinh chinh ctia chwong trinh:

10
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‘ THCS BiNH MINH ién truyén théng 2 [ADMIN]-Hoc ky: 2 - nam hoc: 20212022 (?)
Y _ N = s < R ——— HE THONG
= 1. Danh muc ~ | 2= 2. Bandoc ~ | B 3.Biénmuc v | & 4. Luuthéng ~ | m 5.Khosach ~ | [2] 6. B&o cao, thong ké
D6 mét khdu

Bang diéu khién

Céu hinh hé théng

Mn Thang ké nhanh Thoat

Téng 56 sach hién c6 Séch sén sang cho mugn Séch dang mugn Séch thanh I, mat hogc Iy do khac

1,194 L@ 1,170 L@ 15 4 L2

@ Truy cdp nhanh

Thé doc gido viéen Thé doc hoc sinh

[>)
2.1 @ 22

Thiét ap trang thai thé

2.3

Danh sach bién muc

©
3.1 (- )

O-
O

Thém truy cap nhanh

11
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PHAN II. TOM TAT QUY TRINH NHAP DU LIEU

I. Nghiép vu thw vién truyén thong

Néu don vi 1an dau tién st dung Hé thong, nguoi quan tri hé thong bt budc phai thuc
hién cac cong viéc cy thé sau day:
1. Khai bao va nhip cac danh muc dung chung

- Danh muc khéi hoc, 16p hoc, b mén — to.

- Bang phan loai sach DDC, kho sach, ngoén ngtr.

- Nha xuat ban, noi xuét ban, thu muyc, loai thé.
2. Danh muc Ban doc

- Nhap thong tin ban doc (gidao vién, hoc sinh): Pon vi thuc hién chuyén dir liéu tir hé
thong CSDL nganh GD&DT véi day dil cac thong tin: Ho tén, ngdy thang nam sinh, gidi tinh,
ma hoc sinh, noi sinh,....phuc vu cong tac muon, tra theo nghiép vu thu vién.

- Sinh ma thé cho ban doc: Bao g@)m gido vién va hoc sinh.

- Gia han thé doc.

- In thé doc gia: Thé nay co thé dung lam thé cho gido vién va hoc sinh.
3. Danh muc Bién muc

- Nhép 4n pham

- Bién muc 4n pham va ding ky cé biét cho 4n pham

- In phich, in ma vach va in nhén (theo kho, theo ding ky cé biét, mon loai — nhan dé,
mon loai — tac gid, kho — dang ky cé biét).
4. Danh muc Luu thong (Nghi€p vu mwgn — tra sach)

Sau khi nguoi dung thuc hién cac chirc ndng nhap 4n phém, bién muc 4n phém, tao ma ca
biét cho 4n pham tai danh myc Bién muc va nhap danh sach doc gia tai danh muc Ban doc,
nguoi dung da co dir ligu an phém, danh sach doc gia dé thuc hién cac thao tdc muon tra 4n

pham, quan 1y, theo ddi nhat ky muon tra cua doc gia.

II. Nghiép vu quan ly thu vién sb
Nhép tai ligu: - Séach dién tu, sach noi.
- Video.
- Audio.
- Hinh anh.

12
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PHAN III. QUAN LY THU VIEN TRUYEN THONG

1. Danh muc

C6 2 hé thdng danh muc: Dung riéng cho thu vién va dung chung cho toan hé thong. Cac
bang danh muc hé théng duogc xay dung nham dam bao tinh théng nhat, tinh lién thong va déng
bd dit liéu cta phan hé quan tri hé théng v6i cac phan hé khéac trong d6 c6 phan hé quan Iy thu

vién.

Dung riéng cho thu vién Hé thong
Bang phan loai sich DDC Khéi hoc
Kho sach Lop hoc
Ngon ngir B6 mén — T

Nha xuit ban

Noi xuat ban

Thu muc

Loai thé

1.1 Khéi hoc

Danh muc khdi hoc di duoc tao sin (Nha truong khong can phai thuc hién cac cong viéc
quan ly danh muc nay).
1.2 Lop hoce

M6 ta: Quan 1y danh sach 16p hoc cua nha truong.

Chu y: Khong xoa cac l6p tir danh sach lop (toan bo dir lieu hoc sinh cac nam hoc cua
nha truong sé bi xoa).

B8 1.2L6p hoe Them méi Xoa muc chon
© xem hwong din
Khéi: | Knéi 6 -
Tim kiém theo Tén lop Kich chuot véo tiéu & cot dé sap xép
] = = =
10 eA Kni 6 1
2 0 6B Knéi 6 2
S6 két qua trén mét trang: 50

1.2.1 Thém méi 16p hoc
Cac budc thuc hién:
Budc 1: Kich vao danh muc : 1. Danh muc\1.2 Lép hoc.

Budc 2: Chon Khéi va kich nat [Thém méi].
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Budc 3: Nhép day du cac thong tin.

Budc 4: Kich nat [Luru lai] d&é luu nhiing gié tri dit 1iéu nguoi ding da nhap.

B8 1.2L6p hoe Leutai | Trové

Ténlép () 6A

Khéi  Kndi6
Thee ty hiénthi 1

Ghi cha

1.2.2 Sira thong tin 16p hoc

Budc 1: Kich chon 6 vudng bén dong can stra.

Budce 2: Kich nat Stra muc chon.

Budc 3: Stra cac thong tin bi sai.

Budc 4: Kich nat Luu lai dé hoan thanh viée sira dit liéu.
1.2.3 Xéa thong tin 16p hoc

Budc 1: Kich chon 6 vudng bén dong can sira.

Budc 2: Kich nit Xéa muc chon.

Budc 3: Hop thoai thong bao hién ra, nguoi dung bAm nit Pong y dé xac nhan.

Ban that su mudn xéa cac muc
d3 chon?
BPengy || Huybo

1.3 B mén — T
Mo ta: Gitp ngudi ding quan 1y gido vién theo bd mon — T6. Céc thao tac thém sira x6a
B6 mon — T tuong tu nhu muc 1.2 Lép hoc

.. 1.3 Bé mén - Té Thémm&i  Siramucchon  Xda muc chon
Tim kiém theo Tén b man Tim Kich chudtvao tiéu dé cit dé sap iep .
L T S A N

1 Toan

2 VA Mgl Van

3 VL Ly

q HO Hoa

5 TA Anh

6 sl Sinh

7 suU Sir

8 DI Bia

] CHN Céng nghé

1.4 Bang phan loai sach (DDC)

Mé ta: Bang phéan loai 1a bang gia tri hay cong cu chinh dé phan loai tai liéu, day la
phuong tién can thiét dé phan loai sach bao — tai liéu trong thu vién.
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Cac budc thuc hién:

Budc 1: Kich vao danh muc : 1.Danh muc/1.4 Bang phan loai sach.

Budc 2: Kich nat [Thém méi].

Budc 3: Nhap cac thong tin: Ky hi¢u, Tén phan loai.

Budc 4: Kich nat [Luru lai] dé luu lai dit liéu.

Ghicha

Ky hieu (") 001

Tén phan loai (*) Khoa hoc

Chii y: Ddy la chite ning lién quan dén viéc cdp nhdt, bé sung, diéu chinh danh muc. Vé
nguyén tdc, ngwoi ding dwoc phép chinh sira ciing nhw thém méi danh muc, tuy nhién do cdc
bang danh muc trong phdn nay da dwoc chudn héa truée khi dwa chwong trinh vao sir dung nén

nguoi ding khéng nén diéu chinh bang danh muc cé san trong chwong trinh.

Hinh énh minh hoa mét sé tén phan loai:

2

3

4

]

0O 0 0o o o o o

B8 1.4 Bang phan loai sach

Tim kiém theo Tén phan loai

10 o

001

001(075)

001(076)

001(09)

001(N)

001(V)

001.4

001.5

Ten phan loai

Téng loai

Khoa hoc

Sach giao khoa khoa hoc
V& bai tap Khoa hoc

Lich sit khoa hoc

Khoa hoc & céc nrdc ngoai
Khoa hoc & Viét Nam

Du bdo khoa hoc

Té chikc lao d6ng tri dc

1.5 Kho sach

M6 ta: Quan 1y danh muyc cac kho sach, hién tai h¢ théng da mac dinh dz‘?ly du cac kho sach

chinh trong thu vién, vi thé ngudi dung khong can phai thao tac trong muc nay.

Chii y:

- M3 kho khéng duoc dé chir c6 ddu. Vi du: Ma kho 1a SDD (Kho sach Pao dirc) thay vi dé

Sbb.

- Néu céc don vi c6 nhiéu 4n pham thi ¢6 thé tich nhanh nho hon vé cac kho, nhung phai
tuan tha ma géc cua 7 kho chinh la: STK, SGK, SNV, STN, SDD, SPL, STC + thém 1 ky

hiéu nhanh nhé dam bao (kho phai da 3 ky tu).
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B® 1.5 Kho sach
° Xem huwéng dén
Thao tic tryc tiép trén cay dif lidu
Tén kho Thit tu hign thi Ghi chi | 4

1 sTK Sch tham khio 1 [ o
[] sGK Séch aido khoa 2 [ o 3
] snv Sich nghiép vu 3 (= o 3¢
] s Sich thiéu nhi 4 (& f ¥
[] sbp Sach dao diic 5 (& 4k %
O] spL séch phap lust 6 @ ¥
] sTC Sach tra ciiu 7 [ p ¥
] apK Kho 3n pham khic 8 (& dk %
TS Truyén lich sif ] (& f ¥
[] TWN Truyén viét nam 10 [EE
[] TNN Truyén nudc ngo 11 (= o 3
Okt Kién thifc thuéng thiic 12 [ p ¥

1.6 Ngon ngir
MB& ti: Phan loai 4n phdm theo ngdn ngir, ngudi dung cip nhat danh muc nay theo sb ngdn
ngir st dung: Tiéng Viét, Tiéng dan tdc.., Tiéng Anh,. ..

E® 1.6 Ngon ngi ThémmGi  Siramucchon  Xéa mucchon
Tim kiém theo Tén ngén ngi Tim Kich chudt vao tidu dé cot dé sap x&p
I S T O

1) |y Tiéng Viét 1

2| B Tiéng Anh 2

3/ 0 ® Tiéng Birc 3

40\ Tiéng Phép 4

5| O (Ng) Tiéng Noa 5

6| O | (Ta) Tiéng Trung Qudc 8

7| O (TB) Tiéng Tay Ban Nha 7

8| O | BO) Tiéng Bo Dao Nha 8

9| 0 | W Tiéng Lao 9

10| O |(cP Tiéng Campuchia 10

1| O ) Tiéng Thai 1

12| O | (HWMy Tiéng H'Méng 12

13| O (k) Tiéng Knome 13

14| O |(ED) Tiéng Eqé 14

15| L | (K) Khac 15

Ngoai 15 ngdn ngit co ban trén ngudi dung c6 thé thém tén dan toc vao muc ngdn ngi
khéc.

1.7 Nha xuit ban

M@ ta: Cap nhat danh sach cac nha xuat ban gitp cho viéc thong ké 4n phdm theo nha xuét
ban duogc chinh xéc, hi¢u qua, déng thoi cling giup nguoi st dung thuc hién thao tdc bién muc
nhanh hon.

Hién tai hé thong di tao sin danh sach nha xuét ban do bd thong tin va truyén théng cung
cap. Ngoai ra nguoi dung c6 thé cap nhat thém maot s6 nha xudt ban chua co.

Hinh dnh mé ta mot sé nha xudt ban trong hé thong:
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T == 7= .
13 O LBXH Lao dong xa hoi 13
14 O KHXH Khoa hoc xa hoi 14
15 O TONGIAO Ton gido 15
16 O THONGTAN Théng tan N 16
17 O BANDO Ban do 17
1¢ (O BUUDIEN Buu dién 18
19 O GTVT Giao théng van tai 19
20 O KHKT Khoa hoc va ky thuat 20
21 O KHHN Khoa hoc tir nhién va Cong nghé 21
22 O NNGHIEP Nong nghiép 2
22 O TC Tai chinh 23

1.8 Thue muc

M ta: Thu muyc cung cip cach phan nhém va quan Iy ndi dung thu vién hodc danh sach.

1.9 Céu hinh tham s6 muon
M ta: Giap nguoi dung thiét 1ap loai thé va quy dinh thong tin: S6 lugng muon va thoi
gian muon sach cua ting loai thé.

Cac budc thuc hién:
Budc 1: Kich vao danh muc: 1. Danh muc/1.9 Céu hinh tham sé mwon

Budc 2: Nhap truc tiép ) luong sach dugc muon, ) luong sach dugc muon/1 phiéu, thoi
gian muon 1én giao dién.

Budc 3: Kich nat [Lwu dir liéu] dé luu lai thong tin.

B% 1.9 Cau hinh tham s6 mwen
° Xem huéng dan
I T B T T R
1 Gidovien N 10 5 7
2 Hocsinh 5 3 7

S0 két qua trén mot trang: - 50

Chu y:
- S6 sach dwgc mwon: Tong sd sach tdi da ma doc gia dugc phép muon.

- S6 sach dwge mwon/1 phiéu: Tong sé sach tdi da ma doc gia duoc phép muon
trong 1 1an muon.

- Thoi gian mwon: Chi 4p dung trong truong hop doc gia doc tai phong doc md
(thoti gian dugc tinh theo ngay).
2. Ban dogc

Mo ta: Day la danh muc quan ly doc gid cua thu vién. Tai danh muc nay, nguoi dung cé
thé thuc hién cac chirc nang: Khai bdo danh sach ban doc, 1am thé doc, in thé doc, phat thé doc,
gia han cho thé, thiét 1ap trang thai thé doc. Nguoi dung thuc hién déng bd dir li€u gido vién, hoc
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sinh tir CSDL sang thu vién hodc khai thac qua chirc ning thém mdi tai timg danh muc ho so ban
doc.

2% 7.1 Léy dir liéu ban doc tir hé théng CSDL Bo
© xem huong dén

2.1 Thé dgc gido vién

M5 ta: Gitp ngudi dung bd sung tryc tiép thong tin gido vién.
Cac budc thuc hién:
Budce 1: Kich vao danh muc : 2. Ban doc/2.1 Thé doc gido vién.

Buéc 2: Chon bd mén — t6 va kich nat [Thém méi].

Chon bo mén-Té: | Tatca a

Matknau: Nnapr ‘Dt lai mat khiu
dtca

Tim kiém theo Tén TOAN Kich chudt vao tiéu dé cot dé sép xép
NG VAN
OOEZ BTN T ——
y N

O NguydnThi plaLY 311/1993 Nt 5/4/2020 10/2/2025 Cho kich hoat st dung ngocanh ngocanhs?
2 O bangNgoc Linh 2010/1994 NG 1711212018 10/2/2025 Dang Iteu thong halinh halinh3s10
3 O PhamHa Linh 71411993 Nt 1/6/2020 10/2/2025 Dang Iu thong HaLinh inh9192
4 O angThi Thiy 111171998 Nt 7162021 10/2/2025 Dang Iru thong thuydtquangich 123456789

S6 két qua trén mot trang:| 50

Budc 3: Nhap day du thong tin gido vién.
Budc 4: Kich nat [Lwu lai] dé luu thong tin thé doc gido vién.

2.2 Thé dgc hgc sinh

Thyce hién twong tu nhu thé gido vién.

2.3 Thiét lap trang thai thé
Mbé ta: Gitp nguoi dung thiét lap trang thdi thé (dang luu thong, chd kich hoat st
dung....) sau khi thém mai doc gia.

Déi véi nhitng thé doc vi pham quy dinh cta thu vién (muon qua nhiéu chua tra, qué han
phai tra, lam méat 4n phém,...), nguoi dung co thé ghi nhan dé danh dau cac trang thai cta thé,
tién cho viéc quan 1y thé doc va muon an pham.
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Ghi chii: Nhitng doc gia da t6t nghiép, hodc chuyén trudng thi chon trang thai thé 1a cAm
muon (khong duoc xo6a thé) hodc thiét lap thé do hét han st dung.
Cac budc thuc hién:
Budc 1: Kich vao danh muc : 2. Ban doc/2.3 Thiét 1ap trang thai thé

Budc 2: Chon timg thong tin thé can thay doi trang thai hodc chon tit ca (Chu ¥ mbi doc
gia khi moi thém vao déu c6 trang thai cho kich hoat).

Bude 3: Chon trang thai can thiét 1ap (dang luu thong, cho kich hoat sir dung,...) sau d6
kich nat [Thiét 1ap trang thai].

BE 2.3 Thiét lap trang thai thé

Chon loai thé doc: = Gido vién a Chonbomén-Té: | Tétca v

Trang thai thél") Bang Iru thong e Ml it iap trang thai | 4.
Kich chust vao tiéu dé cot dé sap xép.
I S N N R S

1 Nguy&n Thi Ngoc Anh 3/1/1993 Nt 5/412020 Cho kich hoat st dung
2 Ding Ngoc Linh 20/10/1994 Nt 1711212018 Dang Iteu thong
3 Pham Ha Linh 71411993 Nt 1/6/2020 Dang Iteu thong
4 Quan tri Hé théng 121112014 1211112014 Dang Iteu thong
5 Dang Thi Thay 1/11/1998 Nt 71612021 Dang Iteu thong

e S6 két qua trén mot trang: | 50

2.4 Gia han thé doc

M@ ta: Giap ngudi dung gia han thé cho ting ddi tugng vi mic dinh chuong trinh luén 1a
ngay hién tai cta nam. Vi vay, trudc khi in thé nguoi dung can gia han thoi gian cho timg ddi
tuong thé doc hodc tat ca ddi tuong thé doc.

Cac budc thuc hién:

Budce 1: Kich vao danh muc : 2. Ban doc/2.4 Gia han thé.
Budc 2: Chon loai thé can gia han (giao vién, hoc sinh)
Budce 3: Chon ngay gia han.

Budc 3: Kich nut Gia han thé.

B8 2.4 Gia han thé doc

IChon loai thé doc: = Gido vién v Chonbdmén-Té: Tatca v I 0

N
Gia han thé toi: 15/9/2025 Gia han thé o
e Kich chut vao tiéu dé cot dé sap xép.
I I T T T 7 S

Nguyén Thi Ngoc Anh 3/1/1993 N 5/4/2020 4/5/2020 10/2/2025 Cho kich hoat st dung

Bang Ngoc Linh 20/10/1994 N 17/12/2018 17/12/2018 10/2/2025 Dang lru théng
Pham Ha Linh 71411993 N 1/6/2020 6/1/2020 10/2/12025 Dang lru théng
Quén tri Heé théng 12/11/2014 12/11/2014 12/11/2014 10/2/2025 Dang lru théng

Béng Thi Thay 1/11/1998 \lig 7/6/2021 6/7/2021 10/2/12025 Dang luru théng

e S6 két qua trén mottrang: 50
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2.5 In thé doc gia
M6 ta: Gitp nguoi dung thyc hién lam thé cho ban doc.
Cac budc thuc hién:
Budce 1: Kich vao danh muc: 2. Ban dgc/2.7 In thé doc gia
Budc 2: Chon loai thé can in.

Budc 3: Chon timg d6i tugng (gido vién, hoc sinh) hodc tat ca ddi twong can in thé bang
cach tich vao cac 6 chon va kich nut [In thé thw vién].

B 25Inthé doc gia e In thé thy vien
[Chon loaithé doc: | Gizovien  +  Chonbomon-Té: Tatca - ] n
Kich chust vao tiéu dé cot dé sép xép

P B B B e

1 @l HNGV1010408 Nguyén Thi Ngoc Anh 31111993 NG 5/412020 4152020 101212025 Cho kich hoat st dung

2 HNGV1000346 Dang Ngoc Linh 201011994 N 171212018 1711212018 101212025 Pang luu théng

3 HNGV1010245 Pham Ha Linh 71411993 Ne 11612020 6/1/2020 101212025 Pang luu théng

4 HNGV1001250 Quan tri He théng 1211172014 1211172014 1211172014 101212025 Dang luu thong

5 HNGV1010496 Dang Thi Thay 1/1/1998 Ne 71612021 6/7/2021 101212025 Pang luu théng

Chii y: Ngoai ra nha trudng cling c6 thé thuc hién twong ty dé in thé truong hoc cho hoc
sinh hoac giao vién.

3. Bién muc

Mo ta: Cac chiic nang trong Danh muc nay cho phép nguoi dung thuc hién toan bo quy
trinh nhdp mdi, bién muc, tao ma céd biét cho an phém,.... Muén dua an phém vao luu thong
(muon, tra, in két qua. ..) thi can thuc hién theo quy trinh tom tat dudi day:

- Nhap méi an pham
- Bién muc an pham
- Tao ma ca bi¢t cho an pham.

3.1 Danh sach bién muc

Mo ta: Giap nguoi dung nhdp toan bd cac truong thong tin co ban cia an pham da cé
trong thu vién nhu s6 chung tir, nguon cung cap, nhan de, so luong, kho sach, ngay vao so, bién
muc an pham, dang ky ca biét cho an pham....

3.1.1 Thém méi 4n phim

Cac budc thuc hién:
Budce 1: Kich vao danh muyc: 3.Bién muc/ 3.1 Danh sach bién muc

Budc 2: Kich nat [Thém 4n phim]
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Budc 3: Nhap day du cac thong tin 4n phdm, dic biét cac trudng dit liéu c6 dau (*)
Trong do:
+ Tac gia chinh: Nhap thong tin tac gia chinh cta tic pham.

+ Pong tac gia: Nhap tac gia tha 2, 3, 4, nguoi suu tdm, bién soan....Ddi véi an
pham c6 tir 5 tac gia trd 1én thi phan ndy nhap 3 tac gia ddu roi nhap 3 chim (....).

+ Niam xuét ban: Thong nhét ghi bang s6 A Rap. Vi du nim 2010.
o Néu khéng cé ndm xudt ban, ndm in thi mé td theo nam ban quyén.

e Nam xuat ban rdt can thiét cho tdat ca cac loai hinh tai liéu. Vi v@y, can tim
trong chinh van hay trong cdc nguon tai liéu khac dé xac dinh mot nam xudt
ban twong doi dung va mo ta dé trong ngodac vuong [ ].

+ S6 trang: Ghi s6 trang tai liéu, 1y sb trang cudi cung ctia 4n pham dua vao mo ta.
Vi du: Sach c6 180 trang, thi nhdp 180 (khong ghi 180tr).

+ Kho sach: Ghi theo chiéu cao tinh bang cm va lam tron sb.
Vi du: khd 20,5¢m thi nhap vao 21.

+ Pon gia: Nhap don gia cua 4n pham theo sd nguyén duong.

+Thong tin phan loai: Trong danh muc Bang phan loai sach (DDC) ¢6 bang phan loai
dung chung cho Thu vién truong hoc. Bang Phéan loai nay 1a tién ich gitp nguoi
ding tra ctru ki hiéu phan loai ctia 4n pham 1 cach nhanh nhét.

+ Tir khoa thoi gian: Chon tir hay cum tir thé hién noi dung tai liéu dé dat tén cho tir
khoa.

Déi vai cac tac pham van hoc, tir khoa giup cho biét mén loai khoa hoc cta 4n pham.
Vi du: Gi6 d¢au mua ctia Thach Lam — tir khoa 12 tac phém van hoc.

+Tir khoa chuyén dé: Tir khoa phan anh tai liéu ting linh vuc, timng chuyén dé.

+Tur khoa dia chi: Tir khoa thé hién vé& mot dia phuong, mot khu vuce dia 1y.

+Tir khoa nhan vat: Tir khoa thé hién vé doi séng, su nghi¢p ctuia nhirng nhan vat lich
s, ...

+Sach mdi: Néu sach mdi dugc mua hodc cap phat vé thu vién thi kich 6 vuong dé
danh dau.

Budc 3: Kich nat [Luru 1ai] hodc [Luwu va thém méi].
Chu y:

- Kinh nghiém nguoi lam cong tic TV thi nén chon Ngiy vao so tring véi Ngay
chirng tir dé tién trong viéc quan li, kiém tra va tim kiém chimg tir.
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- MGt s0 chung tur thi ¢6 theé nhdp nhi€u an pham cua cac kho khac nhau.

- Sb chimg tir va s6 hoa don tai chinh s& dugc 1iy thong tin ra s6 Tong Quat. Trén 1 s6
chung tir chi nhap mot s6 hoa don tai chinh. Néu khong nhd sé héa don tai chinh thi
c¢6 thé bo qua khong nhap. Khong duge phép nhap 1 sb ching tir ¢6 2 s6 hoa don tai
chinh.

3.1.2 Stra bién muc
M ta: Gilp nguoi dung sira lai thong tin tic gia, thong tin xuat ban va mé ta vat 1y,
ngon ngtr, thu muc, phan loai, ting thu va phu chq, thong tin tir khoa, sach mdi,...

Cac budc thuc hién:

Bude 1: Kich vao danh muyc: 3.Bién muc/ 3.1 Danh sach bién muc

Budc 2: Chon tiéu dé sach va kich nat [Stra 4n phaml].

E% 3.1 Danh sach bién muc Thém &nphédm | St dnphim J| Xoa &n phdm

STT

Théng tin tac gia
Ngay vao so Tiéu dé
Tac gia chinh m

CICEEEEN
O 21122018 Sach gido khoa Toéan 5 D6 Dinh Hoan Giao duc
13 O  21/12/2018  Sach gigo khoa Toan 1 D6 Dinh Hoan b450a Gigo duc HN 2010 1 16
14 (O 21/12/2018  Sach gigo khoa Tiéng VIt 3 T2 Nguyén Minh Thuyét NG527m  Gido duc HN 2010 Ny 1 16
15 [ 21/12/2018  Séch gido khoa Toén 3 D6 Binh Hoan B450d Gido duc HN 2010 1 2
16 21/12/2018  Sach giao khoa Toén 2 D6 Dinh Hoan B450d Gigo duc HN 2010 1 4
17 (0 21/112/2018  Sach gigo khoa Tiéng Viét 4 T2 Nguyén Minh Thuyét  NG527m  Gido duc HN 2010 1 8
18 [J 211122018  Séach gido khoa Tiéng Viet 3 T.1 Nguyén Minh Thuyét ~ NG527m  Giao duc HN 2010 1 8
19 O 21/12/2018 Sach giao khoa Tiéng Viet 1 T2 Pang Thi Lanh b116t Giao duc HN 2010 1 18
20 O  21/12/2018  Sach nghiép vu Tiéng Viet 1 T.1 Bang Thi Lanh B1186t HN 2010 1 4
21 0 21/12/2018  Séch nghiép vu Toén 4 B4 Dinh Hoan B450d HN 2010 1 2
Budc 3: Giao dién sira 4n pham hién thi, ngudi dung stra lai céc thong tin sai trén giao
dién.

Budc 4: Kich nat [Luwu lai] dé luu di liéu.

3.1.3 Hwéng din bién muc va diing ky ca biét thém cho 4n pham da ton tai

Cac budc thuc hién:
Budc 1: Kich vao danh muyc: 3.Bién muc/ 3.1 Danh sach bién muc
Budc 2: Kich nat [Thém 4n phiml].

Budc 3: Chon 4n pham can bién muc va dang ky lai.
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B% 3.1 Nhap nhanh &n pham & DKCB

- Lwuy
© - Cac trrdng dwoc danh déu (*) la cac treang bat buée phai nhap.

Thaong tin chieng tir nhap

86 chivng tir (%) Ngudn cung ¢ap (%) Ngay chirng tee (%) Tinh chét nhap (%)

99

Chon chirng tir da nhap

Fahasa 08/10/2018

Mua A4

MR I Chon diing 4n pham da nhap
treéc d6 dé bo sung

Nhan dé () Ky hiéu nhan dé

Nhan dé song song BA sung sach thugc an pham da nhap Théng tin bé sung

Théng tin tac gia

Tac gia chinh Ky hiéu tac gia

3.1.4 Tra ciru tiéu dé sach

Budc 1: Kich vao danh muc: 3. Bién muc/ 3.1 Danh sach bién muc sau d6 nhap thong
tin tim kiém va kich nut [Tim kiém séch)].

Thém an pham Sira an pham

E® 3.1 Danh sach bién muc

} Kho séch: | - Chon - o v

i Chon phich:| - Chon -

- In phich

Tim theo tiéu dé sach:  Truyén trinh tham conan e

Tim kiém sach

Nhdp tir ngay: | ngay/thang/nam Bénngay:| ngay/thang/nam

H _ m Thong tin tac gia Xuat ban

Ngay vao so

mjs| |
1 [J  05/04/2022  Sach gido khoa khéi 6 Sach gigo khoa Ban do 1985
2 [0 06/04/2022  Sachgido khoakhdi6  Sach gido khoa Am nhac 1985
3 ]} 23/03/2022 Sach giao khoa Sach van hoc 12 Giao duc 2010
4 [ 16/03/2022  Kho an pham khac thd cong 1 tredng thanh cong b Gigo duc 2010
5 0 18/02/2022  Sach thiéu nhi Truyén trinh tham conan Dai hoc Qudc gia Ha Noi 2000
6 (]} 17/02/2022 Séach tham khao Tap luyén tir va cdu Dai hoc Quéc gia Ha Noi 2000

Budc 2: Phan mém hién thi két qua theo ndi dung tim kiém.

3.1.5 In phich bién muc
M@ ta: Sau khi in phich xong quan Iy thu vién s& xép phich vao ti myc luc theo ky hiéu
phan loai va ban doc chi can tim phich trong ti muc luc dé chon duoc tai liéu va lam phiéu yéu

cau dé muon sach (co ghi day du ki hiéu xép gia & phich trén, goc trai caa phich).
Cac budc thuc hién:
Budc 1: Kich vao danh muyc: 3. Bién muc/ 3.1 Danh sach bién muc
Budc 2: Chon kho sach
Budc 3: Chon phich can in (phich tiéu d&/ phich tac gia/ phich mon loai) va tiéu dé sach.
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B8 3.1 Danh sach bién myc Thém 4n phdm || Sta 4n phdm
Kho sach: = Sach giao khoa o -

: Chon phich:  Phich tiéu dé - In phich o
Tim theo tiéu dé : _ sach Nhap tir ngay:| ngay/thang/nam Dénngay:| ngay/thang/nam

- Chon -

Phich tiéu d& . Théng tin tac gia Xuéat ban
Tiéu dé
Phich tac gia Tac gia chinh

Phich mén loai
ol J—

1 23/03/2022 Sach gido khoa Sach van hoc 12 Gido dyc 2010
2 19/11/2020 Sach giao khoa lam sao dé hoc tét Buu dién HN 2020
3 e091’10#2019 Sach giao khoa Thicéng L1 Giao duc HN 2011
4 211212018 Sach giao khoa Toan 5 D6 Binh Hoan b450a Gigo duc HN 2010 1
5 21/112/2018 Sach giao khoa Toan 1 B8 Binh Hoan b450da Giao duc HN 2010 1
6 21/12/2018 Sach gido khoa Tiéng VIEt3T2 Nguy&n Minh Thuyét NG527m  Gido duc HN 2010 1
7 21/12/2018 Séch giao khoa Toén 3 P& Binh Hoan P450a Giao duc HN 2010 1
8 2111212018 Sach gido khoa Todn 2 D6 Binh Hoan b450d Gido dyc HN 2010 1

Budc 4: Kich nat [In phich] vahHé thong s& in ra mau phich nhu sau (vi dy in phich theo
tiéu dé):

A Khoéng bio mét | quantrithuvien.edu.vn/Admin/ReportDetail. aspx?dieukien=DDHIksX8LsOmdequal&ids=MSwTmry0Dwr9olodhplusdhdivmgHNJ4moCOWGcbv8YkISoEopSSZrUfdhplustTEQKwklYXzhynT28vdO
Chon dinh dang xuat file ® PDF O Word ~ Excel ~ CSV Xudt file
& HFind |o8 1ot |- 100w |-
SGK SGK
000014 Tiéng Viét 16p 1/T4i ban I4n thik 2. Thanh Phd HS Chi 000113 Sach van hoc 12/._ : Giao duc, 2010. -0 tr.
000015 Minh: Céc nha xuat ban khéc, 2001. - 50 tr; 24 cm 000114
000016 000115
000017 000116
000018 000117
000019 000118
000020 000119
000023 000122
4(V)(075) 001(075)
T306v O R s102v O
+T306v +8102v

Budc 5: Kich vao biéu tuong in va ngudi dung lwa chon mdt trong céac kiéu dinh dang file
nhu PDF hodc Word dé in.

3.1.6 In ma vach
MB& ta: Chirc ning nay dung dé dan vao sach cho may doc ma vach, doc thong tin cta sach
khi thyc hién muon tra.

Céc budc thuc hién: Tuong tu nhu In phich.
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2% 3.1 Danh séach bién muc Thém &nphdm || Siraénphdm J| Xoa én phdm
[y Khosach: Sachgido khoa o - e

Chon phich: | - Chon - v In phich
Tim theo tisu 48 sach: | Nhap tiéu dé sach Nhap tir ngay”  ngay/thang/nam Dénngay:| ngay/thang/nam Tim kiém sach

Théng tin tac gia Xuét ban
STT|Chon| Ngay vao so Tiéu dé Pa bién muc
® | - | - | - J] « [-] ] o

1 23/03/2022 Sach gido khoa Sach van hoc 12 Gido duc 2010 10 v
2 19/11/2020 Séach gido khoa | lam sao dé hoc 6t Buru dién HN 2020 5 v
3 09/10/2019 Séch gido khoa Thi céng L1 Giao duc HN 201 10 v
4 211212018 Séch giéo khoa Toan 5 D& Dinh Hoan P450d Gigo duc HN 2010 1 2 v
5 2111212018 Sach gido khoa Toén 1 D6 Binh Hoan b450d Gido duc HN 2010 1 16 v
6 2111212018 Sach gido khoa Tiéng VIEt 372 Nguy&n Minh Thuyét NG527m  Gido duc HN 2010 1 16 v

3.1.7 In nhin 4n phim
Mo ta: Véi chirc ning in nay, nha truong st dung nhin dé dan gay sach gitip cho viéc tim
kiém thong tin trén gia sach thudn tién hon.

3.1.7.1 In nhin 4n phim theo kho
M6 ta: Xép gia theo kho.
3.1.7.2 In nhin 4n phim theo Ping ky c4 biét
M5 ta: Xép gia theo diang ky ca biét.
3.1.7.3 In nhin 4n phim theo mén loai — Nhan dé
MB& ta:: In nhan gy mon loai — Nhan dé.
3.1.7.4 In nhén 4n phlem theo mon loai — Tac gia
M0 ta: In nhan gdy mon loai — Téc gia.
3.1.7.5 In nhin 4n phim theo mén Kho — Ping ky c4 biét
Mo ta: In nhan gdy Kho — Bang ky ca biét.
3.2 Danh sich 4n phim theo PKCB
Mo ta: Chirc ning nay quan 1y sach theo sd dang ky ca biét va gitip nguoi dung biét minh
da dang ky mi ca biét clia cac kho sach dén s6 nao dé chu dong cho viéc dang ky nhitng sach
moi.

4. Luu thong

M ta: Quan Iy cac nghiép vu: Muon sach, tra sach, mét sach hay phat doc gia. Ngoai ra
con hién thi cho tha thu danh sach cac thé ding ky muon sach qua mang.
4.1 Muwon sach

Mb ti: Quan ly viéc doc gia muon tai lidu thong qua thé thu vién va hé thdng doc ma

vach. Phuc vu ban doc mugn céc loai tai li€u c6 trong thu vién, déng thoi cling gitp nguoi dung
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thuc hién cong doan cho mugn tai li€éu mdt cach nhanh chong, chinh x4c. Giam sat chat ché qua
trinh muon tai lidu, ddm bao tinh nhat quan va khoa hoc trong viéc t6 chirc kho tai liéu, thuan
tién cho qua trinh tim kiém va st dung tai liéu.
Cac budc thuc hién:
Budc 1: Kich chon 4. Luu thong/4.1 Mwon sach.
Budc 2: Dung thé thu vién Quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 M
thé rdi Enter) hoac kich tim kiém dé vao danh sach thé va chon dén thé mubén muon sach.

Moi thong tin vé thé s& dugc hién thi 1én giao dién.

B8 4.1 Mwon sach

86 sach dang mwon: 1 S6 sach con dwoe mwon: 8 86 sach con dwoc mwen trén phieu: 4

Ma thé
HNGV1009346 e / .
Ho tén NhémiLep Hiéu Iwc
Bang Ngoc Linh 10/02/2025
Giao vien N .
$6 phieu mwon Tén tha thw Ngay mweon
PMU_2022061000085 Dang Thi Ngan 10/6/2022

Ghi cha mwon

Budc 3: Dung dau doc thé doc cic ma vach (S DPKCB) trén ting cudn sach dé hién thi

thong tin cudn sdch muon hoac nhap truc ti€p ma dang ky ca bi¢t cia an pham vao 6 SO

DKCB.
S6 dang ky ca biét
% =]
-

Sach cho mwon Danh sach Sach dang mwon
S ™ ™S O S A
10 SGK6-000002 Sach gigo khoa 17/06/2022
2 0 SGK-000115 Sach van hoc 12 17/06/2022

Budc 4: Tich chon [Sach chd mwgn] va kich nlit [ X4c nhan cho mugn].
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B8 4.1 Mwon sach

Ma thé

HNGV1009346 .

Ho tén Nhém/Lép Hiéu lye

Dang Ngoc Linh 10/02/2025

$6 phiéu mwon Tén thi the Ngay mwon

PMU_2022061000085 Dang Thi Ngan 10/6/2022

Ghi chu mugn

S6 dang ky ca bigt

““

1 e SGK6-000002 Séch gido khoa 17/06/2022

Sach ché muwgn Danh sach Sach dang mwen

2 SGK-000115 Sach van hoc 12 17/06/2022

4.2 Danh sach phiéu mwon gido vién

M0 ta: Tong hop cac phiéu muon va cho biét thong tin cua timg thé dang muon, di tra
va sach lam mat.

Cac budc thuc hién:

Budc 1: Kich chon danh myc: 4. Lwu théng/4.2 Danh sach phiéu mwon gido vién

Budc 2: Chon thao tac loc theo BO mon/Té hodc tim kiém theo tén doc gia.

4.3 Danh sach phiéu mwon Hoc sinh

Thuc hién tuong tu nhu muc 4.2 Danh sach phiéu muon gido vién.
4.4 Danh sach dfc gia mwon qua han
Mo ta: Pua ra danh sach thé va sdch muon qua han dé c6 ké hoach doi sach va phat ban
doc.
Cac budc thuc hién:
Budc 1: Kich chon 4. Luu thong/4.4 Danh sach dfc gia mugn qua han.

Budc 2: Chon thao tac loc theo loai thé, néu 1a thé gido vién thi can chon thém thong tin bo
mén, con néu 1a thé hoc sinh thi chon thém thong tin khdi, 16p can xem.

4.5 Tra sach
Mo ta: Quan ly viéc doc gia tra tai lidu thong qua thé thu vién va hé thong doc ma vach.

Cac budc thuc hién:
Budc 1: Kich chon 4. Luu thong/4.5 Tra sach.

Budc 2: Dung thé thu vién quét qua ddu doc ma vach (C6 thé nhép tryc tiép vao 6 Ma thé
1ol Enter) dé vao danh sach thé va chon dén thé mudn tra sach. Moi thong tin vé thé s& duge hién

thi 1én giao dién.
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Buéde 3: Dung dau doc thé doc cac ma vach (Sé DKCB) trén tung cudn sach hoac tich
chon vao cudn can tra.

Budc 4: Chon hét nhirng cudn sach tra va kich nat [Tra sach] dé thuc hién thao tac tra

sach
Cpreem =2
HNGV1009346 - e 4
Ho tén NhomiLép Hiéu lre \a
Dang Ngoc Linh 10/02/2025
Gido vien $6 phiéu tra Tén thi thw Ngay tra
PTR_2022061000058 Dang Thi Ngan 10/6/2022

Ghi chu tra

S6 dang ky ca biet

Sach dang muon

1 PMU_2022021600081 STN-000003 Truyén trinh tham conan 1 16/02/2022 23/02/2022 Dang Thi Ngan

2 PMU_2022061000085 SGK6-000002 Sach gido khoa 10/06/2022 17/06/2022 Dang Thi Ngan

3 PMU_2022061000085 SGK-000115 Séch van hoc 12 10/06/2022 17/06/2022 Dang Thi Ngan

4.6 Danh sach phiéu tra GV
M ta: Tong hop cac phiéu tra sach va cho biét thong tin cta ting thé gido vién da tra sach
theo t6 bo mon.

M3di phiéu tra c6 thé xem chi tiét phiéu bang cach kich biéu twong diu (+) ciia thé can xem.

4.7 Danh sach phiéu tra hoc sinh
M&b ta: Tong hop cac phiéu tra sach va cho biét thong tin ciia timg thé hoc sinh di tra sach

theo timg khdi, ting 16p.

4.8 Mit sach
Mo ta: Xu ly viée mét sach caa doc gia thong qua thé thu vién va hé théng doc ma vach.

Cac budc thuc hién:
Budc 1: Kich chon 4. Luu théng/4.8 Mit sach.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 S6 thé
1ol Enter) hoac kich Tim kiém dé vao danh sach thé va chon dén thé bao mat sach. Moi thong tin
vé thé s& duoc hién thi 1én giao dién.

Budce 3: Tich chon vao nhitng cudn sach bio mat sau d6 chon hinh thirc xir 1y tra bing tién

hay dén sach khac sau d6 kich nat Xac nhan mét sich.

4.9 Danh sach phiéu miat GV
M0 ta:: Tong hop cac phiéu mat sach va cho biét thong tin cia timg thé da mét sach

M&i phiéu mét c6 thé xem chi tiét phiéu bang cach kich biéu tugng du (+) cta thé can xem.
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4.10 Danh sach phiéu mat HS
M5 ta: Tuong tu nhu 4.10 Danh sach phiéu méat GV.

4.11 Phat thé doc

Mé ta: Giup nguoi dung ghi nhan phat ban doc do vi pham nhitng quy dinh cta thu vién
nhu 1am mat sach, lam rach sach, khong chap hanh ndi quy cta thu vién..... C6 3 hinh thirc phat
doc gia:

- Giam thé doc (CAm muon) trong khoang thoi gian nhét dinh.
- Phat tién.

- Hinh thtrc khéc...

Cac budc thuc hién:

Budc 1: Kich chon 4. Luwu thong/4.11 Phat thé doc.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 M thé
r0i Enter) dé vao danh sach thé va chon dén thé bi phat. Moi thong tin vé thé s& dugc hién thi 1én
giao dién.

Budc 3: Chon 1y do phat va hinh thirc phat. Néu hinh thirc phat 1a Giam thé doc thi nhép
phat tir ngay dén ngay nao, hodc hinh thtc 14 Phat tién thi s6 tién 1a bao nhiéu....

Budc 4: Sau khi chon duogc 1y do phat va hinh thure phat, théy cd kich nat Xac nhan phat.
4.12 Danh sach phiéu phat GV

M0 ta: Pua ra danh sach phiéu phat gido vién.

4.13 Danh sach phiéu phat HS

4.14 Danh sach Sach ché muwon

M0 ta: Dua ra danh sach sach ma ban doc dang ky trudc thong qua mang.
5.Quan ly kho sach

5.1 Sach trong kho
Mb ta: Quan Iy thong tin cac kho sach, danh sach ching tir nhap va thong tin xuat sach

cung ching tir xudt sach.

5.2 Danh sach chirng tir nhap
M5 ta:: Quan 1y cac chimg tir nhap theo céc thong tin nhap vao, tinh chat hay ngudn nhap.
Cac budc thuc hién:
Budc 1: Kich chon danh muc : 5. Quén ly kho sach/5.2 Danh sach chirng tir nhap
Budc 2: Chon tinh chat nhap: Cap phat, mua, ting hodc khac.
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5.3 Xuit sach
Muc dich: Quan 1y viéc xuét sach nhu thanh 1y, doi sach... khi lap xuét sach s& khong thé
cho muon sach d6 nira.

Ly do xuét sach: Pé dam bao tinh tu tudng, khoa hoc va thoi su cua kho tai li€u, déng thoi
v6i viéc bd sung tai lidu méi, cAn thuong xuyén nghién ciru, kip thoi phat hién va thanh loc
nhiing tai li¢u c6 ndi dung sau day ra khdi kho sach thu vién:

- Nhirng tai li¢u c6 ndi dung XAu, pham sai 1am vé quan diém, lap truong, chiu anh huong
cua nhiing trao luu tu tudng lac hau, phan dong, di ngugc lai lgi ich quéc gia, dan tQc.

- Nhirng tai liéu c6 ndi dung khong phu hop véi yéu ciu cia chuong trinh sach gido khoa
méi, kién thuc ci, lac hau.

- Nhimg tai liéu da bi rach nat, hu hong trong qua trinh sir dung, khong c6 kha ning tu bd
dé su dung dugc nira.

Cac budc thuc hién:

Budc 1: Kich vao danh muc 5. Quan Iy kho sach/5.3. Xuit sach.

Budc 2: Nhép sb chung tir, ngay lap, 1y do xut sach va ghi chu.

Budc 3: Quét mé vach qua dau doc nhitng cudn sach can xuat hodc dé vao danh sach sach

dé chon, ciing c6 thé nhap truc tiép s dang 1y cé biét vao.

B8 5.3 Xuét sach Xéc nhan xuit sach | Hiy xuétsach

6 chirng tir: Ngay chimgt:  10/06/2022 Ly de: - Chon -

Ghi cha

S6 DKCB: 0.

1 2 SGK-000057 Toan 1 D6 Binh Hoan Séch gido khoa Séch chua Iwru théng 10800

Budc 4: Khi nhap hét d6i tuong sach can xuét, chon nat Xac nhan xuét sach dé ghi lai.

5.4 Danh sach chirng tir xuét
5.5 Bién ban kiém ké 4n pham
M ta: Chuc nang nay quan Iy bién ban kiém ké.
Cac budc thuc hién:
Budc 1: Kich vao danh muc 5. Quan ly kho sach/ 5.5 Bién ban kiém ké 4n pham.
Budc 2: Kich nat [Thém méi].

Budc 3: Nhap thong tin dot kiém ké, thoi gian Tir ngay..... Pén ngay....... va [Luu lai]w.
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B® 5.5 Bién ban kiém ké dn phim

Tén dot kiém ké [pot 1

Tir ngay |10/06/2016 (]
Dén ngay [24/06/2016 fied
Ghi ch

5.6 Kiém ké 4n pham

Muc dich: Gitp nguoi dung tién hanh kiém ké 4n pham dé biét duoc tinh trang cic an
pham c6 trong thu vién cua don vi.

Cac budc thuc hién:
Budc 1: Kich vao danh muc 5. Quan Iy kho sich/ 5.6 An phiam da kiém ké

Budc 2: Chon dot kiém ké, ngay kiém ké, kho kiém ké va tinh trang sach.

B 5.6 Kiém ké 4n pham Lap dot kiém k& méi
© Xem huong dan :
Pot kiém ké: Dot 1 v Ngaykiémke: 10/06/2022 &
Chi dinh kho kiém ké: Kho 4n phdm khac ~  Tinh trang sach: Sach dang luu théng v
Tim kiém theo Tiéu dé: Titim [ Kich chuét vao tiéu dé cot dé sap xép.
I S N N
1 O APK-000103 Gi6 lanh dau mua Thach Lam Kho &n phém khéc 25,000
2 O APK-000115 Gi6 lanh dau mua Thach Lam Kho &n pham khac 25,000
3 (O APK-000116 Gi6 lanh dau mua Thach Lam Kho &n pham khac 25,000
4 O APK-000134 thiéu nhi Kho &n phém khac 10,000
5 (O APK-000135 Phép luat Viét Nam Kho &n pham khac 100,000

Budc 3: Chon an pham can kiém ké sau do kich nut Xac nhan kiém keé sach.

5.7 An pham di kiém ké
Budc 1: Kich vao danh myc 5. Quén ly kho sach/ 5.7 Danh sach 4n pham di kiém ké

Buée 2: Chon kho sach dugce kiém ké.

Budc 3: Kich nat [Xuét Excel] dé in danh sach 4n phém da duoc kiém ké.
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E® 5.7 Danh sach 4n pham da kiém ké

Kho sach: = Sach gido khoa -

Kich chuét vao tiéu dé cot dé sip xép|

E——— oo

SGK-000001 2000 10/8/2018  Sach chua luu théng
2 SGK Toan 12 SGK-000004 2000 10/8/2018  Sach chua luu théng
3 SGK-000012 2000 10/8/2018  Sach chua luu théng
4 PP Giai BT Vat Ly7 SGK-000013 Tran Van Quang 2012 10/8/2018  Sach chua luu théng
5 Tiéng VIet3 T2 SGK-000083 Nguyén Minh Thuyét 2010 24/11/2020 ' Séch da xudt
6 Tiéng Viét 3 T1 SGK-000034 Nguyén Minh Thuyét 2010 24/11/2020 Séch da xudt
7 Toan1 SGK-000058 D6 Dinh Hoan 2010 24/11/2020 ' Séch da xudt

5.8 An phim chwa kiém ké
Budc 1: Kich vao danh muc 5. Quan 1y kho sach/ 5.8 An pham chwa kiém ké.

Buéc 2: Chon kho sach chua duge kiém ké.

Budce 3: Kich nat [Xuét Excel] dé in danh sach 4n phém chua dugc kiém ké.

B® 5.8 Danh sach 4n pham chwa kiém ké
Kho sach: =~ Sach gido khoa -
Kich chuét véo tidu dé cot dé sép xép.
O S B S
Tiéng Viét 1 T.2 SGK-000031 Bidng Thj Lanh 2010 21/12/2018
2 Tiéng Vet 3 T.2 SGK-000048 Nguy&n Minh Thuyét 2010 21/12/2018
3 Tiéng Viét lop 1 SGK-000022 2001 1/12/2015
4 Tiéng Vit 1 T.2 SGK-000025 Béng Thi Lanh 2010 21/12/2018
5 Toan1 SGK-000052 D4 Pinh Hoan 2010 21/12/2018
6 ) SGK-000018 2001 1/12/2015
Tiéng Viet 16p 1
7 SGK-000017 2001 1/12/2015
8 Toan1 SGK-000094 D3 Pinh Hoan 2010 21/12/2018

5.9 Khéi phuc 4n phiam xuit kho

M&é ta: Quan 1y nhitng 4n pham da khai bao méat va thanh 1y trong kho. Sau mot thoi gian
duge mua b sung, thay vi viéc phai nhap méi ngudi dung ding chirc ning nay dé dwa 4n pham
tré vé trang thai sin sang trong kho dé tiép tuc luu thong.

Cac budc thuc hién:
Budc 1: Kich vao danh muc 5. Quan ly kho sach/ 5.9 Khéi phuc 4n pham xuit kho.
Budc 2: Chon s6 ching tir xudt.

Budc 3: Chon an pham can khoi phuc trang thai va kich niit [Khdi phuc 4n phim xuét
Kkho]; Xuét hién thong bao, bam chon [OK] dé x4c nhan viéc khoi phuc 4n phém do.

6. Bio cdo thong ké
Cac bao cao thong ké do Hé thong ty dong tong hop, ngudi ding chi can chon lya cac muc
can xem hoic in bdo céo.
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6.1 S6 diing ky tong quat
M0 ta: Chirc ning nay gitp ngudi dung thdng ké duoc nhitng thong tin vé:

- Tong s6 von tai li€u hién c6 trong thu vién vao ting thoi diém nhat dinh.

-S6 luong von tai liéu hién c6 theo trng mon loai tri thue hoac tung loai tai li€u (tai liéu
sach gido khoa, tai liéu tham khao, tai liéu nghiép vu gido vién) theo quy dinh ctia mau sé dang
ky trong thu vién truong hoc.

- Tong s6 tién cla toan bd von tai liéu hién co trong thu vién.
- Nguon cung cap tai liéu va nguyén nhan xuat tai liéu ra khéi thu vién.
So6 dang ky tong quat gom 3 phan:

6.1 S6 diing ky tong quat - Phan 1
Mo ta: Théng ké tai liéu nhap vao thu vi¢n. Phan nay gitp cho can bg thu vién ndm duogc
nhitng thong tin vé tinh hinh tong quat tai liéu nhap vao tai li¢u.

Cac budc thuc hién:

Bude 1: Kich vao danh muc : 6. Bao cdo thong ké/ 6.1 So ding ky tong quat/6.1 So
ding ky tong quat - Phan 1.

Budc 2: Nhap thoi gian can két xuit:

Budc 3: Kich nat [Tong hop] dé Hé thong tu dong thuc hién tong hop bao céo.

B® 6.1 S dang ky tdng quat - Phan 1 |

Tirngay: 01/06/2021 ] Pénngay: 10/06/2022 =l

Ngay vao so 3 Ngon Tranh pham
a G ngir khac
‘ -mm hée

—n_n—n-nnnnnnnnnn

11/02/2022 01 Hi phu huynh tang 11022022 0 0 0 0 0 0

16/02/2022 02 Nha sach tudi tré 123 0 2 0 150,000 0 0 0 0 0 0 1 0 0
17/02/2022 03  NXB Dai hoc Hoa Tién 061115 0 1 0 0 0 1 0 0 0 1 0 0
16/03/2022 04 nha xuét ban abc 123 0 10 0 0 0 0 0 0 0 10 0 0
23/03/2022 05  Nha xuét ban tang 123456 0 10 0 10 0 0 0 0 0 10 0 0

TONG SO TAI LIEU NHAP KHO

‘ . . ) . TONG 50 PHAN LOAI
Mgay | S0 | Nguéncungedp | S0chingtir Tranh, NOI DUNG NGON NG Ghi chi
vao so | thir kemtheo | sach | Bao | anh, | Khic| Trgia [Gg Nahian] Thiz
tur . ' Gido | Tham [Nghiép| Thigu | kpac | anh |Phap | Khac
) bin da khoa | khéo Vi nhi
A B C D 1 2 3 4 5 6 7 8 9 | 10 1 12| 13 14
Nam 2016
04705 1 [Mua 1033 0 1 0 0] 5000 0 0 0 0 1 0 0 1
10/05 2 |Tang 1036 3 0 0 0 0 0 0 3 0 0 0 0 3
08/06 3 [Khac 1037 1 0 0 0 0 0 0 1 0 0 0 0 1
Tdng trong nam 4 1 0 0 5.000 0 0 4 0 1 0 0 5
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Thong ké bdo cdo tong sé tai liéu nhdp kho.

6.2 S6 ding ky tong quat — Phan 2

M&b ta: Thong ké tai liéu xuét ra khoi thu vién. Phan nay giup cho can bo thu vién biét vé
) luong, cac loai tai li¢u ciling nhu 1i do xuét ra khoi thu vién (do bi mat mat, hu hai trong qua
trinh stir dung, hodc tai liéu khong con gia tri st dung vé mit ndi dung...).

6.3 S6 diing ky tong quat - Phan 3
M&b ta: Tong hop su bién dong cua kho tai liéu hang quy, hang nim vé tong sb tai lidu
nhap, téng s6 tai liéu xuét va sd hién con trong kho cta thu vién.

6.4 SO diing Ky ca biét
M ta: Chirc nang nay gitp ngudi dung thong ké duoc nhimng thong tin vé:

- Lich st hinh thanh vén tai liéu cua thu vién: Tai liéu duge bd sung trong thoi gian nao?
Tai liéu xudt vi 1i do gi?

- Biét gia tién cua tung tai licu dé 1am can ¢t tinh toan néu thanh li tai liéu hodc ban doc
dén bu khi mat mat, hu hong.

- La cong cu quan trong dé kiém ké kho sach.
6.5 S6 muon, tra sach giao vién
6.6 S0 mwon, tra sach hoc sinh
6.7 An pham dang mwon
6.8 An phim di tra
6.9 An phim mit
6.10 An pham thanh ly
7.Tién ich thw vién

7.1 Lay dir liéu ban doc tir hé thong CSDL B
M6 ta: Giup nguoi dung sao chép toan bo dir li¢u B mén/T6, Gido vién, L6p hoc va Hoc
sinh tir CSDL nganh gido duc sang Hé thdng quan 1y thu vién.

Cac budc thuc hién:

Budc 1: Kich vao danh muc: 7. Tién ich thw vién/7.1 LAy dir liéu ban doc tir h¢ thong
CSDL Bo.

Buée 2: Kich chon dit liéu can léy nhu hinh duéi:
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B8 7.1 Léy div ligu ban doc tir hé théng CSDL Bo
© Xem huong dan

Budc 3: Kich nat [Pong y] dé hoan thanh viéc sao chép.

Chu y:

- Trudc khi thyc hién thao tac nay. Ban phai chic chin rang dir liéu Hoc sinh ctia hé théng
quan 1y hoc sinh da dugc sinh ma Hoc sinh.

- Thao tac nay chi thyc hién 1 1an duy nhat trong qué ldy dir liéu tir CSDL nganh sang hé
thdng thu vién.
7.2 Tim Kiém sach thw vién

M ta: Gitp nguoi dung tim kiém nhanh tat ca cac thong tin vé sach trong kho theo cac

tiéu chi: Ti€u de sach, tac gid, loai an pham, kho sach, ngén ngir, nha xuat ban hodc theo tiéu chi
tim tir khoa nhu: T khoa chuyén de, dia chi, nhan vat,. ..

B8 7.2 Tim kiém sach thw vién

Tim nhanh tén sach Tim chi tiét Tim theo ti¥ khoéa Tim séch moi

Tim nhanh tén séch bét dau véi: [ [][e] [c][o] [€][F][s] [n][z][][] [t ]M][n][o][P] [@][r] [s][¥] [u][v][w][x][¥] 2]

Tim thdy 119 két qua phu hdp.

Séach giao khoa/: Ban do, 1985._0tr;

001(075) Sé lueng: 1 (cuén) S6 PKCB: SGK6-000002

35



QICORP QUANGICHCORP

www.quangich.com

PHAN IV. QUAN LY THU VIEN SO

M6 ta: Tai chirc nang nay, hé théng thu vién dién tir ho tro nha truong cap nhat, quan ly
danh sach tai liéu dién tu. Danh sach tai liu nay s€ dugc hién thi tai trang dang ky truc tuyén
cua PHHS phuc vu nhu cAu tra ctru, hoc tap.

1.Tai li€u dién tir

M0 ta: Tai lidu dién tir gdm tai liéu Video, tai lidu sach noi, tai liéu dién tir
1.1 Tai liéu Video

Cac budc thuc hién:

Budc 1: Kich vao danh muc: 1.Tai li¢u dién ti/1.1.Tai li€u video.

Budc 2: Chon Thw muc va kich nat [Thém méi].

Budc 4: Nhap cac thong tin vé tai lidu dién tu:

+Nhan dé, tac gia, nha xut ban, ngdn ngit .

File dinh kém ¥ Quin 1§ File

+ Chon file tai liéu tir may tinh:

Duyét cho hién thi

PO o
+ Kich chon de tai liéu dugc luu thong.

Bude 5: Kich nat Ghi dé luu dit liéu.
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BY 1.1 Tailiéu Video
Nhan d& |Qua Tang Cuéc Séng - Busi chiéu trong céng vién
Tac gia
Khai v
Thur muc | Giai tri (Bao, Tap chi, Truyén, Tho ) v
Tir khoa
Méta |Cay chuyén lam thay ddi cudc srfnng. mang ﬂéyjr nghia gido duc

dao dirc, |8i séng. nhan van hwéng con ngudi hoan thién ban than
hon.

Nha xuét ban N
Ngay xuat ban [27/10/2015 Fe]

Ngén nglF | Tiéng Vit v
File dinh kém vnlife_383_1445861042 mp4

&7 Quan I File

Quyén truy cdp | Céng cing v
Duyét cho hién thi

Cho phép download

1.2 Tai lidu sach néi
1.3 Tai liéu Anh

Céc budce thuc hién nhap tai li€u sach noi, tai li¢u anh, sach dién tir cling tuwong tu.

2. Sach dién tir

Céc budce thuc hién nhap tai liéu sach noi, tai licu anh, sach dién tir cling tuong tu.

3. Quan tri n¢i dung
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PHAN V. QUAN TRI HE THONG

Mo ta: Danh riéng cho quan tri phﬁn mém hodc Lanh dao nha truong thuc hién viéc khai
bao va phan quyén tai khoan ngudi dung.

1.Danh muc
2.Thong tin chung
3. Phan quyén hé thong

3.1. Nhom nguwoi dung

M6 ta: Dé tao ra nhom quén tri theo cac muc d9, gidi han sir dung chirc nang hé théng

Cac budc thuc hién:

Budc 1: Kich vao danh muc: 3.Phan quyén hé thong/3.1 Nhém nguoi ding.

Budc 2: Kich nut [Thém méi] dé nhap ma nhom va tén nhom.

Budc 3: Kich nat [Luwu lai] dé luu dit liéu.
3.2 Phan quyén nh6ém ngudi ding

MO ta: Phan quyén cho nhém nguoi dung da dugce tao ra tir myc 3.1 trén.

Cac budc thuc hién:

Budc 1: Kich vao danh muyc: 3. Phian quyén hé thong/3.2 Phin quyén nhém nguoi
dung.

Budc 2: Chon dbi tugng can phan quyén va kich nit [Phan quyén].

Budce 3: Tich chon ting chirc ning sir dung Hé théng, sau d6 kich nut [Luu lai] dé hoan
tat,

Chii : Sau khi tao nhom ngudi ding & muyc 3.1 xong bét budc phai thao tac phan quyén
cho nhém do.
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THONG TIN LIEN HE

CONG TY CO PHAN TAP POAN CONG NGHE QUANG iCH

Hotline: 19004740.
Email: csdl@qlgd.edu.vn
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